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1. MACIHIOPT PABOYEM ITPOT'PAMMBI ITPOU3BOJICTBEHHOM ITPAKTHKHA (ITO
NPOPUJIIO CHEHUAJIBHOCTH) IIM.02 OPTAHU3ALINSI APXUBHOU U
CITPABOYHO-UH®OPMALIMOHHOU PABOTHI 1O JOKYMEHTAM OPTAHU3ALIUN

1.1. O6sacTh NPpUMEHEHUs] IPOTPAMMBI

PaGowass mporpamma MpoOW3BOACTBEHHOW MNPAKTUKU (TI0 MPOQHII0 CHEIHATbHOCTH) SIBISCTCS
4acThi0 paboueill OCHOBHOH MpodeccroHabHON 00pa3oBaTeNbHOM IporpaMmel B cooTBeTCTBUU ¢ PI'OC
no cneruanbHocTH CITO 46.02.01 JIokyMeHTanmoHHOe o0eclieueHre yIpaBICHHS U apXHUBOBEICHNUE.

1.2. llesn 1 32724 NPOU3BOICTBEHHON MPAKTUKH:

dopMHupoBaHUE Y 00YUYAIOIIMXCS MPAKTHUECKUX MPOPECCHOHAIBHBIX YMEHHH B paMKax mpodec-
cuoHaiapHOro MOaynst [IM.02 Opranuzanusi apXuBHOW U CHPABOYHO-UH(DOPMAIIMOHHONW pabOTHI IO JI0-
kymentam opranuzanuu [IIICC3 CIIO no oCHOBHBIM BHJIaM JIESTEIBHOCTH I OCBOCHHUS CIIECIIMATIbHO-
CTH, O0Oy4eHHUE TPYAOBBIM MPHUEMaM, ONEPAIHSIM U CIIOCOO0aM BBIMIOTHEHUS TPYIOBBIX MPOIIECCOB, XapaK-
TEPHBIX JJI1 COOTBETCTBYIOLICH CHEIUAIBHOCTH U HEOOXOIUMBIX ISl IOCTEAYIOIIET0 OCBOCHUS MU 00-
IUX U MPOPECCUOHATBHBIX KOMIIETEHIIUN 110 N30paHHOM CHEeIMaIbHOCTH.

1.3. TpeGoBanus K pe3yjbTaTaM 0CBOEHHS MPOU3BOACTBEHHOI MPAKTUKH

B pesynbrare mpoxoxaeHus MPOU3BOACTBEHHOMN MPaKTUKH (TI0 MPO(UITIO CIICIIUATBHOCTH) 110 BU-
1aM poeCCHOHATBHOMN NeATeTbHOCTH 00YJalOIHACs JOIDKEH:

HMeTh NPAKTHYECKUH ONBIT:

- OpraHU3aluy APXUBHOW U CIIPABOYHO-HH(POPMAITMOHHON PaOOTHI OpraHU3AIIH

1.3. KosinuecTBO 4acoB Ha 0CBOeHHe padoueil MPOrpaMMbl NPOU3BOACTBEHHON NPAKTUKU:
B pamkax ocBoeHus npodeccuoHanbHOro MoayJiisi — 364acoB, B TOM YHCIIE:

®opma 00yuyeHUs 3 Kype
5 cemecTp
Ovunas 36




2. PE3VJIbTATHI OCBOEHUS PABOYEN ITPOT'PAMMBI ITIPOU3BOJCTBEHHOM
IMPAKTHUKH (I10 MTPOPUJIIO CIIEUAJIBHOCTH) 110 1IM.02 OPTAHU3ALIUA APXHUB-
HOM U CITIPABOYHO-UH®OPMAIIMOHHOM PABOTHI IO IOKYMEHTAM

OPI'AHU3AIIMN
PesynbraTom ocBoeHus paboueil mporpaMmbl IPOU3BOICTBEHHON MPAKTUKH (TI0 IPOQHITIO CIIeIIH-
aJIbHOCTH) SIBJSIETCS CHOPMUPOBAHHOCTD y 00yYaroIuXcs NPaKTHUYECKUX NPO(ecCHOHANbHBIX YMEHUH B
pamkax moxyneit IITICC3 CIIO mo ocHOBHBIM BUAaM MpO(ECCHOHATBHON JeSITeIbHOCTH, B TOM YHUCIIE
npodeccuonanbHbiMA (I1K) 1 06mmmu komnerenusamu (OK):

Kon HaumeHnoBaHue pe3yJibTaTa 00yueHHsl

OK 1. [ToHnMaTh CyITHOCTh U COIMATIBLHYIO 3HAYMMOCTh CBOCH OynyIiei mpodeccuu, mposiBiIsaTh K
HEW YCTOWYUBBINA UHTEPEC

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO AEATENbHOCTb, BBIOMpATh TUIIOBBIE METOJABI M CIOCOOBI
BBINOJIHEHUS TPO()ECCHOHAIBHBIX 3a/1a4, OLICHUBATh WX 3(()EKTUBHOCTh M KAYECTBO

OK 3. [IpuHuMaTh penieHns B CTaHIaPTHBIX U HECTaHIAPTHBIX CUTYaLUAX U HECTU 32 HUX OTBET-
CTBEHHOCTb

OK 4. OcymiecTBIATh NOUCK W HCIIOJIb30BaHUE HWH(pOpMANNU, HEOOX0aUMOH Uit 3((HEeKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 33/1a4, TPO(GECCHOHATIBHOIO M IMYHOCTHOI'O Pa3BUTHUS

OK 5. Hcnonp3oBatek WHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTMH B TMPO(ECCHOHATBHOM
JesITeIbHOCTH

OK 6. Paborarp B KOJUIEKTHBE M KOMaH/e, 3((EKTUBHO OOIMAThCS C KOJUIEraMH, PYKOBOJICTBOM,
MOTPeOUTEIIMU

OK 7. BbpaTth Ha cebst OTBETCTBEHHOCTh 3a PAadOTYy UIEHOB KOMaH/bl (MOAYMHEHHBIX), PE3YJbTaT
BBINOJIHEHUS 3aJlaHUH

OK 8. CamMOCTOATENBHO ONPENENATh 3a/1a41 MPO(PECCHOHATBHOTO U JMYHOCTHOTO Pa3BUTHS, 3aHH-
MaTbcs caMo00pa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBIICHHE KBATH(PUKALUN

OK 9. OpueHTUPOBATHCS B YCIOBHUSX YaCTOW CMEHBI TEXHOJIOTHH B MPO(EeCCUOHATBHOU JESITeINb-
HOCTH

IK 2.1. OcCyIecTBIATh 3KCIEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBHUH C JIEHCTBYIOIIUMHU 3aKO-
HOJIaTeIbHBIMU aKTaMU M HOPMaTUBaMU

[IK 2.2. Bectu paboty B cuctemax 3JIeKTPOHHOTO JOKYMEHTO000pOoTa

IK 2.3. Pa3pabarbiBaTh U BecTH KJIacCU(UKATOPHI, TAOEIN U JIPYrHe CIIPaBOUYHUKU MO JOKYMEHTaM
OpraHM3alyu

[IK 2.4. ObecnieunBaTh MPUEM M PALMOHAIBHOE Pa3MEIIEHHE TOKYMEHTOB B apXxuBe (B T. 4. JOKY-
MEHTOB 10 JINYHOMY COCTaBY)

IIK 2.5. ObecnieunBaTh YYeT U COXPAHHOCTh JOKYMEHTOB B apXHBe

I1K 2.6. Opranu3oBbIBaTh UCIIOJB30BAHNE APXUBHBIX JOKYMEHTOB B HAay4YHBIX, CIIPABOYHBIX W IIPAK-
TUYECKUX LEJSIX

IIK 2.7. Ocy1iecTBIATh OpraHU3alMOHHO-METOINYECKOE PYKOBOJCTBO M KOHTPOJb 3a paboToi ap-
XHMBa OPTaHU3allMY U 33 OpraHu3alel TOKYMEHTOB B JIEJIONPOU3BOJICTBE




3. TEMATHYECKHWMH IIJTAH " COAEPKAHUE MMPOU3BOJCTBEHHOMN IIPAKTHKHA (ITIO NPOPUJIIO CIIEHUA/THBOCTH) I1O
IIM.02 OPTAHU3ALIUA APXUBHOU U CIIPABOYHO-UH®OPMALIMOHHOU PABOTHI 110 JOKYMEHTAM

OPI'AHM3 AU

3.1 Il;1an npoxokaeHns NPOU3BOACTBEHHON NPAKTUKH (110 MPOQUIII0 CIIeNNATBHOCTH) 10 NPO(ecCHOHAIBLHOMY MOIYJII0

HaumenoBanue MmoxyJist

IIpou3BoacTBeHHAs NPAKTUHKA (110 MPOPUII0 ClIENUATBHOCTH) 110

Kypcam

IIM.02 Opranuzanus apxuBHON U CIIPABOYHO-UH(OPMAITHOHHONW PaOOTHI 1O J0-
KYMEHTaM OpraHu3aIuu

3 Kypc 5 cemecTp (ouHas popma OyueHus)
4 xypc 8 cemectp (3aouHast popma OyICHHSI)

3.2. TemaTn4yecKuii IJIaH U coJiep:KaHue MPOU3BOJICTBEHHON MPAKTUKHU (10 MPOPUII0 CeNUAIbLHOCTH)

Konnye-
Kox u HaumeHnoBa- .
Kon CTBO 4aCOB Buasbl pador HaumeHoBaHus TeM y4eOHOM NPAKTHKH Kox-Bo
HUuA npodeccuo-
IIK N no IIM 4acoB 110
HAJBbHBIX MOJYJ1el
TeMaM
1 2 3 4 5 6
1. AHanu3 HOPMATUBHO-TIPABOBOM 0a3bl ap- | 3HAKOMCTBO C HOPMATHBHOM 0a30i apXuBa. 6
I1K2.1, IIM.02 Opranmnsa- XUBa OpraHu3aluu. OKcnepT3a  LIEHHOCTHM  JOKYMEHTOB B 6
T1K2.2, sl APXMBHON U 2. DKcnepTr3a eHHOCTH JOKYMEHTOB. COOTBETCTBUU C JIEUCTBYIOIIUMU
I1K2.3, CIIPABOYHO- 3. Hcnonb30BaHHE CUCTEM DIIEKTPOHHOIO | 3aKOHOJATEIbHBIMH aKTaMH U HOPMATHBaMHU.
[1K2.4, UH(GOPMALMOHHOM JTIOKYMEHTOO0OpOTa B apXUBE. Pa6ora B cucTeMax 3JIEKTPOHHOTO 2
I1K2.5, padoTHI 0 J0KY- 4. Pabora ¢ xnaccuuKaTtopamu, TabEIAMH | JOKYMEHTOOOOPOTA.
T1IK2.6, MEHTaM OpraHu3a- 36 yacoB | M [Ip. CIIPAaBOYHHUKAMHU MO JOKYMEHTaM Op- | Pa3paboTka W BeleHUE KIacCH(UKATOPOB, 4
1K2.7. MH rann3almnn Tabenei M Jp. CIPaBOYHUKU MO JOKYMEHTaM

5. Awnamms, opranuzanus. JJokxyMeHTHpO-
BaHME MpHEMa M PallMOHAJIBHOTO pa3Melie-
HUSl JOKYMEHTOB B apxuBe (B T. 4. JIOKY-
MEHTOB T10 JINYHOMY COCTaBY).

6. OGecrnieueHue COXpPAaHHOCTH JTOKYMEHTOB
B apXMBe.

7. Wcnonp30BaHUE apXUBHBIX JTOKYMEHTOB
B HAy4HBIX, CIIPABOYHBIX U IMPAKTHYECKHX
LEJIsX.

OpraHu3aIuy.

[lpuem ©  panWoOHAIFHOE  pa3MEIICHHE 6
JIOKyMEHTOB B apXuBe€ (B T. 4. TOKyMEHTOB I10
JUYHOMY  COCTaBy), JTOKYMEHTHPOBAHUE
rpouecca B COOTBETCTBYIOLIEH
JOKYMEHTAI[H.

Vyer u COXPAHHOCTb NOKYMCHTOB B apXHUBC. 6

Pabora 10  WCIOJHEHHIO  COLMAIBHO- 6
MIPABOBBIX 3aIPOCOB.




Bcero:
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HUroroas arrecraumsa mo IIII B
¢popMe 3amMTHI OTYETA MO MNPAK-
THKH

IK3aMeH (KBaJIM(PUKAIMOHHbII)

Mo MOJYJII0

3.3 Coaep:xanve NPOU3BOJACTBEHHOH NPAKTHKHU (1O
uHGpOpPMANIMOHHOI PAdOTHI MO JOKYMEHTAM OPraHU3alun

npopuiaw cnemuajgbHoctu) mo IIM.02 Opranu3zanus apXWBHOW M CIHPAaBOYHO-

Buabl padot Tema Copep:xaHue 0CBOEHHOI0 y4eOHOro Matepuajia, Heo0xo- | KoimnmuecTBo | YpoBeHb
AUMOTO /IJISl BHINOJIHEHHUS padoT 4acos yCBOEHHS
1 2 3 4 5
1. AHanu3 HOPMATHBHO- | 3HAKOMCTBO C HOPMATHBHOM 0a30l | - aHaJIN3 MOJI0KEHUE 00 apXUBE; 6
npaBoBOW 0a3bl apxuBa | apXuBa. - aHAJIM3 JOJDKHOCTHASI MHCTPYKIMS 3aBEYIONIETO apXHUBOM;
OpraHH3aIiH. - aHaJIK3 JOJDKHOCTHASI UHCTPYKLIUS apXUBHCTA;
- aHAJIM3 HOMEHKJIaTypa JIe apXuBa.
2. DKcnepTu3a MEeHHOCTH | DKCIepTH3a IEHHOCTH JJOKYMEHTOB B | - TIOPSIIOK MPOBEJICHHE YKCIIEPTH3HI; 6
JIOKYMEHTOB. COOTBETCTBUM C JACHUCTBYIOIIUMHM 3a- | - CO3JaHUE IKCIIEPTHON KOMHCCHUH;
KOHOMATCIILHBIMU aKTAMHU W HOPMA- | - odopmiIeHHE JOKYMEHTOB SKCHEPTH3bl LIEHHOCTH JIOKY-
THBaMH. MEHTOB.
3. Hcnonb3oBanue cu- | Pabota B cucremMax »sJIEKTPOHHOTO | - u3yueHnue cucteM COJI; 2
CTEM OJIEKTPOHHOrO JI0- | JOKYMEHTO06opoTa. - odopmIileHHE apXMBHOW OIMHUCH JIeJd C HCIOJIb30BAHHEM
KyYMEHTO000pOTa B apXu- nporpammbl CIJI;
BC - COCTaB CIPaBOYHOTO aIIapara K ONNUCH;
- npuHIMns! noctpoeHus HCA;
- WCTIOJB30BaHWE MPOTPAMMHOTO OOECTICUeHUs ISl DJICK-
TPOHHOT'O IOKYyMEHT0000pOTa.
4. Pabora ¢ xiaccuduka- | Pazpabotka u BeneHue kiaccuduka- | - HCTIOIb30BaHUE KIaCCU(UKATOPOB, Tabenel B apXuBe; 4

TOpaMu, TabeIsaMu H Aap.
CIIpaBOYHHUKAMH 110 J0-
KyYMCHTaM OpraHUu3aluu

TOpOB, Tabene W Jp. CIPaBOYHUKH
M0 TOKyMEHTaM OpTraHU3alliH.

- CoJlep’KaHHEe apXUBHBIX CIIPABOYHUKOB, KaTaJoOroB, 0030-
POB;

- HampaBJieHus: GOPMUPOBAHUS CIPABOYHOIO ammapara ap-




XHBa OpraHu3aluu.

5. Amnamusz, opranmsa- | [Ipuem u panuoHanbHOE pa3Mellle- | - OpraHu3alus npuemMa JOKyMEHTOB Ha XpaHEHUE; 6
nus. JJokymMeHTHpOBaHUE | HUE€ JOKYMEHTOB B apxuBe (B T. 4. | - ohopMIICHHE TOKYMEHTOB, MOJICKAITUX XPaHEHUIO;
npreMa M PalroOHAIBHO- | JOKYMEHTOB IO JIMYHOMY COCTaBY), | - 3alUCh MH(OpPMAIMK O MOCTYIMUBIIEM HAa XpaHEHUE JIOKY-
ro pasMeUEeHusl JOKYy- | JOKYMEHTHPOBAHUE MpPOIECcCa B CO- | MEHTE B COOTBETCTBYIOIIME KAPTOUYKH, CIIPABOYHUKH, KaTa-
MEHTOB B apXuBe€ (B T. Y. | OTBETCTBYIOILIEH JOKYMEHTAIUH. JIOTH;
JIOKYMEHTOB TI0 JINYHOMY - pa3MelieHue JTOKYMEHTOB B apXWBE€ B COOTBETCTBUU C
COCTaBYy). YCTaHOBJICHHBIMU MTPAaBUJIAMM.
6. OGecrieueHue coxpaH- | YYeT U COXPAHHOCTb JIOKYMEHTOB B | - NPHUCBOCHHUE APXUBHBIM JIOKYMEHTaM (CAMHHUIIAM yueTa, 6
HOCTHU JOKYMEHTOB B ap- | apXHBE. CAMHUIIAM XpaHEHUs) YUYCTHBIX HOMEPOB, SBIISIIOLIUXCS Ya-
XHBE. CTBIO ApXUBHOTO MHUdpa;

- obecrieueHne yCIOBUM COXPAHHOCTH IOKYMEHTOB BPEMEH-

HOT'0 U MOCTOSIHHOTO CPOKA XPaHEHHUS;

- KOHCEpBaIUs U pecTaBpalys JTOKYMEHTOB B APXHUBE.
7. Ucnosib30BaHue ap- PaboTa no UCIOMHEHHUIO COITUANBHO- | - MOPSAAO0K UCIIOJIHEHHUS 3aIIPOCOB; 6
XUBHBIX JOKYMEHTOB B MIPABOBBIX 3aIIPOCOB. - HOPSAJIOK PEACTABICHHS JOKYMEHTOB MOJIb30BATEIAM IS
HAy4YHBIX, CIIPABOYHBIX U HCCJICIOBAaHUM B YNTAJILHOM 3aJI¢;
MPAKTUYECKUX LIEJISIX. - SKCIIOHMUPOBAHUE JOKYMEHTOB Ha BBICTABKAX.

Bceero 36

IIpome:xyrounast arrecranus no I (mo npoduiro cnenn-
ajnbHOCTH) B popme 3ayera
IK3aMeH (KBaJU(PUKAIMOHHBII) 110 MOTYJIIO




3.4. IlepeyeHb NPOBEPOYHBIX PadOT:

HaumenoBaHue pasjaesios, IIK

Bujbl npoBepo4HbIX padoT

1

2

IIK 2.1. OcymecTBisTh 3KCEPTU3Y LIEHHOCTU JOKYMEHTOB B CO-
OTBETCTBHH C ICHCTBYIOLIMMHU 3aKOHOJATEIbHBIMU AaKTaMH U
HOpMaTHBaMH.

HpOBepKa MPaBHUILHOCTU OHNPCACICHUA CPOKOB XPAHCHUA NOKYMCHTOB Ha OCHOBAaHHU
nepequI?I. HpOBepKa Imponecca Co3gaHusd U IMPOBEACHUA SKCICPTU3BI HEHHOCTHU JOKY-
MCHTOB.

IIK 2.2. Bectu paboTy B cCUCTEMaX 3JIEKTPOHHOTO JOKYMEHTO-
obopora.

IIK 2.3. Pa3pabarbIBaTh U BeCTU KIIaCCU(PUKATOPHI, TAOETH 1
JIpYTUe CIPABOYHUKY O TOKYMEHTAaM OpraHU3aIliH.

IIK 2.4. O6ecnieunBaTh IPUEM U PallMOHAIBHOE Pa3MEILEHUE J10-
KYMEHTOB B apX#Be (B T. 4. JOKYMEHTOB I10 JUYHOMY COCTaBY).

[TpoBepka npaBuIbHOCTH OQOPMIIEHUE JOKYMEHTOB I10 NMPHUEMY Ha apXUBHOE XpaHEHHE
(B T. 4. JOKYMEHTOB I10 JJUYHOMY COCTaBY).

IIK 2.5. O6ecnieunBaTh y4eT U COXPAHHOCTh JIOKYMEHTOB B apXu-
BE.

IIK 2.6. Opranu3oBbIBaTh UCIOJb30BaHUE APXUBHBIX TOKYMEHTOB
B HAay4HBIX, CIIPABOYHBIX U MPAKTUYECKHUX LETISAX.

IIK 2.7. OcymecTBiaTh OpraHu3alMiOHHO-METOANYECKOE PYKO-
BOJICTBO M KOHTPOJIb 32 pa0OTOM apXuBa OpraHU3aIiu 1 3a opra-
HU3alMell TOKYMEHTOB B JIEJIONPOU3BOJICTBE.

HpOBepKa COCTAaBJICHUEC OPraHU3allUOHHBIX JOKYMCHTOB I1I0 OpTraHHU3allun pa6OTBI apxXu-
Ba.




4. YCJIOBUS PEAJIM3AIIAN PABOYEN ITIPOT'PAMMBI ITPOU3BO/I-
CTBEHHOM MPAKTUKH (ITO ITPO®UJIIO CIEITAUAJIBHOCTH) IO ITM.02 OPT A-
HU3AIIUS APXUBHOM U CITIPABOYHO-UH®OPMAIIMOHHOM PABOTHI IO
JOKYMEHTAM OPTAHU3ALIUA

4.1. TpeGoBaHHsl K MUHHUMAJBLHOMY MAaTePUAJIbLHO-TEXHUYECKOMY 00ecnevyeHuIo

[TpoduibHbIe OpraHU3auy Ha OCHOBAHWU JIOTOBOPOB O MPAKTHYECKOH MOATOTOBKE 00Y-
YaIOMIMXCS CO3JAI0T YCIOBHS JJIsl peaju3aliu NPakTUKH B (opMe MPaKTHYECKON MOATOTOBKH,
IPEJOCTABIISAIOT 000PYAOBAaHNE M TEXHMYECKHE CPEACTBAa O0Y4YeHHs B 00BEME, MO3BOJISIOIIEM
BBITIOJIHATH ONpe/ieNieHHbIe BUJIbI pa0oT, CBA3aHHbBIE ¢ OyaylIei mpodeccuoHaNbHON AesITeNbHO-
CThIO O0YYaIOLIUXCSL.

HaumenoBanue IHMIIEH3MOHHOTO M CBOOOJHO PAacIpOCTPaHsIeMOro MporpaMMHOro odec-
neyeHus (Ipu HAJIMYUK), B TOM YHUCJIE OTEYECTBEHHOTO MTPOU3BOACTBA!

- CIIC KoncynbranTlLntoc.

4.2. UndopmannoHHoe obecniedeHue 00yueHust

OcHOBHbIE HCTOYHUKH:

. beikoBa, T. A. JIokyMEeHTaIMOHHOE OOECIICUCHHE YIPABIICHUS (ICIOMPON3BO/I-
cTBO): yueOHoe nocobue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna; nog o6mr. pea. T.B.
Ky3HuernoBoii. — 2-¢ u3., nepepad. u gom. — Mocka: THOPA-M, 2021. — 304 c. + [omn. matepu-
anel [DnektpoHHbIi pecype]. — (Cpennee npodeccronanibaoe oopazosanue). — ISBN 978-5-16-
013913-5. — Tekct: anekTpoHHBIH. — Pexxum goctyna: https://znanium.com/read?id=360476

3axapoBa, H. A. I'ocymapcTBeHHBbIC, MYHUIIUTIATbHBIC APXUBBI U apXUBBI OPTaHHU3AIHHA

[DnexTpoHHBIH pecypc]: yuebHoe nmocobue s CIIO / H. A. 3axapoBa. — DIeKTpOH. TEKCTOBBIE
nanaeie. — Caparos: [Ipodo6pazosanune, Aii [Tu Dp Menua, 2019. — 169 ¢. —978-5-4486-0495-

9, 978-5-4488-0225-6. — Pexum JIOCTyMa: https://www.iprbookshop.ru/epd-
reader?publicationld=79439
. Kysnenos, 1. H. [lenonpousBoctBo: yuedHO-cripaBounoe nocoodue / U. H. Ky3-

HeloB. - 9-e u3., nepepad. — Mocksa: [lamkos u K, 2020. — 405 c. — ISBN 978-5-394-03881-5.
— Texkct: anexTpoHHBIN. — Pexxum moctyna: https://znanium.com/read?id=358533
JlonoJiHUTeIbHbIE HCTOYHUKH:
. OcCHOBHI 1eTONTPOU3BOACTBA: yueOHoe Tocodue / A.M. Acanues, U.1. Muponosa,
E.A. Kocapesa, I'.I'. BykoBuu. — 2-e u3n., uctp. u gon. — Mocksa: THOPA-M, 2020. — 146 c. —
(Boiciiee obpaszoBanue: bakanaBpuar). — ISBN 978-5-16-015831-0. — TekcT: 3/eKTpOHHBIN. —
Pexxum nmocryna: https://znanium.com/read?id=348160

4.3. O6ume TpeGoOBaHUSI K OPraHu3allu 00pa30BaTeJbHOr0 NMpoiecca

[IpakTuka peanusyercs B ¢popMe MPaKTUYECKOW MOATOTOBKU IPU OCBOEHUHU 00pa3oBa-
TEJIbHOM MpPOrpaMMbl B YCJIOBHUSIX BBINOJIHEHHsS] 00y4YaroIIMMUCS OMNpEeAETIeHHbIX BHIOB padoT,
CBS3aHHBIX ¢ Oynyiied npodeccHoHaIbHON NeATeIbHOCThIO M HAIpPaBJIEHHBIX Ha (OPMHUPOBA-
HUe, 3aKpelieHHe, pa3BUTHE MPAKTUYECKHX HABBIKOB M KOMIIETEHLMHU IO MPO(QUII0 COOTBET-
CTBYyIOIIEH 00pa30BaTebHOIN MPOTrpaMMBbl.

Peanu3anus npakTukd B (opMe MPAKTHUYECKOH IMOATOTOBKM MOXET OCYIIECTBIISATHCS
HENPEPBIBHO, JINOO MyTeM YepeoBaHMsl ¢ peanu3anreil HHbIX komrnoHeHToB OIl B cooTBeTcTBUU
C KaJIeH/IapHbIM Y4e€OHBIM IpaUKOM U yUeOHBIM IIIIAHOM.

Xapaktep NpOBEAEHHs INPOM3BOACTBEHHOW NPAKTHKH (10 NPOGUII0 CReyudaibHOCMu):
KOHYEHMPUPOBAHHO.

[IpakTrueckasi MOArOTOBKA MOXET ObITh OPraHU30BaHA!

— HEIOCPEICTBEHHO B YHUBEPCUTETE, B TOM YHUCIIE B CTPYKTYPHOM IOJPa3/eIEHUN YHU-
BEPCUTETA, IPEJHAZHAYCHHOM JJIsl IPOBEIECHUS PAKTUYECKOM MOATOTOBKU U 00ECIIEUMBAIOIIEM
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OCYILECTBIICHHE 00pa30BaTEIbHOIN NEATENPHOCTH C YYE€TOM YpPOBHSA, BUJAa U HAIPABICHHOCTH
peanmu3yembix OI1, hopmblr 00yueHus U pexxrma mpeObIBaHNS 00YUYaIOIINXCS;

— B OpraHu3alyy, OCYHIECTBISIOMICH IEATENLHOCTh MO MPO(UII0 COOTBETCTBYIOLICH
OIl (manee — mpoduibHas OpraHU3alysi), B TOM YHCJIE B CTPYKTYPHOM IOJPAa3/CICHUN IPO-
(bwIbHON OpraHu3alyy, MpeIHa3HAYeHHOM JUIs IPOBEACHUS MPAKTHYECKON MOATOTOBKH, HA OC-
HOBaHUU JIOTOBOPA, 3aKIFOYaEMOT0 MEX/y YHUBEPCUTETOM M NMPOMUIBHON OpraHn3aIuei.

[IpakTHyeckast MOATOTOBKA OOYYAIOIINXCSA C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 37I0POBBS
Y MHBAJIUOB OPTaHU3YeTCS C YIETOM OCOOCHHOCTEH UX TICUXO(U3UYECKOT0 pa3BUTHS, HHIUBH-
JyaJbHBIX BO3MOXXHOCTEH M COCTOSTHHS 310POBbSL.

[Tpou3BoaCTBEHHAS TPAKTHKA (10 NPO@UI0 ChneyuarbHocmu) TPOBOJUTCS MacTepaMu
IPOM3BOJICTBEHHOTO 00YUEHUS HITU MPETIOAABATEIAMU MPOPECCHOHATBHOTO UK.

OyHKIUN PyKOBOAUTEIIS MO MPAKTHYECKON MOJTOTOBKE OT Y HUBEPCUTETA ONPE/ICIICHBI B
JIOKQJIbHBIX HOPMATUBHBIX aKTaX YHUBEPCHUTETA.

Hanmyne nokymeHTaIuu, He0OX0AUMOW ISl TIPOBECHHS TPOU3BOICTBEHHON MPAKTUKU
(no npoghunio cneyuanvrnocmuy):

— pabou4asi mporpaMma MpaKkTHKH;

— JIOTOBOP O MPAKTHYECKOW TOJATOTOBKE O0YJArOIIMXCS, 3aKIIOYCHHBIA MEKIY Y HUBEP-
CUTETOM M NMPOQHIbHON opraHu3anueil (eciu npakmuyeckas no02omoexka dyoem nposooumscs
6 NPOPUILHOL Opeanu3ayULL);

— MpHKa3 O JIOMYCKE M HANpaBJICHUH Ha MPAKTHYECKYIO MOJTOTOBKY IPHU MPOBEICHUU
IPAKTUKU O0y4aroLInXCs;

— IHEBHHUK I10 MPAKTHYECKOM MOTOTOBKE;

— HAampaBJICHUE Ha MPAKTHYECKYIO TOATOTOBKY (018 OYHOU ¢hopmbl 00OVHeHus, eciu
nPaKmu4ecKas no02omoeKa 6yoem nposooumscsi 8 NPOPUILHOU OP2AHUZAYUL).

[lepen HayamoM MPaKTHKH 00YYAIOMIEMYCs] PYKOBOJHUTENb 110 PAKTUIECKOM MMOATOTOBKE
BBIJIACT JHEBHUK 1O TPAKTUYECKOH IMOJrOTOBKE C YKa3aHUEM WHIMBHIYAJIBHOTO 3aJaHHs U
HaIpaBJIeHUE Ha MPAKTHYECKYIO TIOATOTOBKY (07151 OYHOU (hopmbl 0OVUeHUs, eciu NPpakmuyecKkas
noo02omosKka 6yoem nposooumscsi 8 NpOPUIbHOU Op2AHUAYULL).

[To okOHYaHNH TPAKTHKU 00yUArOIIUICS 0053aH MPEJOCTABUTh PYKOBOJUTEINIO TIO MPAK-
TUYECKOM MOJTOTOBKE OT YHUBEPCHUTETA 3aMOIHEHHBIM JHEBHUK IO MPAKTUYECKOM MOJTOTOBKE,
COJIep KAIINI aTTECTAI[MOHHBIN JINCT U XapaKTEPUCTHUKY, OTUET 1O MPAKTHKE B COOTBETCTBHH C
WHAVBUAYAIbHBIM 33JJaHHEM, CIIPABKY O MPOXOXKACHUU MPAKTUYECKON MOJATOTOBKHU (0J1s1 OUHOU
Gopmbl 00yueHUs, eciu NPpaKMuyecKkas no020MosKa NPOBOOUNLACH 8 NPODUILHOU OP2AHU3AYULL).

5. KOHTPOJIb U OLHEHKA PE3YJIbTATOB OCBOEHUSA ITPOI'PAMMBI
MPOU3BOJCTBEHHOM MPAKTUKH MO MM.02 OPTAHU3AIIUSI APXUBHOM U
CIIPABOYHO-UH®OPMAIIMOHHOM PABOTHI IO JOKYMEHTAM

OPI'AHM3 AU

5.1. KoHTposb M OlEHKAa pEe3ylbTaTOB OCBOCHHS IMPOU3BOJICTBECHHON MPAKTHKH (10
npoghuio cneyuaibHocmu) OCyIECTBIAETCS PYKOBOJUTEIIEM 10 MPAKTUYECKON MOATOTOBKE OT
YuuBepcurera B (hopMe 3alUThl OTUYETA.

[IpomexyTouHas aTTecTanus 1o NpakTUKe MPOBOJUTCS B popme 3auera.

O0mue KoMIeTeHIHH

Kon HaumenoBanue pe3ysbTara o0yue- ®opMBI M METOABI KOHTPOJIS U OLIEHKH
OK HUs Pe3yJabTATOB 00yYeHHsI
OK I. | [lonuMaTh CymHOCTh W couuanbHyio | HaGmoneHue u sKcnepTHas OLeHKa Ha Mpak-
3HAYUMOCTh cBOEH Oyayuie | THUeCKUX 3aHATHUSX.
npodeccur,  NpoABIATH K Hell | Hanuume monoXuTenbHBIX OT3BIBOB IO MTO-
YCTOWYHMBBIN HHTEPEC. raM MpaKTUKHU.
OK 2. | Opranu3oBbIBaTh cobcTtBeHHY0 | OlIeHKa PENIeHUs CUTYaIlMOHHBIX 3aJ1a4.
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JEATeNbHOCTh,  BBIOMPATh  THIIOBBHIC
METOABl M  CHOCOOBI  BBIMOJHEHUS
npodecCHOHaIbHBIX 3a/1a4, OLCHHUBAThH
uX 3((PEKTUBHOCT M KAYECTBO.

Habmronenne Ha npakTUYEeCKUX 3aHATHSX, B
Mpoliecce MPOU3BOICTBEHHOM MPAKTUKHU.

OK 3. | [IpuHuMmaTh pemieHus B cTaHAapTHHIX U | HaGmonenne Bo BpeMs MPOM3BOJCTBEHHOM
HECTaH/IAPTHBIX CUTYalUsIX U HECTH 32 | IPAKTHKU.

HUX OTBETCTBEHHOCTD. OKcrepTHas OLIEHKa pelleHus npogeccuo-
HaJIbHBIX CUTYAllMOHHBIX 3ajau.

OK 4. | OcymecTBisATh HNOUCK M HUCHONb30Ba- | HabmoneHne Bo BpeMs MPOM3BOJCTBEHHOM
Hue uH(pOpManuK, HEOOXOAMMOM MJs | MPAKTHKH.
3¢ GEeKTUBHOIO BBINOJHEHUS MNpodec- | DKcnepTHas OLIEHKa peleHus mpodeccuo-
CHOHAQJIBHBIX 3aJ]a4, NpPO(EeCCHOHAb- | HANBHBIX CUTYallMOHHBIX 3a/1a4.

HOT'0 ¥ IMYHOCTHOI'O Pa3BUTHSL.

OK'5. | Mcnonbs3oBarh uH(opmanmonHo- | Habirogenue u skcriepTHas OLEHKa Ha Mpak-
KOMMYHMKAI[UOHHBIE TEXHOJOTMH B | THYECKUX 3aHATHUSAX.
pohecCHOHATLHOM IS TEIILHOCTH.

OK 6. | PaboTarh B KOJIEKTHBE M KoMaHze, | HaOmronmeHnue.
3¢ (HEeKTHBHO O0IATHCA C KOJUICTaMH,

PYKOBOJICTBOM, MOTPEOUTEIISIMH.

OK7. | bparb Ha ce0g OTBETCTBEHHOCTh 3a pa- | HaOmtoneHne Bo BpeMsl MPaKTUYECKUX pa-
00Ty wWIEHOB KOMaH[Ibl (IIOJYMHEH- | 00T. DKCIepTHAs OLIEHKa peleHus mpodec-
HBIX), p€3yJIbTAT BBIIOJIHEHUS 3a/laHUH. | CHOHAJIbHBIX CUTYallMOHHBIX 3a]1au.

OK 8. | CamocrosiTenbHO omnpenenats 3afaud | HaGmioneHue Bo BpeMsl NMPaKTHUECKUX pa-
po(ecCHOHATLHOTO W JIMYHOCTHOTO | OOT. DKCIEepTHAs OIeHKa pelIeHus mpodec-
pa3BUTH, 3aHUMATbCid €aMOOOpPa30Ba- | CHOHAJIBHBIX CUTYAI[MOHHBIX 3a]1ay.

HUEM, OCO3HAaHHO IJIAHUPOBATh IMOBBI-
HIeHUe KBATU(UKALMY.
OK 9. | OpuentupoBarbcs B yciaoBusAxX uactoil | HaGmioneHne Bo Bpemsl NMpakTHUECKUX pa-
CMEHBI TEXHOJIOTHI B mpodeccuoHainb- | 00T. YCTHBIN onpoc.
HOMU JIEATENBHOCTH.
IpodeccnonanbHbie KOMIIETEHIIUH
Kon HaumenoBanue pe3ysbTata o0yue- ®opMBbI M METOABI KOHTPOJIS 1 OLIEeHKH
K HHA pe3yJIbTATOB 00y4YCHHS

IIK OcymecTBiATh 3KCNepTU3y LeHHOCTH | HaOmtoneHne Bo BpeMsl MPaKTUYECKUX pa-

2.1 JOKYMEHTOB B COOTBETCTBUHU C jei- | 00T. Hannune monoXuTenbHbIX OT3BIBOB IO
CTBYIOIIMMHU 3aKOHOJATENbHBIMH aK- | UTOraM MPaKTHUKH.

TaMU ¥ HOpMaTUBaMH.
MK Bectu paboty B cucremax snekTpoH- | HabmioneHue BO Bpemsi NMpakTHUECKHUX pa-
2.2 HOTO JJOKYMEHTO000pOTa. 60T. Hanmmuue monoKUTeIbHBIX OT3BIBOB I10
WUTOraM MPaKTHKH.

IK PazpabatbiBaTh M BecTH Kiaccu¢uka- | HaGmoneHne Bo BpeMs NpakTHUECKUX pa-

2.3 TOpbI, Ta0eIu W JApYyrue CHpaBOYHUKHU | 60T. Hanuune monoXUTEeNbHBIX OT3bIBOB IO
110 JOKYMEHTaM OpraHHU3aIiu. UTOraM IPAKTHKH.

IK ObecnieunBaTh NMpueM U pauroHanpbHoe | HaOmioneHne Bo BpeMsl MPaKTUYECKUX pa-

2.4 pa3MmeleHre JOKYMEHTOB B apxuBe (B | 60T. Hannuue mojgoXKHUTENbHBIX OT3BIBOB IO
T. 4. JOKYMEHTOB MO JUYHOMY COCTa- | UTOraM IMPaKTHKH.

BY).
IK ObecneunBaTh yueT W COXpaHHOCTH | HabmiozieHne BO BpeMs MPAaKTUYECKHX pa-
2.5 60T. Hamuuue MmonoKUTENbHBIX OT3BIBOB 10

JIOKYMEHTOB B apXHBeE.

HUTOT'aM IMMPAKTHUKH.
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[K
2.6

OpraHu3oBbIBaTh HCIOJIb30BaHUE ap-
XUBHBIX JOKyMEHTOB B HAyYHBIX,
CHPABOYHBIX U MPAKTUYECKUX IIEJISX.

Habmronenne Bo Bpemsi MpakTUYECKUX pa-
00T. Hanwune monoXUTeIbHBIX OT3BIBOB IO
UTOTaM MPAKTUKH.

[IK
2.7

Ocy1ecTBisiTh OpraHu3aIMOHHO-
METOJMYECKOE PYKOBOJACTBO U KOH-
TPOJIb 32 pabOTON apXrBa OpraHU3aIUU
W 3a OpraHu3aiell TOKyMEHTOB B Jie-
JIONPOM3BOJICTBE.

Habmionenne BO BpeMsi MPAaKTUYECKHX pa-
60T. Hanmnuue nojouTeabHbIX OT3BIBOB 110
UTOraM IPAKTHKH.
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MUHOBPHAYKHU POCCHUHN
denepanbHOE TOCYIApPCTBEHHOE OI0DKETHOE
00pa3oBaTebHOE YUPEXKICHUE BBICIIETO 00Pa30BAHMS

«YXTHHCKHUI rocy1apCTBEeHHbII TEXHUYECKU YHUBEPCUTET
(YI'TY)

KOMIUIEKT OHEHOYHBIX CPEACTB
I10 TIPOU3BOACTBEHHOMU ITPAKTUKE

(ITO MPO®UITIO CIIEHUAJIBHOCTN)

[IM.02 Opranu3anys apXuBHOM U CIIPaBOYHO-UHPOPMAIITMOHHOM pabOTHI IO
JIOKYMEHTAM OpTraHU3alin

o0pazoBaTeIbLHON TPOTrpaMMbl CpeIHEr0 MPO(hECCHOHATBEHOTO 00pa30BaHMs
no crnenranbHocTu 46.02.01 JokymMeHTaIMOHHOE 00€CTIeUeHUE YIIPABICHUS U
apXUBOBEJICHUE
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1. MACHOPT KOMIUVIEKTA OHEHOYHBIX CPEACTB
1.1. O61acTh NPUMEHEHUSA

Kommexkt omenounsix cpenctB (manee — KOC) npennasHayeH miis
KOHTPOJISL U OIEHKH PE3yJIbTaTOB MPOXOXKACHUS MTPOU3BOACTBEHHON MPAKTUKH (TIO
npo(UII0 CIEIUAIBHOCTH) 10 MPOQPECCHOHATBHOMY Moyl (maitee — [1IM)
[IM.02 Opranuzanusi apXuBHOH M CIPaBOYHO-UH(POPMAIIMOHHONW pPabOTHI IO
JOKyMEHTaM  OpraHu3alud,  OoOpa3oBaTENbHOW  MNPOrpaMMbl  CPEIHErO
npodeccuonansaoro ob6pazoanus (manee — OIl CIIO) mo chnemnuanbHOCTH
46.02.01 JoxyMeHTaIIlMOHHOE O0ECIICUCHHE YIIPABJICHUS U apXUBOBEICHHE.

1.2. Pe3yjbTaThl 0CBOEHHUSI KOMIIETeHIMH

B PE3YIIbTATC IIPOBCACHUA HpOMe)KYTOLIHOﬁ aTTcCTalun I10
HpOHSBOIICTBGHHOﬁ IIPAKTHUKC (HO HpO(I)I/IJIIO CHGHI/IaJ'II)HOCTI/I) OCYHICCTBIIACTCA
KOMILICKCHAA OLCHKA OBJIAACHUS CIICAYIOIIUMHA HpO(l)GCCI/IOHaJIBHLIMI/I u O6IHI/IMI/I
KOMIICTCHIIMSAMMU

Tabnuua 2.1
Kon HaumeHoBaHue pe3ynapTaTa 00y4eHHs
IIK 2.1. OcCylecTBIATh  IKCIEPTU3Yy LEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
JIEHCTBYIOIIMMU 3aKOHO/IATEIbHBIMU aKTaMU M HOPMAaTHBAMU
I1K 2.2. Bectu paboty B crcTeMax 3JeKTPOHHOTO TOKYMEHTO000pOTa
1K 2.3. Pa3zpa0aTbiBaTh M BECTH KJIACCU(PHUKATOPHI, TaOEIHM M Jp. CHPAaBOUYHUKHU IIO
JIOKYMEHTaM OpraHu3aliu
I1K 2.4. ObecneunBaTh NpUEM U PALMOHAIBHOE pa3MeIleHUe T0KyMEHTOB B apXuBe (B T.
Y. TOKYMEHTOB 10 JUYHOMY COCTaBY)
I1K 2.5. ObecneunBaTh Y4eT M COXPAaHHOCTh JOKYMEHTOB B apXUBE
1K 2.6. OpranuzoBbIBaTh  MCIOJIB30BAHME ApPXHMBHBIX JOKYMEHTOB B  Hay4HBIX,
CIIPABOYHBIX M NPAKTUYECKUX LENSIX
I1K 2.7. OcCylecTBISATh OPraHU3allMOHHO-METO/IMYECKOE PYKOBOJICTBO U KOHTPOJb 3a
paboToil apxumBa OpraHu3alMM W 3a OpraHu3aled JOKYMEHTOB B
JIETIOTIPOU3BOJICTBE
OK 1 [ToHuMaTh CyIIHOCTh U COLMAIbHYIO 3HAUMMOCTh CBOEH Oyayiuel nmpodeccun,
IIPOSIBJISITh K HEHW YCTOWYMBBINA MHTEPEC.
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO ESTEIbHOCTb, BHIOMpATh TUIIOBBIE METONbI U

CIOCOOBI  BBITIOJHEHUS ~ NPO(ECCHOHATBHBIX  3a71ad,  OICHUBATh  MX
7 (HEeKTUBHOCTH M KA4eCTBO.

OK3 [TpuHMMAThH pelieHus: B CTAHIAPTHBIX U HECTAHJAPTHBIX CUTYAllUSIX M HECTH 32
HUX OTBETCTBEHHOCTD.
OK 4 OcymecTBISITh TOWUCK W HCIOJb30BaHUE HWHQPOPMAIMN, HEOOXOAMMOUN Iis

3(PEeKTUBHOTO BBHIMOTHEHUS TPOPECCHOHATBHBIX 3a7a4, MPOPECCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHSI.

OK 5 Hcnonb3oBath HH(OPMallMOHHO-KOMMYHUKAIIIOHHBIE TEXHOJIOTHH B
npodeCCHOHATLHOMN 1€ TeTbHOCTH.
OK 6 PaGoraTe B KoJulekTHBE W B KOMaHJe, 3((EeKTHBHO OOIIATHCS C KOJUIEraMu,

PYKOBOJICTBOM, OTPEOUTEISIMHU.

OK 7 bpate Ha ce0s OTBETCTBEHHOCTH 3a pabOTy WICHOB KOMaH[bI (ITOMYNHEHHBIX ),
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pe3yNbTaT BHINOJIHEHUS 3aJaHUM.

OK 8 CaMOCTOATEIHbHO OMpPeNeNsITh 3a7adud MPOPECCHOHATBHOTO W JTUYHOCTHOTO
pa3BUTHs, 3aHUMAThCI  CaMOOOpa3OBaHWMEM, OCO3HAHHO  IUIAHHPOBATh
IIOBBIIIICHUEC KBaJII/I(i)I/IKaL[I/II/I.

OK 9 OpueHTHPOBaThCS B YCIIOBHIX YaCTON CMEHBI TEXHOJIOTHH B PO ECCHOHAIBHON
JIeSATEILHOCTH.

Kommnekr KOC mo3BosiieT OLEHUTh NPUOOPETEHHbIE Ha MPAKTUKE
MPAKTUYECKUNA OMBIT:

— OpraHM3alid AapXMBHOM M  CIPABOYHO-UH(POPMALIMOHHON  pabOThI
OpraHu3alluu.

2. ®OPMbI KOHTPOJISA U ONEHKHU PE3YJIBbTATOB
HNPOXOKIAEHUSA IPAKTUKH

B coorBercTBUM ¢ y4eOHBIM IUIAHOM H  paboueld  Mporpammoi
IIPOU3BOICTBEHHOM MPAKTUKHU (110 MPOPUITIO CIIEHUATBHOCTH) IPEe1yCcMaTpPUBAETCS
TEKYIIHN U IPOMEKYTOYHBIN KOHTPOJIb PE3YJIbTATOB OCBOCHUSI.

2.1. ®opMBbI TeKYLIEr0 KOHTPOJISI Pe3yJIbTaTOB

Texymmii KOHTPOJb pe3yJbTaTOB IPAKTUYECKOM MOATOTOBKM  IIPH
HPOXOX/ICHHS TPOU3BOJICTBCHHOW MPAKTHKH (M0 TPO(GUII0 CHEeNUATbHOCTH)
IPOUCXOAUT MPH UCIIOJIB30BAHUHU CIEIYIOMIMX 005A3aTeIbHBIX (POPM KOHTPOJIS:

— €)KEJIHEBHBII KOHTPOJIb IOCEHIAEMOCTH IPAKTHUKU PYKOBOJIWUTEIEM IIO
MPaKTUYECKON MOATOTOBKE OT NMPOPUIBLHON OpraHu3aluy;

— HaOJII0JIEHKE 3a BBINOJIHEHUEM BUJOB padOT HA MPAKTHKE;

— KOHTPOJIb 32 BEJIEHUEM JHEBHUKA MO MPAKTUYECKON MOJITOTOBKE;

— KOHTpPOJb cOopa MaTepuasna IJig OTYeTa MO MPAKTUKE B COOTBETCTBUU C
WHIUBUYAJIBHBIM 33JIaHUEM Ha ITPaKTHUKY.

Buabl paboT Ha MpakTHKE ONPEESIOTCS B COOTBETCTBUU C TPEOOBAHUSIMU
K pe3yibTaTam OOy4eHHs U OTPakeHbl B paboyeil mporpaMme NpaKTHKU.

2.2. ®opMa NPOMEKYTOYHOM aTTecTAIUH

dopma TPOMEKYTOYHOM AaTTECTALMUA IO MPOU3BOJCTBEHHOW NPAKTUKE
(mo mpodumto crnenuanbHOCTH) — 3aueT. OOydaroniuecss AOMYyCKalTCsS K caade
3aueTra TMpPU YCIOBHHM BBITIOJHEHUS BCEX BHUIOB pabOT Ha MPaKTHKE,
MPETYyCMOTPEHHBIX ~ pabodeil mporpaMMol TMPaKTHKH, W  CBOEBPEMEHHOM
MIPEIOCTABJIEHUH CIEAYIOIINUX JOKYMEHTOB:

— 3aI0JIHEHHOT0 JHEBHUKA MO MNPAKTUYECKOW MOATOTOBKE, COAEPHKAILETO
XapaKTePUCTUKY OT PYKOBOJUTEIIS MO MPAKTUYECKOM MOATOTOBKE OT MPO(UIBHOM
opraHuzainuu (eciid MpakTU4YecKas MOATOTOBKAa MPOBOAWIACH B MPOGUILHON
OpraHu3allyiu ), TOATBEPKAAIOUIYI0 OCBOCHHE 00YUYaIOIUMCS OOIIUX KOMIETEHIIUMI
IpU  BBIMOJHEHUM PA3IMYHBIX BHJIOB pPabOT, MNPEeayCMOTPEHHBIX pabdoyeil
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IpPOrpaMMOIl TMPAKTUKUA, M AaTTECTAIMOHHBIA JHCT 00 YypOBHE MNPaKTUYECKOM
MOJITOTOBKU ¥ 00 OCBOEHUH MPOPECCHOHATBHBIX KOMITETEHITHIH;

— OT4YeTa MO0 MPAKTHKE B COOTBETCTBUY C WHAWBHUIYAIbHBIM 33JaHHEM;

— CIIPaBKH O MPOXOXKICHUU MPAKTUICCKON MOATOTOBKH (11 OYHOU (POPMBI
oOydYeHHs, ©CIM TMpaKTHYecKas TMOJArOTOBKA MPOBOAWIACHE B MPOGUIBLHOM
OpraHu3aIlvn).

3ader mMpoxXoAuT B (opMe OTBETOB HAa KOHTPOJIBHBIE BOMPOCHI, 3aLTUTHI
OTYeTa IO MPAKTUKE C WLTIOCTpAIMel MaTepraa (MPe3eHTaI| ), WIH Jp.

KoHTponbHBIE BOMPOCH HEOOXOAMMBI JJISI CUCTEMATH3AIMN U 3aKPETUICHUS
COOpaHHOTO MaTepHalla Ha MpakTUKe. [ paMOTHBIE OTBETHI Ha KOHTPOJIBHBIC
BOIPOCH MOATBepxkAatoT ocBoeHue oOydaromumucs [IK u OK, mpuobperenue
YMEHUH U MPAKTUIECKOTO OIbITA.

IlepeyeHb KOHTPOJIBLHBIX BONPOCOB (npumep)

1. Ctpykrypa u npaBuina opopmiuenus [lonoxenus o0 apxuse.

2. Crpyktypa u mnpaBwia oQ(OpMJIEHUSA JODKHOCTHOM HMHCTPYKIIUU
apxuBapuyca.

3. Crpykrypa u mnpaBuia OQOpMIECHHS JOHKHOCTHOM HMHCTPYKIUH
3aBEAYIOIIET0 APXUBOM.

4. Ctpyktypa u 0cobeHHOCTH 0OPMIICHUS HOMEHKIIATYPBI JIeJT apXHBa.

5. Dramnbl opraHu3anyy U MPOBENCHUS SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB.

6. IIpaBuna cocraBiieHHs TOKYMEHTALMU, PErJIaMEHTUPYIOIIEH MOBEICHUE
DKCIIEPTU3bI HEHHOCTH JTOKYMEHTOB.

7. CocraBneHue 1miaHa padoThl IKCIIEPTHOM KOMHUCCHH.

8. Cnucok HeoOXOAMMOW TOKYMEHTAlUMHU, 3aKpEIUISIOEd pe3yJbTaThl
HKCIIEPTU3bI HEHHOCTH TOKYMEHTOB.

9. Haznauenne CO/I B apxuBax.

10. Pa3zpaboTka 1 BeieHUE KIIaCCU(PUKATOPOB.

11. CnpaBO4YHO-IONCKOBAsI CUCTEMA B APXUBE.

12. OCHOBHBIE U TOTIOTHUTEIBHBIE APXUBHBIE CIPABOYHUKH.

13. CoOmroneHue yClIOBUH pa3MelieHus H 0O0CSCIeUeHUs] COXPaHHOCTH
JIOKyMEHTOB B apXHUBE.

14. Opranusanus yuera B apXHBe.

15. OcHOBHBIE U TONOJHUTENBHBIE YUETHBIE JOKYMEHTBI apXHBA.

16. OcHOBHBIE METOABl KOHCEpBAllMM W PECTaBpallUM  APXUBHBIX
JOKYMEHTOB.

17. Hcnonp3oBaHHE AapXWUBHBIX JOKYMEHTOB HAYYHBIX, CIPABOYHBIX H
MPAKTUYECKUX LEIX

HesbinonHenne oOyvarouuMmcs pabodeil mporpamMmbl  MPakTUKU WU
MOJIy4YeHUE HEYJOBJIECTBOPUTEIBLHOIO pe3yjibTaTa SBJISETCA aKaJIeMHYECKOU
3a10JKEHHOCTBIO.
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3. TPEBOBAHMUS K NIPEJOCTABJIEHUIO MATEPHUAJIOB O
PE3YJbBTATAX ITPOXOKIEHUS ITIPAKTUKHA

[lo OKOHYaHWMM MPAKTUYECKON TMOATOTOBKU oOOydaromuiicss o0s3aH
MPEAOCTaBUTh PYKOBOJUTENIO MO MPAKTUUECKON MOATOTOBKE OT YHHMBEPCUTETA
OTUY€T MO MPAKTUKE B COOTBETCTBUM C MHAWBUIYATbHBIM 3aJJaHUEM; 3aIOJTHEHHbBIN
JTHEBHHUK MO IMPAKTUYECKOM MOATOTOBKE, COAEPk AWK aTTECTAlMOHHBIM JIUCT U
XapaKTEPUCTHUKY (€CIIM TPaKTUYECKas MOJITOTOBKA MPOBOAMWIACH B MPOQPUIHHOM
OpPTraHM3aIlMH); CIIPABKY O MPOXOXKJICHUU MPAKTUICCKOW IMOATOTOBKH (M1 OYHOM
dbopmbl 00yUeHHUs, €ClIM MPAKTHYECKasi MOATOTOBKA MPOBOAMIACH B MPODUIHLHOM
OpraHH3allMH).

OT4yeT Mo MpakTHKE JOHKEH BKIIIOYATh MaTepualibl, COOpaHHBIE BO BpeMs
MPAKTUYECKOM IMOJATOTOBKA B COOTBETCTBUU C WHAWBUIYAJIbHBIM 3aJaHUEM Ha
MPaKTHUKY.

D10 MOXET ObITh HH(DOPMAIUS O CTPYKTYPE, TEXHOJIOTUYECKOM IMPOIIECCE U
MpUMEHSIEMOM 000PY/I0BaHUU B MPOGUIBLHON OpraHU3aliK, MOTYT OBITh JaHHbIC
JUIS. BBIIIOJTHEHUSI PACUYETOB IO KYpPCOBOMY IPOEKTHUPOBAHUIO, OTYET MOMKET
BKJIIOYATh HEOOXOIUMBIE CXEMBbI, YEPTEKH, TAOIHUILIBI, TPAPUKH U T. II.

CrpykTypa oTuera no npaktuke (5 — 15 ctp.):

— TUTYJIbHBIN JIUCT;

— 33/IaHUE Ha MIPAKTHUKY;

— COJIEp>KAHHUE;

— TEKCT OTUeTa;

— HCIIOJB3yeMbI€ UCTOYHUKH WH(OOPMAIUHU, JOKYMEHTHI (TEXHOJOTHUYECKHE
WHCTPYKITUH, OPUIIHMAIbHBINA CAalT OpraHU3alluy U T. 11.);

— TIPWJIOKEHUS (CXEMBI, YePTEeXKH, TaOIUIBI, (OTOMATEPHAIIBI BHIHOCSTCS B
MPWIOKEHUS, €CIIM OHU 3aHUMAIOT OOJIBIION 00bEM).

[Ipu mpoBegeHWMM 3adyera 1O  MPAKTUKE  OOydYaroluecs  MOTyT
JIOTIOJTHUTEBHO TIPEJICTABIATh COOpPAaHHBIM Marepuan Mo TpakTUKe B ¢opme
MpE3CHTAIUU.

[Ipe3eHTauOHHBINA MaTeprUal MOXKET BKIIOYATh:

— cBelleHUsT O TOpouiabHOM  opraHu3anuu  (MecTe  IPOXOXKIACHUS
MPAKTUYECKON MOATOTOBKE);

— (oromaTepuaiibl 0 MPoIETaHHBIX BUJIaX padoT;

— XapaKTEePUCTUKUA TEXHOJOTUYECKHX TIPOILECCOB U  O0OpyAOBaHUS
OpraHu3aIuu;

— JIpyTOE€.

OTyeT 1O MpaKTUKE OOYYAIOIMIUNUCS JOHKEH TNPEeNOCTaBUTh B  CPOK,
YCTAHOBJICHHBIA TMPUKA30M O JOMYCKE U HalpaBJICeHUH OOydJaroluxcs Ha
MPAKTUYECKYIO MMOJTOTOBKY IIPU MPOBEACHUU MTPAKTUKH.

B nHeBHUKE MO MPAaKTUYECKOW NOATOTOBKE PYKOBOJUTEIb IO MTPAKTUYECKON
MOATOTOBKE OT YHHUBEPCUTETA COCTABJISICT 3aKJIIOYEHUWE O BBIMNOJHEHUN (HE
BBHITIOJITHEHHUH ) B TIOJTHOM 00BbEME paboueli MporpaMMbl MPAKTUKHA B COOTBETCTBUU C
tpedoBanusiMu OI'OC CIIO u o uroraM BHICTABIIAET 3a4ET.
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