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1. MACHOPT PABOYEN MPOI'PAMMBbI IPO®ECCUOHAJIBHOI'O
MOAYJIA IIM.02 OPTAHU3ALTMOHHO-YIIPABJIEHYECKAS
AEATEJIBHOCTD

1.1.00s1acTh NpUMEHEHHS NPOTPAMMBbI

Pabouass nmporpamma  JUCUMIUIMHBI ~ SIBISETCS  4YacTbl0O  OCHOBHOM
npodeccruonansHolt  oOpazoBaTenbHOM mporpammbl CIIO 1o crnenmamabHOCTH
40.02.02 ITpaBooxpaHuTEIbHAs JCITEILHOCTD.

[Iporpamma  pa3zpaborana B cooTBeTcTBUM C¢  DenepaibHbIM
roCyJapCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM CPEAHEr0 MpodEeCcCCHOHATBLHOTO
oOpa3oBaHus, YTBEPKJICHHOTO MpukazoM MuHoOpHayku Poccum ot 12.05.2014
Ne 509.

1.2. Heau u 3amaum npogecCMOHAIBLHOI0 MOIYJsi — TpeOOBaHUS K
pe3yJibTaTaM OCBOeHMS NPOodecCHOHATBHOI0 MOAYJIA

C  menpl0  OBIAJNEHUA  YKa3aHHbBIM  BHUJOM  JESTENBHOCTH U
COOTBETCTBYIOIIMMH MPOPECCUOHAIBHBIMA KOMIIETEHIIUSIMU  OOy4YaroIIMiics B
XO0JlIe OCBOEHHUS NPO(PECCHOHATBLHOTO MOAYJS JAOHKEH HMeTh NPAKTHYeCKHi
OIBIT:

OpraHu3aliyd padOThl MOJAYMHEHHBIX M JIOKYMEHTAallMOHHOIO OOecreyeHus
YIPABJICHUECKOU JEATEIbHOCTH, COOJIIOICHHS pEKUMA CEKPETHOCTH;

yMeTh:

OPUEHTHPOBATHCS B CUCTEME, CTPYKType " KOMIIETEHLIUN
MIPaBOOXPAHUTENIBHBIX U CYJCOHBIX OPraHOB;

pasrpaHuuuBaTh  QYHKIMU U chepbl  ACATEIBHOCTH  Pa3TUYHBIX
MIPABOOXPAHUTENBHBIX OPTAHOB;

paboTath C 3aKOHOJATEILHBIMU M WHBIMH HOPMATHUBHBIMH aKTaMH,
pEryIaMEeHTUPYIOLIMMHU €SI TEIbHOCTh TPABOOXPAHUTENIBHBIX U CYZE€OHBIX OPTaHOB;

pa3pabaThiBaTh IJIAHUPYIOIIYI0, OTYETHYIO M APYTYHO YIPABJICHUECKYIO
JIOKYMEHTAIHIO;

MPUHUMATh ONTHUMAJIbHBIE YIPABJICHUYECKUE PEIICHUS; OpPraHU30BBIBAThH
paboTy TMOAYMHEHHBIX (CTABUTh 3a/lauyd, OPTraHU30BBIBAaTh B3aWMOJECHCTBUA,
o0ecreynBaTh U yIPaBISTH);

OCYLIECTBJISATh KOHTPOJIb U YUET PE3yJIbTaTOB ACATEIBHOCTH UCIIOHUTEIIEH.

3HATh:

MOHATHE, PU3HAKU U 33]]a4¥ TPABOOXPAHUTEIBHOU €SI TEIbHOCTH;

JCHCTBYIOILYI0 CHUCTEMY IPaBOOXPAHUTEIBHBIX M CYyACOHBIX OpPraHOB B
Poccniickon @enepanuu, UxX CTPYKTYypy U KOMIIETEHLINIO;

OCHOBHBIC  3aayl ®u  HampaBlieHus  (QyHKIUHM)  ACSITEIBHOCTU
MPABOOXPAHUTENBHBIX OPTaHOB,;

OCHOBBI MPABOBOIO CTaTyca Cyled M COTPYAHUKOB MPAaBOOXPAHUTEIBHBIX
OpraHoB;

OCHOBHbIE HOPMATUBHBIE MPABOBBIE aKThl O TPABOOXPAHUTENILHBIX OpPraHax;

OpraHu3allMI0 CUCTEMBI YIpPaBIEHUS, KaJpOBOro, MHGOPMAILMOHHOTO U
JIOKYMEHTAIMOHHOTO 00ECTeUeH s yIPaBIeHUECKOU AesATeIbHOCTH (10 MPOpUITIO



MOJATOTOBKH);
METO/IbI YIIPABIICHYECKON ACATEIBHOCTH;
OCHOBHBIC TIOJIOKEHUS HAYYHON OpraHU3alNA TPY/Ia;

MOPSAZOK MOATOTOBKH U NPUHSTHUS YIIPABICHUYECKUX PELICHNUN, OpraHu3aluu
UX UCITOJIHEHUS.

1.3. KoaudecTBo 4acoB HA OCBOEHUE NporpamMmbl
npo¢ecCHOHAIBLHOT0 MOXYJIS
Bcero 412 yacos, B TOM 4HCIIE:
MaKCHMaJIbHOM yueOHOM Harpy3ku odyuaromierocs — 304 yaca, BKiIrovas:
IJIS OYHOM (hopMBI 00yUeHUsA
00s13aTeNIbHON ayTMTOPHOM Harpy3ku odyuatrormierocs — 202 yaca;
caMocTosITeIbHOM paboThl ooyuaromierocs — 102 yaca;
IPOM3BOACTBEHHOH (TI0 IPOMITIO criennanbHOCTH ) pakTuku — 108 yacos.



2. PE3YJIBTATBI OCBOEHUS ITIPO®PECHOHAJIBHOT'O MOAYJIA
1IM.02
OPT'AHU3AIIMOHHO-YIIPABJEHYECKASA JEATEJIBHOCTD

PesynbpTatom ocBoeHus paboueil mporpaMMbl IpodheCCHOHATBFHOTO MOTYJIs
SBJIICTCSI OBJIQJICHUEC OOYYAIOIMMUCS BHIIOM NEATEIbHOCTH «OpraHu3aluoHHO-
yOpaBJIeHUECKass JCSITEIBHOCTE» M COOTBETCTBYIOMIUX TMPO(EeCcCHOHATHHBIX
KoMrieTeHuuid, B ToM uucie upodeccruonanbubiMu (1K) u obuumu  (OK)
KOMTICTCHITUSIMH :

Kona HaumeHoBaHue pe3yjbTaTa 00y4eHUs

IIK 2.1 OcyIiecTBIATh OpPraHU3aAIMOHHO-YIIpaBIeHYeCKUe (YHKIHUU B paMKaxX MaJlbIX
Ipyni, Kak B YCJIOBUSAX IIOBCEAHEBHOM CIIy)KEOHOH JesTeIbHOCTH, TaKk U B
HECTaHIaPTHBIX YCIOBUSAX, SKCTPEMAJIbHBIX CUTYaLIUSX.

[IK 2.2 OcyiiecTBiATh JOKYMEHTALlMOHHOE obecnieueHue YIIPaBJICHYECKOU
JESTEIbHOCTH.

OK 1 [ToHMMaTh CYHIHOCTh M COLMAJIBHYIO 3HAUMMOCTh CBOEH Oyayiueil npodeccun,
IIPOSIBJIATh K HEW YCTOMYMBBINA HHTEPEC.

OK 2 IToHMMaTh U aHAJIMU3UPOBATh BOIPOCHI IEHHOCTHO-MOTUBAILIMOHHON Cephl.

OK 3 Opranu3oBbIBaTh COOCTBEHHYIO NIESATEILHOCTh, BHIOMPATh THUIOBBIE METOIBI U

CIOCOOBI  BBIMOJIHEHUS  NPOPECCHOHAIBHBIX ~ 3ala4,  OICHUBATh  HX
3¢ (HEKTHBHOCT M KQ4eCTBO.

OK 4 HpI/IHI/IMaTL peuicHus B CTAHAAPTHBIX W HECTAHAAPTHBIX CUTYyAlLlUAX, B TOM
YHUCJIC CUTyalusaX puCKa, © HCCTH 3da HUX OTBCTCTBCHHOCTD.
OK 5 HpOHBJ’IHTB IMCHUXOJOTHYCCKYHO YCTOIZHHBOCTB B CJIOXHBIX H 3SKCTpEMAJIbHBIX

CUTyalusix, MpeaynpexiaaTb M  pas3pemarb KOH(IUKTBI B Mpoliecce
poecCUOHATILHOMN 1€ TEIbHOCTH.

OK 6 OcylecTBiATh TOUCK W HCIOJIB30BaHME HHPOpPMAIMHM, HEOOXOAMMOM JUIs
3¢ (HEKTUBHOTO BBIMOJIHEHHS MPO(ECCHOHANBHBIX 3a/1a4, MPO(ECCUOHATBHOIO U
JMYHOCTHOTO PAa3BUTHSL.

OK 7 Hcnons3oBath UH(GOPMAITMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJIOTHH B
poeCCUOHAIIBHON e TETHHOCTH.

OK 8 [IpaBUBHO CTPOUTH OTHOIIEHUS C KOJIJIETaMH, C Pa3JIUYHBIMH KaTErOpUSIMHU
IpaXXJaH, B TOM YHCIIE€ C MNPEACTAaBUTEISIMU Pa3IUYHBIX HALMOHAIBHOCTEU H
KoH(eccuil.

OK 9
YcranaBnuBaTh NCUXOJIOTHYECKUNA KOHTAKT C OKPY KAIOITUMHU.

OK 10
AJTanTUPOBATHCS K MEHSIOMIMMCSI YCIOBUSAM MTPO(eCcCHOHATLHOM IeATeIhHOCTH.

OK 11
CaMmocCTOsITeTbHO OMPEAENATh 3aJadyd MPO()ECCHOHATBFHOTO W JIMYHOCTHOTO
pa3BUTHSA, 3aHUMAThCS  caMOOOpa30BaHMEM, OCO3HAHHO  IUIAHUPOBATh
TTOBBIIICHUE KBATU(DUKAIUH.

OK 12
BeimonusaTe npodeccuoHanbHbIe 3a7aud B COOTBETCTBHH C HOpPMaMu MOpaH,
poeCCHOHAITPHON ITUKH U CITY>KEOHOTO ATHKETA.

OK 13
[IposiBAATH HETEPIUMOCTh K KOPPYMLUHUOHHOMY TOBEICHUIO, YBAXKUTEIHHO
OTHOCHUTBHCSI K TIPABY U 3aKOHY.

OK 14 Opranu3oBbIBaTh CBOK) KM3Hb B COOTBETCTBUU C COLUMAIBHO 3HAYUMbBIMU




OpeaACTaBJICHUAMU O 300POBOM 06pa3e JKU3HU, MTOAACPIKUBATH IIOJ'DKHI:Iﬁ
yYpOBeHb (U3MUYECKOW MOATOTOBICHHOCTH, HEOOXOAUMBIA JUIS COLMAIBHOW M
poheCCHOHATILHON IeATEIbHOCTH.




3.1.

3. CTPYKTYPA U COAEP KAHUE NTPO®PECCHUOHAJIBHOI'O MOAYJISA 1IM.02 OPTAHU3ALIMOHHO-
YIIPABJIEHUYECKASA JEATEJIBHOCTbD

TemaTuyeckui miiad npogeccuonanbHoro moayJasa I1IM.02 OpranuszannoHHO-ynpaBJieHYecKasi AeATEJIbHOCTh

Konsl | HaumenoBanus Bcero | O0beM BpemMeHH, OTBeIeHHBIH HA OCBOCHHE IIpakTHka
npode | pa3nesioB YacoB | MEKAMCUHMILIMHAPHOIO Kypca Yuebuas, Tpouseoc
“ MPO(ECCHOHANLHOTO Oobs13aTesIbHAS ayJUTOPHAS CamocrosiTe/ibHAA 1acos TBCHHAA
CHOHAJI | MOAYJIS
yueOHast HArpy3ka o0yuawuierocss | padora ody4yarwuerocs (o
BHBIX npogpuio
KoMIIe- Bcero, B T.4. B 1.4. Bceero, B T.4. CHenuaIbH
TEHIIN qacoB IPaKTH- Kypco- qacoB KypcoBasi OCTI/I),
71 yeckue Basi pabora, 4acoB
3aHATHS, paoora, 4acoB
4acoB 4acoB
1 2 3 4 5 6 7 8 9 10

K 2.1 | MJIK.02.01 105 70 16 - 35 - - -
I1K 2.2 | OcHOBBI yIIpaBJICHHUS B

MIPaBOOXPAHUTENbHBIX

oprasax

MJ/IK.02.02 90 60 12 - 30

IIpaBooXpaHUTENBHBIE

U Ccy1IeOHBIC OpraHbl

M/IK.02.03 109 72 52 - 37

JloKyMeHTalmoHHOE

obecrieueHue

YIpPaBJIEHUs

[TpousBoncTBennas (mo | 108 - - - 108

npod o

CIEIUATTLHOCTH )

IIPAKTHKA

Bcero 412 202 80 - 102 - - 108




3.2. Conep:xanue o0y4eHusi no npopeccuonaibHomy moay.aio [IM.02 Opranu3anuoHHO-yIpaBJieHYeCcKast

HACATCJIBbHOCTD

HaumeHoBaHue pa3jaesioB

Conep:xanue y4yeOHOro MaTepuaJia, JJadopaTopHbie padoThl M MPaKTHYECKHe
3aHATHS, CAMOCTOSITeJIbHAS padoTa 00y4yawImuxcs, Kypcoas padora (ecjau

O0beM yacoB

npo¢ecCHOHATBLHOI0 NpeayCcMOTPEeHbI)
moayJasa (ITM),
MEeKIHCHUTITTHHAPHBIX
kypcoB (M/IK) u Tem
1 2 3
IIM. 02 ITpodeccuoHaIbHBII MOAYJIb «OpPraHU3alMOHHO-YIIPABJIECHYECKasl 1eATEIbHOCTB)» 412
M/IK.02.01 OcHOBBI ynpaBJjieHUsI B IPABOOXPAHUTEIbHbBIX OPraHax 5 4}106335
Tema 1. [Ipeamer, cucrema | Coaep:kaHue y4eOHOro MaTepuajia 4/2/3
¥ HOpMaTHBHBIE UCTOYHUKM | 1. | TloHATHE OCHOB ympaBjeHHs B IPABOOXPAHUTENIbHBIX opranax Pod. 2
Kypca «OcHOBBI ynpasienus | 2. | [Ipeqmer, cucteMa W HOPMATHBHBIE HCTOYHUKH OCHOB YIIPABIICHUS B 2
B IIPABOOXPAHUTEIIBHBIX IIPABOOXPAHUTEIBHBIX OPraHax
opranax P®» IIpakTnueckoe 3ansaTue Ne 1. [Ipenmer, cuctema ¥ HOpMaTUBHBIE HCTOUHUKH Kypca 2
«OCHOBBI yIIPaBJICHUsI B IPABOOXPAHUTENIBbHBIX OpraHax Pdy
Camocmosamenvhnas paboma
CocraBiieHHE ONIOPHO-JIOTHYECKOM cXeMbl «DyHKINN yTIpaBICHUD. 3
N3y4eHnne 3aKk0OHOB U MHBIX HOPMATHBHO-TIPABOBBIX aKTOB B 00JIaCTH yIPaBICHUS
IIPaBOOXPAHUTENIBHBIX OPraHOB
- IpopabOTKa KOHCIEKTOB 3aHATHI, yueOHOM U CHelHalbHON JIUTEPaTyphl.
Tema 2. O0mmas Copep:xanue yueOHOro MaTepuaa 41214
XapakTepucTHka ynpasienus | 1. | OnpeneneHue TepMUHA «YTIPaBICHUE». DTUMOJIOTHS CJIOBA «yIPaBICHUEY.
B IIPABOOXPAHUTENIBHBIX OO011ast XapakTepUCTHKA YIPABICHUS B IPAaBOOXPAHUTEIbHBIX OpraHax. 2
oprasax [ToHsiTvie ynpaBieHus: B IPaBOOXPAHUTEIbHBIX OpraHax.
2. | Ha3zHauenue ympaBiieHHS B IPaBOOXPAaHUTEIIBHBIX opraHax. [Ipupona «3ddekra
OpraHHu3aLun». 2
BHyTpeHHue ycnoBUs peryIupoBaHus AJsl YCIEUTHON CiIyKeOHOM e TenbHOCTH
UCIIOJIHUTEIICH
IIpakTuyeckoe 3ansaTue Ne 2 O0mas xapakTEPUCTHKA YIIPABJICHHS B 2




IMPaBOOXPAHUTCIIBHBIX OpraHax

Camocmoamenshnan paboma 4
DyHKIMOHAIbHAS ¥ OPTaHU3aAlMOHHAsl CTPYKTYPa NPABOOXPAHUTEIbHBIX OPTaHOB
Tema 3. [Ipuniumnsl, Coaepixanue yueOHOro MaTepuasa 6/-12
bymximm u e 1. | Onpenenenre NPUHLKUIIOB YIPABJICHUS B IPABOOXPAHUTEIBHBIX OpraHax. 5
YUPaBJICHIS B Knaccudukaiys IpUHIMIIOB YIPABISHUS B IPABOOXPAHUTENLHBIX OpraHax.
TIpaBOOXPAHUTCIILHBIX 2. | AIMMHMCTPAaTHBHO-OPraHU3aIlMOHHOE YIPABIEHHE U €10 (QyHKIMHY.
oprafax KaipoBo-pecypcHOE yIIpaBiieHUe U ero QyHKIUH. 2
[IpoleccHO-0pPraHM3aMORHOE YIIPABIEHHE U €10 QYHKIIHMH.
3. | Llenu ynpapieHus B IPaBOOXPAHUTENIBHBIX OpPraHax. )
Koneunsie nenu. OcHoBHBIE 11eM. HernocpeacTBeHHbIC 1IETH.
Camocmoamenvnan paboma 2
popadOTKa KOHCIIEKTOB 3aHATHH, yUeOHOH U CIeNUAIBbHOM JINTEPATYPHI
Tema 4. Buasl ynpasnenus B | Coaep:kanue y4eOHOro marepuaJjia 2/-1-
IpaBOOXPAHUTCIIEHBIX 1. | Buasl ynpasjieHus B IPAaBOOXPAHUTENBHBIX OpraHax.
OpraHax AJIMUHUCTPATHBHO-OPTaHU3alIMOHHOE YIIPABIICHHE. 2
KazpoBo-pecypcHoe yrpaBiieHHe.
I[TpoLecCHO-0PraHu3aMOHHOE YIIPABJIECHHE.
Tema 5. Metozpt Conep:xanue y4e0HOro MaTepHuasa 4/2/4
YUpaBJICHIA B 1. | ComeprkaHue OHATHUS «METO YIpaBiieHHs». CYIHOCTh METO/IOB YIIPABJIECHUS B 2
IPaBOOXPAHUTEIBHBIX OpraHAX BHYTDCHHHX JElL.
opraHax 2. | Kimaccuduxkarus METOI0B yIPaBIEHHUS. 2
Opraeu3alMoHHO-aIMHHUCTPATUBHEBIE METOIBI YIIPABJICHHS.
DKOHOMHUYECKUE METO/IbI YIIPABJIECHHS.
ConnanbHO-TICUXO0JOTHIECKHE METObI YIIPABICHHS.
CamoynipaBIieHuE.
IIpakTHyeckoe 3anaTHe Ne 3. MeTtonpl ynpaBiieHHs B IPABOOXPAHMUTENBHBIX OPraHax 2
Camocmoamenvhas paboma
[Moaroroska coobuienns «OCOGEHHOCTH METOIOB yIPABIEHHS B OPraHax BHYTPEHHHUX
JEeI. 4

CocraBieHue onopHo-I0rudeckoit cxemsl «Knaccuukarus METOI0B YIPaBICHUS.
W3ydyeHne 3aK0OHOB M MHBIX HOPMATHBHBIX aKTOB B 00J1aCTH yIpaBICHUS




IMPaBOOXPAHUTCIIBHBIX OPIraHOB

Tema 6. Cpencraa Copep:xanue yueOHOI0 MaTepuaa 6/2/4
yIpaBJIeHUs B 1. | Cucrema nnpopmanuy B opraHax BHYTPEHHUX Jie. TpeGoBaHus, NpelbsBiseMble
PaBOOXPAHUTEIHHBIX K nHpopmanuu. MHbopMaIus Kak CpeicTBO yIpaBICHUSI.
OpraHax 2. | Buxasl nadopmanuu B ynpasiaeHun. KoandecTBEHHbIE M KAYECTBEHHBIE 2
XapaKTepUCTUKH HHPOPMALIUU
3. | UudopmanmonHoe obecrieueHne ynpaBieHus B OpraHaXx BHYTPEHHUX Jell. 2
Yupasnenueckast uHGopMaIys. YUeTHO-CipaBoYHasi UH(GOpMAIHSL.
IIpakTuyeckoe 3anaTue Ne 4. CpencrBa ynpaBieHuUs B 2
IPaBOOXPAHUTEIBHBIX OpraHax
Camocmoamenvnas paboma
ITonroroBka coobiieHus «XapakTepucTuka HHGOpPMALUU B OpraHax BHYTPEHHUX AEI.
CocraBieHne aHaTUTUYECKON TaOmuIbl «KoTrMuecTBeHHbIE U KaUeCTBCHHBIC 4
XapakTepUCTUKH nHpopManun». CocTaBaeHne ONOPHO-I0ruyeckoit cxemsl «Cucrema
nHGOpPMALMY B IPABOOXPAHUTEIBHBIX OpraHax»
Tema 7. Conep:xanue y4e0HOro MaTepuaja 21212
[Tporeccer u pe3ybTaThl 1. | [pouecce ynpasienus. ConepikaHue IpOIeCcCOB YIPABICHUS.
yIpaBJIeHUs B Otansl ynpaieHus. Pe3yabTarsl ynpaBieHus. 2
IIPaBOOXPAHUTENIBHBIX OddexTuBHOCTH YyupasiaeHusi. KauecTtBo ynpasieHus.
opranax IIpakTnuyeckoe 3ansitue Ne 5. Ilporeccel U pe3ynbTaThl yIpaBiIeHUs B 9
MIPaBOOXPAHUTEIBHBIX OpraHax
Camocmoamenvnan paboma 9
popaboTKa KOHCIEKTOB 3aHITH, yueOHOU U crielinaIbHOU JIUTEPaTyphl
Tema 8. AnmunuctpatusHo- | Coaep:xaHnue y4eOHOro MmaTrepuaJia 2/-14
yIIpaBJIEHYECKas 1. | Buasl MaccoBbIX MEpOIPHUSATHIA.
NeSITeIbHOCTh B [TpaBoBBIE OCHOBBI MPOBEACHHUS MACCOBBIX MEPOIIPHUSITHH. 2
PaBOOXPAHUTEIHHBIX Oco0eHHOCTH OXpaHbl OONIECTBEHHOTO MOPSAKA ITPH WX MPOBEACHUH.
oprasax Camocmoamenvnan paboma
W3ydenune 1OMOIHUTEIBHBIX MAaTEPHAIIOB 10 TEMaM pasjesa
3akperuieHue, yriryoJieHne U CHCTeMaTU3alusl 3HAaHUK ¥ YMEHUH 110 TeMaM pasziernia 4
MyTeM MOATOTOBKY MHIUBUAYaTbHBIX TBOPUYECKHX MPOEKTOB (IIPE3CHTALH),
pedepaToB, TOKJIaT0B (COOOIICHHIN)
Tema 9. Yrpasienue Copep:xanue y4eOHOr0 MaTepuaja 4/4/4




IPaBOOXPAHUTEIHHBIMH 1. | Ocobennoctu OpraHu3alyy yIpaBIeHHs CHIAMHU U CPEICTBAMU
OpraHamu B 0COOBIX IIPAaBOOXPAHUTEIbHBIX OPIaHOB B OCOOBIX YCIOBUAX (IIPU MAacCCOBBIX OECHOPSIIKAX, 2
YpE3BbIYAIHBIX CUTYAIHIX M0XKapax U MUJIEMHUSX).
2. | OpraHu3anoHHas CTPYKTYpa ONEPATUBHBIX IITA00B IPABOOXPAHUTEIIBHBIX
opranoB. 3aauu ¥ (pyHKIIUHM ONepaTUBHBIX IMITA00B MPABOOXPAHUTEIBHBIX 2
OpraHoB
IIpakTnueckoe 3ansaTHe Ne 6. YrpasieHue IpaBOOXpPaHUTEIbHBIMU OpraHaMH B 5
0COOBIX Ype3BbIYAMHBIX CUTYALUAX
Camocmoamenvhnas paboma
ITonroroBka coobmenus: «IIpoGnemsl manupoBanust B OB/l B 0cOObIX yCIOBUAXY.
CocraBieHne aHaIUTUIECKOH TabuuIs! «PeramenT B 0coObIX ycnoBusix». CocTaBieHue 4
OIOpHO-J10ruyeckoi cxembl «Ilnan geldcTBUI B 0COOBIX YCIOBUSAXY.
Tema 10. Opranuzanus Coaep:xaHue y4eOHOro MaTepuaJia 6/-14
paboThI ¢ KapamH B 1. Kanpel B ynpasnenuun opraHos BHyTpeHHHX zen (OBJI).
IIPaBOOXPAHUTEIBHBIX Kanposas nonmuruka MB/I. 2
oprasax [lepcoHanbHas NOArOTOBKA EPCOHATA B IPABOOXPAHUTEIbHBIC OPraHbl
2. Cucrema uadopmaimonnoro oobecrneuenust B OB/I. 9
Hayunas opranuzaiusi TpyJia B IPaBOOXPAaHUTEIbHBIX OpraHax.
3. IIpaBoBO€ peryarpoBaHue TPYIOBBIX OTHOLIECHUH B MPAaBOOXPAHUTEIbHbIX
OpraHax. 2
CoumanbHas 3al1MTa ¥ IEHCUOHHOE 00ecIeYeHUe COTPY/THUKOB
IPaBOOXPAHUTENIbHBIX OPraHOB.
IIpakTnuyeckoe 3ansitne Ne 7. Opranusanus paboTsl ¢ KaJpamMy B 9

IMPaBOOXPAHUTCIIBHEIX OpraHax

Camocmoamenvnan paboma

N3ydeHne qonoIHUTENBHBIX MAaTEPUAJIOB IO TEMAM paszena
3akperuieHue, yriayOiaeHre U CUCTeMaTH3allksl 3HAaHUM U YMEHHI TT0 TeMaM pasjena 4
IyTEeM MOATOTOBKH MHIUBUAYATbHBIX TBOPUECKUX MPOEKTOB (IIpEe3eHTAIIH),
pedeparos, T0KIa10B (COOOIICHMI)

Tema 11 Kynbrypa Copep:xanue yueOHOr0o MaTepuaa 14/2/4
yIpaBJICHUS B 1. | AIMHHUCTPAaTUBHO-IIPABOBAs KyJIbTypa B IPABOOXPAHUTEIBHBIX OpraHax.
IPaBOOXPAHUTEIBHBIX XapaKkTepuCTHKa M PEriaMeHTALs TPOIECCOB (YHKIIMOHUPOBAHMUS 2
opraHax OpTraHru3allMOHHBIX 3BCHHCB B IIPABOOXPAHUTCIIbHBIX OpTraHax.

2. | CounanbHO-TICHXOJIOTHYECKAsl KYJBTypa B IPaBOOXPAaHHUTEIILHBIX OpraHax.




XapaKkTepUCTHUKA COLMAIIBHO-TICUXOJIOTHYECKON KYJIBTYPbI YIIPABICHUS B
IIPaBOOXPAHUTEIbHBIX OpraHax. YIpaBlIeHYECKUE AUATOTH U KOH(IUKTHI.

3. | JokyMeHTanbHas KyJIbTypa yIpaBIeHUS B IPABOOXPAHUTEILHBIX OpraHax.
XapakTepucTuka JIOKYMEHTaIbHOU KyJbTYPBI yIpaBiIeHUS B 2
IPaBOOXPAHUTEIBHBIX OpraHax. BHelmHee W BHYTpPEHHEE KaueCTBO JIOKYMEHTOB.
4. | Ilonstue KyJabTYpbl PyKOBOAUTEJCH B MPAaBOOXPAaHUTENbHBIX opraHax. [lonarue
PYKOBOJIUTEINH B MPABOOXPAHUTENBHBIX opraHax. OCHOBHas 11e7Tb PyKOBOAUTEINECH. 2
Jluneitabie pykoBoauTenu. OyHKIHMOHAIbHBIE pyKOBOIUTENU. OCHOBHbBIE
Ka4yeCTBA PYKOBOJUTENICH. ABTOPUTET PYKOBOJIUTEIICH.
5. | DTuKo-3cTeTHYECKHE MPUHIUIBI yIIpaBieHuecKkoro obmenus. Kogekc 2
YIPaBICHYECKOH STUKU B MPABOOXPAHUTEIBHBIX OpraHax.
6. | IloHaTrne JOKYMEHTAIIMOHHOM KYJIbTYPHI yIIPABICHHS B PABOOXPAHUTEIBHBIX 2
opranax. [[puHIMITBEI KaUeCTBEHHOTO JOKyMEeHTHpOoBaHUs. L{eneBoe HazHaueHne
JIOKYMEHT0000pOTa.
7. | BHemHee kauecTBO JOKYMEHTOB B IPABOOXPAHUTENLHBIX OpraHax. Bl 61aHKOB 2
U PEKBU3UTOB. BHyTpeHHEe KaueCTBO JOKYMEHTOB B IPABOOXPAHUTEIbHBIX
opraHax. ['ocygapcTBeHHBbIN cTaHAapT 0pOpMIIEHUS COJIEPKaHUS PEKBU3UTOB
JIOKYMEHTOB.
IpakTuyeckoe 3ansitue Ne 8. KyabTypa ynpasiieHusi B IpaBoOXpPaHUTENbHBIX 5
opranax
Camocmoamenvnan paboma
W3ydenue nOMOIHUTETHHBIX MATEPHAIIOB IO TEMaM pasJesa
3akperieHue, yriayOjaeHre u CUCTeMaTHU3allksl 3HAaHUM U YMEHHI 110 TeMaM pasjena 4
MyTEeM MTOJATOTOBKH WHIUBUAYATHHBIX TBOPUYCCKHUX MPOSKTOB (MIPE3CHTAITHIH ),
pedeparos, T0KIa10B (COOOIICHMI)
[TpomexxyTouHas arTectanus B GopMe IK3aMeHa
Bcero 105/54/16/35
MK 02.02 IIpaBooxpaHuTe/bHbIe U CydeOHbIe OPTraHbl 48/12/30
Tema 1. O6mume nonoxenus. | Coaep:kanue yueOHOro MaTepuasa 2/-12
OcHoBHBIE OHATHS, 1.1. IIpaBooxpanuTenbHas U CyaeOHas ACATENBHOCTD. [IOHATHE U OTIUYNTENHHBIC
IpeaMET M CUCTEMA MIPU3HAKU 1

NUCHUIIINHEI

[ToHsiTHE U cCUCTEMa MPAaBOOXPAHUTENBHBIX U CYJIEOHBIX OPraHOB
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«IIpaBooXpaHuTENbHBIE U
CyJeOHbIE OpTraHbD»

1.2. ITpaBoBO€ peryaupoBaHuE OpraHU3ALNH U JEATEIbHOCTH MPABOOXPAHUTEIBHBIX U
CyJIeOHBIX OpPraHOB

Camocmoamenvnaa paboma
- IpopabOTKa KOHCIIEKTOB 3aHATUH, YUeOHOH M CHeNHAIbHON JUTEPATyPHI

Tema 2. CyneOHasi BIacThb 1
paBocyaue

Conep:xanue yueOHOro MaTepuaJia

2/-12

2.1. [TonsiTue cyneOHOM BIacTH U €€ (PYHKITUN
[TpaBocynue — ocHOBHast (hyHKIHUs CyneOHON BIacTi. OTIIMYUTENIbHBIC TPU3HAKH
MIPaBOCY AU

2.2. KoHCTUTYIIMOHHBIE TPUHIIMITBI CyeOHOI BiacTu B Poccuiickoit @enepannu
Oprasbl, OCYyIIECTBIISIONINE CyA€OHYIO BJIACTD.

Camocmoamenvnan paboma

- MpOpabOTKa KOHCIIEKTOB 3aHATHH, YI€OHOH U CHIENUAIBHON JTUTEPATYPHI.

[Touck u coop undopmanuu B cetu Uutepuer. CpaBHeHue cynebHoi Biactu PO ¢
JPYTUMH CTPaHaAMH.

[TonroroBka pedepara.

Tema 3. CynebHnast cuctema
PO

Conep:xanue y4eOHOro MaTepuasia

2/-12

3.1. ITonsitue u coctas cyaeOHOM cuctemMbl Poccuiickoii deaeparuu.

Camocmosamenvhnas paboma

- IPOpabOTKa KOHCIIEKTOB 3aHATHUH, yUeOHOH U CrielnaNbHON JIUTEPATypHI.

[Touck u coop unpopmanuu B cetu Untepuer. CpaBHeHue cyieOHOMN cuctembl PO ¢
apyrumu ctpasamu. [lonroroska pedepara.

Tema 4. KoHCTUTYLIMOHHBIN
cyn PO

Conep:xanue y4eGHOro MaTepuasia

2/-12

1. ITonsATHE Cy1€OHOTO KOHCTUTYIIMOHHOTO KOHTPOJISL.

Koncturyuunonnsiii Cyn Poccuiickoii @eneparuu: nopsiiok 00pa3oBaHus U
IIOJIHOMOYHSL.

CrpykTypa u opranuzanus nearenbHoctd Konctutynmonnoro Cyaa Poccuiickoi
Denepauuu .

Camocmoamenvnas paboma
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, YUeOHOH M CHelHalIbHOM JIUTEepPaTyphl

Tema 5. BepxosHnblii cyy PO

Conep:kanue y4eOHOIro MaTepuaJa

21212
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1. Bepxosusiit Cyg P® — Breicuii cy1e0HbBIH OpraH 1o rpa)XIaHCKUM JIesiaM, JIeJiaM 110

pa3peleHno SKOHOMUYECKUX CIIOPOB, YTOJOBHBIM U a/IMUHUCTPATUBHBIM JI€TIaM. 2
[Tonnomouust BepxoBuoro Cyaa P®. CocrtaB u opranuzanus J1esaTeIbHOCTH
Bepxosnoro Cyna Poccuiickoit @eaepanuu.
IIpakTuyeckoe 3ausiTue Ne 1. Cyneonasi cucrema P@ 2
Camocmoamensnan paboma 2
- IpopabOTKa KOHCIEKTOB 3aHATHI, y4eOHOM U CHEIHAIbHOM JIUTEPaTyphl
Tema 6. Cysr o0meit Coaep:xkanue y4e0HOro MaTepuasa 10/2/2
IOPUCINKIINH 6.1. TlonaTue U cucTeMa Cy0B OOLIEH FOPUCIUKIIUH .
MupoBbi€ CyIbH KaK CYJIbl OOIICH IOpUCANKIINN CyObeKTOB Poccuiickoit denepanuu . 2
6.2. PalloHHBII CyJI: COCTaB M KOMIIETEHIIUS. 2
6.3. BepxoBHblii cyn pecryOnuku, KpaeBoi (001acTHOI) ¢y, cya ropoaa (enepanbHOro
3HAYEHUs], CyJl aBTOHOMHOM 00J1acTH, CyJ] aBTOHOMHOI'O OKpPYTa: COCTaB M MOJIHOMOYHSI. 2
6.4. AneJuIAIMOHHBIC U KaCCAI[MOHHBIE CYbl OOIICH IOPUCAUKIIUN: COCTaB U 2
KOMITETEHITHS .
6.5. BoenHsle cyibl B cynieOHoM cucteme PO. 2
IIpakTnueckoe 3ansaTue Ne2. Cyabl o011eil OPUCAUKIHA
2
Camocmosamenvhnas paboma
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, yUeOHOH U CHelUaNbHOM JTUTEpaTypHI . 2
[Touck u coop unpopmanuu B cetu Uutepuer. CpaBHenue cyqoB P® c npyrumu
crpanamu. Iloaroroska pedepara.
Tema 7. Cucrema Copep:xanue yueOHOro MaTepuasa 2/-12
ApOuTpakHBIX Cys10B B PD 7.1. IlonsTHe 1 00I1ast XapaKTePUCTUKA CUCTEMBbI apOUTPasKHBIX CY/I0B.
ApObutpaxssle cyabl cyObekToB PO, apOuTpakHble aneuisiuOHHbIE CY/IbI. 2
ArnnapaT apOUTpaxHOro cyia
Camocmosamenshnan paboma 2
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, YUeOHOH M CelHalbHOM JIUTEepaTyphl
Tema 8. OcHoBrl mpaBoBoro | Coaep:xanue y4eOHOro MaTrepuaJia 2/-12
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craryca cyaen PO

8.1. CraTyc cynei: OHSTHE U OCHOBHBIE DJIEMEHTHI.

TpeboBanusi, mpenbsBiIsieMble K KAaHIUIATaM B CyIbH.

[Topsiaok HajeneHus cyaeil MOJTHOMOYUSIMHU.

["apanTiu HE3aBUCUMOCTHU CYJICH.

[IpuocranoBiienue, npekpanieHue NoJIHOMOYUM CyAbH U OTCTABKA CYJIbU
[IpaBoBO#i CTaTyC MPUCSKHBIX U apOUTPAKHBIX 3aceqaTelIeH.

Camocmoamensnan paboma

- IpopabOTKa KOHCIIEKTOB 3aHATH, y4eOHO! U CHeMaTbHOU TUTEPATyPHI.

[owuck u coop nadopmaruu B cetn MaTepHEeT. CpaBHEHHE HHCTUTYTA MPUCSIKHBIX
cyneii P® ¢ apyrumu crtpanamu. [logroroska pedepara.

Tema 9. IIpoxypatypa PO

Coaep:xaHue y4eOHOro MaTepuaJia

21212

9.1. IlonsTHE, 33]a4u U OCHOBHBIE (PYHKLIMHU NPOKypaTypsl Poccuiickoit @enepanuu.
[IpuHIMIIBEI OpraHu3alny U AesATeIbHOCTH NPOoKyparypsl Poccniickoit denepanun.

IIpakTuyeckoe 3ansitue Ne3 « BBIMOTHUTE CpaBHUTENBHYIO TaOmuIy «Oprassl
IPOKYPATYphl U CYJIbl O0IIEH IOPUCAUKIIMN

Camocmosamenvhnas paboma

- IpOpabOTKa KOHCIIEKTOB 3aHATUH, yUeOHOH U CHelUanbHOM JTUTEpaTypHI .

[Touck u coop unpopmaiuu B cetu MuTepuer. CpaBHEHUE OpraHoB pokyparypsl Pd
c apyrumu ctpa"amu. [loaroroBka pedepara.

Tema 10. Opransl 1o
BBISIBJICHUIO U
paccie10BaHHI0
npecryruieHui B Poccuiickon
denepanuu.

Conep:xanue y4eOHOro MaTepuasia

21212

10.1. [TonsiTHe OpraHOB, OCYIIECTBISIONIMX BBISIBIIEHUE U pacciieIOBaHNE
IIPECTYIUICHUH, U UX CUCTEMA.

Opransl, 0CyIIECTBISIOMUE IPEABAPUTEIBHOE CIECACTBUE, NO3HAHUE U ONIEPATUBHO-
PO3BICKHYIO 1E€ATEIBbHOCTD.

IIpakTunuyeckoe 3ansitue Ne4 « BBIMOTHUTE CPaBHUTENBHYIO TaOIUILY
«IIpenBapurenbHOe CleACTBHE U 103HaHUE. CpaBHUTENIbHAS XapaKTEPUCTHKAY

Camocmoamensnan paboma
- MpopabOTKa KOHCIEKTOB 3aHATHI, yueOHO! U CelHaIbHOM JTUTepaTyphl

Tema 11.
IIpaBooXpaHUTENBbHBIE
OpraHbl M0 00ECTICUCHUTO

Conep:xanue yueOHOro MaTepuaJia

11.1. Opranbl BHyTpEHHHX JIEJ: TIOHATHE, 33]1a41 U UX CUCTEMA.

11.2. Tlonunus B P®: 3anaun, cTpykTypa v QyHKITMH
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0€30MacHOCTH U 11.3. denepanpHas cayx0a BOWCK HallMOHAIBHOU TBapauu Poccuiickoit deneparym: 2
0O0I11ECTBEHHOT' O MOPSIKa B 3aJ]auu U CTPYKTypa.
PO IpakTuyeckoe 3ansitue Ne 5 «BpimonHuTh cpaBHUTENbHYIO Tabmuy «OB/l u Boiicka 2
HalMoHaJIbHOU rBapauu. CpaBHUTEIbHASL XapaKTEPUCTUKA»
Camocmoamenshnan paboma 2
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, YUeOHOH U CHelMalbHOM JUTEepaTyphl
Tema 12. Coaeprxanue yueOHOro MaTepuasa 2/-12
I1paooxpanuTeNbHEIC 12.1. Opransr @eaepanbHOl city k061 6e30nacHocTH Poccuiickoit deneparnvin: MOHSATHE, 2
OpraHbl, 00ECIICYHBAIOIINE 33,890 U HX CHCTEMA,
6e3omacHoCcTh Poccuiickoit
Deepatun Camocmoamenvnan paboma } } § 2
- IpOopabOTKa KOHCIIEKTOB 3aHATHH, YIeOHOH M CHIeNHUATBHON JTUTEPATyPHI
Tema 13. Conep:xanue y4eOHOT0 MaTepHasa 2/-12
IIpaBooXpaHUTENBHBIE 13.1. TamoxxeHHbIE OPTaHbl: OHATUE U UX CHCTEMaA 2
OpraHEl, O0ecne MBatomue CamocrosiTeibHasE padoTa 00yJarOIIUXCS 2
OKOTOMITIECKYIO (Pabora ¢ maTepuaniamu yueObHuKa (M3ydeHue, KOHCIIEKTUPOBAHKE) TIO PO ACHHOM
6e3onacHocTb PO ’
TEME.
[Touck u coop unpopmanuu B cetu MuTepuer. CpaBHEHHE TaMOXEHHBIX OpraHoB Pd
c apyrumu ctpa"amu. I[loaroroBka pedepara.
Tema 14. Oprauns! toctuiinn | Copep:kanue y4eOHOro MaTepuasa 2/-12
Poccwuiickoit Denepariu. 14. 1. T[loHsiTHE U CHCTEMa OPraHOB FOCTHIIUH. 1
14.2. Opransl UCIIOJIHEHUS YTOJIOBHBIX HAKa3aHUH. 1
Opransl IPUHYIUTEIBHOTO HCIIONHEHNs PO.
Camocmoamenvnas paboma
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, yUeOHOH U CHelnaNbHOM JTUTEPATyPHI. 2
[Touck u coop unpopmaruu B cetu Untepuer. CpaBHeHue opraHoB rocTuimu PO c
apyrumu ctpasamu. [lonroroska pedepara.
Tema 15. Oprassi, Conep:xanue y4eGHOro MaTepuasia 6/2/2
OKa3bIBAOIIHC 15.1. AnBokatypa P®: nonsaTue, Ha3HaYEHNE U CUCTEMA OPTaHOB. 2
IOPUAMYECKYIO TOMOUIb B
Poccuiickoit denepanuu 15.2. Hotapuat B P®: nonsTie HoTapruaTta 1 OpraHu3anus HOTapuaJlbHON 2

JACATCIIBHOCTH.
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15.3. YacTHas neTeKTUBHAsA U OXpaHHas AesTeNIbHOCTh B Poccuiickoit denepanun.
YnoaHoMOYEHHBIH 110 TTpaBaM yesioBeka B Poccuiickoit denepanum.

IIpakTuyeckoe 3ansaTHE Ne6 «BBIMOTHUTE CPaBHUTEIBHYIO TAOJHUIY «ABOKATypa U 2
HoTapuaT. CpaBHUTEIbHASI XaPAKTEPUCTHKAY
Camocmoamenvnaa paboma
- MpOpabOTKa KOHCIIEKTOB 3aHATUH, yUeOHOH U CIeNUaIbHON JIUTEPATYPHI. 2
ITouck u c6op nadopmanuu B cetu MHTEepHET. M3BecTHBIE anBOKaThI PO.
[ToaroroBka pedepara.
[TpomexyTouHas arTectanus B popme nuddepeHIMPOBAHHOIO 3a4eTa 2
Bcero: 48/12/30
MK 02.03 [lokyMeHTAIIMOHHOE O0ecneyeHHe yNpaBJIeHHsI 20/52/37
Tema 1. [lonsrue, Conep:xanue y4eOHOT0 MaTepHaja 6/-/10
COACPKaHNC N 3HAYCHHUC 1.1 TlonsTHe, comep:kaHWe W BHUJIBI JETIOMPOU3BOJICTBA B OPraHax BHYTPEHHUX eI 2
JOKYMEHTallHOHHOT'O
oOecrnieyeHnsl yIpaBieHuUs 1.2. HopMaTHBHO-METOAMUYECKOE PETYJIHpPOBAHHE IEIONPOU3BOJACTBA B OpraHax 2
OpraHaMH BHYTPEHHHUX JIE BHYTPEHHUX €Il
1.3. CyObeKkThl AEIONPOU3BOJCTBA B OpraHax BHYTPEHHHUX /€], MX IOJHOMOYHS 2
Camocmoamenvnan paboma 10
- IpopabOTKa KOHCIEKTOB 3aHATHH, yueOHO! U CeMATIbHON JIUTEPATyPHI.
Cojaep:xkanue yueOHOro MaTepuasa 6/36/14
Tema 2. 2.1. IlonsaTne, Ha3HAYEHUE M BHUABI OPraHU3ALMOHHO-PACIOPSAUTEIBHBIX 2
JlokyMeHTHupOoBaHue JOKYMEHTOB, COCTaBJIIEMBIX B OpraHax BHYTPEHHHX [N
YHpaBJIeHYECKOH 2.2. TpeGoBaHus, TPENAbIBIAEMBIE K JTOKyMEHTAM 2
JACATCIILHOCTH B Opratax 2.3. PexBU3UTHI JOKYMEHTOB M TpeOoBaHMsA K MX odopmieHuto. IIpaBuna
BHYTPCHHUX JiCTT oopMIIeHHs OTIENbHBIX BHUJOB OpPraHU3alMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB 2
IIpakTnyeckoe 3ansaTue Ne 1 Mcnosib30BaHMe pa3InyHbIX CIIOCO00B 4
AOKYMEHTHPOBAHUS
IIpakTnueckoe 3ansaTHe Ne 2. CocTaB/ieHHe NPe3eHTANMOHHOMN pevun 4
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IIpakTnueckoe 3ansaTHe Ne 3. Koppekropckasi npaBKa TeKCTa 4
IIpakTnyeckoe 3ausitue Ne 4. CocraBjieHue 0JIAHKOB Pa3JIMYHbIX TOKYMEHTOB 12
IIpakTnueckoe 3ansaTHe Ne 5. AHA/IU3 pacno/ioKeHHsI PeKBU3UTOB 10KYMEHTOB U 4
rPpaHUIbI 30H
IIpakTnueckoe 3ansitue Ne 6. OdopmiieHHe OPraHU3alMOHHBIX (YYpeIuTeIbHBbIX) 4
JOKYMEHTOB
IIpakTyeckoe 3ansaTue Ne 7. OdopmiieHne pacnopsiiuTeIbHbIX JOKYMEHTOB 4

Camocmoamenvnan paboma 14
- IpOpabOTKa KOHCIIEKTOB 3aHATHH, YUeOHOH M CIeNHAIbHON JIUTEPATYPHI.

Tema 3. Conep:xanue y4eOHOT0 MaTepHaja 6/16/13

Opranuzanus padboTsl ¢ 3.1. Craguu n0KyMeHTOOOOpOTa, UX XapakTepucTuka. OpraHuzanusi TEKyILIEro 2

JOKyMEHTaMU B OpraHax XpaHEHUsl JIOKYMEHTOB B OpraHax BHYTPEHHUX Jell

BHYTPEHHUX JIEJ1 3.2. Opranuzanus apxXUBHOIO XPaHEHUs JOKYMEHTOB B OPIaHax BHYTPEHHHX J€l 2
3.3. IlopAnOoK YHHUYTOXKEHUS JOKYMEHTOB B OpraHaX BHYTPEHHUX €Il 2
IIpakTnyeckoe 3anaTue Ne 8. OdopmiieHne HHPOPMALMOHHO-CIIPABOYHBIX 4
AOKYMEHTOB
IIpakTnueckoe 3ansaTue Ne 9. OdgopmiieHne 10roBOPHO-NPABOBOH JOKYMEHTAIIUH 4
IIpakTnueckoe 3ansaTue Ne 10. Opopmienne npeTeH3HOHHO-UCKOBOMH 4
AOKYMEHTALlUH
IpakTuyeckoe 3anaTue Ne 11. CocraBjieHHe HOMEHKJIATYPBI eI 4
Camocmoamenvnan paboma 13
- MpopabOTKa KOHCIEKTOB 3aHATHI, yueOHOM U CreMaIbHOM JIUTEpaTyphl

[TpomexyTouHas arrectanus B popme 3auera 2

Bcero 20/52/37

[TpounsBoacTBEeHHAs MpaKTHKa (IO MPOQPUIIIO CIIEUATBHOCTH)

Bungsr pabor: 108

O3HaKkoMJIEHHE C TPOrPaMMOil MPAKTUKHU U METOJUYECKHUMH YKa3aHUSIMU O €€ MPOXO0KICHUH, N3YUEHHUE NTPABOBBIX

OCHOB JIeSITENIbHOCTH OpraHu3alliy, SBIsIoNIeics 6a30i MpakTHKU

CocrasneHune 11aHa MpaKTUKA

odopmieHEe THEBHUKA TPAKTUKU

Ananu3 nHbOpMaIH, MOJTYYEHHON Ha IPAKTUKE




CocraBieHHE 0TYETA O IMPAKTUKEC
3aH_II/ITa O0TYETa O IMPAKTHUKE

JK3aMeH 110 MOYJII0

Bcero

412

OcBocHue JUCHUITIINHBI MOXCT OBITh pCain30BaHO C IPUMCHCHUCM 3JICKTPOHHOT'O O6y‘-IeHI/I$I, JUCTAaHIIMOHHBIX
06p330BaT€J'II>HI:IX TEXHOJIOTUH B COOTBETCTBHMU C JIOKAJIbHBIMU HOPMAaTUBHBIMHU dKTaMH YHHUBCPCUTCTA.
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4.

YCJI0OBUA PEAVIMBALIMU TPOPECCUOHAJIBHOI'O MOAYJIA
1IM.02
OPTI'AHU3AIINOHHO-YIIPABJIEHYECKASA JEATEJIBHOCTD

4.1. TpeOoBaHMS K MATEPHAJIbHO-TEXHUYECKOMY 00ecredeHnI0

Peanuzarus mporpaMmsl MOy i TpeOyeT HATHUMS:

KaOunera IT'YMAHUTAPHBLIX U CONHAJBHO-9KOHOMHYECCKUX JUCHHUIIINH:
IIoCaaA04YHBIC MCCTa I 06yqa}0mnx051, pa60qee MCCTO IIPCIIOAaBaTCIIA,

JI0CKa y4yeOHasi, TepCOHANIbHBIN KOMIIBIOTEP, MTPOEKTOP, SKPaH, IJIaKaThl, y4eOHO -

MCTOANYCCKASA JOKYMCHTAIIUA.

IenTpa (K1acca) 1eJIOBbIX UIP:
nocazoyHple Mecta Juis oOyuarormxcs, Touka Wi — fi, obopymnoBanHbIe

30HBL: «Cy1».

KaOunera nnpopmMaTuky (KOMIBIOTEPHBIN KJIACC):
OCaJOuHble MecTa J[Uid OOYy4aroUMXcs, NEPCOHAIbHBIE KOMIIBIOTEPSI,

pa60qee MCCTO IIpCIIOdaBaTCIIA, yqe6Ha;1 AJOCKa, MHTCPAKTHBHAA OOCKaA, 3KpaH,
IIPOCKTOP, KOMIIJICKT MYHBTHMGHHﬁHOFO 060py,[[0BaHI/IiI.

4.2. UndopMannoHHoe obecnieyenne 00yueHust

OcHOBHBbIE€ HCTOYHHUKH:
AnekceeBa, T. B. [lokymenTanimonHoe obecrieuenue ynpasieHus : yueoHuk / T.
B. Anekceesa, O. A. CrpaxoB. — Mocksa : YHuBepcuret «Cuneprus», 2020. —
132 c. — ISBN 978-5-4257-0402-3. — Tekct : 2neKTpoHHBIA. — Pexum
nocryma: https://www.iprbookshop.ru/epd-reader?publicationld=101344
ApacnanoBa, B. A. JlokyMeHTalMOHHOE OOeclieYeHHe YIpaBJICHUS : y4yeOHO-
MpakTHYecKoe mocodue B cxemax, Tadnaunax, oopasmax / B. A. ApacnaHosa. —

3-¢ ma. — Cypryr : Cypryrckuiéi TOCYAapCTBEHHBIA I€IarorHYeCKUN
yauBepcutet, 2019. — 240 c. — ISBN 978-5-93190-385-9. — Tekcr
9JICKTPOHHBIH. — Pexum nocrtymna: https://www.iprbookshop.ru/epd-

reader?publicationld=94291

bakcanoBa, A. M. IlpaBooxpanuTenbHble U CyJcOHBIC OpraHbl : ydeOHOe
nocobue mia CIIO / A. M. bakcanosa, E. B. Kopoteii, M. E. Hexopommmx. —
CaparoB, Mocksa : IIpodoGpazoBanue, Ait [Ilu Ap Menua, 2020. — 148 c. —
ISBN 978-5-4488-0810-4, 978-5-4497-0475-7. — Texkct : DJIEKTPOHHBIA. —
Pexum noctyna: https://www.iprbookshop.ru/epd-reader?publicationld=96025

beikoBa, T. A.  JlokyMeHTanMOHHOE  oOOecleYeHUue  YMpaBJCHUS
(menompou3BoicTBO) : yuebHoe nocodue / T.A. brikosa, T.B. Ky3uemnona, JI.B.
Cankuna ; mox obm. pexn. T.B. KysnemnoBoit. — 2-¢ u3z., nepepad. U gom. —
Mocksa : UH®PA-M, 2021. — 304 c. + Jom. marepuansl [DIEKTPOHHBII
pecypc]. — (Cpennee mpodeccroHanbHoe obOpaszoBanue). — ISBN 978-5-16-
013913-5. — Tekcr : AJIEKTPOHHBIN. — Pexum
nocryma: https://znanium.com/read?id=360476

I'manuit, E. B. [lokyMeHTallmoHHOE OO€CIEUEeHHE YIpaBJIeHUsT : ydeOHOe
nmocooue / E.B. I'mamuii. — MockBa : PUOP : UH®PA-M, 2020. — 249 c. —
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(Cpennee  mpodeccuonanpbHoe  oOpazoBanHue). —  Pexum  gocrtyma:
https://znanium.com/read?id=354819

o JlokyMeHTanmoHHoe obecrieueHue ympasieHus. CocraBieHue U oGopmiieHue
JIEIOBBIX JOKYMEHTOB : ydeOHoe mocoome mis CIIO / cocraButenmm E. U.
bammakoBa. — CaparoB, Mocksa : [IpodobpazoBanme, Aii [Ilm Ap Menaua,
2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-0964-6. — Tekcr :
SJIEKTpOHHBIH. —  Pexxum  mocrtyma:  https://www.iprbookshop.ru/epd-
reader?publicationld=103343

e XKarmua, A. B. OcHOBBI ympaBlieHHS W JAEJIIONPOU3BOJACTBA B OpraHax
BHYTPEHHUX Jel. Aip0oM cxeMm : ydeOHOe mocoOHue A CTYACHTOB BY30B,
oOyuaromuxcs Mo HampasiieHuIo mnoAarotoBku «lOpucnpynenuus» / A. B.
Karmun, A. JI. YaesaoB. — 2-e¢ u3n. — Mocksa : JOHUTU-JIAHA, 2021. —
224 c. — |ISBN 978-5-238-03427-0. — TekcT : 31eKTpOHHBIA. — Pexxum
nocryma: https://www.iprbookshop.ru/epd-reader?publicationld=109208

NBanoBa, C.B. OCHOBBI ynpaBj€HHUS B MPABOOXPAHUTEIBHBIX OpraHax :

yueOHo-MeTonuueckoe mocobue / C.B. HMBanoBa. —  Camapa: Camapckuii
topuauieckuit uactutyT ®CHUH Poccun, 2018. — 112 ¢. — ISBN 978-5-91612-208-
4 — Tekct : AJIEKTPOHHBIM. - Pexum JIocTyna:

https://znanium.com/read?id=347101
e [IpaBooxpanutenbHble U cyAeOHble opraHbl Poccum : yueOnuk / B. C.
ABponkun, I'. T. Epmommnn, C. B. Kupcanos [u np.] ; mox penakuuen H. A.

IleryxoBa, A. C. MawmbikuHa. — MockBa : Poccuiicknii rocynapCTBEHHBIN
yHuBepcuteT npaBocyaus, 2019. — 520 c¢. — ISBN 978-5-93916-719-2. — Tekcr
ANIEKTPOHHBIA. — Pexkmm  gocrtyma:  https://www.iprbookshop.ru/epd-

reader?publicationld=86274
o [IpaBooxpanutenbHbie opranbl Poccuiickoit denepaiuu : yaeOHUK / OTB. pejl.
FO. A. JIsixoB. — Mocksa : Hopma : UH®PA-M, 2020. — 416 c. — ISBN 978-5-

01768-882-4. —  Tekcr : 0dNEeKTpOHHBIH. —  Pexum  nmocryma:
https://znanium.com/read?id=350517

JlonoJIHUTEeIbHbIE HCTOYHUKH:

e KysnenoBa, WM. B. JlokymeHTalluOHHOE oOOecCHeUeHrue  YIpaBIICHUS
[DnexTpoHHBIN pecypc] : yueObnoe nocobue nist CITO / U. B. Ky3nenona, I'. A.
XagaTpssH. — 2-¢ u3I. DIeKTPOH. TEKCTOBbIe naHHble. — CapaToB :
ITIpodhob6pazoBanme, Ait [Iu Op Memua, 2019. — 166 c. — 978-5-4486-0404-1,
978-5-4488-0216-4. — Pexum nocryma: https://www.iprbookshop.ru/epd-
reader?publicationld=80326

e Muponos, P. I'. IlpaBooxpanutenbHble opranbl : y4ed. mocobue / P.I.
MuponoB. — Mocksa : N[ «DOPYM» : UHDOPA-M, 2019. — 256 c. —
(Cpennee npodeccuonanpHoe obpazoanue). — ISBN 978-5-8199-0762-7. —
Tekcr : anexTpoHHBIN. — Pesxxum moctyma: https://znanium.com/read?id=329767

o Pomanosckuii, I'. b. [IpaBooxpanutensHbie opranbl: Yueb. mocobue. / I'.b.
Pomanoscknuii, O.B. PomanoBckasg — 3-¢ u3g. — Mocksa : PUOP: UHDPA-M,
2018. — 298 c. — (Bricmiee o6pazoBanue: bakamaBpuar). — ISBN 978-5-369-
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01632-9. —  Teker : AIIEKTPOHHBIH. —  Pexum  pgocrtyma:
https://znanium.com/read?id=297421

4.3. O61mme TpeOOBAHUA K OPraHU3aNNH 00Pa30BaTeJIbHOIO Npolecca

B nporecce n3ydyeHus: IUCUUIUIMHBI UCIIOIB3YETCS KaK TPAJAUIMOHHBIC, TAK
Y WHHOBAIMOHHBIE TE€XHOJIOTMM NPOEKTHOTO, UTPOBOTO, CUTYaTHBHO-POJIEBOTO,
00BSCHUTETHLHO-HITIOCTPATUBHOTO OOYYCHMS.

YcnoBus poOBENCHUS 3aHATHM:

3aHATHS TPOBOJSTCS B CICHMAIM3MPOBAHHBIX KaOMHETaX W J1a00paTOpHsX.
[Ipu opranuzanuu y4eOHBIX 3aHATHM B HEJSX pea3allid KOMIIETEHTHOCTHOIO
MOAX0Ja JOJDKHBI IIPUMEHSIThCS aKTUBHBIC W WHTEPAKTHUBHBIE (DOPMBI M METOJbI
oOyueHus (J1eJIOBbIC U POJIEBBIC UTPHI, Pa300P KOHKPETHBIX CUTyaIlUH U T.II.).

VYcioBust oprany3zaluyi IPOU3BOJACTBEHHOMN MTPAKTHUKHU:

[IpousBoacTBEHHAs] TIpakTHKa (MPEAIUILIIOMHAs) SIBJISICTCS UTOTOBOM IO
MOJIYJII0, TPOBOJUTCS KOHIIEHTPUPOBAHHO, MOCJIE H3YYEHHUS TEOPETUUECKOTO
MaTepualia, BBIMOJHEHUS] BCEX MPAKTUYECKUX 3aHATUM Ha NPEANPUITUSAX, B
VUPEKIACHUSIX W  OpPraHU3alMsAX, HaNpaBICHHE  JEATEIBHOCTH  KOTOPBIX
COOTBETCTBYET MNPO(WII0 TOATOTOBKM OOYYalOIIMXCS, HAa OCHOBE MPSIMBIX
JIOTOBOPOB,  3aKJIOYAEMbIX  MEXAY  YUPEXKIECHUEM,  OpraHu3aluerl
oOpazoBaTeIbHbIM yupexkaeHueM. [lepea BHIXOIOM Ha MPAKTUKY OOyYaromuecs
JIOJDKHBI OBITh O3HAKOMJICHBI C IIEJIAMH, 3ajJadyaMHi TIPAKTUKH, OCHOBHBIMHU
dbopMaMH OTYETHBIX JOKYMEHTOB IO MTOraM MPaKTUKU. Bo Bpems mpoxoxIeHus
NPaKTUKU  PYKOBOJWTENIb TMPAaKTUKH OT O0O0pa30oBaTEIbHOTO  YUPEKIACHUS
OCYILIECTBIISIET CBSI3b C PAOOTOAATEIAMU M KOHTPOJIHMPYET YCIOBHUS MPOXOXKICHUS
MPAKTHKHU.

VY ca0BUS KOHCYJIBTAIIMOHHOM MOMOIIM 00Yy4YarOIUMCS:

KoHcynbTanioHHasi TOMOIIb  OOy4YarolIMMCsl  OKa3bIBaeTCsl B BUJIC
MPOBEJICHUSI MHANBUIYaIbHBIX U TPYIIIOBBIX KOHCYJIbTAIIUN BO BHEYPOYHOE BpPEMs
10 YTBEPKICHHOMY PACIHCAHHUIO.

CamocTosiTennbHasE BHEAyJuUTOpHass paboTa JOJDKHA  COMPOBOXKIATHCS
METOJUYECKUM  oOecreueHrueM (yuyeOHbIMU  DJIEMEHTAMH, METOJUYECKUMU
peKoMeHAaIusIMH U T.11). Bo BpeMs caMOCTOsITeTbHOM MOJTOTOBKHU, 00yYaronIuecs
JIOJKHBI OBITH 00€CTIEUeHBI IOCTYNIOM K ceTu MHTepHeT.

4.4. KaapoBoe obecnieueHne 00pa3oBaTeibHOI0 nmpoiecca

Peanuzanus [MIICC3 mo cnenuaibHOCTH 00ECIeYNBACTCS M1€1arOTHYECKUMHU
KaJpaMd, HWMEIOIIMMH BBICIIee OOpa3oBaHME, COOTBETCTBYIOIIEE MPOQPHUITIO
npenojaBaeMol JUCHMIUIMHBL (MoayJsisi). Jlonsh mITaTHRIX mpenojaBaTeliew,
peaNu3yIoNMX AUCIUIUIMHBI U MOIYJIH MPOQECCHOHAIBHOTO YYeOHOTO ITUKIIA,
coctaBisieT He MeHee 60 mnpoueHToB. OIBIT AEITENBHOCTH B OpraHU3alUsaX
COOTBETCTBYIOIICH TmpodeccuoHanbHOM cdephl SBIsSETCS 00sA3aTeIbHBIM IS
npenojaBaresiei, OTBEYAIOIIUX 3a OCBOCHHUE OOydYarommmcs: mpodecCuoHaaIbHOTO
y4eOHOro  IMKJIa, OTH  MPENnojaBaTeii  MOJYy4aloT  JOMOJHUTEIbHOE
npodeccruoHanbHOe 00pa30BaHUE MO MPOrpaMMaM MOBBIIICHUS KBalu(UKaUu, B
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TOM 4YHCJIe B (DOpME CTaKUPOBKH B NMPODUIBHBIX OpraHu3aIusax He pexe 1 pa3a B
3 rona.
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S. KOHTPOJIb 1 ONEHKA PE3YJIBbTATOB OCBOEHMUS
MMPOPECCHUOHAJIBHOI'O MOAYJISA ITM.02
OPTI'AHU3AIINOHHO-YIIPABJIEHYECKASA JEATEJIBHOCTD

PesyabTaThl 00y4yeHHs

Kputepun onenkn

MeToabl OIEHKH

Ilepeuenw 3HAHUU,
0ceauBaemMvlx 6  pamkax
OUCUUNTTUHDL.

- TOHSATHE, TPU3HAKH U
3a1a4n
[IPaBOOXPaHUTEIBHOU
JEeSITEIbHOCTH;

- JICHCTBYIOLYIO CHUCTEMY
MIPaBOOXPAHUTENbHBIX u
CyneOHBIX OpraHoB B

Poccuiickoit dexneparuu, ux
CTPYKTYPY ¥ KOMIIETEHIIHIO;

- OCHOBHBIE 33Jaul U
HallpaBJICHUS (pyHKIIIM)
JeSITebHOCTH
[IPAaBOOXPAHUTENbHBIX
OpIaHoB;

- OCHOBBI IIPABOBOI'0 CTaTyca
Cylei UM COTpPYJHHMKOB
[IPAaBOOXPAHUTENbHBIX
OpIaHoB;

- OCHOBHbBIE HOpPMAaTHBHbIE
IIPABOBbIE aKTBI 0
MIPaBOOXPAHUTENbHBIX
oprasax;

- OpraHu3al{i0  CHCTEMBI
yIpaBJIEHUS, KaJpOBOTO,
MH(}OPMaLIMOHHOTO 51
JOKYMEHTallHOHHOT'O
o0ecrieueHus
YIPaBIE€HYECKON

JeATeTbHOCTH (10 TpoduTto
MTOATOTOBKH);
- METOABI YIPABICHYECKOU

JACATCIIBHOCTH,

- OCHOBHBIC ITOJIOKCHHUA
Hay‘{HOﬁ opraHusanmu
Tpyaa,

- IOpsAAOK TIOATOTOBKU U
MPUHATHUA  YIIPABICHYCCKUX
pemeHHﬁ, OopraHu3al HX
HUCIIOJTHCHUS.

Oyenka VCMHO2O
(nucvmenHoeo) omeema
cmyoewma  Ha — onpoce,
3aueme, NPAKMUYECKOU U
camocmosamenbHou
pabome:

- OIEHKa  «OTJIUYHO»
BBICTABIIIETCS.  CTYJICHTY,
eciu OH BJIa/IeeT

HNOHSITUMHBIM  annaparom,
JEMOHCTPUPYET IIyOuHy U

IIOJIHOC OBJIaICHHUEC
COACPIKAHUCM yqe6Horo
Marcpualia, B KOTOpOM

JIETKO OPUEHTUPYETCS;
- OlICHKAa «XOPOLIOY»
BBICTAaBJISIETCA CTYACHTY, 32
YMCHUC rpaMOTHO
u3jaratb Marepuall, HO
MpU 3TOM COJEPKaHHUE U
dopmMa  oTBeTa  MOTYT
NUMETH OTACJIbHBIC
HETOYHOCTHU;

- OlIEHKA
«YJIOBJIETBOPUTEILHO
BBICTABJIACTCA, cClin
CTYJIEHT 0oOHapy»KUBaeT
3HAHUA n IIOHUMAHHUEC
OCHOBHBIX MOJIOKEHU I
y4ueOHOro Marepuana, HO
u3jaraeT €ro HeNoJIHo,
HETOoCJe/I0BaTeIbHO,
JIOITyCKAaeT HETOYHOCTH B
ONpEAEIICHUN TOHITHH, HE

yMeeT JIOKa3aTeIbHO
000CHOBBIBATh CBOU
CYXKICHHUS;

- OIIEHKA
«HEYIOBIETBOPUTEIHHO
BBICTABJIACTCH, cClIin
CTYJIEHT HMeEET
pa3po3HCHHEIE,

OeccucTeMHbIE 3HAHMS, HE
YMECT BBIACIIATE I'NTaBHOC U
BTOPOCTETICHHOE,

JIOMYCKaeT  OmHOKH B

VY CcTHBIN onpoc, TECTUPOBAHUE,
BBITIOTHEHUE  MPAKTUYCCKUX
pabor; caMoCTOsITeNIbHAs
pabota (petenwue
CUTYallMOHHBIX 3aja4).
DK3aMEH, 3a4eT C OI[CHKOM,
3ayer.
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OIIpeIEeIIEHUN MTOHATHI,
HCKaXKaCeT UX CMBICIL.
Oyenxa mecma.

- OIEHKa  «OTJIUYHO»
BBICTABIISIETCS.  CTYJICHTY,
€CIIM 3aJ[aHWE BBITIOJHEHO
Ha 91-100%);

- OIICHKa  «XOpPOIIO»
BBICTABIIICTCS.  CTYJICHTY,
€CIIM 3aJ[aHWE BBITIOJHEHO
Ha 81-90%;

- OIICHKA
«YIIOBIIETBOPUTEITHHO)
BBICTABIIICTCSA  CTYJICHTY,
€CIIM 3aJ]aHKWC BBITIOJTHEHO
Ha 70-80%:;

- OIICHKA
«HEYIOBJICTBOPUTEIILHO
BBICTABJISICTCS.  CTYJCHTY,
€CIIM 3aJaHMsI BBITIOJTHEHO
MeHee yem Ha 70%.
Oyenka na sK3amene:

—  OLEHKA  «OTJIHYHO»
BBICTaBJISICTCS
oOyuaroriemycsi, €clii OH
JIEMOHCTPHUPYET

MOJIHOE, HMCYEPIIbIBAIOIICE
3HAHUE B TpaHUIIaX
yueOHOM IPOTPaMMBl;
CaMOCTOSITEITEHO
BOCTIPOM3BOJNT u
MOHMMAET  COJCPIKAHWC,
BIIa/IeET HEOOXOIUMBIM
00BEMOM ITOHATHUH,
CcBOOOIHO OCMBICIISICT
ynoTpeOaeHue TEPMUHOB,
—  OIIEHKa  «XOpOIIO»
BBICTaBJISCTCS
oOydaromemMycsi, eclii OH
MTOKA3bIBACT ITOJTHOE
3HaHWe, yIycKas  psj
CITOXHBIX WIIH
CYIIECTBEHHBIX  (DaKTOB,
OJIHAKO TP HAITOMHHAHUT
U HaBOJSIIEM BOIMPOCE
nperojaBaTelis JIETKO WX
U3JIaraer;

- OLICHKa
«yJIOBIICTBOPUTEIHHO»
BBICTABJIACTCA
oOyuatoriemycs npu
HEMOJHOM
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3HaHHUH OCHOBHOT'O u
CYHIECTBCHHOTI'O,
HCIIBITBIBACT 3aTPyAHCHUS
IIpH AOIIOJIHHUTECIbHBIX

HJIM HABOOAIIUX BOIIPOCAX;

- OIIEHKA
((HGYIIOBJICTB OpI/ITeHBHO»
BBICTABIISETCS npu
OTcyTCTBI/II/I CUCTCMBbI
3HAHUU, Ty TAHHUIIBI,
HECIIOCOOHOCTH K
MIPUIIOMUHAHUIO npu

HaBOOAIIUX BOIpPOCaxX U
IoACKa3Kax
npenoaaBaTeiIA.

VYMeHul,
pamxax

Ilepeuenw
oceausaemvix 8
OUCYUNTTUHDL.

- OPUEHTUPOBATHCS B CHCTEME,
CTPYKType H KOMIICTCHIIUN
MIPaBOOXPAHUTENBHBIX u
CyJIeOHBIX OPraHoB;

- pasrpaHuuyuBaTh (QYHKIUU U
chepsl NeSATeTbHOCTH
pa3IMYHbIX
MIPaBOOXPAHUTEIHHBIX
OpraHoB;

- pabortatb c
3aKOHOAATETbHBIMA M WHBIMU
HOPMAaTHUBHBIMHU aKTaMH,
permaMeHTHPYIOIIMMH
JeSITeTbHOCTD
MIPaBOOXPAHUTEIbHBIX u
CyJIeOHBIX OPraHoB;

- pa3pabaTsiBaTh
TUTAHUPYIONIYIO, OTUYETHYIO W
JIPYTYIO yTIpaBJIEHYECKYIO
JTOKYMEHTAITHIO;

- TMpPUHUMATh ONTHUMAJbHBIC
yIpaBICHYECKHE PEIICHHUS;

- OpraHu3oBBIBaTH  PabOTy
MO TYUHEHHBIX (craBHUTH
3a/1a4H, OpraHHU30BHIBATH
B3aHUMOJICHCTBHS,

Xapaxmepucmuku
0eMOHCMPUPYeMbLX
VMeHUU:
OO6yuatronuiics
JEMOHCTPHUPYET
COOTBETCTBUE
YMEHUH,
ornepupyer
pUOOpPETEHHBIMU
3HAaHUSIMH, YMEHUSIMH,
HaBBEIKAMH, CBOOOJTHO
pUMEHSET ux B
CUTYAIHSIX.

3HAHUM,
HaBBIKOB,

Y CTHBII ONpOC, TECTUPOBAHUE,
BBITMIOJTHEHHE MTPAKTUYECKUX
pabot; camocTosTeIbHas
pabora (pelieHue
CUTYallMOHHBIX 3a/1a4).
DK3aMeH, 3a4eT C OLIEHKOH,
3a4er.
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obecreynBaTh U YIpPaBJIATh);

- OCYILLECTBIATH KOHTPOIb H
yder pe3yabTaToOB
JESATEIIBHOCTH HCIIOJIHUTEIICH.

Onenka ypoBHS C(hOPMHPOBAHHOCTH MPO(ECCHOHATBHBIX KOMIIETEHIUI
nmpoBepsieTcs Ha npomexytouHon arrectaumu no MJK, IIII wm sx3amene
(kBT (pUKAITTOHHOM ).

IIpomexkyrounoit arrecranueit mo M/IK 02.01 «OcHoBbI ynpasJieHus B
NPaBOOXPAHUTEIbHBIX OPraHax» gBJsIeTCs 3K3aMeH. [ mpoBeieHns SK3aMeHa
pa3pabaThIBatOTCs OWJIETBI. ODK3aMEHAIIMOHHBIA OWJIET COCTOMT W3 JBYX
TEOPETHUYECKUX BOMNPOCOB M OJHOIO MPaKTHYEeCKOro 3aaanus. Ha moarotoBky
K YCTHOMY OTBETY Ha TEOPETHYECKHE BONPOCHl IO OWIETy MO 3K3aMEHy U
BBITNIOJTHEHHIO MPAKTUYECKOT0 3a1aHus 0TBOAUTCS 30 MUHYT.

Copepxanue 3amaHuii B Oujere JUisl OSK3aMeHa OIpelesseTcs B
COOTBETCTBUM ¢ pabouedt mporpammoit [IM 02  «OpranuzanuoHHO-
yIpaBJIeHUECKas JEATEeIbHOCThY, OPUEHTUPOBAHO HA TPeOOBaHUS K pe3yJbTaTaM
ocoeHuss MJIK 02.01 «OcHOBBI ynpaBieHUsI B NMPABOOXPAHUTEINBHBIX OPTraHaX),
IIPEICTABICHHBIM B paboyeil mporpaMme.

ITepedenpb BompocoB i MoAroToBkU k 3x3amMeny 1no MJIK 02.01 «OcHoBbI
YIIPaBJICHUS B TPABOOXPAHUTEIIbHBIX OpraHax»:

1. IloHsATHE yNpaBIIEHUS U €TO BUJIBI.

2. IloHATHE COLMANBHOTO YIIPABICHUS U XapaKTEPUCTUKH €T0 3JIEMEHTOB.

3. IloHsiTMe W CYIIHOCTH CHCTEMBI YMOPABICHUS. ODJIEMEHTBI CHUCTEMBI
yIpaBJICHUS.

4. CyOBbeKTbl COLIMAIIBHOTO YIPABICHUS U UX TUIIMYHBIEC IPU3HAKY.

5. TunuyHble MpU3HAKU OOBEKTOB CUCTEMBI COL[UAIBHOTO YIIPaBJICHUS.

6. [Tonsitue u BuAbl QYHKIMMN yIIpaBiIeHUS.

7. XapaKkTepucTHKa OCHOBHBIX (OOIIECUCTEMHBIX) GYHKIIUN yIPABICHHUS.

8. XapakTepucTrka o0ecreunBaronX (PyHKIMN yripaBIeHus.

9. Xapaxkrepucrtuka (opM opraHu3zalvu U pacrpeaeacHus QyHKIUM.

10. IToHsiTHE yrIpaBAEHYECKOTO IIUKIIA U XapAKTEPUCTUKA €r0 CTaIUM.

11. Metonap! ynpaBiieHuUs.

12.  OpraHu3zalliOHHOE TMOCTPOEHUE CHUCTEMbI IPABOOXPAHUTEIIBHBIX
OpraHoB.

13. OpraHuzanoHHasi CTPYKTypa MOJHUIHMH U APYTUX TEPPUTOPUATBHBIX
IIPaBOOXPAHUTEIBHBIX OPTaHOB.

14. IlonsiTue nHGOpMaUU U XapaKTEPUCTUKA TPEOOBAHUIA, TPEAbIBISIEMBIX
K UH(QOpMalUX B MPABOOXPAHUTENbHBIX OpraHax.
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15. Xapakrepuctuka oOmieconuaibHol HHGOPMALUM, HCIOJIb3yeMOH
IPaBOOXPAHUTEIIbHBIX OPTraHaX.

16.  XapakrepucThKa  ONEPATUBHO-PO3BICKHOW  HWHpOpMaluu B
IPaBOOXPAHUTENIbHBIX OPTraHaX.

17. Wcrtounukun uHPOpMalMd B  YMOPABICHYECKOW  JCSATEIBHOCTU
MIPABOOXPAHUTEIIBHBIX OPTaHOB.

18. Knaccuduxaiusi OCHOBHBIX BUI0B MHGOPMAIIMKM U UX XapaKTEPUCTHKA.

19. Metoauka aHanu3a COCTOSIHUS IPECTYITHOCTH.

20. XapaKkTepuCTHKa OCHOBHBIX CTaIM aHATMTUYECKON paOOTHI.

21. Cucrema u ¢GopMbl HaKOIUICHUS WH(GOPMALIMK B MPABOOXPAHUTEIBHBIX
opraHax.

22. NHdopmalMOHHBIE CHCTEMBI MPABOOXPAHUTENBHBIX OPraHOB MOPSI0K
UX CO3JIaHUS U UCIIOJIb30BAHUS.

23. 3ajayM aHAIUTUYECKOW pabOThl B IMPABOOXPAHUTENIBHBIX OpPraHax H
TpeOOBaHUs, IPEABABIIIEMbIE K TaHHOU padoTe.

24. IlonsiTe onepaTuBHONM OOCTAHOBKH U €€ 3JIEMEHTHI.

25. 3HauyeHHE U3YUYEHUS U OLICHKU ONEPATUBHOW OOCTAHOBKH.

26. XapakTeprcTrKa KOMIJICKCHOTO aHaIN3a OTIEpaTUBHOW OOCTaHOBKH.

27. AHanu3 U OlleHKa ONepaTUBHON OOCTaHOBKH 3a TEKYLIUI EPUO/I.

28. Xapakrepuctuka oOcmyxkuBaemoil tepputopun OBJl kak syeMmeHTta
OTIEPATHBHON 0OCTaHOBKH.

29. OcHOBaHUs NPUHSITHUS YIIPABICHYECKOTO PEIICHUSI.

30. TpeboBanusi, MpeabSIBISIEMbIE K YIIPABICHUESCKUM PEIICHUSM.

31. XapakTepHuCTHKAa OCHOBHBIX BHJIOB YIIPABICHUECKUX PEIICHUM.

32. OcCHOBHBIE CTaJIWM OpraHU3allUyd HUCIIOJHEHUS  YIIPABICHUYECKUX
pELIEHUN.

33. Craguu BbIpaOOTKY Y IPUHATHUS YIIPABIEHYECKUX PEIICHUN.

34. O6ecnieueHne NeATeTbHOCTH UCTIOTHUTENCH YIPaBICHYECKUX PEIICHUH.

35. IMogbop, paccTaHOBKA MCIOIHUTENEH, UX MHCTPYKTaX U OOydeHHE B
Ipoliecce OpraHr3alii UCTIOJHEHUS YIPABICHYECKUX PEIICHUM.

36. CyuiHoCTh ¥ Ha3HAY€HUE MJIAHUPOBAHMS KaK (QYHKIMH YTIPaBIECHYECKON
JeSATEIbHOCTH MPABOOXPAHUTEIBHBIX OPraHOB.

37. CoOOTHOLIEHHWE TIUIAHUPOBAHWUS W  IPOTHO3UPOBaHUA. MeTobl
IIPOTHO3UPOBAHMUS.

38. Buapl miiaHoB, pa3padbaTbIBa€MbIX B IPABOOXPAHUTEIBHBIX OpraHax.

39. TloHATHe crHenuaibHBIX IUIAHOB NPABOOXPAHMUTENIBHBIX OPraHOB HX
BU/JIOB.

40. Ilpumepnas ctpykrypa Tekyuero miaHa OB/l Ha tepputropuaibHOM

YPOBHE.
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41. OcHOBHBIE ATambl Ipolecca pa3padOTKU TEKYIIMX IJIaHOB PabOTHI B
TEPPUTOPHAIBHBIX MPABOOXPAHUTEIBHBIX OpraHax.

42. JInuHOE TUTAaHUPOBAHUE COTPYAHUKOB CJIEACTBEHHBIX NOAPA3ICICHUN.

43. llenp, 3HaUY€HHWE W METOJMKA JIMYHOTO IUJIAHUPOBAaHUS pPabOTHI
COTPYIHHMKaMU IIPAaBOOXPAHUTEIIBHBIX OPTaHOB.

44. Buabpl u (opMbl OpraHu3allid B3aUMOJEHUCTBUS IOJpa3AciICHUM
IIPaBOOXPAHUTEIIBHBIX OPTaHOB.

45. TpebOoBaHusi, NpeAbABIsAEMble K OpraHU3alUd B3aUMOJICHCTBUS B
IIPAaBOOXPAHUTEIBHBIX OPTraHaXx.

46. ITpyHIMOBl B3aUMOJACICTBUS CJIENOBATENEH M ONEPaTUBHO-PO3BICKHBIX
MOJPa3ACICHUN MTOJIULUY.

477. ®opMbl B3aUMOJAECUCTBUS ONEpaTUBHBIX PAOOTHUKOB U ClI€IOBaTeNEH Ha
CTa/INM NPEIBAPUTEIIBHOTO PACCIIEIOBAHMSI.

48. Ilomatme ©  CymIHOCTb  KOOpPAMHALMM B JEATEIbHOCTH
IIPaBOOXPAHUTEIIBHBIX OPTaHOB.

49. CyObekTel ¥ (GOpMBl  KOOpPJAMHAIMM B  JESITEIBHOCTU
IIPABOOXPAHUTEIIBHBIX OPTaHOB.

50. OcoOeHHOCTM YMNpaBJEHUS CJEACTBEHHO-ONEPATUBHON TI'pyNron
HOJINLIAH

51. IlpaBoBble M OPraHU3AIMOHHO - TaKTUYEeCKUE (HOPMbI B3aUMOAECHCTBUS
clieioBaTesieil 1 ONepaTUBHBIX PAOOTHUKOB MOJIULIUU.

52. BzaumojeicTBre OmepaTUBHOTO pabOTHUKA U CJIEIOBATENsl Ha CTaauu
BO30Y>KJI€HUsI YTOJIOBHOTO JieJia MpU peanuzanuu pe3yiabratoB OP/I.

53. CymHOCTb 1 3a4a41 KOHTPOJIA B IPABOOXPAHUTEIIBHBIX OPTraHaX.

54. CyObekTbl KOHTpPOJS B MPaBOOXPAHUTENbHBIX OpraHax, o0beM U
XapakTep UX KOHTPOIUPYIOUIEN AEATEIbHOCTH.

55. KoHTpoJb 32 UCITOJTHEHUEM IUIAHOBBIX MEPOIPUATHH.

56. XapaKTepucTHMKa OCHOBHBIX BHJOB KOHTPOJS B  CHCTEME
IIPaBOOXPAHUTEIIBHBIX OPTaHOB.

57.  HHcmekropckas ~— INpOBEpPKAa  IIPABOOXPAHUTEIBHBIX  OpPraHOB.
Opranuzanus IpoBENEHU U MOJBEICHUE UTOTOB.

58.  MexaHusM  KOHTpOJisI 32  HUCIOJHEHHEM  peuleHud B
MIPABOOXPAHUTENIBHBIX OPraHaXx.

59. Opranu3anus, NOArOTOBKA U MPOBEAEHUE ONEPATUBHBIX COBEIAHU.

60. Onenka >¢dexruBHOCTH padoTel OB/l B cBeTe TpeOOBaHUM MOCISTHUX
HOpMAaTUBHBIX akTOB MB/[ PO.

61. IloHATHE nEMONPOM3BOJACTBA B MPABOOXPAHUTEIBHBIX OpPraHax M €ro
DJIIEMEHTHI.

62. OCHOBHBIE 3a]1a4 JI€JIONPON3BO/ICTBA.
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63. Busbl 1OKyMEHTOB U OCHOBHbIE IPU3HAKU MX KJIACCU(PUKALIUY.

64. OCHOBHbBIE BBl OPraHU3ALUOHHO-PACIOPSIUTEIBHBIX JOKYMEHTOB,
PUHUMAEMBIX B TIOJIHUIIH.

65. Opranuzanus o0OIIEro JeNONPOU3BOJACTBA B NPABOOXPAHUTENBHBIX
OpraHax.

66. O0mue mpaBuiIa COCTaBIECHUS U 0()OPMIICHUS T0KyMEHTOB.

67. Texunueckue TpeOOBaHUSI, IPEBABISAEMBIE K TIOATOTOBKE JOKYMEHTOB.

[IpumepHble 3a1aHus B OueTe:

buner Ne 1.

1. Omnpenenenue, MpeaMeET, METObI, CPEACTBA, MPOIIECCHI, PE3yIbTAThHI
yIIpaBJICHHUS.

2. [lonarne, crpoeHue ©  (PyHKIHOHHpOBaHME  (DOPMATIBHBIX

OpraHU3allMOHHBIX 3BEHBEB.

3. [IpakTruueckoe 3anaHue:

NBanoBa A.A., MHCIIEKTOp MO JieJlaM HECOBEPIICHHOJIETHUX, oOpaTuiach 1
¢deBpans 2022 roga ¢ panoproM K pykoogutento YMBJ[ P® no r. Camape c¢
MpochOO YBOJIUTH €€ CO CIYKObl MO COOCTBEHHOMY >KenaHuio 3 QeBpans
2022 r., Tak KaK OHa Hamuia 0OoJiee BHICOKOOIUIauMBaeMyr padoty. CocTaBbTe
pamnopt 00 yBOJIbHEHUHU.

buner No 2.

1. OO01ast XxapakTepuCTUKa OpraHU3allMOHHBIX 3BEHbEB (MOHATHE, LIEIH,
byHkunn). PopMUpPOBaHUE 1EIEBBIX MOJICUCTEM.

2. HedopmanbHbie opraHu3aliMOHHbIE 3BEHbSI.

3. [IpakTrueckoe 3aaHue:

Hukonaesa H.K., nHcniekTop 1o jenaM HECOBEPIICHHOJIETHUX, 00paTHIach
1 despans 2022 roga ¢ panoptom k pykoogutento YMBJI PO no r. Camape c
MpoCchOON YBOJUTH €€ CO CIYyXObl MO COOCTBEHHOMY KenaHuto 3  deBpais
2022 r., Tak KaKk OHa Haluia OoJee BhICOKOOIIaunBaeMyto padbory. CocraBbTe
npuKa3 00 YBOJbHEHUHU.

buner Ne 3.
1. Coznanue hopmManbHBIX OPraHU3aAIMOHHBIX 3BEHBEB.
2. [Tonbop wucnonHuTenel ciuyxebHoi aesrenbHOocTH. (OOecneueHue

pecypcaMu UCTIOTHUTEINEH CITy>KeOHOM IeITeTbHOCTH.
3. [IpakTHueckoe 3a7aHue:
Bonurens otaena nommnuu Ne 1 Kuposckoro paiiona r. Camapsl BO Bpems

00eIEHHOTO TIepepbIBa, OYIly4d B HETPE3BOM COCTOSIHMM, YUYMHWI B OyXTajlTepUH
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CKaHJaJl, BbIpaXXajCsid HCUCH3YPHBIMHU CJIOBAMM. BBIﬁHH N3 IIOMCIICHUA, p8.36I/IJ'I
MajKoOM CTEKJa MalldHbl HadaJabHUKA oTAacjaa IIOJIUIHH. Ha IMPCIIOKCHUC
COTPYAHHUKA KaApOB HAIIMCATh O6’B$ICHI/ITGJ'H>HYIO 1o (1)aI<Ty HaXOXACHHUA Ha
cny>1<6e B HCTPC3BOM COCTOAHHMMU OTKa3aJiCsd. CocraBbTe IIprUKa3 O IPUMCHCHHU
AUCHUIITIMHAPHOT'O B3BICKAHMA.

IIpome:xyTouHoii aTrecTanuen o TUCHUILTINHE M/K.02.02
«IIpaBooxpaHuTe/ibHbIe M CyJeOHble OPraHbD> SBJSCTCS 3a4eT C OIEHKOM,
KOTOPBIN IPOBOAUTCS B (hOPME YCTHOTO OTBETA IO OMJIETAM I10 3a4ETy.

Ha monaroroBky k yCTHOMY OTBETYy MO OWIETy MO 3a4eTy OTBOIUTCS
15 MunyT.

[IpumepHBIii TIepeueHb BOIIPOCOB B OMIIETE I10 3a4ETY:

1. OCHOBBI MPaBOOXPAHUTEILHOU JICSITCIbHOCTH. Cucrema
MIPAaBOOXPAHUTENBHBIX (DYHKIMM W TPaBOOXPAHUTEILHBIX OpraHoB. I[loHsTHE
«IIpaBooxpaHuTenbHas AeATEILHOCTE) U «CyneOHas nesaTeIbHOCThY.

2. CyneOHas BiacTh U cyieOHasi cucTemMa.

3. [IpaBocymme. Ero  cBomcrBa.  XapakTepuCTHKa  NPUHIMIIOB
PaBOCY U

4. [Tonsitue cyapu. KTo Moxker ObITh cyabeil. TpeOoBaHus K BO3pacTy
KaHJIUAATOB Ha JIOJDKHOCTD CYJIbU U CTaXKy UX paOOTHI.

S. Kaxkue nena paccmarpuBaet BepxosHbiii Cyn PO.

6. Opranuzanus aestensHoctu Bepxosaoro Cyna PO.

7. [Tonmnomounsi BepxoBubix CynoB Pecny0iuk, 007acTHBIX CYJIOB,

CYJI0OB TOpoJI0B (enepanbHOro 3HaueHus. Kakue aena paccMarpuBaroT yKa3aHHBIE
CY/JIbI.

8. [TomHOMOUMS paliOHHOTO Cyaa. /lena noaCyIHbIE MUPOBBIM CYZbSIM.

9. AnemsunoHHble Cyabpl 00mIed ropucaukuuu. KaccalmoHHble Cyabl
oO1IeH FOPHUCIUKIINH.

10. IIpokyparypa P®, kak opran rocy1apCTBEHHOTO HaJ30pa.

11. IlpuHUMIIBI OpraHU3aAUU ACSITEIBHOCTH TPOKYPATYPHI.

12.  OcHOBHbIE HaMpPaBJICHUS IEATEILHOCTH OPraHOB MPOKYPATYPHI.

13. IlonsTue, 3a7aun 1 GOPMBI MPEIBAPUTEIHHOTO PACCIETOBAHMSL.

14.  Oprasbl npeaBapUTEIbLHOTO CIEICTBUS.

15.  Oprasbl qo3HaHUS.

16. [lpunHiumnsel, 3a1a41 U CUCTEMA OPTraHOB BHYTpeHHUX jen PD.

17. Tlomumms: 0053aHHOCTH, MMpaBa ¥ OCHOBHBIC 3aJ1a4H.

18. CaeactBennsie noapaznenenus MBJ[ Poccun.

19. ®ynkuuu OB/l no KOHTPOJIIO 32 000POTOM HAPKOTHUKOB.

20. ®enepanibHas ciry>k0a 6€30MaCHOCTH.
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21. Tamo)XeHHBIE OpTraHbI.

22. Boiicka HarmoHabHOU TBapauu PO.

23. Cucremy, 3ama4d, OCHOBHBIC HAIIPABICHUS NEATCILHOCTH OPTaHOB
IOCTUIIUH.

24.  Oprasbl UCTIOJTHEHUS YTOJIOBHBIX HaKa3aHUM.

25. Cnyx0a cyJeOHBIX IPUCTABOB.

26. AJIBOKaTypa: IOHSTHE W MPUHLHUIIBI OPraHU3alUH.

27. Horapuat: noHATHE U OpraHU3AIMs IS TEIbHOCTH.

28. llonatue cyneb6Has cuctema. Ilonstus: Komnerenuust cyna,
MOACYIHOCTh CyJla, UHCTAHIIMOHHAS CBSI3b.

29. Iloumsarus: cyn, coctaB cyna, cyacOnbiii coctaB. CyneOHbIE COCTaBBI B
YTOJIOBHOM IPOLECCE U B TPAXKIAHCKOM MPOLIECCE.

30. TIlousarue cyaeOHON MHCTAHIIUU. XapAKTEPUCTUKA MEPBON MHCTAHIIUU.
XapakTepuCTUKa ANEJUBSIHUOHHON U KaCCAlMOHHOW MHCTAHUMN. XapaKTEPUCTUKU
HAJ[30pHOM MHCTAHIIMU ¥ BO30OHOBIICHUS MPOU3BOJICTBA BBUY HOBBIX WJIM BHOBH
OTKPBIBIIUXCSI 0OCTOSITEIHCTB.

IIpomexxkyrouynoit arrecraumed mo MJIK 02.03 «/lokymeHTanuonHoe
o0ecrieyeHne YNpaBJIEHUSD» SIBISIETCS 3a4eT, KOTOPBIA MPOBOAMUTCA B (opMme
TECTUPOBAHUS.

CopneprxaHue 3alaHUI B TECTE JUIS 3a4€Ta ONPENEeTCS B COOTBETCTBHH C
paboueit IIPOrpaMMOu [IM 02 «Opraan3anioHHO-YIIpaBJICHYECKas
NeATEIbHOCTDY, OPUEHTUPOBAHO HA TPEOOBaHUS K pPE3yJbTaTaM OCBOEHUS
MJIK 02.03 «JlokyMeHTallMOHHOE 00ecTieYeHUE YIPaBICHUS», IPEACTaBICHHbBIC B
paboueiil mporpamme.

Ilepeuenp BompocoB s moAroroBkm k tecry no MK 02.03
«/lokyMeHTalmoHHOE 00ecTieueHUe YIpaBICHU»:

1. [TonsiTue «AenONPON3BOACTBO» U «JIOKYMEHTALIMOHHOE OOecreyeHune
ynpasieHus». Poiab  IOKyMEHTallMOHHOro  o0ecredeHuss B YIpaBJICHUU
opraHuzanuein (yapexaeHuem, NpeaupusiTHEM ).

2. XapakTepuCTUKa COBPEMEHHOM 3aKOHOJNATEJIbHOM W HOPMAaTHUBHO-
METOAMYECKON 0a3bl 1eI0ONPOU3BOICTBA.

3. [Tonsitue  undopmaruu.  TpeOGoBaHusi,  HpeabABIsEMble K
ynpasieHueckoit nuaopmarmu. Mudopmarimonabie pecypcehl.

4, AHanmu3 NOHATHS «JOKyMeHT». Poiap JOKyMeHTa B YNpaBICHUU.
Xapaktepuctuka QyHKITUI JOKYMEHTA.

5. Buasl noxkymentoB. IOpuanueckass cuna pgokymeHta. CrocoObl
JTIOKYMEHTHUPOBAHMSI.

6. DNEeKTPOHHBIA TOKYMEHT.
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/.  YHuduxauus W CTaHAAPTU3ALMS: HCTOPHUS, COOTHOIIEHUE, CYTb,
pe3ynbTathl, coBpeMeHHoe coctosinue. OKY 1.

8. YHudunupoBanHas CHUCTeMa OpTraHU3alMOHHO-PACTIOPSAUTEIHHON
JIOKYMEHTAIIUH: XapaKTEepPUCTUKA, Ha3HAYCHHE, COCTaB.

Q. ['OCT P 6.30-2003. O6mas xapakrepuctuka. [lousarus «dopmyisp
JIOKYMEHTa» U «PEKBU3UT JOKyMeHTa». CrnocoObl pacroyioKeHUs: pPEeKBU3UTOB.
[TocTosiHHAs ¥ MEpeMEHHAas YaCTh PEKBU3UTA.

10. TIlonstue OnaHka JOKyMeHTa. Bwuasl OJaHKOB JIOKYMEHTOB.
TpeOoBaHus, mpeapsABIAsieMble K OJaHKaM JTOKYMEHTOB. PekBuM3uTHI OraHKa
JTIOKYMEHTA.

11. XapakTepucTuka PEKBU3UTOB, OMPEICISIONUX OPUINYECKYIO CHITY
JIOKYMEHTA.

12.  PexBu3UTHI, oOTpaxaroiye o0padoTKy U JBUKEHUE JOKYMEHTA.

13. PexBusuthl  comepxkaTeNbHOW  9acTH  JokyMeHTa.  CriocoObl
MPE/ICTABIICHUS] TEKCTA.

14,  SI3bIK ¥ CTHIIb CITy>KEOHBIX TOKYMEHTOB

15. Ha3nauenume, coctaB W OQOpPMIIEHUE OPraHU3ALMOHHO-TIPABOBBIX
JIOKyMEHTOB.

16. TlonsThe mOoTrOBOpA, €r0 COCTAaBICHUE U OOPMIICHUE

17. HWHcTpykius 1o BUAY AESTEIBHOCTH U JOJKHOCTHAS MHCTPYKIIHS.

18. Hasnauenwue, cocTaB U 0POpPMIICHUE PACTIOPSAUTEIBHBIX IOKYMEHTOB.

19. IIpouenypa MOArOTOBKH PACTIOPSIAUTEIBHBIX TOKYMEHTOB.

20. IIpuka3ssl MO OCHOBHOMU JAEATEIBHOCTH U JUIHOMY COCTaBY.

21. CnpaBouHO-MHGOPMAIIMOHHBIE JOKYMEHTBHI: HAa3HAUYCHHUE, BUJIBI,
MOPSAOK pa3padOTKU U 0(HOPMIICHUS.

22. llpaBuna cocTaBieHHs U OPOPMIICHHS CIYKEOHOTO MUChMA.

23. Ilopsgok cocraBieHus u O(QOPMIICHHS CITyKEOHOW, IOKJIAJHON U
O0O0BSCHUTETLHOM 3aMUCKH.

24. IIpoTokon Kak CHpaBOYHO-UH(POPMAIMOHHBIM M PACHOPSIUTEIHHBIN
JTIOKYMCHT.

25. Ilopsaok cocraBiieHus U 0OPMIICHHUS aKTa.

26. Hasnauenwue, coctaB U 0(OpMIICHUE JIUYHBIX TOKYMEHTOB.

27. Cnyx6a JIOY, ee TumoBble OpraHU3allMOHHBIC CTPYKTYpPHI, MpaBa U
OTBETCTBEHHOCTb. 3a7aun u PpyHkuu ciryx0s1 JIOY.

28. JIOJDKHOCTHOM Y YHWCJIEHHBIM COCTaB CIyX 0 JOKYMEHTAIIMOHHOTO
oOecrieueHust ympasieHuss. OyHKIUMA, MpaBa U OTBETCTBEHHOCTb COTPYIAHHKOB
cnyx0 J10Y.

29. HopwmatuBHO-MeTOaMuecKas 6aza ciyx0nl JJOVY.
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30. HopmaTtuBHBIC U HOPMAaTUBHO-METOIMUECKUE JTOKYMEHTHI,
perJaMeHTHUPYIOIINE TMOPSIIOK COCTaBICHUS HHCTPYKIIUH MO JOKYMEHTAIIHOHHOMY
00EeCIIEeUCHHUIO YIPABICHUS OPTaHU3AIIHH.

31. Ananum3 ¥ opraHmu3aIys JOKyMEHTO000pOTa.

32. OO0beM JOKyMEHTOO0OpOTA.

33. Cucrema ympaBicHHS JTOKyMEHTaMU. XapaKTEPUCTHKA M OITaIlbl
BHEJIPCHUSI.

34. TIlpuem, mepBuuHas 00pabOTKa MU TPEABAPUTEIBLHOE PACCMOTPEHHE
JTIOKYMEHTOB.

35. CornacoBaHue JOKYMEHTOB.

36. VYTBep)KIeHHE JOKYMEHTOB.

37. Yuer u peructpanusi JOKyMEeHTOB. MHbopMaloHHO-TIOUCKOBBIE
CUCTEMBI.

38.  KoHTposb UCTIOTHEHUS JOKYMEHTOB.

39. Cucrema aBromartuzainuu aenonpomsBojctBa (CAJl) u cucrema
ANEKTPOHHOTO JOKyMeHTooOopoTa (CO/I).

40. CospemenHoe mporpammHoe obecrneuenue B chepe JHOVY: xkputepuun
BbIOOpa U TpeOOBaHUS.

41. VYmupapiieHHE KOPIOPATUBHBIMU UHPOPMAIITMOHHBIMHU PECYPCAMH.

42. KouodunennuanbHocTh uHpopManuu. [IpaBuna paboThl W 3alIUTHI
KOH(HICHIIUATTBHBIX TOKYMEHTOB.

43. Opranuzanusi  XpaHEHUS  JIOKYMEHTOB:  IOHSITHE,  CIOCOOBI,
HOPMAaTHUBHOE PETYJIUPOBAHHUE.

44. Tlonsatue «ueno». opMmupoBaHuME JIeJd: HOpMmaTuBHas 0a3sa,
MPUHITUIIBI TPYIIITUPOBKHA TOKYMEHTOB, CPOKU XPAHCHHS JICTT.

45. HowmenknaTypa aei: NOHATUE, BUIBL, (PYHKIIUH.

46. DOkcmneprTr3a IEHHOCTH JOKYMEHTOB: MOHSATHE, Ha3HAYCHHE, KPUTEPUH
LHEHHOCTHU J0KyMeHTOB. COCTaB U (PYHKIIMH SKCIIEPTHBIX KOMHUCCHUH.

47. TlomroroBka JIOKYMEHTOB K Tiepeladye B apXWB OpraHU3alvu.
Opranu3aius UCTIOIb30BAaHUS APXUBHBIX JTOKYMEHTOB.

[Ipumep TeCTOBBIX 3aaHUM:

1. Uto Takoe HOpMaTUBHO-MeToau4eckas 6a3a [JOY?

A. COBOKYITHOCTh 3aKOHOB, HOPMAaTHUBHO-TIPABOBBIX aKTOB,
OPTraHM3allMOHHBIX W  METOAMYECKHUX  JOKYMEHTOB, pErIaMEHTHPYIOLINX
TEXHOJOTHIO CO3JaHUs, 00pabOTKH, XpaHEHUsS M HMCHOJIb30BAaHUS JOKYMEHTOB B
TEKYIIEHN IEeITENbHOCTH OPTaHU3aLNN WA YUPEKICHHUS.

b. ITpaBuna u ykazaHusi apXMBHOT'O YIIPABJICHUS.

B. PaCHOpHJII/ITCJ'IBHBIe JAOKYMCHTEI BBINICCTOAIINX OPTaHOB.
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I'. lelicTByto1iee 3aKOHOAATEIBCTBO.

2. YUro BkiroyaeT B ceOsi HOpMaTUBHO-MeTonuueckas 0aza JIOY, momumo
3aKOHOB U HOPMaTUBHO-IIPABOBBIX aKTOB?

A. PermamenTanuio aestenbHOCTH CIyKO0bI J[OY.

b. PernamenTanuio AesiTEAbHOCTA aPXUBHOTO YIIPABIICHUS.

B. PernamenTanuto paboThl C TOKYMEHTaMHU B TEKYILEH ACSTEIbHOCTH.

I'. Bcé€ BrIIenepeyrcIeHHOE.

3. Uro Takoe yHHpUKALUS TOKYMEHTOB?

A. IlpuBenenue yero-mmbo K eNMHON cucteme, hopme, eTuHOOOPa3HUIO.

b. Ilpouecc ycTaHOBIEHUS U IPUMEHEHUS CTaHIAPTOB.

B. Kommiekc B3aMMOCBSI3aHHBIX JOKYMEHTOB, CO3J@HHBIA IO €IUHBIM
npaBujIaM U TpeOOBaAHUSIM.

I'. CoBOKYNHOCTh NPHUHIUIIOB W TMPaBHWJ, YCTAHABIMBAIOIINX €IUHbBIC
TpeOOBaHMS K JOKYMEHTHPOBAHUIO YIIPABICHYECKOM NEITEIbHOCTH.

4. Kakue uenu npecieayet yHudukaius J0KyMeHTOB?

Bri06epuTe Bce moaxo e BapuaHThl.

A. CokpanieHue KoJm4ecTBa NPUMEHSAEMBIX JOKYMEHTOB.

b. IToBblllIeHNE KauecTBa JOKYMEHTOB.

B. CHmxenue Tpy10€MKOCTH UX 00pabOTKH.

I'. JloctrxkeHne HMHDOPMALIMOHHOW COBMECTUMOCTH PAa3JIUYHBIX CHUCTEM
JOKYMEHTAaIUU.

J1. Bonee a3 pexTrBHOE NCIIOIB30BaHNE BBIUNCIUTEILHON TEXHUKH.

E. Bcé BhllienepeyncieHHoe.

5. Urto Takoe ctangapTU3anus’?

A. Ilpouecc ycTaHOBIEHUST M TMPUMEHEHHUS CTaHAAPTOB, MOJ KOTOPBIMH
NOHUMAETCsl «oOpasel, 3TajoH, MOJENbY», NPUHUMAaeMble 32 HCXOAHbBIE [JIS
COTIOCTaBJICHUSI C HUMU JPYTUX MOJOOHBIX 0OBEKTOB.

b. KoMmmuiekc B3aMMOYBS3aHHBIX JOKYMEHTOB, CO3JaHHBIX [0 €IUHBIM
mpaBuigaM U TpeOOBaHUAM, COJAEpXKANMX HWHGHOPMAINIO, HEOOXOIUMYIO s
yIpaBJIeHUs B ONPEAeNEHHON chepe AesITENbHOCTH.

B. IIpaBuna v ykazaHusi apXvBHOI'O YIIPABJICHHUS.

I'. PernamenTanus nearenbHocT cityx0bl [JOY u apyrux ciyx0 amnmapara
yIpaBJICHUS.

6. Kakue kareropuu ctaHgapToB yCTaHOBJIEHBI B Poccun?

A. T'ocynapcteennsie cranaaptsl (['OCT).

b. Otpacnessie ctanaaptsl (OCT).

B. Bcé€ BriienepeuncieHHoe.

7. Yo takoe 'C/IOY u kakoBbI €€ OCHOBHBIE MOJI0KECHUS?
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A. TocynapctBeHHass cucTeMa JIOKYMEHTAIIMOHHOTO  OOecredeHHs
yopasinenust ('CJOY) —  COBOKYNMHOCTh  MOPHUHIMIIOB W MOpPaBul,
YCTaHABJIMBAIOMINX €IUHbIE TPEOOBAHUS K JOKYMEHTUPOBAHHIO YNPABICHUYECKON
NEATEeTLHOCTH U OpTaHU3aINK PadOTHI C TOKYMEHTAMHU.

b. TocymapctBennas cucrema aenornpousBojacta (EI'CIl) — emuHas
cucrema, cozaantas B CCCP B 1973 rony.

B. TocymapctBennas cucrema cranaaptuzanuu (I'CC) — komiekc
B3aMMOCBSI3aHHBIX JOKYMEHTOB II0 CTaHJAapTU3allid, CO3JAaHHBIX IO €IUHBIM
MpaBUJIaM.

I TocynapctBennas cucrema ynpasienus (I'VC) — cucrema,
PETYIUPYIOAas YIPABJICHHUE B Pa3IMUHBIX c(hepax NesITeITbHOCTH.

8. Uto Takoe YCJI?

A. Yuudumuposannas cucrema nokymentanuu (YCJl) — pairoHanbHO
OpTraHMW30BaHHBIA KOMIUIEKC B3aMMOCBSI3aHHBIX JOKYMEHTOB, CO3JaHHBIN 10
CIVHBIM MpaBWIaM M TPeOOBaHUSAM U TMPUMEHSAEMbIH B ONpeneiaEHHONW 001acTu
JEATEIIbHOCTH.

b. YcoBepuienctBoBanHas cuctemMa senonpounsBojictsa B CCCP.

B. Cucrema crangaptuzanuu gokymentanuu (CCJ), coszmanHas s
ONTUMH3AIMU JOKYMEHTO000pOTA.

IIpomesxkyTrounoii arrectauveii mo IlpomsBoacrBeHHoii (Mo npoguiito
CNEeNHMAJTbHOCTH) NMPAKTUKE SBJISIETCA 3a4€T, KOTOPBIM 3aKII0YaeTCsl B IPOBEPKE
MPaBUJILHOCTH 3aM0JIHEHUS THEBHUKA M OTYETA IO MPOU3BOJICTBEHHON ITPAKTHUKE.

IIpomexkyrounoit arrecramueii mo IIM 02 «OpranumzanuoHHo-
ylnpaBJieHUecKasi 1eATeJIbHOCTbY SBISICTCS dK3aMeH (KBalu(pUKaMOHHBIN). J1Jist
MPOBEICHUSI HK3aMeHa pa3padaThIBAIOTCS OWJIEThI. DK3aMEHAIMOHHBIA OuieT
COCTOMT U3 TPEX TEOPETUUECKUX BOINpocoB Mo gucuumiamHam MJIK 02.01
«OCHOBBI ~ yIpaBIICHHSI B MPaBOOXpPAHUTENbHbIX opraHax», MJK 02.02
«IIpaBooxpanurenbubie U cynednnie opransy, MJIK 02.03 «JlokymMeHTallMOHHOE
oOecrieueHue yrpasiaeHus». Ha moAroTroBKy K yCTHOMY OTBETY Ha TEOPETUUYECKUE
BOIPOCHI MO OMJIETy 1O 3K3aMeHy oTBoaAUTCS 30 MUHYT.

Conepxanue 3aaHuii B Owiere Il JK3aMeHa OMNpenenseTcs B
COOTBETCTBHUM ¢ pabouedt mporpammoit [IM 02  «OpraHuzaimoHHO-
yIpaBJIeHUECKas NIeATeIbHOCThY, OPUEHTHPOBAHO HA TPeOOBaHUS K pe3yJibTaTaM
oceoeHusa [IM 02  «OpraHu3allMOHHO-YIIpaBJICHYECKass  JEATEIbHOCTHY,
IIPE/ICTaBICHHBIM B paboyeil mporpaMme.

[Tepeyenp BOMpPOCOB Uil MOATOTOBKM K 3k3ameHy mno I[IM 02

((OpFaHI/ISaLII/IOHHO-ynpaBHeH‘ICCKaH ACATCIIBHOCTDB) .
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1. [ToHsiTHE yrIpaBIEHUs U €rO BUJIBI.

2.  lloHAThe COLMANBPHOTO YOPABICHUS U  XapaKTEPUCTUKH  €Tro
DJIEMEHTOB.

3. ITlonsTHe M CYUIHOCTH CHUCTEMBI YIIPAaBJICHUA. DJIEMEHTHI CHCTEMBI
yIpaBIEHUS.

4. CyOBeKTbl COLIMANBHOIO YIPABICHUS U UX TUIINYHbIC IPU3HAKH.

5.  TunuuHble NpU3HAKU OOBEKTOB CUCTEMBI COLMATIBHOTO YIIPABICHMUSL.

6.  Ilonarue u BuAbI QYHKIMHI yIpaBICHUS.

7. XapakTepucTuka OCHOBHBIX (0O1IECUCTEMHBIX ) byHKIHI
yHpaBiIeHUS.

8. XapakTepucTuka o0ecrnednBaronmx GyHKIUN yIpaBlIeHusI.

9.  Xapakrepuctuka ¢popM OpraHu3aliy U pacrupeaeneHust GyHKIHi.

10. IloHsATHE ynpaBIEHUYECKOTO IUKJIA U XapaKTEPUCTHUKA €r0 CTaJHM.

11. Meronpl ynpaBieHUs.

12. OpraHu3allMOHHOE TIOCTPOEHUE CHUCTEMBI IPABOOXPAHUTEIBHBIX
OpraHoB.

13. OpraHuzanoHHas CTPYKTypa MOJUIUH U JPYTHX TEPPUTOPHUATBHBIX
IPaBOOXPAHUTEIBHBIX OPTAHOB.

14. Tlonstue  wHbOpPMAIIMM U  XapakTEpPUCTHKAa  TpeOOBaHUM,
IPEIbABIAEMBIX K MHPOPMAIUH B IPAaBOOXPAHUTENIBHBIX OpraHax.

15. XapakrtepucTuka oOOIICCOIMAIbLHON HWH(POpPMAIUU, HCIIOIb3YEMOM
IPABOOXPAHUTEIBHBIX OPraHaXx.

16. Xapakrtepuctuka ONEPATUBHO-PO3BICKHOU uHpopmanuu B
IPaBOOXPAHUTEIBHBIX OPraHaXx.

17. Hcrounuku wuHbOpMAMM B  YNPABICHYECKOH  JIESITEIbHOCTU
MIPABOOXPAHUTEIHHBIX OPTAHOB.

18. Kiaccudukanus  OCHOBHBIX  BUAOB  WHGMOpMAMM U UX
XapaKTepUCTHKA.

19. Meronuka aHanu3a COCTOSIHUS MPECTYMHOCTH.

20. XapakTepucTHKa OCHOBHBIX CTaJUi aHATUTHYECKOU pabOTHI.

21. Cucrema 17} bopmbl HaKOIUICHUS uH(popMauu B
NIPaBOOXPAHUTEIBHBIX OPTaHaX.

22. HudopMaloOHHBIE CUCTEMBI IPABOOXPAHUTEIBHBIX OPIaHOB MOPSIOK
UX CO3JJaHMs U UCTIOJIb30BAHUS.

23. 3agaud aHATUTUYECKON PabOThI B MPABOOXPAHUTEIHHBIX OpraHax U
TpeOOBaHMsI, MPEIBSIBISIEMbIE K JaHHOU padoTe.

24. llousaTue onepaTuBHOM OOCTAHOBKH U €€ 3JIEMEHTHI.

25. 3HavyeHHe U3yYeHHUs U OLEHKH ONEPaTUBHON OOCTAaHOBKH.

26. XapaKTepucTHKa KOMIUIEKCHOTO aHaJIh3a ONepaTUBHON 0OOCTaHOBKH.
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27. AHamu3 1 OLIEHKA ONEPATUBHON OOCTAHOBKH 3a TEKYIUH EPHO/I.

28. Xapaktepuctuka obOciyxuBaemoit teppuropun OBJ] kak snemeHTa
ONepaTUBHOM 0OCTaHOBKH.

29.  OcHOBaHUA MPHUHITHS YIPABIEHYECKOTO PEIICHUS.

30. TpeboBanus, NpeabsBIsieMbIe K YIPABICHUECKUM PEIICHUSM.

31. XapakTepucThKa OCHOBHBIX BUJIOB YIIPABJICHUECKUX PEIICHUM.

32. OcCHOBHBIE CTagUU OpraHU3AlMM HCIIOJHEHUS YIPABICHUYECKHUX
peIIECHU.

33. Craguu BeIpaOOTKY U MPUHATHUS YIIPABICHUYECKUX PEIICHUN.

34. OO0ecrieueHue  JAEATEIBHOCTH  HUCHOJMHHUTENEH  YNpaBICHUYECKUX
pEeLIEHUN.

35. Iloxbop, paccTaHOBKa MCHOJHUTENEH, UX UHCTPYKTaX U 00ydeHUE B
IPOLECCE OPraHU3aLUU UCTIOTHEHHS] YIPABIEHYECKUX PEILICHUH.

36. CymHOCTh ¥  Ha3HAUYCHHUE  IUIAHUPOBAHUS  KaKk  (DYyHKIHUH
yHpaBIE€HYECKON AESITETbHOCTU IPABOOXPAHUTEIBHBIX OPTaHOB.

37. CooTHOIIEHHWE TUIAHUPOBAaHUS M  MPOTHO3UPOBAHUS. MeTobI
MIPOTHO3UPOBAHMSL.

38. Bunsl mnaHoB, pa3pabaThiBa€MbIX B TPABOOXPAHUTEIBHBIX OPraHaXx.

39. [IloHarue crnenualbHBIX IUIAHOB MPABOOXPAHUTENBHBIX OPTaHOB HX
BUJIOB.

40. IlpumepHas ctpykrypa Tekymero miana OB/l va tepputopuaibHOM
YpPOBHE.

41. OcHOBHBIE 3Tanbl NpolLecca pa3padOTKU TEKYIIMX IJAHOB padOTHI B
TEPPUTOPUATBHBIX TPABOOXPAHUTEIBHBIX OpraHax.

42. JludHOe MIaHUPOBAHUE COTPYAHHUKOB CIEACTBEHHBIX MOAPA3ICICHUN.

43. llenp, 3HayeHWE W METOAMKA JIMYHOTO IIJIAHUPOBAHHUS pPabOTHI
COTPYIHUKAMU TTPABOOXPAHUTEILHBIX OPTaHOB.

44, Buasl u ¢GopMbI OpraHU3alMK B3aUMOICHCTBHUS IOApPA3JCICHUIN
MPaBOOXPAHUTEILHBIX OPTaHOB.

45. TpebOoBaHuUs, TPEABSABIIEMbIE K OpraHU3allid B3aUMOJCHCTBHUS B
NIPaBOOXPAHUTEIBHBIX OPTaHaX.

46. IlpuHuMnbel  B3aUMOJCMCTBUSI  ClIeOBaTelied U OIEpaTUBHO-
PO3BICKHBIX MTOAPA3EICHUN TTOTUIUH.

47. DdopMmbl B3aUMOJEHCTBUS ONEPATUBHBIX PAOOTHUKOB M CIIEIOBATENICH
Ha CTaJuU NPEABAPUTEIHHOIO paccie0BaHNUS.

48. IlonsTMe W  CyIIHOCTh  KOOpAMHAIMM B  JESITEIbHOCTU
IPaBOOXPAHUTEIHHBIX OPTAHOB.

49. CyOBbeKTsl " dhopMbI KOOpAWHALIUU B JEeSITETbHOCTH

MMPpaBOOXPAHUTCIIbHBIX OPraHOB.
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50. OcoOeHHOCTH yHpaBlIEHUsI CJEICTBEHHO-ONEPATUBHON TpyHIou
MOJTAITAH

51. IlpaBoBble @ W  OpraHM3allMOHHO -  TakKTHYEeCKHUE  (POpPMBI
B3aMMOJICUCTBUS CJIEIOBATEIICH M ONEpaTUBHBIX PAOOTHUKOB TOJTHUITUH.

52. BzaumojeicTBHE ONEpaTUBHOTO PaOOTHUKA U CIIEIOBATENS HA CTaAUU
BO30Y>KJI€HHsI YTOJIOBHOTO Jieia pH peanu3anuu pesyiabratoB OPJI.

53.  CylHOCTH ¥ 33aJ]a4¥ KOHTPOJISI B IPABOOXPAHUTEIBHBIX OpraHax.

54. CyObeKTbl KOHTpPOJS B MPABOOXPAHUTENIBHBIX OpraHax, o0beM U
XapakTep UX KOHTPOJIUPYIOIIEH AeITeTbHOCTH.

55.  KoHTpousb 3a UCIIOJIHEHHEM IJTAHOBBIX MEPOIIPUATHH.

56. XapakTepucThka OCHOBHBIX  BHIOB  KOHTPOJIS B  CHCTEME
MPaBOOXPAHUTEILHBIX OPTaHOB.

57. HHcmekTopckass ~— MpoBEepKa  MPAaBOOXPAHUTEIBHBIX  OPraHoB.
Opranuzaius IpoOBeICHUS U MOABEACHUE UTOTOB.

58. Mexanuzm KOHTPOJIS 3a UCIIOJIHEHUEM pelIeHH B
MIPaBOOXPAHUTEIIBHBIX OpPTaHaX.

59. Opranuzanmsi, MOATOTOBKA U MTPOBEICHNE ONEPATUBHBIX COBEIAHUH.

60. Omenka »dpdextuBHOCTH padotei OBJ[ B cBete TpebOoBaHui
MOCJIEAHUX HOpMATUBHBIX akTOB MBJ] POD.

61. [lonsaTue nemoOmpoOU3BOJICTBA B MPABOOXPAHUTEIBHBIX OpPTaHAX U €ro
AIIEMEHTHI.

62. OcHOBHBIC 32/1a41 JICTOTIPOU3BOICTBA.

63. Bwuapl JOKyMEHTOB U OCHOBHBIC PU3HAKU UX KIACCU(PUKAIIHH.

64. OcCHOBHBIE BHJIBI OpraHU3AMMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB,
MPUHUMAEMBIX B TTOJTAIIHAH.

65. Opranuzanus OOIIEro JSTONPOU3BOACTBA B TMPABOOXPAHUTEIHHBIX
opraHax.

66. OOume npaBmiIa COCTaBICHUS U OPOPMIICHUS TOKYMEHTOB.

67. Texnuueckue  TpeOOBaHUS, TNPEIBSABIIEMbIE K  MOATOTOBKE
JIOKYMEHTOB.

68. OcHOBbI MIPABOOXPAHUTENBHOMN JEATEIIbHOCTH. Cucrema
MIPaBOOXPAHUTEIBHBIX (PYHKIIMH H TPaBOOXPAHUTEIBHBIX OpraHoB. I[loHsTHE
«IIpaBooxpaHuTeNbHAs AeATENBHOCTEY U «CyeOHas AesITEIbHOCThY.

69. CyneOHas BiacTh U CyJeOHas cucTeMa.

70. IIpaBocymme. FEro cBoiictBa.  XapaKTepuUCTHKAa  MPUHITUIIOB
IPaBOCY U

71. Tlonstue cynpu. KTo MoxeT ObITh cynbeil. TpeOoBaHUs K BO3pacTy
KaHJIUJIATOB Ha JIOJDKHOCTD CYJIbH M CTaXy MX PaOOTHI.

/2. Kaxkue nena paccmarpuBaer Bepxosnsiii Cyn PO.
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73.  Opraauzanus aesteapHoctd Bepxosaoro Cyna PO.

74. Tlomnomoumst BepxoBHbix CynoB Pecry0ink, 007acTHBIX CyJIOB,
CyZI0B TOpoJIoB (penepanpHoro 3HaueHus. Kakue nena paccMaTpuBarOT yKa3aHHbIC
CY/JIbI.

75.  IlomHoMouus pailoHHOTO cyza. [lena noacynHble MUPOBBIM CYJIbSIM.

76. AnemnsuuoHHble cyAbl oOmiel ropucaukuuu. KaccaunoHHble Cynibl
o011el FOPUCAUKIIH.

7. Ilpokyparypa P®, kak opran rocyaapcTBEHHOT0 HaJ30pa.

78.  IlpuHUUIIBI OpraHU3aIUH IEATEIHLHOCTH MPOKYPATYPHI.

79.  OcCHOBHBIE HANPaBJICHUS JEATEIBHOCTH OPTaHOB MPOKYPATYPHI.

80. [IlonsTue, 3agaun U GOPMBI IPEABAPUTEIBHOTO PACcCIEIOBAHUS.

81. Opransl IpeIBapUTEIBHOTO CIECACTBUS.

82. Opransl 103HaHUA.

83.  IIpuHuuIbI, 321241 U CUCTEMA OPraHOB BHYTPEHHUX Aen PO.

84. Ilomuuus: 00sA3aHHOCTH, ITpaBa U OCHOBHBIE 33/]a4H.

85. Cnencrennsie nmoapasaeneaus MBJI Poccun.

86. @ynkuuu OBJ] mo KOHTPOIIIO 32 000POTOM HAPKOTHUKOB.

87. ®enepanbHas ciayx0a 6€30MaCHOCTH.

88. TamoxeHHBbIE OpraHbI.

89. Boiicka HanlMOHaIBHOM rBapauu PO.

90. Cucremy, 3a1auu, OCHOBHBIE HAIpaBJICHUS ACATEILHOCTU OpPraHOB
IOCTHLIHH.

91. Opranbl UCTIOTHEHUS YTOJOBHBIX HAaKa3aHHM.

92. Cnyxba cyaeOHBIX IPUCTABOB.

93. AnBokarypa: MOHSTHE U MPUHIIUITEI OPTaHU3AIIHH.

94. Horapuar: MOHATHE U OpTaHU3AIUS AEATEIHHOCTH.

95. Ilonstue cynebnas cucrema. llonstusa: Kommerenuus cyna,
HOJICYTHOCTb Cy/1a, UHCTAHLIMOHHAS CBS3b.

96. IlonsTus: cyn, coctaB cyna, cyneOHblld coctaB. Cyne0HbIE COCTaBbI B
YTOJIOBHOM IPOIIECCE U B IPAXKIAHCKOM MPOIECCE.

97. Ilousarue cyaeOHON MHCTAHUMU. XapaKTEPUCTUKA MEPBON MHCTAHLIUU.
XapakTepuCTHKa aleJUBIUOHHON U KaCCAllMOHHOW MHCTAHUMN. XapaKTEPUCTUKU
HAJ30pHOM MHCTAHIMU U BO30OHOBJIEHUS MPOU3BOJICTBA BBUAY HOBBIX WJIM BHOBb
OTKPBIBIIUXCSI OOCTOSATENBCTB.

98. [lonsATHe «IeIONMPOU3BOACTBO» M <«JIOKYMEHTAIIMOHHOE OOecreueHne
ynpasieHus». Poiab  IOKyMEHTallMOHHOTO  oOOecredeHuss B YIpaBJICHUU
opraHuzanuei (yupexaeHuem, NpeanpusiTHEM ).

99. XapaktepucTuka COBPEMEHHON 3aKOHOJATEIIbHOM M HOPMATHUBHO-

METOJMYECKOM 0a3bl 1eTONPOU3BOICTBRA.
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100. Tlonstue  wuHbpopmanuu.  TpeOoBaHus,  NPEIBABISIEMbIE K
ynpaBiieHueckoi uHpopmaruu. MHpopmaoHHbie pecypehl.

101. Amnanu3 mNOHATHS «IOKYMEHT». Ponb 1MOKyMmMeHTa B ymHpaBiICHUH.
XapakTtepuctuka QyHKIUN JOKyMEHTA.

102. Buner pokymenToB. HOpuamueckas cwia jgokymeHTa. CrocoOsl
JIOKYMEHTUPOBAHMSI.

103. DneKTpOHHBIN TOKYMEHT.

104. Vaudukanus ¥ CTaHAApTU3AIUS: HCTOPUS, COOTHOIICHHUE, CYTh,
pe3ynbTathl, coBpeMeHHoe coctosinue. OKY 1.

105. VYuudunupoBaHHas cucTeMa OpPraHU3AIMOHHO-PACTOPSIUTEIBHOM
JIOKYMEHTAIIUH: XapaKTEepUCTHUKA, HAa3HAYCHHE, COCTaB.

106. T'OCT P 6.30-2003. O6mas xapakrepuctuka. [loustus «dopmyisap
JIOKYMEHTa» U «PEKBU3UT JOKyMeHTay». CrnocoObl pacroyioxKeHUs: PEeKBU3UTOB.
[TocTosiHHAs ¥ IEpeMEHHAs YaCTH PEKBU3UTA.

107. Ilonsitue Onanka JOKyMeHTa. Buubl OJaHKOB JIOKYMEHTOB.
TpeOoBanus, mnpeabsABiIsieMble K OJaHKaM JIOKYMEHTOB. PekBU3UTBHI OrnaHka
JTIOKYMEHTA.

108. XapakTepucTHKa pPEKBHU3UTOB, OMPEICISIOMUX IOPUINIECKYIO CHUITY
JIOKYMEHTA.

109. PexBu3UTHI, OTpaxaroiye o0padOTKy U JBUKEHUE JOKYMEHTA.

110. PexBu3uThl  comepxkaTeNbHOW  YacTH  JokymMeHTa.  CrocoObl
MIPE/ICTABJICHUS] TEKCTA.

111. SI3bIK ¥ CTHIIb CITYy>KEOHBIX TOKYMEHTOB

112. Ha3nauenme, coctaB W O(QOpPMJICHHUE OpPraHWU3AIMOHHO-TIPABOBBIX
JTIOKYMEHTOB.

113. TlonsTHE TOTOBOpA, €TO COCTABJICHHUE U O(OPMIICHUE

114. WHcTpyKIus 10 BUAY AEATEILHOCTH U JOJDKHOCTHAS MHCTPYKIIHS.

115. Ha3nauenwue, cocTaB U 0POpPMIICHUE PACTIOPSAUTEIBHBIX IOKYMEHTOB.

116. Ilpouenypa MOATOTOBKH PACIIOPSIAUTEIBHBIX TOKYMEHTOB.

117. Tlpuka3ssl MO OCHOBHOM JEATEIIBHOCTH U JINYHOMY COCTaBY.

118. CnpaBouHO-UH(DOPMALIMOHHBIC JOKYMEHTHI: Ha3Ha4YeHUE, BUJIBI,
MOPSAOK pa3paboTKu U opopMIIEeHUS.

119. IlpaBuna cocraBiieHus U 0OPMIICHUS CITY>KEOHOTO MUChMA.

120. Tlopsimox cocrtaBieHus U OGOPMIICHUS CITy)KEOHOW, MOKIAJHON U
OOBSCHUTEITHLHOM 3aITUCKH.

121. TIpoToKoa Kak CIPaBOYHO-WH(DOPMAIMOHHBIA M PACTIOPSAUTEIbHBIN
JTIOKYMEHT.

122. Tlopsinok cocTaBieHuUsi U OPOPMIICHUS aKTa.

123. Ha3nauenwue, cocTaB U OPOPMIIEHUE JIUYHBIX JOKYMEHTOB.
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124, Cayx06a JIOVY, ee TUNoOBbIE OpraHU3allMOHHBIE CTPYKTYphI, MpaBa U
OTBETCTBEHHOCTb. 3a/1a4uu U QyHKIMU ciry)kO0b1 JJOVY.

125. JIoOmXHOCTHOW ¥ YHCJICHHBIA COCTAaB CIyXO JOKYMEHTAIIMOHHOTO
oOecnieueHus ymnpasieHus. DYHKIMH, MpaBa U OTBETCTBEHHOCTb COTPYAHHUKOB
ciyx6 JI0Y.

126. HopwmatuBHO-MeTOouueckas 6a3a ciayx0sl JJOY.

127. HopmaTuBHBIE u HOPMAaTHUBHO-METOUYECKUE JIOKYMEHTBHI,
periiaMeHTUPYIOUIUE MOPSA0K COCTaBICHUSI MHCTPYKIMHU MO TOKYMEHTAIIMOHHOMY
00EeCIIeUCHHUIO YIPABICHUS OPTaHU3AIIHH.

128. AmnHanu3 u opraHu3anys JOKyMEHTO000poTa.

129. OO6BemM TOKYMEHTO0OOpOTA.

130. Cucrema ympaBieHUs JTOKyMEHTaMU. XapaKTePUCTUKA U OTallbl
BHEJ[PEHUSI.

131. Ilpuem, nepBuyHas oOpabOTKa W TPEABAPUTEIBHOE PACCMOTPEHUE
JIOKYMEHTOB.

132. CormacoBaHue TOKYMEHTOB.

133. VYT1BepxaeHue JOKYMEHTOB.

134. VYuer wum peructpamus TOKYMEHTOB. HMH(PpOpPMAIMOHHO-TIOUCKOBEIE
CUCTEMBI.

135. KoHTpoJIb UCTIOTHEHHS TOKYMEHTOB.

136. Cucrema aBtomatusamuu genonpousBoicTtBa (CAJl) m cucrema
AIEKTPOHHOTO JOKyMeHTooOopoTa (CO/]).

137. CopemenHoe mporpamMmHoe oOecrieuenue B chepe JOVY: kpurepuun
BbIOOpA U TpeOOBaHUSI.

138. VYmpasienune kKopnopaTuBHHIMUA HH(GOPMAITMOHHBIMH PECYpPCaMH.

139. KoudunennmmanpHocTh MHGOpMaruu. [IpaBmia paboThl W 3aIIUTHI
KOH(HICHIIUATTBHBIX TOKYMEHTOB.

140. Opranumzanus  XpaHeHHS  JOKYMEHTOB:  TOHSTHE,  CIOCOOBI,
HOPMATUBHOE PETYJIUPOBAHHUE.

141. Tlonsitue «aeno». DopmupoBanuve jen: HOpMaTUBHas  0asa,
MPUHITUIIBI TPYIIITUPOBKH JTOKYMEHTOB, CPOKU XPaHCHHSI JIC]T.

142. HowmeHkiatypa Jen: NOHATHE, BUJIbI, (PYHKIUH.

143. DxcnepTH3a LIEHHOCTU TOKYMEHTOB: MOHATHE, HA3HAYEHUE, KPUTEPUU
HEHHOCTHU JO0KyMeHTOB. COCTaB ¥ (PYHKIIMH SKCIIEPTHBIX KOMUCCHUH.

144. TloaroTtoBka JOKYMEHTOB K Iiepellau€ B apXWUB OpraHU3aIUU.
Opranuzarus UCIoJIb30BaHUSI APXUBHBIX JJOKYMEHTOB.
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[IpumepHbie 3a1anus B OUmeTe:

buner No 1.

1.0Onpenenenue, nOpeaMeT, METOAbI, CPEICTBA, MPOLECCHI, PE3YIbTATHI
yIIpaBJICHHUS.

2.OCHOBBI MPaBOOXPAHUTEITHLHON JICITEILHOCTH. Cucrema
MPABOOXPAHUTENIBHBIX (DYHKIIUMA U TPaBOOXPAHUTEIBHBIX OpraHoB. I[loHsTHE
«IIpaBooxpaHuTenbHas AeATEILHOCT) U «CyneOHas neaTeIbHOCThY.

3.CyIHOCTh MOHATHHA <«JIOKYMEHTAIIMOHHOE OOECTICUCHHE YIPABICHUS |
«JIOKYMEHTUPOBAHUE YIIPABICHYECKOUN ESITEIbHOCTI.

buner Ne 2.

1.06mas  xapakTepucTUKa OPTaHM3AIMOHHBIX 3BEHBHEB (TIOHSTHE, LIENH,
bynkuun). opMUpOBaHUE 1EJIEBBIX MOJICUCTEM.

2.CynebHasi BIacTh U Cy/ieOHasi CUCTEMA.

3.0OCHOBHBIC CBOMCTBA, (DYHKIIMH U MPU3HAKU JOKYMEHTA.

buner Ne 3.
1.Co3nanne GpopMaabHBIX OpraHU3AIMOHHBIX 3BEHBEB.
2.I1paBocynue. Ero cBoiicTBa. XapakTepuCTHKa MPUHITUIIOB TIPABOCYIHSI.
3.Crangaptuzanus U yHUPUKaUs JOKYMEHTOB.

HToroM mpoBepKkH SBISETCS PEIICHUE dK3aMECHAIIMOHHONW KOMUCCHH:
«Bug mpodeccnoHaNbHOW — ACATEIBHOCTH  OCBOCH/HE  OCBOoeH». (OTMeTKa
OTIpeIeISICTCS Ha OCHOBAaHWM IOJCYETa OOIIEro KOJMYEeCTBa OaioB Ka)KIO0To
qJIeHa SK3aMCHAIMOHHOW KOMMCCHH, CpeIHEro Oajuia BCEX WICHOB KOMHMCCHH,
nepeBojia Oania B OTMETKY.

[l BBICTABIIEHUST WTOTOBOM OLIEHKM 10 MOXYJIFO MCIIOJB3YETCS PEUTUHIOBAs
cuctema oneHuBanusg. MakcumanbHas ouenka o [IM.01 OnepatuBHo-ciyxeOHas
NEATEILHOCTE — 5 0aJUIOB

COTJIMYHOY» - 5 0aJlIoB;

«xoporioy - 4 6ainna;

«yAOBJIETBOPUTENIbHO» - 3 Oaslia;

«HEYIOBJIETBOPUTEIILHOY - 2 Oallia.

OneHka «OTJHMYHO» BBICTABISIETCS, €CIAM CTYACHT JAaeT TMOJHBIA U
MpaBUJIbHBIA OTBET HAa MOCTABJICHHBIE U JIONOJIHUTEIbHBIE (€CJIU B TAKOBBIX ObLiIa
HE0OXOAMMOCTb) BOIIPOCHI:
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- 00HapyXUBaeT BCECTOPOHHEE CUCTEMHOE U IITyOOKOe 3HaHWE MaTepuaa,;

- 00CTOATENBHO PACKPBIBAET COOTBETCTBYIOIIME TEOPETUUYECKUE IIOJOKECHHS;
JEMOHCTPUPYET 3HAHUE COBPEMEHHOW YUeOHON U HAYUYHOM JIUTEPATyPBhI;

- BJIaJICET NOHATUIHBIM aNapaToM;

-JIEMOHCTPHUPYET CIIOCOOHOCTH K aHAJU3Y U COTOCTABIICHUIO PA3JIMYHBIX MMOAXO0B
K PEIICHUIO 3asiBJICHHOU MPOOIeMaTUKH;

- TIOATBEPXKJAET TEOPETHUYECKUE TMOCTYJNAThl MNpUMEpaMU U3 IOPUIUYECKOM
MPaKTUKH; CHOCOOEH TBOPYECKU MPUMEHATh 3HAHUE TEOPUU K PEHICHHUIO
npoeCCHOHANTBHBIX 3a/1a4;

- UMEeT COOCTBEHHYIO OIICHOYHYIO TO3HMIMI0 M yMEEeT apryMEHTHPOBAHO H
yOeIUTENIbHO €€ PACKpbITh; YETKO H3JaraeT MaTepual B  JIOTUYECKOU
IIOCJIEIOBATEIBHOCTH.

OLEHKa«XOpOWI0»BBICTABIISIETCS, €CIM CTYJEHT JAaeT OTBET, OTINYarOLIUNCs
MEHBIIEH 00CTOSATENBHOCTBIO U MITyOMHOMN U3JI0KEHHUSL:

- 00Hapy>KMBaeT IpU ITOM TBEPJIOE 3HAHUE MaTEpHaa;

- JIONyCKAaeT HEeCyIIECTBEHHbIE OIIMOKM W HETOYHOCTH B  HU3JI0KECHHUH
TEOPETHUYECKOr0 MaTepuaa;

- UCTIPABJICHHBIE MOCJE TOMOJIHUTEIBHOTO BONPOCA;

- OIIMPAETCS MPU MOCTPOCHUU OTBETA TOJBKO Ha 00s513aTENbHYIO JIUTEPATYPY;

- TOATBEPKIAET TEOPETUYECKUE TMOCTYJNATHl OTACIbHBIMA IPUMEPAMHU U3
IOPUANYECKON TPAKTUKH;

- crnoco0eH NPUMEHATh 3HaHHME TEOPUU K PELIeHHIO 3a7ad MpodeccroHaIbHOTO
XapakTepa; HaOJIONAaeTCsl HE3HAYUTENbHOE HApYIIEHUE JIOTUKH H3JI0KEHUS
Marepuana.

OueHka «ya0BJIeTBOPUTEIbHO» BBICTABISIETCS, €CIU CTYAEHT B OCHOBHOM
3HaeT MNpPOrpaMMHBIA MaTepual B 00bEME, HEOOXOAMMOM IS MPEACTOsIIEH
paboThl MO mnpodeccuu, HO OTBET, OTIMYAETCS HENOCTATOYHOM MOJHOTOH U
00CTOATEIBHOCTBIO U3JI0KEHUS:

- IOIYCKAEeT CyIIECTBEHHbIE OIIMOKY U HETOUHOCTH B U3JI0KEHUH TEOPETUUECKOTO
MaTepHaa; B 1IeJIOM YCBOWII OCHOBHYIO JIMTEPATYpy;

- OoOHapy’>XMBaeT HEYMEHHE MPUMEHSATh TOCYJAPCTBEHHO-TIPABOBBIC MPUHIIMIIHI,
3aKOHOMEPHOCTH M KaTEerOpuu JJisi 00bSICHEHUS] KOHKPETHBIX (DAKTOB U SIBICHUI;

- TpeOyeTcsi MOMOIIbL CO CTOPOHBI (ITyTEM HABOSAIIUX BOIMPOCOB, HEOOJBIINUX
Pa3bACHEHHUI U T.I1.); UCIBITBIBAET CYLIECTBEHHBIE TPYIHOCTH IPHU ONpPENEIECHUN
COOCTBEHHOW OLIEHOYHOM MO3UIMH; HA0II01aeTCsl HAPYIICHUE JIOTUKU U3JI0KCHHUS
Marepuana.

OueHka  «HeyJAOBJETBOPUTEJNbHO»  BBICTABIAETCS, €CIM  CTYACHT
OoOHapy>KMBaeT HE3HAHWE WJIM HEMOHMMaHue Oousbllield, Wik Hauboiee

CYILIECTBEHHON YacTH COJEPKaHMs y4eOHOro Marepuara:
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- HE CIIOCOOEH MPHUMEHSTh 3HaHUE TEOPUHU K PELICHHUIO 3a/1a4 NMPo(ecCHOHATBHOTO
XapakTepa; He YMEET ONpPEeeIUTh COOCTBEHHYIO OLIEHOUHYIO TTO3UIINIO;

- IoIycKaeT rpy0oe HapyIleHHe JIOTUKH U3JI0KEHUs MaTepuaa,

- IOTTyCKaeT MPUHIUITHAIBHBIE OITHOKH B OTBETE Ha BOIPOCHI;

- HE MOKET UCTIPABUTh OIIMOKH C TOMOIIBIO HABOISAIIUX BOIIPOCOB.
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