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1. TACIIOPT PABOYEM IMPOT'PAMMBI JUCITUILIUHBI
«AH®OPMAIIMOHHBIE TEXHOJIOI'NH B
INPOPECCHUOHAJIBHOU JEATEJIBHOCTHN»

1.1. O6s1acTh npuMeHeHus1 padoveil MPOrpaMmbl

PabGouass mporpamMma sBISI€TCS YacTbl0 OCHOBHOW MpoQecCHOHATbHON
obpazoBarensHoil mporpammbl CIIO mo mnpodeccun 18.01.34 JlabGopant mo
KOHTPOJIIO Ka4yeCTBa CHIPbS, PEAKTUBOB, MPOMEKYTOUHBIX MPOAYKTOB, TOTOBOMU
IPOAYKIIUH, OTXOJ0B MTPOU3BO/ICTBA (110 OTPACIISIM)

[Iporpamma  pa3pabotana B cooTBeTcTBUH ¢  DenepaibHBIM
rOCyJapCTBEHHBIM 00pa30BaTEeIbHBIM CTaHAAPTOM CPEAHEr0 MPOoeCCHOHATBEHOTO
oOpa3oBaHus.

1.2. MecTO TUCUMILIMHBI B CTPYKTYpPe 00pa3oBaTeIbHOM NMPOrpaMMbl

Jucuunnnna «MHpopManuoHHble TEXHOJIOTMM B MPOodecCHOHANbHOU
NEeSATETbHOCTI OTHOCHUTCH K oO1enpo@eccCuoHaIbBHOMY LUKITY
po¢eCCUOHAIBHON MOJTOTOBKU

B pamkax wu3ydyeHHs JUCHUIUIMHBI Yy oOydaromuxcsi (popMupyroTcs
kommneteHuu (OK), Bkirovaroiye B ce0si CHOCOOHOCTD:

OK O0I. BeiOupate cnocoObl pemeHus 3aaad  npo(ecCHOHATBHON
NEeSTEIbHOCTH, TPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTAaM

OK.02 Hcrnonb3oBaTh COBPEMEHHBIE CpEICTBA IIOWCKA, aHAIW3a U
MHTEpIpeTaluy UHpOpMaluU, U UHPOPMALIMOHHBIE TEXHOJIOTUY JJIs BHIITOJIHEHUS
3aja4 podeccruoHaIbHOM 1eATeNbHOCTH

1.3. TpeOGoBaHus K pe3yabTaTaM OCBOECHHSI JUCHUIIUHBI:

B pamMkax nporpamMMbl IUCHUILIMHBI 00Y4YaIOIIUMHKCS OCBAUBAIOTCA:

Koxg OK YMenus 3HaHus

OK. 01 | - BBIOJHATH pacyeTsl ¢ - 6a30BbIE CUCTEMHBIE TPOrPaMMHBIE

OK. 02 | ucriomp30BaHHEM TPUKIIATHBIX MIPOAYKTHI ¥ TTAKEThI TPUKIIATHBIX
KOMITBIOTEPHBIX TPOTPaMM; IporpamM;
- HCII0JIb30BaTh ceTh MHTEpHET U ee - METO/IbI U cpesicTBa cOopa, 00paboTKH,
BO3MOXHOCTH I OpraHU3aIH XpaHEeHHUs, Tiepeiaul U HaKOIUICHUs
ornepaTUBHOro ooOMeHa nHdopmanuelt; | UHQOpMaINH;
- UCTOJIb30BATh TEXHOJIOIUU cOopa, - 001IMif coCcTaB U CTPYKTYPY
pa3MeleHHs, XpaHeHN s, HAKOTUICHHS, | TIEPCOHAIBHBIX AIIEKTPOHHO -
npeoOpa3oBaHus U Mepeav JaHHBIX B | BRIYUCIUTENbHBIX MalivH (OBM) u
npoeCCHOHATFHO OPHEHTUPOBAHHBIX | BBIYUCIUTEIBHBIX CUCTEM;
UH(POPMALIMOHHBIX CUCTEMAX; - OCHOBHBIE METO/IbI U TIPUEMBI
- 00pabaTbIBaTh M aHATU3UPOBATH oOecniedyeHns HHHOPMALMOHHON
UH(OPMALIUIO C TPUMEHEHUEM 0€30MacHOCTH;
POTPAMMHBIX CPEJICTB U - OCHOBHBIE TTOJIO)KEHUS ¥ IPHHIIATIBI




BBIYMCIINTEIIHON TEXHUKU; aBTOMATHU3UPOBAHHOU 00pabOTKU U
- IOJTy4aTh UH(POPMALIMIO B JIOKAIBHBIX | Mepenaynd HHPOpMaluy;

U I7100aJIbHBIX KOMITBIOTEPHBIX CETAX; - OCHOBHBIE IIPUHLIUIIBI, METOJIbI U
-IPUMEHSATH KOMIIbIOTEPHBIE CBOMCTBa HH()OPMAIIMOHHBIX U
IPOTrpaMMbl JUI NOUCKAa UHPOPMALIUY, | KOMMYHHKAIIMOHHBIX TEXHOJOTHH B
COCTaBJIEHUS U ohopmiIeHHS npohecCUOHATLHON IEATEIIEHOCTH.

JOKYMCHTOB U HpeBeHTaHHfI.

1.4. Kosin4ecTBO 4aCOB HA OCBOECHHE MPOIrPAMMBI M CIIUTIIUHbI:
ydeOHas Harpy3ka oOydarorierocs 50 yacoB, B TOM 4YHucIIe:
JJIS OYHOH (POPMBI 00yYeHUS:
aynuTopHas ydeOHas Harpy3ka 50 4acos;

2 CTPYKTYPA U COAEP) KAHUE JUCIHUIIJIMHBbI
«AHP®OPMAIIMOHHBIE TEXHOJIOI'MA B
MNPO®ECCUOHAJIBHOU JEATEJIBHOCTW»

2.1. O0bemM IUCUMILIUHBI U BUABI Y4e0HOI padoThI

Bup yuyeoHoii padoTbl O0BneM yacoB

Y4yeOHas Harpy3ka (Bcero) 50

AynuTopHas yueOHas Harpy3ka ody4arouierocs (Bcero)

B TOM YHCJIC:

TEOpeTU4ECKoe 00yueHue (JIEKLNN) 2

MPAKTUYECKHUE 3aHITUS 48

CamocrosiTeibHas padora o0y4yaromerocs (Bcero)

IIpomexyTounas arrectauus B gopme 3aueta




2.2. TemaTnueckuii IJIaH U cojiep:kaHne TUCHUNIUHBI « AH(pOpMaIHOHHBbIE TEXHOJIOTHH B MPOdecCHOHATbHOI 1eITeIbHOCTH

HaumeHoBaHue Conep:kanue y4e0OHOIro MaTepuasia, MIpakTu4ecKkue padoTbl, CAMOCTOSATEILHAs padoTa Oo0bem
pa3/ieJioB M TeM B Yyacax
1 2 3
Paznen 1. ABToMaTH3HpoBaHHasi 00padoTKa HHGoOpMaLNU 6
Tema 1.1. Ilpakmuueckue 3anamus 4
Ilpozpammmnioie Ilpakmuueckoe 3anamue 1. UnpopmarmonHo - nouckossie cucremsl. UTIC «Koncynprant+». [lonck 2
cpeocmea UT poeCCHOHAIBHO 3HAYUMON WH(OpMAITUH.
Ilpakmuueckoe 3anamue 1. UTIC «Koncynprant+y. [Touck npodeccnoHanbHO 3HAUMMON HH(POpMAITUH. 2
Tema 1.2. Ocnosnvie | Ilpakmuueckoe 3anamue 2 2
Menoobl u npuembl Ilpakmuueckoe 3anamue 3. Metopl oOecnieuenust UHGOPMALIMOHHON Oe30macHOoCTH. TecTupoBaHue
obecneuenus HocuTelnel nHpopMaliy Ha HaTMYUe KOMIBIOTEPHOTO BUpYca. ApXUBHPOBAaHUE HH(DOPMAITUH. 2
uHgopmayuonnoi
be3onacnocmu
Pa3nen 2. [Ipukiaanbie nporpaMMHbIe CpeICTBA 42
Tema 2.1. Ilpakmuueckue 3anamus 4
Texnonozuu Ilpakmuueckoe 3anamue 4. [IpaBuna u npueMsl co3qanus 1 oOpMIICHHs IENOBbIX Mpe3eHTanuii. Paspabotka 9
obpabomku pe3eHTaluy NpodecCHOHAIBbHOM HAIIPaBIEHHOCTH C UCIOJIb30BAaHUEM MYJIbTUMEIUNHON TEXHOJIOTHH.
2paguueckoit Ilpakmuueckoe 3anamue 5. Pa3paboTka npe3eHTanuu npodeccuoHanbHOM HapaBIeHHOCTH C 2
ungopmayuu WCIIOJIb30BAHUEM MYJIbTUMEIUITHON TEXHOJIOTUU
Tema 2.2. IIpakTHYeckne 3aHATHA 12
Texnonozuu Ilpakmuueckoe 3anamue 6. DopmaTUpoBaHUE U PEIAKTUPOBAHHUE JTOKYMEHTOB 2
obpabomku Ilpakmuueckoe 3anamue 7. PaboTa ¢ KOJOHTUTYJIaMHU 2
meKxcmogou Ilpakmuueckoe 3anamue 8. Coznanue u popmMatupoBaHue TAOIUI] 2
ungopmayuu Ilpakmuueckoe 3anamue 9. CTangapThl B 0pOpMIICHUN TOKYMEHTOB 2
Ilpakmuueckoe 3anamue 10. Co3ganue oriaBICHUS 2
Ilpakmuueckoe 3anamue 11. 3auemnas paboma 1 2
Tema 2.3. Ilpakmuueckue 3anamus 18
Texnonozuu Ilpakmuueckoe 3anamue 12. Ilpumenenne GyHKIMIA B CIIOKHBIX pacyeTax 2
oopabomku Ilpakmuueckoe 3anamue 13. Opranu3anus pacyeToB B Tabauax. Busl cChUIOK. 2
uucnosou Ilpakmuueckoe 3anamue 14. Iloctpoenue rpagukoB QyHKIMMA 2
ungopmayuu. Ilpakmuueckoe 3anamue 15. Texnonornueckue pacyersl. [locTpoeHne TeXHUYECKUX rpauKkoB 2
Hcnonvsosanue Ilpakmuueckoe 3anamue 16. 3auemnas paboma 2 2




INEKMPOHHBIX Ilpakmuueckoe 3anamue 17. llocTpoeHne nuarpamm 2
maoauy 6 IIpakmuueckoe 3anamue 18 Vicionp30BaHue JTOTMUECKUX (QYHKITUN 2
npogpeccuonanvroi | Ilpakmuueckoe 3anamue 19. O6paboTKa MACCHBOB JaHHBIX 2
OeamenvHocmu Ilpakmuueckoe 3anamue 20. 3auemnas paboma 3 2
Tema 2.4. Ilpakmuueckue 3anamus 8
Texnonozuu pabomut | Ilpaxmuueckoe 3anamue 21. I[IpoextrpoBanne 06a3bl TaHHBIX 2
c cucmemamu Ilpakmuueckoe 3anamue 20. Mogudukanys Tabaui 1 paboTa ¢ JaHHBIMHU C UCIIOJIB30BAHUEM 3aIIPOCOB. 2
ynpaenenus 6azamu | IIpakmuueckoe 3anamue 23. PaboTa ¢ JAHHBIMU U CO3/IaHUE OTYETOB. 2
OannbLx Ilpakmuueckoe 3anamue 24. KomrmiekcHas pabota ¢ 00bekTamMu 0a3bl JaHHBIX. 2
IIpomexxkyTounasi arrecTanus B opme 3a4era 2
Bcero: 50

OcBoenne JUCHHUITIINHBI MOXKET OBITh pC€ajin30BaHO C IIPUMCHCHUEM JJICKTPOHHOI'O O6y‘l€HI/IH, JUCTAaHIIMOHHBIX O6p8.30BaTeJ'IBHBIX TEXHOJIOTHH B
COOTBCTCTBUH C JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH YHHUBCPCUTCTA




3. YCJIOBUS PEAJIM3AIIMUA PABOYEHN ITPOT'PAMMBbBI
JANCHUITIJINHBI
«HUHPOPMAIIMOHHBIE TEXHOJIOI'M B
MNPO®ECCUOHAJBHOM JEATEJIbHOCTH»

3.1. TpeOoBaHusT K MHHHMAJIBHOMY MATEPHAJIbLHO-TEXHHYECKOMY
o0ecrne4eHn 10

Peanuzamus paGodeii mporpaMmbl JTUCIUILTUHBI TPEOYeT HATHUUS YI€OHOTO
KaOuHeTa nH(popmaTU3auu B NpoPecCUOHANTBHON 1eATeIbHOCTH.
OcHaiieHHOCTh y4eOHOTO KaOumHeTa HHGPOpMaTH3allMu B NPOQPECCHOHATHHON
NESTENBHOCTH: TOCaJ0yHble MecTa Jid oOydarommxcsi, pabodee MecCTo
npernoaaBaressi, MOHOOIOKH — 21 1T, BO3MOKHOCTh BbIX0/a B ceTh MIHTEpHET U ¢
noctynoM DBC ZNANIUM.COM, BBC IPRbooks, DC IOPAWT, nporpamMmuoe
obecrieuenue: Software Delivery: Microsoft, Koucynbrantllmoc, Autodesk:
AutoCAD, 3ds max, MAYA, Revit, Komnac 3D, GPSS, mnarpopma nanoCAD,
IPOEKTOp, UHTEPAKTUBHAS JJOCKA, CTEH/IbI, y4eOHO-METOANYECKask JOKYMEHTAIUS

HaumenoBanue JUIIEH3MOHHOTO W CBOOOTHO PACTIpOCTPAHIEMOTO
nporpammuoro ooecrneuenus: Windows 10, cuctema aBTOMaTH3HPOBAHHOTO
npoekTrpoBanus U yepueHus AutoCAD; rpapudeckuii pegakrop Microsoft Visio

3.2. UndopmaunonHoe odecnevyeHne o0yueHust

Jns peanuzanuu  mporpaMmbl  OUOIMOTEUHBIM (OHJ 00pa3oBaTEIbHOU
OpraHu3allid HWMEeT T[eYaTHble W/WIM DJICKTPOHHBbIE OOpa3oBaTeIbHBIE U
MH(pOpMAITMOHHBIE PECYPCHI:

e ®enotoBa, E. JI. MHpopMalMoHHbIe TEXHOJOTUU B MPodhecCHOHATHHON
nestenbHocTH: yueOHoe rmocooue / E.JI. denoroBa. — MockBa: ®OPYM: NH®DPA-
M, 2023. — 367 c. — (Cpeanee npodeccuonanbaoe oopazoBanue). — ISBN 978-5-
8199-0752-8. — Tekcr: AIEKTPOHHBII. — Pexum JOCTyMa:
https://znanium.com/read?id=415678

e Cunatopos, C. B. HpopMalMoOHHbIE TEXHOJOTUU B MPOQPECCUOHATIBHON
nestenpbHocTH: yueOHoe nocooue / C.B. Cunatopos, O.B. Ilukynuk. — Mockaa:
NH®PA-M, 2022. — 277 c. — (Cpennee npodeccuonanbaoe ooOpazoBanne). — ISBN
978-5-16-016278-2. —  Tekcrt:  osnekTpoHHBIM. —  Pexxum  gocryna:
https://znanium.com/read?id=389473

e I'Bo3neBa, B. A. UndopmaTtuka, aBromaTH3upoBaHHbIE WH()DOPMAIIMOHHBIE

TEXHOJOTMH W cuctembl: yueOHuk / B.A. I'BosmeBa. — MockBa: ®OPYM:
NH®PA-M, 2021. — 542 c. — (Cpennee npodeccuonaibHoe oopazoBanue). — ISBN
978-5-8199-0856-3. —  Tekct:  osmekTpoHHbi. —  Pexxum  nmocryna:
https://znanium.com/read?id=364901

e [lnoTHHKOBA, H. I. Nudopmatuka 151 UH(OPMAaIIMOHHO-

KoMMyHUKarronHble TexHonoruu (MKT): yuebnoe nocooue / H. I'. [InoTHrKOBA.
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— Mocksa: PUOP: UHOPA-M, 2021. — 124 c. — (Cpennee npodeccrnoHaabHOE
obpazoBanue). — ISBN 978-5-369-01308-3. — Tekct: 31eKTpoHHBINA. — Pexum
noctyma: https://znanium.com/read?id=370445

e KpaBuenko, JI. B. IIpaktukym no Microsoft Office 2007 (Word, Excel,
Access), PhotoShop: yuebHO-MeTomuueckoe mocodue / JI.B. KpaBuenko. — 2-¢
u3a., ucnp. u gomn. — Mocksa: ®OPYM: UHDOPA-M, 2020. — 168 c. — (Cpennee
npodeccuonanbHoe obpazoanue). — ISBN 978-5-16-102151-4. — Tekcr:
ANIEKTPOHHBIN. — Peskum mocrtyma: https://znanium.com/read?id=358608

CoBpeMeHHbIe TpodeccOHaNbHBIE 0a3bl JaHHBIX W WH()OpPMAIMOHHBIC
CHPaBOYHbBIE CHCTEMBI:

- CIIC KoncynbranTtlntoc;

- OBC ZNANIUM.COM,;

- CereBas anekTponHas oubmmoreka « 9bC «Jlanby;

- 9BC IOPAUT;

- 9P [1OC «PROFo6pazoBanue.

4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUS
ANCHUIJINHBI «MHOOPMALMOHHBIE TEXHOJIOI'MU B
INPOPECCHUOHAJIBHOU JEATEJBHOCTHN»

4.1.

KOHTpOJIb H OIC€HKa pe3yjabTaToB O0CBOCHHUHA JUCIHUIIINHBI

OCYHICCTBILCTCA IPCIIoaaBaTCJICM B ITPOLUCCCE MPOBCACHUS IMMPAKTUYCCKUX pa60T,
TCCTUPOBAHUS U ITPOMEIKYTOUHAA aTTCCTALIHA

HroroBoii (hopmMoii MPOMEKYTOUHOM aTTECTAI[UU SBISETCS 3a4€T

Pe3yabTaThl 00y4eHUs1

Kputepuu onenkn

MeToabI OIEHKH

3HaTh: Hcnomnszyer CpeacTBa OKcnepTHOE HAOJIOJACHHUE U
-6a30BEIC CHUCTEMHBIE | OTIEPAIIOHHBIX CHCTEM M CpeN | OIEHKa BBITIOJTHEHHS
TIPOrpPaMMHBbIE MPOXYKTHl | | A obecnieyeHnss  pabOTHI | MPAKTUYECKUX 3aJaHUM.

MAaKeThl NPUKIAJHBIX IPOTrpaMMm
(TexkcToBbIE pEIaKTOPHI,

BBIYHCIIMTEIIFHON TEXHUKH.
Vmeer OpraHu30BbIBATH U

OreHka BBIIIOJIHEHUS
CaMOCTOATENBHBIX

MIpOBOJAUTH CaMOOIICHKY | MHAWBUAYAJIbHbIX 33.,[[3,HI/II\/’I.
AIIEKTPOHHBIE TAOJIUIIBI, CUCTEMBI

BBITIOJIHCHHBIX BHCAYJAHNTOPHBIX TecToBbIE 3a1aHuA.
ynpaBleHns — 6asaMu  JAHHEIX, | .a\ocrosmensibix pabor mno | JIuddepeHunpoBaHHBIN
rpaduueckue PERAKTOPBL, | jycnmmmse. —
UH(POPMALIMOHHO-TTIONCKOBBIE 3naeT HOBEIE
CUCTEMBI); WHPOPMALMOHHBIE TEXHOJIOTUH
-METOBl U cpeAcTBa cbopa, | B npohecCHOHANBHOM
00paboTKH, XpaHEHUs, Mepeaadn | AEATEIbHOCTH.
¥ HAaKOIUIEHUS UH(OpMaIIH; PannonansHo HPUHHMAET

-OCHOBHBIE MOJIOKECHUS " pemi€HuA B CMOACIMPOBAHHBIX
IPUHIUIBL aBTOMATU3UPOBaHHOj | CTAHAdPTHRIX 1 HCCTAHAPTHBIX
CUTyalusax IIpoPEeCCuOHAIIBHOU
06paboTKn u nepenaun yart pod
ACATCIIBHOCTHU.
uHpOpMaINH;
FpaMOTHO HCIIOJIB3YCT
-OCHOBHBIC NPHHIAITEL, METOMBI H | i oy o ionmbic TexHOTOMMH
CBOMCTBA MH(QOPMALMOHHBIX M | oy pumonmenuu  3amad B



https://znanium.com/read?id=370445
https://znanium.com/read?id=358608

TCJIICKOMMYHHUKAIIUOHHBIX

npodeccuoHaTbHON

TEXHOJIOTUI B | ACATEIBHOCTH
npodeccuoHanbHOM
JIeATEIbHOCTH.
YMersb: Ocsoun HOBBIC
-BBITIOIHSTE pacyeTsl u | nHbGOPMAITMOHHBIE TEXHOJIOTHH OueHka pe3ynbTaTOB
0pOPMIAT  TOKYyMEHTALMI0 ¢ | B Ipo(GEeCCHOHATIBHOM | BBIMOJHEHUSI — MPAKTHYCCKHUX
WCIONB30BAHUEM  NPHKIanHbx | ACTTCIBHOCTH . pabot
EMOHCTPUPYET CIOCOOHOCTD €MOHCTpALHs MEHHS

KOMITBIOTEPHBIX IIPOIPAMM; A pHpY A Tpart y

BBIOOpA MPOrpaMMHBIX | 00pabaThBaTh TEKCTOBYIO |
- WCII0JIb30BATh

OPOAYKTOB Ui PEILICHHs | YUCIOBYIO HH(OpMAIIHIO;
nH(pOpMaIMOHHO-

npo(hecCHOHATTBHBIX 3a1a4 JleMOHCTpalHst YMCHHUSI
TCJICKOMMYHUKAIMOHHYIO  CCTh Hcnomne3yeT  BO3MOKHOCTH | IPHMEHSATh MyJIbTHMEIHITHEIE
WUnrepner  (mamee - CeTh | yopckoBbIx U | TEXHOJIOTHH  0OpaboTKH U
NurepHeT) U €€ BO3MOXKHOCTH | MH(OPMAIHOHHOIPABOBEIX npeacTaBiaeHus HHPOPMAIIHH;,
JUIsl OpraHU3ally OIEPAaTUBHOIO | pECYpCOB  TMPH  BBIOJHEHHH
oOMeHa nHpopMaIuei; 3aIaHui HPAKTHYECKOTO
- CTPOUTH TPEXMEPHBIE MOJIEIHU U | XapaKTepa.
YepTEKH JeTalleH; B nmonHOM Mepe Biageer
- 00pabaThIBaTh U aHAINM3UpOBAThL | PECYPCaMi TPHKIaHOTO

MPOrpaMMHOT0  OOECIICYCHHS

uH(pOpMaLIMI0O C TNPUMEHEHUEM
IPOTrpaMMHBIX CpeACTB u
BBIUMCIUTEIbHON TEXHUKHU;

- §oay4yath HMH(pOpManuUi B
JOKAJIBHBIX U TJI00AJIbHBIX
KOMITbIOTEPHBIX CETSIX;

- TpUMEHATh  rpaduyeckue
pelaKkTophl AN CO3JaHus U
peIaKTUpOBaHUS U300pAKEHUH;
- TNPUMEHSTb KOMIIBIOTEpPHBIC
IPOTPaMMBI TUTST MIOMCKA
uH(pOpMaIlMK, COCTaBICHHUS W
obopmiieHUsT ~ JOKYMEHTOB U
IIPE3EHTALHM.

JJIA BBITIOJIHEHUS ITOCTABJICHHBIX
npoeccHoHaIbHBIX 3a/1a4.

IIpu onenuBanum pador:

5 (otmmuHo) - 3amanHmue,
BBIMOJIHEHO TOJTHOCTBIO.

4 (xopomo) - 3anmaHue,
BBIITOJTHEHO OoJiee 4eM Ha 4

3 (YIOBIETBOPUTENBHO) -
3amanue, BBITIOJIHEHO B
MUHUMAJIBHOM  0o0beMe  (HE
MeHEe YeM Ha MOJIOBUHY).

4.2 CTpyKTypa U NIpUMepHOe co/iepKaHne OLEHOYHBIX MAaTEePHAJIOB IS

NPOMEKYTOYHOU

arTrecranmun

mo

TE€XHOJIOTUU B MPO(eCCUOHATILHOM AeATeIbHOCTID)

AUCIHUILINHE

«AHpopmanoHHbIE

— METOJI TPOBEACHUS MPOMEXYTOUHOU aTTECTALMU: 3ayem.

3a4er 1o JAUCTUILIMHC ITPOBOAUTCA Ha ITOCJIICIHCM 3aHATHH.

— BOHpOCBI K 3a4CTy IO AUCHUITIINHE ((HH(l)OpMaLII/IOHHBIe TEXHOJIOTHUH B

poeCCHOHAIIBHON I TSIIBHOCTH

Texcroserit mporeccop MS Word

1. Onepanuu peJakTUPOBaHUS TEKCTOBBIX JIOKYMEHTOB.
2. Cnioco6 KonmupoBaHUS TEKCTOBOTO (hparMeHTa
3. Omnepanuu peJlakTUPOBaHUsI TEKCTOBBIX JIOKYMEHTOB.
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4, [lepemerenre TeKCTOBOTO hparMeHTa

5. dopmaTtupoBaHue IOKYMEHTA. THUIBI (DOPMATHPOBAHUS TEKCTOBOTO
JTIOKYMEHTA.

6. [TapameTpsl hopmaTupoBaHus ab3aleB

7. dopmaTupoBaHHUE CTPAHHUIIL

8. dopmaTupoBaHUE CIMCKOB.

9. Co3zmanune tadmun 8 MS Word.
10. PemaktupoBanue cTpyKTypbl Tabmauisl B MS Word
11. ®opmaruposanue Tadbaui B MS Word.

TabGnuunenii npoueccop MS Excel

1. OcnoBnbie Bo3moxHOCTH MS Excel.

2. BBoa ¥ pegakTUpOBaHUs JAHHBIX B JIEKTPOHHOM Ta0IuLeE.

3. PenaktupoBaHuMe CTPYKTypbl TaOJIMLbI: BCTaBKa CTPOKH, CTOJIOLA,
00beqUHEHNE TUEEK

4.  ®opmarupoBaHue  JaHHBIX:  ¢GopMaTbl ~ YHCEN,  MapaMeTphl
(dbopMaTHpOBaHUA TEKCTA, PACIIOJIOKEHUE TEKCTA B TYEHKE B HECKOJIBKO CTPOK.

5. ®opMatupoBaHue TaOJIUIIBI.

6. ®opmynsl B MS Excel. Anroput™m co3nanust GOpMyJibl.

7. @ynkuusg B MS Excel. Anroputm pabotsl macTepa QpyHKIIHi

8. Iloctpoenue rpadukoB QyHKIUN

9. Jlornyeckue GyHKIIUH

10. qnarpammel. [locTpoenne nuarpamm.

11. U3MeHeHune napameTpoB NOCTPOCHHOW TUArpaMMBl.

CYB MS Access

1. ITonsarue «6a3a manubIX». Tumnsl B/I.

2. Tlome 6a3pl maHHBIX, 3amUCh Oa3bl JaHHBIX. Ornepanud ¢ TMOIIMH U
zanucsamu b/I.

(O8]

. Co3nganme HoBoit B[ B MS Access.

. O0BekThI 0a3nl JaHHBIX MS Access.

. Co3znanue Tabnuilbl B peKUME KOHCTPYKTOPA
. Tumel manubIX B MS Access

. @unbTpanus JaHHbIX B Tabnuie MS Access.

4
5
6
7. CoptupoBKa gaHHbIX B MS Access.
8
9. Coznanue 3amnpocoB B MS Access

1

0. Co3panue otueToB B MS Access
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