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1. MACIHIOPT PABOYEM ITPOT'PAMMBI JUCHUIIJIAHBI «<MTH®OPMAIIMOHHBIE
TEXHOJIOTUU B TPO®ECCUOHAJIBHOM JESATEJIBHOCTHU»

1.1. Ob6aacTs npuMeHeHus padoyeii IPOrpaMMbl

Pabouas mporpaMma sIBISICTCSI 9aCThIO OCHOBHOU MPO(eCCHOHATBHONW 00pa30BaTeIbHOM
nporpammbel CIIO mo cmenmansroctn 21.02.01 PaspaboTka m skciuryaranusi HEQTSHBIX U
ra30BbIX MECTOPOKICHHH.

[Iporpamma paspaboraHa B cooTBeTcTBUM ¢ DenepaqbHbIM TrOCYJapCTBEHHBIM
00pa30BaTeNIbHBIM CTaHIAAPTOM CPEIHEro mpodeccnoHasHOTO 00pazoBanus ¢ yaerom [TOIL.

1.2. MecTo AucuMILUINHBI B CTPYKTYpe 00pa30BaTe/IbHON NPOrpaMMbl

Hucuunnuna «HpopMalmoHHbIE TEXHOJOTMM B NPOQPECCHOHAIBHON JESTEIbHOCTH
OTHOCHUTCS K 0011enpopeccHOHAIbHOMY ITUKITY PO(eCCUOHAIBHOMN OATOTOBKH.

B pamkax u3yueHus ITUCHUIUIMHBI Y oOydaromuxcs popmupyrorcst komnereHuuu (OK,
1K), Bxirouaroniye B ce0si CHOCOOHOCTB:

OK O01. Beibupars cnocoObl pemieHus 3anad IpodecCHOHATBHOW JIeATeIbHOCTH
MPUMEHHUTENBHO K Pa3JIMUYHbIM KOHTEKCTaM;

OK 02. HMcnonp30BaTb COBPEMEHHBIE CpPEJCTBA IIOMCKA, AHAJIW3a W WHTEPHPETALHU
uHpopMaluud M HH(POPMAIMOHHBIE TEXHOJIOTMM JJIsl BBIMOJIHEHUS 3a/ay Mpo¢ecCHOHaIbHON
NesITeNIbHOCTH;

OK 05. OcymiecTBisiTh YCTHYIO M MUCbMEHHYI0O KOMMYHHUKAIIUIO Ha TOCYJIapCTBEHHOM
s3pike  Poccmiickoit denmeparuu ¢ yd4eTOM OCOOEHHOCTEH COIMAIBHOTO U KYJIBTYPHOTO

KOHTCKCTA.

[1K 1.2 BpimosHATh 00pabOTKY T€0J0THYECKON HHOPMAIIUU O MECTOPOK/ICHUH
I[IK 4.1 BpImonHATE OCHOBHBIE TEXHOJIOTHYECKHE PACUEThl MO BBIOOPY HA3EMHOTO M
CKBaKUHHOTO 000PYJOBaHMUSI.

1.3. TpeOoBaHusi K pe3yJibTATaM OCBOEHHSI IUCHUILTIHHbBI

B PpaMKax ImporpaMmbl JUCHHITIIMHBI 06y‘laIOH_[I/IMI/IC$I OCBaMBAKOTCA:

Wurepuer (nanee - ceTh
WHTepHeT) u ee BO3MOXKHOCTH
JUTS OpraHU3aIuH
OTIepaTHBHOTO OOMEHa
uHpopMaImen;
-MCIOJIb30BaTh TEXHOJIOTHH
cbopa, pazMenieHus,
XpaHEHUs1, HAKOTLJICHUS,
npeoOpa3oBaHus U IepeIadn

Konx IIK, OK YMmenus 3HaHUSA
OK 01 -BBINOJIHATH PACUETHI C -06a30BbIC CHCTEMHBIC ITPOTrPaMMHBIC
OK 02 UCIIOJIb30BAHNUEM NPUKIIATHBIX | MPOAYKTHI M MaKEThl IPHUKIaJIHBIX
OK 05 KOMITBIOTEPHBIX IPOTPAMM; porpaMM (TEKCTOBBIE PEIAKTOPHI,
- HCTIOJIb30BATh ANEKTPOHHBIEC TAOIUIIBI, CUCTEMBI
IIK 1.2 UH(POPMALMOHHO- ylnpaByieHUs 0a3aMu TaHHBIX,
[IK 4.1 TEJIEKOMMYHUKAIIMOHHYIO CETh | rpaduuecKue pelakTopshl,

MH(OPMAIMOHHO-TIOUCKOBHIE
CHUCTEMBI);

-METOJbl U cpeicTBa cOopa, 00paboTKH,
XpaHeHus, epeiaun U HaKOTIICHUS
uH(pOpMaIINH;

-00IIUii COCTaB U CTPYKTYPY
MEPCOHATBHBIX AIEKTPOHHO-
BBIYHCITUTENLHBIX MAIIHH (Jamee -
OBM) 1 BBIUUCTUTEIBHBIX CUCTEM;
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JAHHBIX B PO(ECCHOHATBHO
OpPUEHTUPOBAHHBIX
MH(POPMAIIMOHHBIX CHCTEMAX;
- o0pabarbIBaTh U
aHATM3UPOBATHh UH(OPMAIIHIO
C IPUMEHEHUEM MPOTPAMMHBIX
CPE/ACTB U BBIYHCIUTEIHHOM
TEXHUKHU;

- OJTy4aTh WH(GOPMAIHIO B
JOKaJIBHBIX U TI00aTBHBIX
KOMIIBIOTEPHBIX CETSIX;

- IPUMEHSTH TpapuvecKue
PEeNaKTOPHI IS CO3/IaHUS U
penaKTUPOBAHUS
n300paxKeHuil;

- IPUMEHSATH KOMITBIOTEPHBIE
MIPOTpaMMBI JITsI TOMCKA
nH(pOpMAIINU, COCTABIICHHUS U
ohopMIIeHHS TOKYMEHTOB U
MIPE3EHTALMI.

-OCHOBHBIE METO/bI U IPUEMBI
obecnieueHns HHPOPMAITMOHHOM
0e30I1aCHOCTH;

-OCHOBHBI€ MOJIOKEHHUS ¥ TIPHHIIUATIBI
aBTOMaTU3UPOBAHHON 00pabOTKU U
nepeaayn nHHOpPMaIHH;

-OCHOBHBIE TTPUHITUIIBI, METOIBI U
CBO¥cTBa MH()OPMAITIOHHBIX U
TEJIEKOMMYHHUKAIIHOHHBIX TEXHOJIOTUI
B PO eCCHOHATBHOM JIETETLHOCTH.

1.4. KosimyecTBO 4aCOB HA OCBOEHHE NMPOrpPaMMbl I CIUIIUHBI:
ydeOHas Harpy3ka oOyuaromierocs: 108 wacos, B Tom ymciie:

IJI 04HO popMBbI 00yYeHUs:

aynuTopHasi yueOHasi Harpy3Kka oOyuaromerocs 82 vaca;
camocTosiTeNbHas padboTa o0y4aroerocs 26 4acos;

2. CTPYKTYPA U COAEP’KAHUE TUCHUILIMHbI «<MH®OPMALIMOHHBIE
TEXHOJIOI'MHU B TIPO®ECCUOHAJIBHOU JEATEJIBHOCTH»

2.1 O0beM TMCUUITUHBI U BH/IBI Y4eOHOI padoThl

AJIs1 04HOM (popMBbI 00yUeHHs

Bup y4yeOHoii padoThI Oovem
yacoe

YueOHasi Harpy3ka (Bcero) 108
AyauTopHas y4eOHasi HAarpy3ka o0y4aronierocsi (Bcero) 82
B TOM YHCJIE:
MPAKTUYECKHE 3aHATUS 82
CamocrosiTesbHast paboTa o0y4yaromerocst (Bcero) 26
IIpome:xxyTouHas arrecranus B gopme 3auem
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2.2 TeMaTu4ecKHii MJIAH U cojiepKaHNe TUCHUIIHHBI « AHGOpMaMOHHBIE TEXHOJIOTHH B MPO(ecCHOHATLHOM NeaTeIbHOCTH»

U1t OYHOHM (POPMBI 0OYIEHUS

HaumenoBanme pazaesnoB u O0bem
Tem Conep:xanne yuyeoHoro Mmarepuasna u ¢GopMbl OpraHu3aluM JesATeILHOCTH 00yYaloUIUXCs qACOB
1 2 3
2 cemecTp
Paznea 1. [IporpammHoe o6ecnieyeHre NpodeccHOHATBbHOI e TeJbHOCTH
Tema 1.1 Conep:xkanue yueOHOro MaTepuaia 32
HMcnoan3oBanue npuioxennii | IpakTuyeckas paGora 32

MS Office nas

DopMaTUPOBAHUE U PENAKTUPOBAHUE IOKYMEHTOB

ABTOMaTHu3anus 00padoTKn
UHGopMaLUU B CUCTEMAX
ynpagJjeHusi 6a3aMu JaHHBIX

2
npodgeccHoOHANLHOM IIpaktrueckas pabora 1. PaboTta ¢ KOTOHTUTYJIaMH 2
AeITeJIbHOCTH [IpakTuueckas pabora 2. Cosnanue u GopMaTUpOBaHKE TAOIHI] 2
IIpakrrueckas padora 3. TpeboBaHus K 0GOPMIICHHIO TEKCTOBOM YaCTH KYPCOBBIX M TUTIOMHBIX 2
MTPOEKTOB.
Ipaktuueckas padora 4. CosmaHue u 0QOpPMICHHE OTJIaBICHUS. 2
[Ipaktuueckas padora 5. Odopmienne nokymentanuu B coorserctBuu ¢ ECKJI. 3auernas padora 1. 2
IIpaktuueckas padora 6. OpraHuzanus pacyeToB B TabmmuHOM mporeccope MS Excel. 2
IIpaktrueckas padora 7. CrocoOBI aapecarum. 2
[Ipaktndeckas padora 8. Iloctpoenue rpadmkoB QyHKIHI 2
IIpaktrueckas padora 9. TexHHUYECKHE pacueThl H TpaduKy 2
IIpakrrueckas pabora 10. 3aderHas padora 2. 2
[IpakTudeckas padora 11. [loctpoenne nuarpamMm 2
[IpakTudeckas padora 12. Jlorngeckue GpyHKIHH 2
[IpakTudeckas padora 13. O6paboTka MaCCHBOB TAHHBIX 2
[Ipaktudeckas padora 14. Jlorndeckne GyHKIMH ¢ HECKOIBKIMH YCIIOBHSIMH 2
[IpakTudeckas padora 15. KontponsHas pabora. AHanm3 nokasareneid pa3pabOTKA MECTOPOXKICHHSL. 2
CamocTosiTe/ibHas paboTa 8
Tema 1.2 Copaep:xkanne y4e0HOro MaTepuana 8
8
2
2
2
2

IIpakTnyeckas: padora

[Ipaktuyeckas pabora 16. IlpoekrupoBanue 6a3bl nanneix B CYBJ] Microsoft Access.

[Ipaktuyeckas pabora 17. Pabora ¢ taHHBIMHU C UCIIONB30BaHKEM 3arpocoB B MS Access.

[Ipaktuyeckas pabora 18. Pabora ¢ nanHbiMu U co3nanue otaeToB B MS Access.

[Ipaktuyeckas pabora 19. Kommiekcnas pabora c oobekramu CYBJ] Microsoft Access. 3auernas pabora
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CamocTosiTeJbHasg padoTa 4
Tema 1.3 Conep:xkanue y4eOHOro MaTepuaia 4
Ioaroroska komneioTepHbIX | I[pakTHyeckast padGora 4
npe3eHTanun [IpakTuueckas padora 20. Cozmanue npe3eHtanuu npoekra B nporpamme MS POWERPOINT 2
[paktudeckas pabora 21. Co3naHue 2JIEMEHTOB YIIPABICHUS B IPE3CHTAINH 2
CamocTosiTeqbHas padoTa 2
Tema 1.4 Conep:xkanue yueOHOro MaTepuaia 2
CucreMbl ONTHYECKOTO IIpakTHyeckas padora 2
pacnio3naBanusi uHpopmauuu | [Ipakrudeckas pabora 22. Opranusanus pa6otsl B FineReader. Ananus makera ctpanui. PacriosHaBanne 2
TEKCTA.
CamocTosiTeqibHAsA padoTa 2
Tema 1.5 Conep:xanue yueOHOro MaTepuaia 4
HNHpopmannoHHO-IPABOBOE IIpakTHyeckas padota 4
odecrnevenne AesiTeIbLHOCTH [paktndeckas padora 23. Mapopmaimonno - nouckossie cucteMbl. UTIC «KoHcynbTanT+H. 2
[Ipaktuueckas padora 24. UIIC «KoncynsranT+». Ilornck npodheccroHaabHO 3HAYUMOM HH(OPMAIUH. 2
CamocTosiTeIbHAsE padoTa 2
Paznen 2 CucreMbl aBTOMATH3HPOBAHHOIO IPOEKTHPOBAHNS B IPO()eCCHOHAILHOM 1eATeIbHOCTH
Tema 2.1 Conep:xkanue yueOHOro MaTepuaia 12
I'paduueckuii pexakrop Mi- IIpakTHyeckas padora 12
crosoft Visio [IpakTrdeckas padora 25.  OcHoBbI paboThl B Microsoft Visio. Cxema moarotroBku He(hTH Ha 5
MECTOPOXKICHUU
IIpaktrueckas pabora 26. Cozmanue cxeM u deprexeii. Cxema pa3paOOTKH MECTOPOKICHUS. 2
[IpakTudeckas padora 27. Onepannu ¢ purypamu. Cxema MECTOPOXKIACHUS MTPUPOTHOTO Tasa. 2
[IpakTudeckas pabdora 28. Pabora ¢ Tabnmuiamu. «CocTaB MPUPOTHOTO Ta3a» 2
[IpakTudeckas padora 29. IlocTpoeHre NpUHIMINAIEHOW TEXHOIOTHIECKOH CXEMBI. 2
[IpakTudeckas padora 30. 3auerHas pabota 4. 2
CamocTosiTeIbHAsI padoTa
Tema 2.2 Coaep:kanne yue0HOro MaTepuaia 18
Cucrema IIpakTH4yeckas padora 18
ABTOMATH3HPOBAHHOIO IIpakruyeckas padora 31. MaTepdeiic AutoCad 2
npoexTuposanust AUOCAD. | [Tpaxrnueckas paGora 32. Koopmunatsr AutoCad 2
I[paktuueckas pabora 33. OCHOBHBIE rpaduuecKrie MPUMHUTHBEI. 2
Ipaktryeckas pabora 34. OKpY>KHOCTb U KacaTeJIbHBIE. 2
ITpaktrueckas pabora 35. Komanael penakrupoBanusi. MaccuBBI. 2
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IMpaktuueckas pabora 36. CBolicTBa 00bekTOB. Pasmepsl. IllTprxoBka.

IMpakruueckas padora 37. Ciou, paboTta co ciosiMu. 3auérHas padora 4.

IpakTuyeckas padora 38. TpexmMepHOEe MOAECINPOBAHUE.

IMpaktuueckas pabora 39. Onepanuu TpeXMEPHOTo MOJICTUPOBAHMS. 3adeTHas pabora 5
CamocTosTebHasA padoTa

IIpomeskyTouHas arrecranus B popme 3auera

Bcero 82

N|OININININ

OcBoeHue JUCHUIIIMHBI MOXKECT OBITH p€aIM30BaHO C MPUMCEHCHHUEM OJJICKTPOHHOTI'O 06yquH$1, JUCTAaHIIMOHHBIX 06p330BaT€J'II>HI>IX
TEXHOJIOTUH B COOTBETCTBHUH C JIOKATLHBIMHU HOPMAaTUBHBIMU aKTaMU YHHUBCPCUTECTA.
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3. YCJIOBUS PEAJIMBAIIAN PABOYEM ITPOT'PAMMBI JUCIATIIMHBI
«AH®OPMAIIMOHHBIE TEXHOJIOTMA B TPO®ECCUOHAJIBHON
JAEATEJIBHOCTH»

3.1. TpeGoBaHusl K MUHUMAJbHOMY MATePUAJIbHO-TEXHUYECKOMY 0OecnevyeHUIo

Peanuzanus paGouell mporpaMMbl JIUCHUIUIMHBI TpeOyeT Haauuusl yueOHOTo KaOuHeTa
nHGOPMAMOHHBIX TEXHOJIOTHHA;

OcHaieHHOCTh yaeOHOTO KabuHeTa (000pyI0BaHUE): MTOCAT0YHBIEC MECTA IO KOJIUICCTBY
oOyyaromuxcs, pabdouee MECTO IpenoaBares, Jocka yaeOHas, IeMOHCTPAIMOHHBIA MaTepHall,
TUTAKaThI, y4eOHO-METOINYeCKas JOKyMEHTAIINS.

HanmmeHoBaHME JHIIEH3MOHHOTO W CBOOOJHO pacHpOCTPAHSIEMOTO IPOTPAMMHOTO
oOecrieyeHns, B TOM YHCIIe OTEYECTBEHHOTO MPOU3BOICTBA!

— Windows 10, MSVisio - 2013, MSWord - 2013, MSExcel - 2013, Access — 2013,
Power Point — 2013, FineReader 11, MathCAD — 15, cucrema TectupoBanust Mytest, cucrema
aBTOMATH3UPOBAHHOTO MpOoeKTHpoBanus u yepueHus AUtoCAD

HanmmeHOBaHWE JHIIEH3MOHHOTO W CBOOOJHO PacHpOCTPAHSIEMOTO IPOTPAMMHOTO
o0ecTieyeHns1, B TOM YUCIIe OTEYECTBEHHOTO MPOU3BOICTBA!

— rardopma nanoCAD

- CIIC Koncynprantlimroc,

- Windows 10,

- Microsoft Office.

3.2. UudopmannonHoe odecriedyeHue 00yueHust

Jlnst peanuzanuu mporpamMmbl  OuOamMoTeuHbId (OHI 00pa3oBaTENbHON OpraHU3aIuu
MMeeT MeYaTHbIC W/ WIH JIIEKTPOHHBIE 00pa3oBaTelbHbIC U MHPOPMAITMOHHBIC PECYPCHI:

e bammakoBa, E. . Undopmaruka n nndopmanmonnsie TexHosornn. YMubd Excel 2016:
oubnuorexka Qynkumii: yue6Hoe mocodbue / E. M. bammakoBa. — MockBa: A Ilu Ap
Memua, 2020. — 109 c¢. — ISBN 978-5-4497-0516-7. — Tekcr: SIeKTpOHHBIA //
DNeKTpOHHBIN pecypc mudpoBoit oopazoBarenbHoit cpenbl CIIO PROFo6pa3oBanue: [caiir].
— URL: https://profspo.ru/books/94205

e bammakoBa, E. 1. UapopmaTrnka n nHGOPMAIIMOHHBIE TEXHOJOTHU. TeXHOI0TUs paboThl B
MS WORD 2016: yuebnoe nocodbue / E. W. bammakoBa. — Mocksa: Al [lu Ap Menua,
2020. — 90 c. — ISBN 978-5-4497-0515-0. — TekcT: 31MeKTPOHHBIN // DIEKTPOHHBIH

pecypc mudpoBoii obpazoBarenbHoll cpenslt CIIO PROFoOpazoBanue: [caiir]. — URL:
https://profspo.ru/books/94204

e Mououkos, B. II. Microsoft PowerPoint 2010: yue6Hoe mocobue / B. I1. MonoukoB. — 3-e
u3n. — Mocksa, CaparoB: HurepHer-YHuepcuter WHpopmannoHHbx TexHOIOTHHA

(MHTYUT), At [Iu Ap Menua, 2020. — 277 c. — ISBN 978-5-4497-0291-3. — Texkcr:
ANIEKTPOHHBIA //  DOneKkTpoHHBIH pecypc uu¢ppoBoil oOpazoBarenbHol cpeapl  CIIO
PROFo06pa3oBanue: [caiiT]. — URL: https://profspo.ru/books/89411

e Mornoukos, B. II. Microsoft PowerPoint 2010: yue6noe noco6ue / B. II. MosoukoB. — 3-€
u3n. — Mocksa, CaparoB: HurepHer-YHuepcuter WHpopmannoHHbx TexHOIOTHHA
(MUHTYUT), At [Iu Ap Menua, 2020. — 277 c. — ISBN 978-5-4497-0291-3. — Texkcr:
SNIEKTPOHHBIA // DneKTpoHHBIH pecypc uu¢ppoBoil oOpazoBarenbHoi cpeasl  CIIO
PROFo6pa3oBanue: [caiit]. — URL: https://profspo.ru/books/89411

e [Ilernuna, E. M. MHpopMannoHHBIE TEXHOJOTMH B MPO(ECCHOHAIBLHOU NeATeNbHOCTH:
yuebnoe mocobue mig CIIOE. M. Ilernuna, A. B. TopbaueB. — Caparos:


https://profspo.ru/books/94205
https://profspo.ru/books/94204
https://profspo.ru/books/89411
https://profspo.ru/books/89411
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[Ipodobpazosanue, 2021. — 111 ¢. — ISBN 978-5-4488-1113-5. — TekcT: 21EKTPOHHBIN
/| DnekTpoHHBIA pecypc mudpoBoit obOpazosarenvHOl cpensl CIIO PROFoOpa3oBanue:
[caiiT]. — URL.: https://profspo.ru/books/104886.

Cospemennbie mpodeccroHanbHbie 0a3bl JaHHBIX M HMH()OPMAIMOHHBIE CIIPABOYHEIC

CUCTCMBI:

- CIIC Koncynbrantllntoc;

- CereBas anektpoHHas 6ubnnoreka « 9bC «Jlanby;
- OBC IOPAUT. OO0 «3nexrponHoe m3aareabctso FOPAUT

4. KOHTPO.JIb M1 OLIEHKA PE3YJIbTATOB OCBOEHMUS IUCLHUITJIUHBI
«AH®OPMAIIMOHHBIE TEXHOJIOTUA B TIPO®ECCUOHAJIBHON

JAEATEJIBHOCTH»

4.1. KoHTpoiab U OIEHKAa pe3yJbTaTOB OCBOEHHS JAMCLUUIUIMHBI OCYIIECTBIISETCS

IpenojaBaTelieM B IpoIEcce
MIPOMEKYTOYHOU aTTECTAllUN.

MMPOBCACHUA TCKYUICTO

KOHTPOJISt

YCIIEBa€MOCTH U

Hrorosoii popmoit mpoMeKyTOUHOM aTTeCTallUuU ABISETCS 3a4eT.

Pe3yibTaThl 00y4eHuUs1

Kpurtepun onieHku

MeToabl OLIEHKH

3HaTh: Hcmonp3yer cpencraa DKCIepTHOE HAONIOACHHUE U
-6a30BBIC CHUCTEMHBIE | ONEPAIMOHHBIX CHCTEM M CpEI | OIlEHKa BBINIOJIHEHUS
IPOTPAMMHBIC ~ MPOYKTBI ~ u | WA  OOECTedeHns — pabOThI | MPAKTHYECKHX 3a[aHHUi.
MaKeThl TPUKIAIHBIX TPOrPaMM BBI;III/ICJII/ITGJIBHOI/I TEXHUKH. OreHka BBITIOJIHEHUS
MEET OpraHU30BbIBATH M | CAMOCTOSTENbHBIX
(TexcTOBBIE PEIaKTOPHI, p .
HPOBO/IUTH CaMOOIICHKY | MHIWBUIYATbHBIX 3aJaHUH.
ANIEKTPOHHBIC TAOIHUIIBI, CUCTEMBI
5 BBITIOJIHCHHBIX BHEAYIUTOPHBIX TecToBbIC 3aMaHUSL.
yHpaBJICHHA asaMi - JIAHHBIX, | o vocTostTenbHbIX pabor 1O 3ayer.
rpaduyeckue PENAKTOPBL, | jycnmmmne
MH(POPMAITMOHHO-TIOMCKOBBIE 3Haer HOBEIE
CHCTEMBI); rH(pOPMAITMOHHBIE TEXHOJIOTUN
-MEeToJbl U CcpeiacTBa cOopa, | B npodeccuoHaTBHOM
00paboTKH, XpaHEHHS, Mepeaaun | AeATeabHOCTH.
Y HaKoIUIeHUs WH(popMaIuu; PannonansHo NpHHUMACT
-OCHOBHBIE HOJIOKEHHUS W | PEIIeHHs B CMOJICTHPOBAHHBIX
IPHMHLUIBL aBTOMATH3UpoBanHol | CTAHAAPTHBIX M HCCTAHIAPTHBIX
06pAGOTKH " repeany | CHTYAIHAX npodeccHOHaTbHOM
JIeATCITBHOCTH.
nHpopMaIuu;
I'pamoTHO HCIIONb3YET
OCHOBHBIE NPUHUAIBL, METOAbL U | i onvanmoHHEe TEXHOTOTHH
cBOMcTBa HWH(MOPMAIMOHHBIX U NPH  BHLITONHEHMH 33724 B
TEJIEKOMMYHUKAIIMOHHBIX npodeccnOHaTbHOMN
TEeXHOJIOTUH B | neATeNbHOCTH
npodeccruoHaIbHON
JESTENBHOCTH.
YMeTs: OcBoni HOBBIE
-BBITMOJIHSTH pacyeTs u | “HQOPMAIIMOHHBIE TEXHOJIOTHH OrmeHka pe3yJIbTaTOB
0(OPMIATh  TOKYMEHTALHIO C | B po(heCCHOHAIBHON | BBIMOJHEHHST — MPAKTHYECKUX
UCIOJIB30BAaHUEM — NPHUKIaAHbX | AATCIRHOCTH . pabor
KOMITHIOTEPHBIX TIPOTPAMM: JleMOHCTpUpYET CIIOCOOHOCTh JleMoHCTpalHs yMEHHS
BBIOOpA HIPOrpaMMHBIX | 00pabaThIBaTh TEKCTOBYIO H
- KCIIOIb30BaTh
OPOAYKTOB Ul PEUICHHS | YHUCIOBYHO HH(OpMAIHIO,
UH(pOPMAIIMOHHO-

TCIICKOMMYHUKAIITUOHHYIO CCTh

npoheccroHaIbHBIX 33124
Hcnonb3zyer  BO3MOXKHOCTH

J_IGMOHCTpaLII/IH YMCHUA
IIPUMCHSITDH My.]'H:TPIMe,Z[PIfIHBIe
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Wutepuer  (mamee -  ceTh
Nutepuner) u ee BO3MOXKHOCTH
IUIS. OpTaHU3allMN ONEPATHUBHOTO
oOMeHa nHpopMaIuei;

- CTPOUTH TPEXMEPHBIC MOJICIIN U
YEPTEKHU JIeTaNIEH;

- 00pabaTeIBaTh U AaHATU3UPOBATH
nHQOpPMALIUIO C TMPUMEHEHHEM
MIPOTPaMMHBIX CpeacTB "
BBIUMCIIATEIBHON TEXHUKH;

- noiydatb HHGOpPMALHIO B
JOKABHBIX W TJIOOANBHBIX
KOMIBIOTEPHBIX CETSIX;

TTOUCKOBBIX u
WH(HOPMAITIOHHOIIPABOBBIX
pEeCypcoB  TpHU  BBIIOJHEHUH
3alaHuit MIPaKTHIECKOTO
xapakrepa.

B nmonHoit Mepe Biaaeer
pecypcamu MIPHUKJIATHOTO
MpPOrpaMMHOrO  oOecTieueHUs

JUJIS1 BBIITOJIHEHUA ITOCTABJICHHBIX
npod)eCCUOHANBHBIX 3a/a4.

IIpn onennBaHum pador:
5 (ormmunHo) - 3ananHwue,
BBIIIOJTHEHO MOJHOCTBIO.

TEXHOJOTUKW  00paboTKu U
MpeACTaBIeHUs] HHPOPMALIUHY;
Jemoncrpanus YMEHHS
MPUMEHSATh rpaduueckue
PEIAKTOPSI

- npumensts  rpaduueckme | 4 (Xopomo) - 3ajauue,
3
DENAKTOpsl U8 CO3NAHHS W BI)I3HOJIHGHO Oosiee ueM Ha ¥4
penaKTHPOBAHUS N300paKEeHUI; (YRoBNETBOPHTENBHO) - -
3aanue, BBIIOJIHEHO B
- TPUMEHSATh  KOMITBIOTEPHBIC
MUHHMaJIEHOM  oOBeme  (He
TIpOTPaMMBI Al TIONCKA |\ enee uem Ha TIOJIOBHHY).
nHpOpMAIlUKA, COCTaBIICHUS W
obopMmIieHUsT ~ JOKYMEHTOB U
MIPE3EHTALNI.
4.2. CTpykTypa W mNpHMEpHOe COJep:KaHHe OLCHOYHBIX MATEepHaIO0B I

HpOMe)KyTO‘lHOﬁ arrectrangum 1o JUCHMUIIJIMHE

npodeccHoHAIbLHOM JeATeJTbHOCTH»

[IpomexyTouHas aTTecTanus MPOBOIUTCS B popMe 3auera.

«AndopmanuoHHbIe TEXHOJIOTUM B

3adeT 1o AUCHUILIMHE IIPOBOJUTCA B BUAC TECTA HA IMTOCICAHEM 3aHATHUH.

TexcroBbiii mporieccop MS Word

dopmaTupoBaHHUE CTPAHUIL
DopMaTUPOBAHUE CIIMCKOB.

wWoNoUR~wWNE

. Cozmanue tabmun 8 MS Word.

Bormpocsr k 3auery

Onepanuu pe1akTHPOBAHMS TEKCTOBBIX JOKYMEHTOB.
Crioco0 KonmupoBaHUsS TEKCTOBOTO (hparMeHTa
Onepanuu pe1akTUPOBAHMS TEKCTOBBIX JOKYMEHTOB.
[lepemerieHue TEKCTOBOTO (hparMeHTa
dopmaTUpOBaHUE TOKYMEHTA. THUIBI (POPMATUPOBAHUS TEKCTOBOTO JOKYMEHTA.
[Tapametpsr popmatupoBanus ab3aies

10. PemaktupoBanue cTpykTypsl Tabnuubl B MS Word
11. ®opmarupoanue Tadbaul B MS Word.

TabGnuunsrit npoueccop MS Excel

1. OcuHoBHbIe Bo3MOoxkHOCTH MS Excel.

2. BBoj 1 peaakTHpOBaHUs IaHHBIX B AJIEKTPOHHOI TabnuIe.

3. PepaktupoBaHue CTpYKTYpbI TaOJIUIBI: BCTABKA CTPOKH, CTOJIONA, OObEJMHEHUE STUEEK
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4. ®opmaTupoBaHKe JaHHBIX: (JOPMAThI YKCEN, apaMeTpbl (HOpMAaTHPOBAHUS TEKCTA,
pAacIoyoKeHUE TeKCTa B TYCHKE B HECKOJIBKO CTPOK.

5. ®opmaTupoBaHue TaOIHIIEI.

6. ®opmynsl B MS Excel. Anroputm co3nanust GOpMYIIBL.

7. ®ynaknus B MS Excel.  Anroputm paboTsl MacTepa GyHKIUI

8. Ilocrpoenue rpagpukoB QyHKIMIMA

9. Jlornueckue GyHKIUU

10. /Inarpammel. [locTpoeHue auarpaMm.

11. VI3meHeHue napamMeTpoB MOCTPOSHHON AUarpaMMbl.

CYBJI MS Access
. [lonstne «6a3a manabiX». Tumsl B/I.
. [Tone 6a3wl MaHHBIX, 3aNMCh 0a3bl NaHHBIX. Onepanuu ¢ moJsiMu U 3anucsamu b1,
. Co3znmanme HoBOM BJI B MS Access.
. O0BekTH 0a3nl JaHHBIX MS Access.

1
2
3
4
5. Co3nanue TabIUIBI B PEKUME KOHCTPYKTOPA
6. Tume! manuelx B MS Access

7. CoptupoBka aaHHbIX B MS Access.

8. ®wibTpanus naHHBIX B Tabnue MS Access.
9. Co3snanue 3ampocoB B MS Access

1

0. Cos3panue otueToB B MS Access

Kputepuu onenku 3auera:

Ouenka Heo6xo1uMblii MUHUMYM NPaBUIBHBIX OTBETOB %o
5 85
4 70
3 50
2 0
1 0
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