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1. IACIIOPT PABOYEM IMPOI'PAMMBI TIPOU3BOJICTBEHHOM
IHPAKTHUKHA (I10 ITPOPNJIIO CHEIUAJIBHOCTHN) 110 ITM.02
OPT'AHM3AIIMOHHO-YITPABJIEHYECKASA JEATEJIBHOCTD

1.1 O6aacTh NPpUMEHEHUS IPOTrPaAMMbI

PaGowass mporpaMma  NpPOM3BOJACTBEHHOW  TMpakTuku (1o  mpoduiro
cnenuanbHocT) saBisieTca yactbio TIIICC3 CIIO B cootBerctBuu ¢ ®I'OC CIIO 1o
cnenuanbHocTh 40.02.02 IIpaBooxpaHuTenbHas A€ATEIbHOCTD.

O6mactp mpodeCcCHOHATBHOW NESATeIBHOCTH: pean3aliis IPaBOBBIX HOPM,
oOecrieueHrne 3aKOHHOCTH W TIPABOMOPsIKA, OE€30MacHOCTH JIMYHOCTH, OOIIecTBa U
rocyJapcTBa, OXpaHa OOIIECTBEHHOTO TMOPSAKa, MPEAyNpekKICHUe, TMpecedcHue,
BBISIBJICHUE, PACKPBITHE UPACCIICIOBAHUE PECTYIUICHUIN U IPYTUX IPAaBOHAPYILICHUIA.

B vacTtu ocBoeHus kBaIu(UKALUK: IOPUCT

u OCHOBHBIX BHUJIOB JnesTenbHOCTH (BJl): OpranuzaimoHHo-
yIpaBJieHYECKasl e TEIbHOCTD

1.2, Heam u 3agauyvm NPOM3BOJACTBEHHOH mnNpakTMKH (M0 mnpoduiIo
CIEeNUAJBLHOCTH) — TPeOOBaHUS K pe3yJibTaTaM NPOM3BOJACTBEHHOH NPAKTUKHU
(mo mpogmiIo crenuaabLHOCTH)

®dopmupoBaHue y 00ydarOImUXCsl TPAKTUUYECKUX MPO(PECCUOHAIBHBIX YMEHUH B
pamkax npodeccuoHanbHoro wmoayis I[IM.02 OpraHuzannoHHO-yHpaBieHUECKas
NEATEIbHOCTh 110 OCHOBHBIM BHJIAM JEATEIBHOCTH [JIi OCBOCHHs CIIELIMAIBHOCTH,
oOyueHue TpyJIOBbIM NpHUEMaM, OIEpalusiM M CIoco0aM BBIMOJHEHUS TPYIOBbIX
IPOLIECCOB, XapaKTEPHBIX I COOTBETCTBYIOUIEH CHEIMATIbHOCTH U HEOOXOAUMBIX AJIst
MOCJIEAYIOUIEr0 OCBOCHHUS HMMU OOLMX M MPOPECCHOHAIBHBIX KOMIIETEHLIHA IO
M30paHHOU CHEIHUATIBHOCTH.

B pesynapTaTe TPOXOXKIEHUS TPOM3BOJACTBEHHONH TMPAKTUKH (MO0 MPOQHUITIO
CHEIUATBHOCTH ) 00YYAIOIUNCS TOJDKEH:

HNmerb npakTu4eCKUi ONbIT!

opraHu3anud paboOThl TOMYMHEHHBIX M JOKYMEHTAI[MOHHOTO OOECTICUCHHUS
YIPABJICHUECKON JIEATeTbHOCTH, COOJIIOICHHS PEKMMa CEKPETHOCTH.

1.3. KosimyectTBO 4acoB HAa  OCBOeHHe  padoyeil  HporpamMmbl
NPOU3BOJACTBEHHON NMPAKTUKH (110 NPOPUIII0 CIENNATIBHOCTH):

B pamkax ocBoenust mpodeccruonansuoro moayisi —108 yacoB, B TOM 4uCIe:

dopma oOyueHHs 3 Kypc
6 cemecTp

Ounasg 108 gacos
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2.PE3YJIbTATbI OCBOEHUS PAGOYEMN NPOT'PAMMBI
IMPOU3BOJACTBEHHOU IPAKTUKHU (110 ITPO®UJIIIO
CIHHEUAJIBHOCTHN) 11O IIM.02 OPTAHU3AIIMOHHO-
YIIPABJIEHUECKAA AEATEJBHOCTbD

Pesynbrarom ocBoeHus pabodeil mporpaMMbl MNPOU3BOJCTBEHHON (1O
npouiito  CHeUaIbHOCTU)  NPAKTUKU  SBJSIETCS  CHOPMHUPOBAHHOCTH Y
oOyyJarommxcst  MpakTUYECKUX  MNpodecCUOHANBHBIX YMEHHMM B paMKax
npodeccuonanbroro Moayis IIICC3 CIIO 1o ocHOBHBIM BHJIaM JI€SITEIBLHOCTH,
T.e. mpodeccuonanbubIX (I1K) kommeTeHnii mo n30paHHOM CHEIUaTbHOCTH:

Kox IIK, HaumeHoBaHue pe3y/bTaTa 0CBOEHHUS
OK MPAKTHKH

K 2.1 OcylecTBIATh OpraHU3aLMOHHO-YIIPaBICHYECKUE (YHKIMM B paMKaxX MaJlbIX
TPyMI, KaK B YCIIOBHSX ITOBCETHEBHOM CIIy’)KEOHOW NESTEIHHOCTH, TaK W B
HECTaHJIAPTHBIX YCIOBHSX, IKCTPEMAIBHBIX CUTYalUsX.

IK 2.2 OcymiecTBIsITh JOKYMCHTAIMOHHO® obecrieueHme yIPaBJICHYCCKOM
JIeATEIILHOCTH.

OK 01 Buibupare  criocoObl  pemieHuss 3ajad  IpOoQECCHOHAIbHOW  JIeSTEIIbHOCTH
IPUMEHHUTEIBHO K PA3ITMYHBIM KOHTEKCTAM.

OK 02 Hcronb30BaTh COBpPEMEHHBIC CPEACTBA IIOMCKA, aHAIW3a W HMHTEPIpETAHH

uHpopManuu W WHGOPMAIMOHHBIE TEXHOJOTMH JUISI BBINOJHEHHUS 3a/ad
po¢ecCUOHATILHOM 1€ TeIbHOCTH.

OK 03 [TnaHupoBaTh U peaqTn30BBIBATH COOCTBEHHOE MPO(ECCHOHATFHOE B JIMYHOCTHOE
pa3BUTHE, MPEANPUHUMATEIBCKYIO ACATENBHOCTh B HpodeccHoHaIbHON cdepe,
UCIIOJIb30BaTh 3HAHUS 10 MPABOBOM M (PMHAHCOBOM IPaMOTHOCTU B Pa3IUYHBIX
KU3HEHHBIX CHTYaIHSIX.

OK 04 O} PexTuBHO B3aUMOIEHCTBOBATh U pabOTaTh B KOJUIEKTUBE U KOMaH/IE.

OK 05 OcymiecTBISATh YCTHYIO U NMUCBMEHHYIO KOMMYHHKAIMIO Ha TOCYJAapCTBEHHOM
s3pike  Poccuiickoit denepanu ¢ y4eTOM OCOOCHHOCTEM COLIMAIBHOTO H
KYJIbTYPHOI'O KOHTEKCTA.

OK 06 ITposBIATE  TpakIaHCKO-MATPUOTUYECKYH)  IO3MLHI0,  JEMOHCTPUPOBATH
OCO3HAHHOE TIOBEJIEHME Ha OCHOBE TPAAUIMOHHBIX POCCUHCKUX JTyXOBHO-
HPABCTBEHHBIX IIEHHOCTEH, B TOM UHCJIE€ C YYE€TOM TapMOHM3ALUU
MEXHAIIMOHAIBHBIX M MEKPEJIUTHO3HbIX OTHOIIEHUH, MPUMEHSATh CTaHIapThl
AHTUKOPPYNLUOHHOIO OBEIECHUS.

OK 07 ConelicTBOBaTh COXPAHEHHUIO OKPYXKAWOLIEH cpeabl, pecypcocOepexeHulo,
MNPUMCHATE 3HAHHA 00 HU3MeHEeHUH KiIMMaTa, MPHUHIOHUIILI 6epe)KJ'II/IBOFO
POM3BOACTBA, 2P (PEKTUBHO IEHCTBOBATh B UPE3BHIYAHHBIX CUTYAITHSIX.

OK 08 Hcnonp3oBathk cpenctBa GpU3NUecKON KyIbTYphl I COXPAaHEHHS M YKpPEIUICHUS
3I0pOBbsI B TIIpoliecce MpO(EeCCHOHAIBHOW MESITeIbHOCTH U MOJAEp KaHUS
HE00X0JMMOTr0 YPOBHA (hU3HUECKON MOArOTOBJIEHHOCTH.

OK 09 [Tormb30BaThess TPOGECCHOHATBHOW JIOKYMEHTAIIMEH Ha TOCYJapCTBCHHOM H
WHOCTPAaHHOM SI3bIKAX.




3. TEMATHYECKHWH IUIAH M COJEP)KAHUE ITPOU3BOJICTBEHHOM MMPAKTUKHA (ITO ITIPO®UITIO
CIIEHUAJIBHOCTH) 110 IIM.02 OPTAHU3ALIMOHHO-YIIPABJIEHYECKASA JEATEJIBHOCTD

3.1.11;1aH mMpoXOoKaAeHHsI MPOU3BOACTBEHHON NMPaKTUKH (110 Mpod Ui cnequaabHOCTH) 1o Moay.ar I1TM.02
OPI'AHU3AIINMOHHO-YIIPABJIEHYECKAA AEATEJIBHOCTD

Ounas hopma oOydeHHS

HaumenoBanue MmoayJist

HpOH3BOI[CTBeHHaﬂ NMPaKTHUKa I10 KypcaM H CeMECTpaM

IIM.02 OPTAHU3ALIUMOHHO-YIIPABJIEHYECKASA AEATEJIBHOCTb

3 Kypc, 6 cemecTp

3.2.TemaTnyeckuii NJaH TPOU3BOJCTBEHHONW NPAKTHKH (110

npogpuiio CHeNnaJbHOCTH) 10

IIM.02 OPTAHU3AIIMOHHO-YIIPABJIEHYECKAS AEATEJIBHOCTb

Koumuec
Kosmuec
. TBO
Kon TBO HanmeHnoBaHMe TeM NPOU3BOACTBEHHOM (10 NPOGHII0 CIeNHATbHOCTH) 4ACOB
IIK 4acoB Buasi pador NPAKTUKHA 1o
no ITM
TeMaM
1 2 3 4 5
MK 2.1- 108 Opranuzanus Texyei 108
K 2.2 JIESITSIbHOCTH B Tewma 1 . [lonsiTHe U copepKaHNEe COIIMATBHOTO YIIPaBJICHUS B
OpraHH3alMH. MIPaBOOXPAHUTENIbHBIX OPraHaXx. 6
VYnpasnenue Tema 2. Kareropun conaabHOTO YIIpaBIeHHs B IPaBOOXPAHUTEIHHOTO OpraHax.
CTPYKTYPHBIMH Tema 3 . YnpaBieHue B IpaBOOXpaHUTEIbHBIX OpraHax. 12
NnoJpa3/ieICHUSIMH. Tema 4. PykoBO/ICTBO B IPaBOOXPAaHUTENBHBIX OpraHax. OcoOeHHOCTH PyKOBOJICTBA
Hoxnbop u paccraHOBKa B OpraHax BHYTPEHHMX JEl.
kaJpoB. Opranuzanus Tovab A 5
PAGOTEI COBEIATETHHBIX ema 5 . AHanuTrueckas paboTa B IPaBOOXPAHUTEIbHBIX OpraHax.
OpraHoB Tema 6.YnipaBieHueCKHEe PELIEHUS B IEATENBHOCTH IPaBOOXPAHUTEIBHBIX OPIaHOB. 18
Pa3BICHUTCILHAS I Tema 7. Opranuzanusi KOHTPOJIS B I€ATEIBHOCTH PABOOXPAHUTENbHBIX OPTaHOB.
KOHCYJIbTATHBHAS Tema 8. JlokyMeHTalmOHHOE 00ecTedeHne yIpaBiIeHUs B IPaBOOXPAHUTEIIBHBIX
24

NS TeTbHOCTD B
opranm3anuu. [lITabnas

Oprasax.
Tema 9. YopaBienue kaapoBoil paboToi B MPaBOOXPAHUTEIBHBIX OpraHax.
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H o0ecreunTeIbHas
paboTa B opraHuzanuu

Tema 10 . ConpanbHO-TICUXOJIOTHYECKas KyJIbTypa YIPaBICHUS B
MIPABOOXPAHUTEIBHBIX OpTaHax.

Tema 11. DTuKO-3cTeTHYECKAs KYJIbTypa yIPaBICHUs B IPABOOXPAHUTEIBHBIX
OpraHax.

Tema 12. 3akOHOMEPHOCTH U MPOOJIEMBI YIIPABICHHS B TPABOOXPAHUTEIHHBIX
oprasax. YIpaBJIeHHE IPABOOXPAHUTEIbHBIMHA OPTaHAMU B UPE3BbIYaNHBIX
CUTYyaIUsAX

Tewma 13. IlpaBoBas cTatucTrka Kak Hayka. OCHOBHbBIE KATETOpPUU TPABOBOM
CTaTHUCTHKH.

Temal4. HabmrogeHue B IpaBOBOM CTaTUCTHKE.

Tema 15. CBoaka u rpynnupoBKa MaTepUaioB CTATUCTUYECKOTO HAOIIOCHHUSL.
Tewma 16. Harnsannoe npencrabiienue cratuctuueckon nadopmanuu. [octpoenue
CTATUCTUYECKUX TAOJHUI U TPaPUKOB.

Tema 17. AGcontoTHbIE BETMUMHBI U 0000111a011IKe TTOKa3aTeNIN B IPABOBOM
CTaTUCTHKE.
Tema 18. CpenHue BeIMUUHBI B TPABOBOM CTATHUCTHKE.

Tema 19. Llenu, 3Tanbsl 1 METOIbl aHAIN3a BPEMEHHBIX PSI/IOB.
Tema 20. BeibopouHoe HaOut0/IeHHE B MPAaBOBOM CTAaTHCTHUKE.
Tema 21. CtatucTiueckoe N3ydeHHe B3aUMOCBSI3H IPU3HAKOB.

Tema 22. MeTtoasl KPUMHHOJOTHYCCKOT'0 IPOTrHO3UPOBAHUS.
Tema 23. KpI/IMI/IHOJ'IOI‘I/ILIeCKI/Ie MMPOTrHO3bI B ACATCIBHOCTH MTPABOOXPAHUTCIIbHBIX
OpTraHoB.

Tema 24. [IpuMeHeHHE 3JEKTPOHHBIX TAOIHUI] B CTATUCTUYECKOM aHAIIN3€E U
IIPOTHO3UPOBAHUH.

Tema 25. Crierinanu3upoBaHHbIE TAKEThl CTATUCTUYECKON 00pabOTKH JaHHBIX
MIPABOBOM CTATUCTHKHU

IIpome:xxyToyHas arrecranus B popMe 3a4yera

JK3aMeH 110 MOAYJII0

Bcero

108




3.3. Conepxxanne MPOU3BOACTBEHHOM NPAKTUKH (110 MPOPIII0 CHIEHUAIBHOCTH) 110
IIM.02 OPTAHU3ALIMOHHO-YIIPABJIEHYECKAAJAEATEJIBHOCTD

Ounas dopma o0yueHus

HanMeHoBaHMe TeM IPAKTHKH Coaepxanue y4eOHbBIX 3aHATHH Oo0bem
4acoB
1 2 3

Buasbl padot: Opranusanus TeKyIIeH JesTSIIbHOCTH B OpraHU3aliui. YIPaBJICHUE CTPYKTYPHBIMHE MoapasaeneHusmu. [Tonbop u pacctanoBka
KapoB. Opranuzaius paboThl COBENIATEIbHBIX OpraHoB. Pa3bsicHUTENbHAS U KOHCYJIBTATUBHAS ACATEIHHOCTD B opranu3aiuu. [lltabnas u

obecrieunTesnbHas padoTa B OpraHu3alum

M11.02.01 108
Tema 1 . [lonsitue u conepxanue | [loHsTre u coaepkanue COUAIBLHOTO YIPABICHUS B PABOOXPAHUTEIbHBIXOpraHax.
COLIMAJILHOTO YIPaBICHUS B Kareropuu conuanabHOro ynpajieHUs B IPaBOOXPAHUTEIbHOIO OpraHax. 6
IMPaBOOXPAHUTCIIBHBIX OpraHax.
Tema 2. Kareropuu conpanbHOro
yIIpaBIE€HUA B
MIPABOOXPAHUTEIHHOTO OpraHax.
Tema 3 . YnpaBnenue B VYnpasieHue B IPaBOOXPAHUTEIIbHBIX OpraHax. 12
MIPABOOXPAHUTEIbHBIX OpPraHax. PykxoBOACTBO B IPpaBOOXpaHUTEIBHBIX OpraHax. OCOOEHHOCTH PYKOBOJICTBA BOPTaHAaX BHYTPEHHHUX
Tewma 4. PykoBoacTBO B Jedt.
MIPABOOXPAHUTEIbHBIX OpPraHax.
Oco0eHHOCTH PYKOBOJCTBA B
opraHax BHYTPEHHHX JIeL.
Tema 5 . AHanuTHueckas pabota | AHanuTHuecKas paboTa B IPaBOOXPAHUTEIBHBIX OPraHax.
B MIPABOOXPAHHUTEIBHBIX OpraHax. | YTpaBJI€HUYECKUE PEIICHUs B JeITEIbHOCTH IPABOOXPAHUTEIBHBIX OpraHoB. OpraHu3amnus
Tema 6.YnpaBnenueckue KOHTPOJIS B ICSATEILHOCTH IPABOOXPAHUTEIBHBIX OPTraHOB. 18

pelIeHus B JeSITebHOCTH
IIPaBOOXPAHUTEIBHBIX OPIaHOB.
Tema 7. Opranusanusi KOHTPOJIs
B JIESTEIIBHOCTH

IIPaBOOXPAHUTEIILHBIX OPTaHOB.
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Tema 8. JlokymMeHTallMOHHOE
o0ecrnieueHre yrnpaBjieHUs B
IIPaBOOXPAHUTEIIbHBIX OPraHax.
Tema 9. YpaBiieHue KaJipoBoi
paboToii B IPaBOOXPaHUTEIBHBIX

JIoKyMeHTaIMOHHOE 00ecIieueHIe yIpaBICHUs B TPABOOXPAHUTEIBHBIX OpraHax. Y mpaBJieHue
KaJIpOBOM pabOTOH B IPaBOOXPAHUTEIbHBIX OPraHax.

24

OopraHax.

Tema 10 . ConmansHo-
MICUXOJIOTHYECKAs KyJIbTypa
yIpaBJICHUS B
MIPABOOXPAHUTEIIBHBIX OpraHax.

ConuasbHO-TICUX0JIOTHYECKas KYJIbTypa YIIPaBJICHUS B IPAaBOOXPAHUTEIbHBIXOPTraHax.

Tema 11. DTUKO-3CcTETUYECKAS
KyJbTypa YIpaBJICHUS B
MPaBOOXPaHUTEIBHBIX OPraHaXx.

OTHKO-3CTEeTHYECKAs KYyJIbTYypa YHIPABJICHUA B IIPABOOXPAHUTCIIBHBIX OpTraHax.

Tema 12. 3aKOHOMEPHOCTH U
po0OJIeMBl YIIpaBIICHUS B
MIPaBOOXPAHUTENIbHBIX OpraHax.
VYnpasnenue
[IPaBOOXPAHUTEIbHBIMU
OpraHaMH B YpEe3BbIYAITHBIX
CUTYaLUAX

3aKOHOMEPHOCTH U IPOOJIEMBI YIIPABIEHUS B IPAaBOOXPAHUTEIbHBIX OpraHax. Y IpaBjieHUe
IIPaBOOXPAHUTEIILHBIMU OpraHaMH B YPE3BbIYAHbBIX CUTYALHAX

Tema 13. IIpaBoBasi cTraTUCTHKA
Kak Hayka. OCHOBHBIE KaTeropun
MPaBOBOI CTATUCTHUKH.

Temal4. Habmonenue B
MIPaBOBOM CTATHCTHKE.

Tema 15. CBozka u rpynnupoBKa
MaTepuaioB CTATUCTUYECKOTO
Ha0JII0/IeHNS.

Tewma 16. Harnsinnoe
MPEACTABICHUE CTATHCTHIECCKOM
uHpopmanuu. [Toctpoenue
CTaTHUCTUYECKUX TaOIUI U
rpaduKoB.

[IpaBoBast craTucTiKa Kak Hayka. OCHOBHBIE KaTeropuu MpaBoBoi cratuctuku. Habmonenre B
IIPAaBOBOM CTaTUCTHUKE.

CBoJKa U rpynIyupoBKa MaTepralloB cTaTUcTUYecKkoro Ha0moaeHus. Harnsaanoe
MpeJCTaBICHUE CTaTUCTHUECKONH HHPopManuu. [locTpoeHneCTaTUCTUYECKUX TaOIUIl U
rpaduKoB.
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Tema 17. AbcomoTHbIe
BEJIMUMUHBI 1 00001IIaromnme
IIOKA3aTeNIM B IPaBOBOMU
CTaTHCTHUKE.

Tema 18. Cpegnue BeIM4HHBI B
IIPaBOBOM CTATUCTHKE.

AOCOIOTHBIE BEIMYMHBI U 000011ar0IIKe TOKA3aTeN B IPaBOBOM cTatucTHKE. CpeHIe BETUYMHBI
B IIPAaBOBOM CTATUCTHKE.

Tema 19. Llenu, sTansl 1 METObI
aHaJIM3a BPEMEHHBIX PSIOB.
Tema 20. Beibopounoe
HaO0JII0ICHUE B TIPABOBOM
CTaTUCTHKE.

Tema 21. CraTuctudeckoe
M3y4YeHHE B3aUMOCBSI3H
MIPU3HAKOB.

Lenu, sTanbl ¥ METOABI aHAJIN3a BPEMEHHBIX PA0B. BribopouHoe
HaOrofieHne B MpaBoBOW craTvcTUKe. CTAaTHCTUYECKOE H3Yy4EHUE
B3aUMOCBS3U IIPU3HAKOB.

Tema 22. Metonasbl
KPUMHHOJIOTHYECKOTO
MIPOTHO3UPOBAHMUS.

Tema 23. KpuMuHogoruueckue
MIPOTHO3BI B JAEATEIbHOCTU
MIPABOOXPAHUTEIHHBIX OPTAHOB.

MeTtoabl KPUMHHOJIOTHUYCCKOI'O IIPOrHO3UPOBAHUS.
KpI/IMI/IHOHOFI/I‘-IeCKI/Ie MMPOTHO3bI B ACATCIBHOCTH IMTPABOOXPAHUTCIIBHBIX OPTaHOB.

Tema 24. [Ipumenenue
AJIEKTPOHHBIX TaOIUIl B
CTaTUCTUYECKOM aHAJIN3E U
MIPOTrHO3UPOBAHUH.

Tema 25. Criennanu3upoBaHHbIE
MTaKeThl CTATUCTUYECKON
00pabOTKHU TaHHBIX MTPABOBOM
CTaTUCTHUKH

HpI/IMeHeHI/Ie SJICKTPOHHBIX Ta6J'II/II_I B CTaTUCTUYCCKOM aHAJIN3C UIIPOTHO3UPOBAHUU.
CHGI_II/IaJ'II/BI/IpOBaHHBIe MMaKEThl CTATUCTUYSCKOMN 06pa6OTKI/I JaHHBIX HpaBOBOﬁCTaTHCTHKH

IIpomexyTounas arrecTauus B popme 3auera

IK3aMeH (KBAJTU(PUKAUMOHHBIH) 10 MOXYJIIO

Bcero

108

10



3.4. IlepeyeHb MPpOBEPOYHBIX PadoOT:

11

HaumenoBanue pasjaesios, IIK

Buabl npoBepouHbIX padoT

[IK. 2.1 OcyiecTBiATh OpraHM3alMOHHO-YIIPaBICHYECKUE
(YHKLIMU B paMKaX MaJIbIX TPYIII, KaK B YCIOBHSX
MIOBCEIHEBHOM CITyKeOHOU JEATENIbHOCTH, TaK U B
HECTaHAAPTHBIX YCIOBUSAX, IKCTPEMAIbHBIX CUTYaLUSIX.

OcCyIecTBIATh OpraHU3alMOHHO-YyIIPaBICHUSCKHUE (DYHKIIMU B paMKaX MaJIbIX
TPYIIIL
Opranuzanuu paboThl TOJYMHECHHBIX.

[IK. 2.2 OcymecTBiaTh JOKYMEHTAMOHHOE O0eCIeueHue
yIpaBJI€HYECKOH eATeTbHOCTH.

OcymiecTBIATh JOKYMEHTAIIMOHHOE 00ECIICUCHNE YIIPaBIEHUECKON
JeATeILHOCTH.
Cobutto/1eHuE pexnuMa CEKPETHOCTH.

11
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4.yYCJIOBUA PEAJIM3AILIMA PABOYEN ITPOT'PAMMBI ITPOU3BOJCTBEHHON
INPAKTUKH (110 IMPOPNJIIO CIHEIUAJIBHOCTH) 110 1IM.02
OPI'AHU3AIIMOHHO-YIIPABJIEHYECKASA AEATEJIBHOCTbD

4.1. TpeOGoBaHusi K MHHUMAJBLHOMY MAaTEPUAIbLHO-TEXHUYECKOMY
o0ecre4yeHNIO

[TpoduibHbIe OpraHM3alMd HAa OCHOBAaHMHM JOTOBOPOB O IPAKTHYECKOM
MOJrOTOBKE OOYYAIOMIMXCS CO3JAI0T YCIIOBHS UISl peau3alliyl MPaKTHKH B (popme
IIPAKTHYECKOH MOJATOTOBKH, IPEJIOCTABIISIFOT 000pYI0BaHNE U TEXHHUECKHE CPEICTBA
oOyueHusi B 00BEME, IO3BOJISIONIEM BBIMIOJHATE OIPEACICHHBIC BHUABI PaldoT,
CBsI3aHHBIE C OyayIIeH MPOeCCHOHATEHON ASSITEIbHOCTHIO 00YYarOIIIXCSI.

HanMmeHOBaHWE ~ JHUIICH3MOHHOTO W CBOOOJHO  paclpoOCTPaHSIEMOTO
IPOrPaMMHOT0 0OECIICUYCHHUsSI, B TOM YHCJIC OTEYCCTBCHHOI'O IMPOU3BOJICTBA, B TOM
YHCIIE OTCUYECTBEHHOTO MPOU3BOCTBA:

- cripaBoyHas cucrema Koncynerantllitoc;

- oucHeIil maket Microsoft Office.

4.2. UndopmannonHoe oOecmevyeHHe NPOU3BOACTBEHHOW NPAKTHKH (10
Nnpod U0 crnenuaaIbLHOCTH)

Jlns  peanmmzauuu  mporpamMMmbl  OuOIMOTeuYHBIM  GOHA 0oO0pa3oBaTEILHOMN
OpraHu3allid MMEEeT T[e4YaTHble W/ WM DIJIEKTPOHHBIE O00pa3oBaTENbHBIE H
MH(pOpMAITMOHHBIE PECYPCHI:

* HBanosa, C. B. OCHOBBI ynpaBj€HHS B NPABOOXPAHUTEIBHBIX OpPraHax:
yueOHO-MeTonnyeckoe mnocooue / C.B. VBanoBa. — Camapa: Camapckuii
topuanieckuit uHcTuTYyT ®CHUH Poccun, 2018. — 112 ¢. — ISBN 978-5-91612-208-4.
— Tekcer: anexTpoHHbIH. — Pesxum moctyma: https://znanium.com/read?id=347101

* Muponos, P. I'. TlpaBooxpanurensubie opransl: yueOHoe mocobue / P. T'.
MupoHoB. — 2-¢ u3j., nepepad. u mon. — MockBa: UHDOPA-M, 2023. — 280 c. —
(Cpennee mpodeccuonanbuoe obpazoanue). —ISBN 978-5-16-017432-7. — Tekcr:
3JIEKTPOHHBIN. — Pexxum moctyma: https://znanium.com/read?id=419337

 IIpaBooxpanutenbHbie opranbl Poccuiickoit deneparuu: ydyeOHUK IS
cpea”ero mnpodeccuoHanabHOTO 00pa3zoBanus / orB. pen. 0. A. Jlaxos, 1O. b.
Yynunkus. — Mocksa: Hopma: UHOPA-M, 2022. — 432 c. — ISBN 978-5-00156-248-
1. — Tekcr: anekTpoHHBIH. — Pexxum mocrtyma: https://znanium.com/read?id=397760

* Muponos, P. I'. IlpaBooxpaHutenbHble W CyAeOHbIE OpraHbl: ydeOHOE
nocodbue / P. I'. MuponoB. — MockBa: UH®PA-M, 2023. — 252 c. — (Cpennee
npodeccuonansHoe obOpazoBanue). — ISBN 978-5-16-017833-2. — Tekcr:
ANIEKTPOHHBIN. — Pesxum moctyma: https://znanium.com/read?id=424780

 IIpaBooxpanutenpHbie U cyneOHbie opranbl Poccuu: yuebnuk s CIIO /
nox pen. E. B. bypaunoii. — Mocksa : PI'VII, 2021. — 292 c. — ISBN 978-5-93916-
868-7. — Texcr: AJIEKTPOHHBIH. — Pexum J0CTyMa:
https://znanium.com/read?id=397503

* bakcanoBa, A. M. IIpaBooxpaHuTenpbHbIE M CyAE€OHBIE OpraHbI: ydeOHOE
nocobue mist CIIO / A. M. bakcanosa, E. B. Kopoteim, M. E. Hexopommx. —



https://znanium.com/read?id=347101
https://znanium.com/read?id=419337
https://znanium.com/read?id=397760
https://znanium.com/read?id=424780
https://znanium.com/read?id=397503
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CaparoB, Mocksa: [Ipodob6pazoBanue, Ait [Iu Ap Menua, 2020. — 148 c. — ISBN
978-5-4488-0810-4, 978-5-4497-0475-7. — TekcT: 31EKTPOHHBIA // DIEKTPOHHBIN
pecypc tmdposoit obpazoBarensHoi cpenbl CIIO PROFoOpaszoBanme: [caidt]. —
Pexum JIOCTyTa:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/96025

 [IpaBooxpanutenbHbie U cyaeOHble opranbl Poccum: yuebnuk / B. C.
ABnonkuH, I'. T. Epmommu, C. B. KupcanoB [u np.]; mom pemakuumend H. A.
[leryxoBa, A. C. MambikuHa. — MockBa: Poccuiicknii rocynapCTBEHHBIN
yHuBepcuteT mnpaBocyausa, 2019. — 520 ¢. — ISBN 978-5-93916-719-2. — Texkcr:
AJIEKTPOHHBIN // DIeKTpoHHBIN pecypc 1udpoBoil obpazoBaTenbHO cpeasl CIIO
PROFo6pa3oBanmue: [caifT]. — Pexxum JIoCTymna:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/86274

e I'maguii, E. B. JlokymeHTanmoHHOe oOecneYeHue yIpaBieHUs: y4eOHOE
nocodbue / E.B. I'maguit. — MockBa: PUOP: UH®PA-M, 2020. — 249 c. — (Cpeanee
podeccuoHaNbHOE o0Opa3oBaHue). — Pexum JOCTyIA:
https://znanium.com/read?id=354819

* brikoBa, T. A. JlOKyMEeHTallMOHHOE  OOECIEUYCHHE  YIPABJICHUS
(menmompou3BojicTBO): yueOHoe mocobue / T.A. beikoBa, T.B. Kysnemnona, JI.B.
Cankuna; oa oomr. pea. T.B. Ky3nenoBoii. — 2-e u3a., nepepab. u gomn. — Mockaa:
NH®PA-M, 2023. — 304 c. + Jlon. matepuaisl [DnaekTpoHHbId pecype]. — (Cpennee
npodeccuonansHoe obOpazoBanue). — ISBN 978-5-16-004805-5. — Tekcr:
3NIEKTPOHHBIN. — Pexxum noctyna: https://znanium.com/read?id=419112

* JlokymeHTanmoHHoe  obecrneuenue  ympasieHus.  CocTaBieHHE U
odopmIIeHHE JEIOBBIX TOKYMEHTOB: yueOHoe nmocobue st CI1O / cocraBurenu E. 1.
bammakoBa. — Caparo, Mocksa : IIpodobOpazoBanue, At IIu Ap Menua, 2021. —
144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-0964-6. — TekcT: AIEKTPOHHBIN //
DIeKTPOHHBIN pecypc 1udpoBoii odbpazoatensHol cpenbl CITIO PROFobOpa3oBanue:
[caliT]. — Pexum JOCTyTIA:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/103343

* AunekceeBa, T. B. JlokyMeHTaIlmoHHOE OOCCIIeUeHNE YIPaBICHUS: YUCOHHK /
T. B. AnekceeBa, O. A. CtpaxoB. — Mocksa: Yausepcutet «Cuneprusi», 2020. — 132
c. — ISBN 978-5-4257-0402-3. — TekcTt: »AEKTpOHHBIN // DIEKTPOHHBIN pecypc
nndpoBoit obpazoBarenpHOM cpeapl CIIO PROFo6pazoBanme: [caiit]. — Pexum
noctyna: https://profspo.ru/webreader/web/viewer.php?publicationld=books/101344

* Kyznenona, 1. B. JlokymeHTanronHoe o0ecrieueHre yrnpaBieHUs: yueOHoe
nocobue mns CIIO / U. B. Kysnenosa, I'. A. XauatpsiH. — 2-¢ u3n. — Capartos:
[IpodobpazoBanue, Aii ITu Op Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1,
978-5-4488-0216-4. — TekcT: 3MEKTPOHHBINM // DIEKTPOHHBIN pecypc HUPPOBOH
obpazoBatensHoi cpeasl CIIO PROFoGpazoBanue: [caiit]. — Pexum pgoctymna:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/80326

* ApacnanoBa, B. A. JlokymeHTanimoHHOe o0ecrieyeHue yrnpaBJICHUs: YyueOHO-
MpakTHYecKoe mocoOue B cxemax, Tabmwmiax, oopasuax / B. A. ApacmaHoBa. — 3-e
n3z. — Cypryt: CypryTckuil rocy1apCTBEHHBIN Nefarorndyeckuii yausepeurer, 2019.
— 240 c. — ISBN 978-5-93190-385-9. — TekcT: aneKTpOHHBIH // DIEKTPOHHBIN pecypc
nudpooit  obpaszoBarenpHOM cpeapl CIIO PROFo6pasoBanme: [caiit]. — Pexum
nocryma: https://profspo.ru/webreader/web/viewer.php?publicationld=books/94291

CoBpemeHHble TpodeccroHanbHbIe 0a3bl JaHHBIX W HHPOPMAIMOHHBIC



https://profspo.ru/webreader/web/viewer.php?publicationId=books/96025
https://profspo.ru/webreader/web/viewer.php?publicationId=books/86274
https://znanium.com/read?id=354819
https://znanium.com/read?id=419112
https://profspo.ru/webreader/web/viewer.php?publicationId=books/103343
https://profspo.ru/webreader/web/viewer.php?publicationId=books/101344
https://profspo.ru/webreader/web/viewer.php?publicationId=books/80326
https://profspo.ru/webreader/web/viewer.php?publicationId=books/94291
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CIIPaBOYHBIE CUCTEMBI:
- CIIC KoncyapranTtlIntoc;
- ObC ZNANIUM.COM;
- CeteBas anekTponHas oubnunoreka «9bC «Jlanby;
- DBC IOPAUT;
- 9P [IOC «PROFo6pazoBanuey.

4.3. O01mme TpedOBaHUA K OPraHU3anMu 00pa30BaTeJIbHOIO Npouecca

[IpakTuka peanusyercs B (popmMe MPaKTHUECKON MOATOTOBKH MPH OCBOCHUU
o0pa3oBaTeNbHOM  MOpPOTpaMMbl B YCIIOBUSX  BBIMOJHEHHS  OOy4YarOIIUMUCS
ONpEJENCHHBIX BHJAOB paldOT, CBS3aHHBIX C Oyaymieil mnpodeccuoHaIbHON
NESATEIbHOCTBI0 W HAIPaBJIEHHBIX Ha (OPMUPOBAHUE, 3AKPEIUICHHUE, Pa3BUTHE
INPAaKTUYECKUX HABBIKOB M KOMIETEHUMH [0 NOPO(HII0 COOTBETCTBYIOIIEH
00pa3oBaTeabHOI MPOrPaMMBbI.

Peanuzanuss mnpaktuku B (OpMe NPAKTUYECKOM TMOATOTOBKHM  MOXKET
OCYIIECTBISATHCS HENPEPBIBHO, JHOO0 IYTEM 4YEepeJoBaHMs C peaju3aluedl HHBIX
koMnoHeHTOB OII B cooTBEeTCTBUU C KaJ€HJAPHBIM YYEOHBIM rpaMKoOM U y4eOHBIM
IUTAHOM.

XapakTep NpPOBEACHHUS MPOU3BOACTBEHHOM MpakTUKU (MO  MpoQuiIto
CHEIUATBHOCTH): paccpedomoueno/ KOHYEeHMpPUpPOBAHHO .

[IpakTrueckasi MOArOTOBKA MOXKET OBITh OpraHU30BaHA:

— HENOCPEACTBEHHO B YHUBEPCUTETE, B TOM UHCIE B CTPYKTypPHOM
NOJIpa3/IeIEHUN YHUBEPCUTETA, MPEIHA3HAYEHHOM JMJI1 MPOBEACHMS MPAKTHUYECKOU
MOJATOTOBKM M 00ECIEYMBAIOIIEM OCYILIECTBIECHUE 00pa30BaTENbHON NEATEIbHOCTH C
y4eTOM YPOBHS, BHJA M HampaieHHOCcTH peanmsyembix OIl, ¢opmbl 0OyueHus u
pexxuma npeObIBaHUs 00yYarOIIUXCS;

— B OpraHM3alud, OCYIIECTBIAIONIEH  JeATEIbHOCTh MO  MNPOPUIIO
cootBercTBytomieir OIl (mamee — mpoduibHas opraHuzanus), B TOM YHCIE B
CTPYKTYpPHOM TMOJpa3felieHuy NpOQUIbHON OpraHU3aluy, NpeIHa3HaYCHHOM JIJIs
IPOBEJCHUS MPAKTUYECKOM IMOATOTOBKHM, HA OCHOBAaHUM JIOTOBOPA, 3aKIIOYAEMOIO
MEXy YHUBEPCUTETOM U MPOPUIHHOM OpraHu3aimei.

[IpakTHyeckast HOArOTOBKa 00YYarOIIMXCS ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU
3M0pOBbSl M  WHBaJWAOB OpPraHM3yeTcs C  y4eTOM  OCOOEHHOCTEeH  HX
NCUXO(U3UYECKOTO Pa3BUTHUS, HHIMBUIYAJTbHBIX BO3MOXKHOCTEH M COCTOSIHUS

3JI0pOBBSI.
[IpousBoAcTBEHHAs NpakTUKa (MO MPOPUIIO CHEIUATBHOCTH) TPOBOIUTCS
Macrepamu MIPOU3BOICTBEHHOT'O oOy4eHus WIH Mpeno/iaBaTes MU

po(ecCUOHABHOTO IIUKIIA.

@OyHKIUA PYKOBOJUTENS I10 NPAKTUYECKOM IIOATOTOBKE OT YHHUBEPCUTETA
ONpEIECIICHBI B TIOKAJIbHBIX HOPMATUBHBIX aKTaX Y HUBEPCUTETA.

Hanuuue noxymeHtanuu, HeOOXOAMMOM ISl MPOBENEHUS MPOU3BOACTBEHHOMN
MPAKTUKH (110 TPODUITIO CTICTIHATIBHOCTH ):

— paboyas mporpamma MpakTUKH;

— JIOTOBOP O MPAKTHUYECKOH MOATOTOBKE OOYYAIONIMXCS, 3aKIIOYSHHBIH MEXIY
YHuBepcuTeToOM M NPOPUIBHON OpraHu3alueil (eciu npakmuueckas HOO20MOBKA
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OyOem npoeooumsbcsi 8 NPOPUILHOU OPeAHUZAYULL);

— MpUKa3 O JOMyCKE W HANpPaBJICHUM HA TPAKTUYCCKYIO TOATOTOBKY IPHU
MIPOBEICHUH MPAKTUKU O0YJArOIITIXCS;

— JIHEBHUK IO MPAKTUYECKOM MOJrOTOBKE;

— HampapJICHUE HAa MPAKTHUUYECKYIO MOJATOTOBKY (0/11 OUHOU hopmbl 0OyUeHus,
eciu npaKkmuyeckas no02omosKka 6yoem nposooumvCs 8 NPOPUIbHOU OP2AHU3AYULL).

[lepen HawasioM MpakTUKU OOydYaroumieMycsl PYKOBOJUTEIb MO MPAKTUYECKON
MOJATOTOBKE BBIAACT JHEBHUK [0 TIPAKTUYECKON TIOJITOTOBKE C YyKa3aHHEM
WHIUBUYAIbHOTO 3a/laHUsl M HAaNpaBlieHWE Ha NPAKTUYECKYIO MOATOTOBKY (0.
OuHOU hopmbl 00yUeHUsl, eciu NPAKMu4ecKkas noo2omoska 0yoem npo8ooumsvcs 8
npoguibHOL Opeanuzayui).

[To okOHYaHMM MPAKTUKH O0YyUaIOLIHIiCS 0053aH MPEAOCTAaBUTh PYKOBOAUTEIIO
M0 TMPAaKTHYECKOW IMOATOTOBKE OT YHHUBEPCHUTETA 3alOJHCHHBIA THEBHHK TIO
IIPAKTUYECKOM MOATOTOBKE, CONEPKAIUN aTTECTALIMOHHBIN JINCT U XapaKTEPUCTHKY,
OTY€T TIO TIPAKTUKE B COOTBETCTBUU C WHAWBUAYAIBHBIM 3aJaHUEM, CIIPAaBKy O
MPOXOXKJECHUU TPAKTUYECKOU TMOATOTOBKU (0151 OUYHOU (hopmbl 00yUeHus, eciu
NPAKmMu4ecKas no020mosKa NPoBoOUNLACH 8 NPOPDUTILHOU OPSAHUZAYUL).

5. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUA
MMPOU3BOJCTBEHHOI IHPAKTHUKH 10 IMPOPUJIIO

CIHEIMAJIBHOCTM) 110 1IM.02
OPTAHM3AIIMOHHO-YIIPABJIEHYECKAA AEATEJIBHOCTD

5.1. KoHTpPosb W OIEHKA pE3yJbTaTOB OCBOCHHS MPOU3BOIACTBEHHOMN
OpakTUKU (M0 TOpOoPHI0 CHEHMUATBHOCTH/ MPEAJUINIOMHOM) OCYILECTBISETCS
PYKOBOAMTENEM IO MPAKTUUECKON MOATOTOBKE OT YHHMBEpCUTETa B (pOopMe 3alluThl
oTyeTa.

[IpoMexyTouHas aTTecTalus Mo MpakTUKe MPOBOAUTCA B (popme 3auera.

IIpodeccunonabHbIE KOMIIETEHIIMH

Kon ®opMbl U METOABI KOHTPOJISI M
HaumenoBanue pe3ysibTata 00yyeHus

IIK OLICHKH Pe3yJIbTATOB 00y4eHus!

I1IK 2.1. | Ocy1iecTBiIATh OpPraHU3auOHHO- AHanu3 THeBHUKA 00y4aromerocs,
ylnpaBiieH4ecKrue (PyHKIUU B paMKax aTTECTALlMOHHBIN JIUCT, TUCbMEHHBIN
MaJlbIX Py, KaK B yCIOBUSX oTyeT o0yyaronierocs. 3ayer.
MIOBCETHEBHOM CITyKeOHOH JIeITeTbHOCTH,
TaK U B HECTaHIapTHBIX YCIOBUSX,
9KCTPEMAJIbHBIX CUTYaIUsl

[1K 2.2 | OcymiecTBIATh JOKYMEHTAITMOHHOE AHanmu3 JHEBHHUKA O0O0yYaromerocs,
o0ecrieyeHre yrpaBieHUIeCKOM aTTECTALMOHHBIN JIMCT, MUCHMEHHBIN
NeSITeIbHOCTH oTyeT o0yyaronierocs. 3ayer.

OO0mue KOMIeTeHIUH

Kon ®opMBbI U MeTOAbI KOHTPOJISI W
HaumenoBanue pe3ysbTaTta 00y4eHHs

OK OLIEHKH Pe3yJIbTATOB 00yYeHusl
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OK 01

BriOupaTs criocoObI perieHus 3a1a4
npodeccCHOHALHOM IeATEIBHOCTH
MPHUMCHUTCIIBHO K Pa3JIMYHBIM KOHTCKCTAM.

ATTEeCTallMOHHBINA JTUCT

OK 02

Hcnonbs30BaTh COBpEMEHHBIE
CpeACTBa MOUCKA, aHAJIN3A U
MHTEpIpeTaluy HHPOpPMaLUU U
MH(GOPMaLMOHHbBIE TEXHOJIOTUH JIs
BBINOJIHEHUS 3a/1a4
1po(eCCUOHAIILHOMN I€ATEIbHOCTH.

Ananuz OoT4yCTa 06}"13}011[61"005[,
aTTECTAIlMOHHBIN JIUCT

OK 03

[TnaHupoBaTh U peaTM30BbIBATH
coOcTBeHHOE TTpoheccCHnoHAbHOE U
JIMYHOCTHOC Pa3sBUTHUC,
NpCANPUHUMATCIBCKYIO JCATCIBHOCTDL B
npodeccuoHanbHOH cdepe,
UCII0JIb30BATh 3HAHUS 10 TIPABOBOM U
(UHAHCOBOW TPAMOTHOCTH B PA3JIMYHBIX
YKM3HEHHBIX CUTYAIHSIX.

Ananuz OoT4YCTa 06}"13}011[61"005[,
aTTECTAIlMOHHBIN JIUCT

OK 04

D¢ deKkTUBHO B3aMMO/ICHCTBOBATh U
paboTaTh B KOJUICKTUBE M KOMAH/IE.

AHanu3 oTdera OOyyarouierocs,
aTTECTALlMOHHBII JIUCT

OK 05

OcCy1IecTBIATh YCTHYIO U TUCBMEHHYIO
KOMMYHUKAIMIO Ha TOCYAaPCTBEHHOM SI3bIKE
Poccuiickoit deneparuu ¢ yaeTom
0COOEHHOCTEH COLMANBHOIO U KYJIBTYPHOI'O
KOHTEKCTA.

Ananmu3  oTtdera  oOyuaromierocs,
aTTECTALIMOHHBIN JIUCT

OK 06

IIposBAATE IpaXKAaHCKO-TIATPUOTUYECKYIO
MIO3UILIMIO, IEMOHCTPUPOBATH OCO3HAHHOE
ITOBEJICHNE HA OCHOBE TPAJULIMOHHBIX
POCCUMCKHX JyXOBHO-HPAaBCTBEHHBIX
LIEHHOCTEH, B TOM YUCJIE C YYETOM
rapMOHH3ALUU MEXHALMOHAIBHBIX U
MEKPEJINTUO3HBIX OTHOIIEHUH, IPUMEHSTh
CTaHJApThl aHTUKOPPYILIUOHHOTO
MIOBEJICHUS.

Amnamus oT4cTa o6yqafomero Ci,
aTTECTAllMOHHBIN JHUCT

OK 07

ConelicTBOBaTh COXPAHEHUIO OKPYIKaIOIEH
Cpelibl, pecypcocOepeKeHHIO, IPUMEHSTh
3HAHUS 00 U3MEHEHUH KJIIMMaTa, IMPpUHIUIIbI
OepeKJIMBOT0 MPOU3BOJCTBA, 3P(HEKTUBHO
J€ICTBOBATh B YpE3BbIYAIHBIX CUTYAIMSIX.

AHann3 oTueta  OOydaromerocs,
aTTECTALIMOHHBIN JIUCT

OK 08

Hcnonb30Bathk cpeacTBa GU3NIECKOI
KYJBTYPHBI JUISI COXpPAaHEHUS U YKPETUICHHS
3J10pOBbS B IpoLiecce MpopecCHOHANbHON
TESITeTPHOCTH U TIOICPIKAHHS
HE00X0IUMOTO0 YPOBHS (hU3UYECKOMH
MIOJITOTOBJICHHOCTH.

Ananmu3  oTdera  oOydaromerocs,
aTTECTAIlMOHHLIN JIUCT

OK 09

[Tonw3oBatbcs
npo¢eCcCuoHATBHON
JNOKyMEHTaluen Ha
roCy/1apCTBEHHOM U MHOCTPAHHOM
A3BIKaX.

Ananmu3  oTdera  oOydaromerocs,
aTTECTAllMOHHBII JTUCT




MUWHOBPHAYKHU POCCHUHN
denepanbHOE rOCyIapCTBEHHOE OI0PKETHOE
00pa3oBaTebHOE YUPEXKICHUE BBICIIETO 00pa30BaHUs

«YXTHHCKHUIH rocyJapcTBeHHbIN TeXHNYECKUIl YHUBEPCUTET)
(YI'TY)

KOMIUIEKT OLIEHOYHbIX CPEJICTB
[10 [TPOU3BOJCTBEHHOM
I[MTPAKTHUKE
(no npounto cneyuarbHocmu)

[IM.02 Oprasau3zanuOHHO-YIIPABICHYECKAS AEATEIbHOCTh

HauMeHo8aHue Il]?()lf)ECCUOHanH(IZ(I .\10())/,’1}1

00pa3oBaTeIbHON MPOrPaMMBbI
cpeaHero mpohecCHOHAIIBHOTO 00pa30BaHuUs
o crrermanbHocT  40.02.02 IlpaBooxpaHuTeNbHAs AESITEILHOCTD

KOJI 1 HAMMEHOBAHHUE CIeLHaIbHOCTH/Ipodeccun




1. MACHHOPT KOMIIJVIEKTA OIIEHOYHBIX CPEACTB
1.1. O6n1acTb NpUMeHEeHUst

Kommnekr onenounsix cpencts (nainee — KOC) npennasHadeH 11l KOHTPOJS U
OIICHKH PE3yJIbTATOB MPOXOXKACHUS MPOU3BOACTBEHHON NPAKTUKH (IO TPOQIITIO
CICIHMAIBHOCTH) 10 mpodeccHoHanbHOMY Moayiao (manee — IIM) IIM.02
Opranu3zaluoHHO-yIpaBJICHUECKass JACSTENbHOCTh, O00pa30BaTENIbHOW MPOTPaMMBI
cpennero npodeccuoHabHOro obpazoBanms (manee — OIl CITIO) mo crnenuanabHOCTH
40.02.02. ITpaBooxXpaHUTEIbHAS ACATEIBHOCTD.

1.2. Pe3yJbTaThl 0OCBOEHUSI KOMIIETEHIUIA
B pesynbrate npoBeaeHHs MPOMEXKYTOUYHOW aTTECTAllMd MO MPOU3BOICTBEHHOU

npakTuke (Mo NpOo(UII0 CIEUATLHOCTH) OCYIICCTBIISICTCS KOMILJICKCHAs OIICHKA
OBJIAJCHUS CIEAYIOIUMU NPO(PEeCCHOHATBLHBIMU U OOIIMMHU KOMITETCHIUSIMU:

Tabmuma 2.1
KOJ HaumenoBanmue pe3yjbTara 00y4yeHust
IK 1.1. IOpunndeckn kBamuPUIMPOBATh (PaKThl, COOBITHS M 00CTOsATENbCTBA. [IpUHUMATH
PEIICHHS U COBEPIIATh FOPUIUICCKHEC ICHCTBUS B TOYHOM COOTBETCTBUU C 3aKOHOM.
I[IK 1.2. ObecnieunBaTh COOJIIO/ICHNE 3aKOHOIaTEIbCTBA CYObEKTaMU MIPaBa.
IIK 1.3. OcCyIIeCTBIIATh PeaTH3alnio HOPM MaTEPUATBHOTO U TIPOIIECCYaIbHOTO TpaBa.
IIK 1.4. O06ecreynBaTh 3aKOHHOCTh U TIPABONOPSIOK, O€30MACHOCTh JINYHOCTH,

00111eCcTBa U TOCYJIapPCTBA, OXPAHATH OOIIECTBEHHBIN TTOPSJIOK.

1K 1.5. OCyIIECTBIIATE ONEPATUBHO-CITYKEGHBIE MEPOIIPUATHS B COOTBETCTBUH C MPOPUIIEM
OJTOTOBKH.

I1K 1.6. [IpUMeHATH MEPBI aJIMHHUCTPATUBHOTO TPECEYEHUs MPABOHAPYIIEHUH, BKIHOYAs
NpUMEHEeHNE (PU3MIECKOM CUITBI M CTIENUAIBHBIX CPEJICTB.

IK 1.7, OGecrnieunBaTh BBISBIEHUE, PACKPHITHE U PACCIIEOBAHUE NPECTYIUIEHUA U HHBIX
NPaBOHAPYIIEHUI B COOTBETCTBHU C POMHIIEM MOATOTOBKH.

1K 1.8 OCyLIECTBIATL  TEXHUKO-KPUMHHAIMCTHYECKOE M CIIEHHMATBLHOE TEXHHYECKOE
06eCTIeYeHne ONEPATUBHO-CITY/KEOHON JESATENBLHOCTH.

1K 1.9 OxasbIBaTh NEPBYIO (JOBPAUEOHYIO) MEUIIMHCKYIO TOMOIIb.

[K 1.10. | Ucnonb3oBaTh B mpodecCHOHANBHON JeATENLHOCTH HOPMATUBHBIE NIPABOBBIC AKTHI

U JOKYMCHTHI 110 00eCcIeYeHUIO peiKuMa CCKPpETHOCTHU B Poccuiickoit Gbeﬂepaum/l.

MK 1.11 OOecnieunBaTh 3alMTy CBEIEHHUH, COCTABISIONIMX T'OCYJAapCTBEHHYIO TalHY,
CBEICHUI KOH(UIECHIIMATBHOTO XapaKTepa U UHBIX OXpaHsAEMbIX 3aKOHOM TalH.

1K 1.12 OcylecTBIATh NpERAYNPEKICHUE IPECTYIUIEHMM W MHBIX IPABOHApYLIEHWHM Ha
OCHOBE HCIIOJIb30BaHMS 3HAHUNA O 3aKOHOMEPHOCTSX MPECTYMHOCTH, MPECTYIHOTO
MOBEJICHUSI XU METOJIOB WX TPEAYNPEKICHUs, BBISIBISAT M YCTPAHATh NPUYUHBI U

YCIIOBHS, CIIOCOOCTBYIOIINE COBEPILICHUIO MTPABOHAPYILICHHH.




IK 1.13 OCYIIECTBIATh CBOIO NPO(PECCHOHANBHYIO JEATENLHOCTh BO B3aMMOJICHCTBHU C
COTPYJHUKAMH  MNPAaBOOXPAHHUTENBHBIX  OPraHoB, OpPraHOB ~ MECTHOTO
CaMOYIIpaBJICHHs, C TPEACTABUTENSAMH  OOLICCTBEHHBIX OOBEAMHEHUH, ¢
MyHULMIIATGHBIME ~ OPTaHAMKM  OXPaHbl  OOIIECTBEHHOIO TOPSIKA, TPYIOBBIMU
KOJUIEKTUBAMH, TPAKIAHAMH.

IK 2.1. Ocy1iecTBIATh OpraHU3alMOHHO-YIPaBICHYECKHEe (QYHKIMH B paMKax MalbIX
Ipyni, Kak B YCJIOBUSX ITOBCEJHEBHOM CIYEOHOM JIesITeIbHOCTH, TaK WU B
HECTaHJAPTHBIX YCIOBUAX, IKCTPEMAIBHBIX CUTYaLIUsAX.

[IK 2.2. Ocy1ecTBIATh JOKYMEHTAMOHHOE O0eCIieueHre YIPaBIeHYECKOM 1eATeIbHOCTH.

OK 01. BpiOupare  crocoObl  peleHHs  3ajad  IpOoQEeCcCUOHANBHOW  JESATENbHOCTH
IPUMEHHUTENBHO K Pa3INYHBIM KOHTEKCTaM.

OK 02. Hcnonp30BaTh COBPEMEHHBIC CPEICTBA [OKMCKA, aHaIM3a M HHTEPIpPETALUH
uHbpopManui ¥  HWHDOPMAIMOHHBIE TEXHOJOTMH Uil  BBINOJHEHHSA 3a1ad
npodecCHOHATLHOM IS TEIILHOCTH.

OK 03. [InaHupoBaTh W pEaTM30BBIBATH COOCTBEHHOE NPO(ECCHOHATIBHOE M JIMYHOCTHOE
pa3BUTHE, MPEINPUHUMATENBCKYIO IeSTeIbHOCTh B TpodeccHoHanbHOM cdepe,
UCIIOJIb30BATh 3HAHUS IO MPAaBOBOH M (DMHAHCOBOW TPAMOTHOCTH B Pa3IMYHBIX
’KU3HCHHBIX CUTYaLUSIX.

OK 04. D PEeKTUBHO B3aMMOJENCTBOBATE U PadOTATh B KOJUIEKTUBE U KOMAHJIE.

OK 05. Ocy1lecTBIATh YCTHYK0 U NHCBbMEHHYK) KOMMYHHMKAlUI0 Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit ®eneparuu ¢ y4eToM OCOOEHHOCTEH COIMAIBLHOTO H
KyJbTYPHOI'O KOHTEKCTA.

OK 06. [IposiBnsaTh IPaKJaHCKO-TTaTPUOTHYECKYIO IIO3ULIHIO, JEMOHCTPHUPOBATh
OCO3HAaHHOE IIOBEJIICHHE Ha OCHOBE TPAJULUMOHHBIX POCCHUCKUX JIyXOBHO-
HPaBCTBEHHBIX IIEHHOCTEM, B TOM UHCI€ C Yy4eTOM TapMOHM3aLUU
MEXHALMOHAIBHBIX M MEXPEIUTMO3HbIX OTHOILICHWM, IPUMEHATh CTaHAApThI
AHTUKOPPYIILHOHHOTO TIOBE/ICHMUS.

OK 07 ConeliCTBOBaTh ~ COXPAHEHHMIO  OKPYKAIOWIEH  Cpelbl, PECYPCOCOEPEKEHHUIO,
IMPHUMCHATH 3HAHUA 00 N3MCHCHHUU KiimMmara, MIPHUHIMAIIBI 6epe>KJ'II/IBOFO
MPOM3BOCTBA, YPPEKTUBHO JICHCTBOBAThH B UPE3BBIYANHBIX CHUTYAIUSIX.

OK 08 Hcnonp30BaTh cpeacTBa (GU3MYECKON KyJIbTYPhl [UIS COXPAHEHWS M YKDEIUICHHS
30pOBb B TIpolecce NpOPECCUOHANBHON JESTENEHOCTH M MOJUIEPKAHHUS
HEoOXOMMOT0 yPOBHS (PU3MYECKOH 0T OTOBIEHHOCTH.

OK 09 [Tonb30BaThcs  MPO(GECCHOHATBLHON JOKYMEHTAME Ha TOCYyJIapCTBEHHOM U
MHOCTPaHHOM S3BIKaX.

Kommnexkr KOC no3BosisieT olieHUTh MPUOOPETCHHBIE HA TIPAKTUKE

NMPAKTHYECKHUH ONBIT:

- opraHuzanuu paboOThl TMOJAYMHEHHBIX W JIOKYMEHTAIIMOHHOTO OOECICYCHHS
YIPABJICHYECKOU IEATENBHOCTH, COOJIIOICHUS pEXKUMA CEKPETHOCTH;

- BBITIOJIHEHHUS OTEPATUBHO-CITYKEOHBIX 3a/1a4 B COOTBETCTBUH C MpoQuiieM
NEATEIbHOCTH MPABOOXPAHUTENBHOTO OpraHa B YCIOBUSIX PEXUMa YpPE3BBIYAHOTO



IIOJIOXKCHMU, C UCIIOJIb30BAHUCM CHGHH&HBHOﬁ TCXHUKH, BOOPYIKCHUSA, C CO6J'IIOI[€HI/IGM
Tp€6OBaHI/II>’I ACJIOIIPOU3BOACTBA U PCIKUMaA CCKPETHOCTH.

2. ®OPMbI KOHTPOJISA U OHEHKHA PE3YJIBTATOB
HHPOXOKIEHUSA ITPAKTUKHA

B  coorBerctBUM ¢  yueOHBIM IUIAaHOM U paldouell  mporpammon
MPOU3BOJICTBEHHOW MPAKTUKU (1O TPOMUII0 CHEIHATBHOCTH) IPEIyCMaTpHBACTCS
TEKYIIUH U IPOMEKYTOYHBIN KOHTPOJIb PE3YJIbTATOB OCBOCHUS.

2.1. ®opMbI TeKYLIEr0 KOHTPOJIS Pe3yJIbTaTOB

Tekylunii KOHTPOJIb PE3YJIbTATOB MPAKTUYECKON MOJTOTOBKH IIPHU MPOXOKICHHS
MPOU3BOJICTBEHHON TPAKTUKK (M0 TPOQPIIIO CHEIHATHHOCTH) MPOUCXOIUT TIPH
UCIIOJIb30BAaHUM CIEAYIOIUX 00s13aTeNIbHBIX (POPM KOHTPOJISL:

— ©KEJHEBHBI KOHTPOJIb MOCEMAEMOCTH MPAKTUKH PYKOBOJUTEIEM TIO
MPAKTUYECKON OATOTOBKE OT NPODUIbHOU op2anuzayuu/ om yHusepcumema,

— HaOJII0/IeHUE 32 BBIMOJIHEHUEM BUJIOB paObOT Ha MPAKTUKE;

— KOHTPOJIb 3@ BEJICHUEM JHEBHUKA 10 IPAKTUYECKON NIOTOTOBKE;

— KOHTpOJIb cOOpa MaTrepuayia Uil OTYETa IO MPAKTHKE B COOTBETCTBUH C
WHJVBUTyJIbHBIM 3a/IaHUEM HA MPAKTHUKY.

Bunpl paboT Ha NMpakTUKE ONPEAENSIIOTCS B COOTBETCTBHM C TPEOOBAaHUSAMH K
pe3ysibTaTaM 00y4yeHHUs M OTpa)KeHbl B pabouell mporpaMMe MpaKTHKU.

2.2. ®opma NpoMeKYTOYHOH aTTecTAlUH

dopma TPOMEXKYTOYHON aTTECTAIMU IO MPOU3BOJICTBEHHON MpakTUKE (1O
npOQUITIO CIICIIMATBPHOCTH) — 3a4eT.

OOyuaromuecss JOMyCKalOTCS K cllade 3adyera MpH YCIOBUU BBIMOJIHEHMS BCEX
BUJOB pabOT Ha MpakKTUKE, MPEeIyCMOTPEHHBIX pabodeil MmporpamMMoil MpPaKTHKH, U
CBOEBPEMEHHOM TPEAOCTaBICHUN CIEYIOIINX JOKYMEHTOB:

— 3aMOJHEHHOTO JHEBHHMKA 110 TMPAKTUYECKOW TMOJATOTOBKE, COACPKAIIETO
XapaKTePUCTHKY OT PYKOBOAMTENS IO MPAKTHUYECKON MOATOTOBKE OT MPO(UIBHON
OpraHu3allud (eciu HNpaKkmuyeckas Hnoo20mo6Ka HNpPOBOOUNACH 8 HNPODUIbHOU
opeaHu3ayuu), TOITBEPXKIAIOIIYI0 OCBOEHHE 00yUaOIUMCs OOITNX KOMITETEHINHN Tpr
BBITIOJIHEHUU PA3JIMYHBIX BUJOB pabOT, MPEeIyCMOTPEHHBIX pabodeil mporpammoit
MPaKTUKH, W aTTECTAIMOHHBIA JUCT 00 ypOBHE MPAKTUYECKOW MOATOTOBKH M 00
OCBOEHUU MPOPECCHOHATBHBIX KOMITETEHIIH;

— OT4YeTa MO MPAKTHKE B COOTBETCTBUY C WHANBHUAYATBHBIM 33JaHUEM;

— CIpPaBKU O MPOXOXKIACHUM MPAKTUYECKON MOATOTOBKHU (075 OuHOU ¢hopmbl
o0yueHusi, eciu  NpaKmuyeckas NOoO020MOBKA  NPOBOOUNACL 8  NPOPDUILHOU
opeaHu3ayulL).



3aueT mpoXoaUT B (JOPME OTBETOB HA KOHTPOJBHBIE BOMPOCHI, 3aLIUTHl OTYETA
M0 MPaKTHUKE C WILTIOCTpaluel Mmatepraia (Ipe3eHTaluu), uia Ap.

KoHTposibHBIE BOIMPOCH HEOOXOAUMBI JUISI CUCTEMATU3AMU U 3aKpeIICHUs
COOpaHHOTO MaTepuaja Ha MpakTHUKe. [ paMOTHBIE OTBETHI HA KOHTPOJBHBIE BOMPOCHI
noarsepxkaaoT ocBoenue oOywaroummucsa IIK um OK, npuobperenue ymeHuil u
MPAKTUYECKOIO OMbITA.

IlepeyeHb KOHTPOJILHBIX BONPOCOB

1. Knaccudukaiys METOJOB yIIpaBiIeHUS B OpraHax BHYTPEHHUX JIEN.

2. OpraHm3anus 1 METOAMKA TUTAHUPOBAHHUS B OpraHaxX BHYTPCHHUX JETI.

3. VYmpamieHwe opraHaMH BHYTPEHHUX JIeJ B OCOOBIX YCJIOBHSX U YPE3BBI-
YalHBIX CUTYyaIUsX.

4. TloHsTHe KaJpOB MPABOOXPAHUTEIBHBIX OPTraHOB U MX KJIaCCUPUKAIIUS.

5. IlpoxoxeHue ciry»Obl B OpraHax U YUpeKJIeHUSIX IPOKYpaTyphI.

6. T'ocymapcTBeHHas JOJDKHOCTB: TIIOHATHEC ¥ OCHOBHBIC YEPTHI, BHUIBI
JIOJKHOCTEH TOCYIapCTBEHHOM CITY>KOBI.

HeBblnonHeHne o0yyaromumMces paboueld mporpaMmbl MPAKTUKU WIH TOTYYEHUE
HEYJOBJIETBOPUTEIILHOTO PE3YJIbTaTa ABJISAETCA aKaAEMUIECKOMN 3aJ0/DKEHHOCTBIO.

3. TPEBOBAHUA K ITPEJOCTABJIEHUIO MATEPHUAJIOB O
PE3YJBbTATAX ITPOXOKAEHUSA IPAKTUKHU

[To oxoHYaHMM MPAKTUYECKOUN MOJATOTOBKU 00YyYaIOMUICs 0053aH MPEI0OCTaBUTh
PYKOBOJUTEIIO IO MPAKTUYECKOW MOJATOTOBKE OT YHHUBEPCUTETA OTYET MO MPAKTUKE B
COOTBETCTBUM C WHAMBUAYaJbHBIM  3aJaHUEM; 3alOJHEHHBIA JTHEBHHK  IIO
IIPAKTUYECKOM TOATOTOBKE, COIAEPIKAIIMM ATTECTALMOHHBIM JIUCT U XapPaAKTEPUCTUKY
(eciu npaxmuueckasi NOO20MOBKA NPOBOOUNACH 8 NPOPUILHOU OP2aHU3aAYyUU); CIPABKY
0 TPOXOXKIACHUU MPAKTUYECKON TOATOTOBKHU (018 OYHOU popmbl 00yueHus, eciu
NPaKmuueckas nN0020mosKa NPoBoOUNLACH 8 NPOPUILHOU OPAHUZAYULL).

OT4er TO mMpaKTUKE MOJDKEH BKIIOYATh MaTepUalibl, COOpPaHHBIC BO BpEMs
MPAKTUYECKONM TOATOTOBKM B COOTBETCTBUM C WHAMBUAYAIbHBIM 3aJlaHUEM Ha
MIPaKTHUKY.

D10 MOXeT ObITh MH(pOpPMAIUS O CTPYKTYpe, TEXHOJOIMYECKOM Mpolecce U
MpUMEHSIEMOM 000PY/I0BaHWU B MPOGUILHON OpraHU3alii, MOTYT OBITh TaHHBIC IS
BBITIOJIHGHUST PAcYCTOB IO KYpPCOBOMY IPOCKTHPOBAHHUIO, OTYET MOJKET BKIIFOYATH
HEOOXOIUMBIC CXEMBI, YePTEIKH, TAOIUIIBI, TPapUKH U T. 1.

Crpykrypa oTuera no npaktuke (5 — 15 ctp.):

— TUTYJIBHBIN JIUCT;

— 3aJlaHue Ha TIPAKTUKY;



— COJIEp KAHMUE,

— TEKCT OTYETA;

— HCIOJIb3yE€Mble HMCTOYHMKM HH(GOpPMalUU, IJOKYMEHTBl (TE€XHOJOTHYECKHE
MHCTPYKIUH, OPUIIMAIBHBIA CAUT OpraHU3ally U T. 1.);

— TIPUJIOKEHUS (CXEMBbI, 4YepTekHu, TaOiauipbl, (oTOMaTepuaabl BBIHOCITCA B
MPUIOXKEHUS, €CJIM OHU 3aHUMAIOT OOJIBIION 00BEM).

ITpu mpoBeneHUM 3auera MO MPAKTUKE OOyYaromMecss MOTYT JOMOJIHHUTEIbHO
PEICTaBIATh COOpaHHBINA MaTepual 10 NPaKTUKE B POpME MPE3EHTALUH.

[Ipe3eHTaOHHBIA MaTepUAl MOXKET BKIIOYATh:

— CBeJIeHUS O MPOQPMIBHON OpraHu3alnuu (MecTe MPOXOKICHUS MPAKTUYECKOU
MIOATOTOBKE);

— (poTomarepuaibl 0 IpoAeTaHHBIX BUAAX padoT;

— XapaKTEpUCTHUKU  TEXHOJIOTMYECKHUX  MpOIeccoB U 000OpyAOBaHUs
OpraHu3alNy;

— JIpyroe.

OTuer mno MpakTUKE OOydYarolmMiics JOJDKEH MpeloCTaBUTh B CPOK,
YCTAHOBJICHHBIA NPHKAa30M O JOMYCKE M HalpaBiI€HUU OO0ydalolMxcs Ha
IPAKTUYECKYIO ITOATOTOBKY IPH MPOBEACHUM MPAKTUKU.

B nHEBHHKE IO IMPAKTUYECKOM IMOATOTOBKE PYKOBOAUTENDL IO IPAKTHYECKON
MOATOTOBKE OT YHUBEpPCUTETA COCTABJISIET 3aKIIOYEHHE O BBINOJIHEHUH (HE
BBINIOJIHEHUH) B MOJHOM 00BEME padouell MporpaMMbl IPAKTHUKU B COOTBETCTBUU C
tpedoBanussMu GI'OC CIIO u nmo uToraM BBICTaBISIET 3a4eET.
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