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1. MACIIOPT PABOYEN ITPOT'PAMMBI IPO®ECCHOHAJIBHOI'O MOAYJISL
IIM.02 OPTAHU3ALUA APXUBHOU U CTIIPABOYHO-UH®OPMALIMOHHOU
PABOTHBI IO JOKYMEHTAM OPI'AHM3 AU

1.1 ObsacTh npuMeHeHus padoyeil NporpaMmbl

PaGouas mporpamma npodecCHOoHaIbHOTO MOAYIS SIBJISETCA 4YacTbio 00pa3oBaTeIbHOM
nporpammel ¢ ®I'OC no cnerumanbHocTH 46.02.01 JIoKyMeHTAaIMOHHOE O0ECTICUeHUE yIIpaBJie-
HUS U apXUBOBEJCHUE B YaCTH OCBOEHHUsSI OCHOBHOro Buia aestenbHocT (BJl): Opranuszanus
aApXUBHOM M CIIPaBOYHO-WH(POPMALIMOHHOM padoThl o qokymeHTaMm opranuzanun (I1K):

[IK 2.1 OcymecTBisTh 3KCHEPTU3Y LIEHHOCTH JIOKYMEHTOB B COOTBETCTBUU C JICH-
CTBYIOIIIMMH 3aKOHOAATEIbHBIMUA aKTaMU U HOPMaTHBaMH.

I[IK 2.2 Bectu paboTy B cucTeMax 3JIEKTPOHHOTO JJOKYMEHTOO0OPOTA.

[IK 2.3  Pa3pabatbiBaTh U BECTH KJacCU(UKATOPHI, TAOETU U APYrHe CHPABOYHUKU IO
JIOKYMEHTaM OpraHu3aliu.

I[IK 2.4 OO0ecneunBaTh MpUEM U PAMOHAIBHOE Pa3MEIICHUE JTOKYMEHTOB B apXuBe (B
TOM YHUCJI€ JOKYMEHTOB 110 JIMYHOMY COCTaBY).

I[IK 2.5 O6ecneunBath y4yeT U COXPAaHHOCTb JOKYMEHTOB B apXUBE.

[IK 2.6 Opranu3oBbIBaTh HCIOJIb30BAHME APXMBHBIX JOKYMEHTOB B HAay4yHBIX, CIIpa-
BOYHBIX U IPAKTHUYECKUX LIEIIAX.

[IK 2.7 OcymecTBisiTh OpraHM3allMOHHO-METOJINYECKOE PYKOBOJCTBO M KOHTPOJIb 32
paboToil apXxyBa OpraHU3aluy U 3a OpraHu3aluell JOKYMEHTOB B JIEJIOIPOU3BOJICTBE.

1.2. Heau m 3agauu nmpo(ecCHOHATBLHOI0O MOAYJS — TpPeOOBaHHMA K pe3y/bTaTam
O0CBOCHMS NPO(ecCHOHAIBLHOT0 MOLYJISA:

C uenpio OBNAJCHUS YKAa3aHHBIM BHJIOM ACSTEIBHOCTH U COOTBETCTBYIOIIUMU Mpodec-
CHOHAJIBHBIMHA KOMIIETCHIIUSIMU OOYJarOIIUICS B XOJ€ OCBOCHHUS MPO(ECCHOHATEHOTO MOIYIIS
JIOJKEH:

HMeTh NPAKTHYECKHUI ONbIT:

— OpraHM3allid apXUBHOW U CIIPaBOYHO-MH(OPMAIIMOHHOW pabOThI MO JOKYMEHTaM

OpraHu3aluy;

yMeTh:
—  OpraHHU30BBIBATH JAESITEIHLHOCTh apXMBa C YYETOM CTaTyca M MpoQuiisa OpraHu3aluy,
— paboTaTrh B CUCTEMAX 3JIEKTPOHHOI'O JOKYMEHTO000POTA,
—  HCIIOJIB30BaTh B JIEATEILHOCTH apXHUBa COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH,
—  TPUMEHATH COBPEMEHHBIE METOJUKH KOHCEPBAIIMKM U PECTaBpaIlUU apXUBHBIX JTOKY-
MEHTOB,
3HATh:

— CcHCTeMy apXWBHOTO ympasieHus B Poccuiickoit denepanun u opraHuzaiuio Ap-
xuBHOTO (poHna Poccuiickoit denepanu,
—  cucTeMy XpaHeHHs 1 00paboTKU JOKYMEHTOB.

1.3. KosinuecTBO 4acoB Ha 0ocBOeHHe padoyeil NporpaMmbli:
Bcero — 717 yacoB (BkItouasi IPaKTHKH), B TOM YHUCIIE:
MaKCHUMaJIbHON y4eOHOU Harpy3ku oOydaromierocs — 645 gacos
AJIs1 0O4HO# (pOopMBI 00yUCHMS
00s13aTeNTbHOM ayTUTOPHOH yueOHOUM Harpy3ku oOyJaromierocst — 460 gacos;
caMOoCTOsITeNIbHON paboThl oOyuatorierocs — 185 gacos;
yueOHOM MPaKTUKU — 36 4acoB;
IPOU3BOJICTBEHHOM MPAKTUKH (110 TPOQUITIO CIEHUAIBHOCTH) — 36 YacoB
NJI51 3204HOM popMBbI 00yUeHUSA:
00s13aTeNIbHON ayTUTOPHOM yueOHO Harpy3ku obydatomierocs — 106 gacos;
CaMOCTOSITEIILHOM paboThl 00yJaromierocs — 539 gacos;



yueOHOI MPaKkTUKU — 36 4acoB;
MIPOU3BOICTBEHHOHN MPAKTUKH (110 MPOGUITIO CTIEIIMATIEHOCTH) — 36 4acoB.

2. PE3YJIBTATBI OCBOEHUSA TIPO®ECCUHOHAJIBHOTI'O MOAYJIA IIM. 02

OPTAHM3AIIUSI APXUBHOM W CITIPABOYHO-UH®OPMAIIMOHHOM

PABOTHBI IO JOKYMEHTAM OPI'AHU3AIIUHN

PesynpTaTrom ocBoeHus pabGouell mporpaMMbl Npo(EecCUOHANBHOTO MOAYJS SBISAETCS
OBIIaJIeHUE OOydaronmmucs BujoM aearenbHoctd (BJl) Opranuszanus apXuBHON M CIIPaBOYHO-
MH(POPMALMOHHOM pabOoThl IO JAOKYMEHTaM OpIraHU3allMi, B TOM 4HUCIe NPpo(ecCHOHAIbHBIMU
(ITK) u o6umumu (OK) koMIeTeHITUSAMU:

Kon HaumeHoBaHue pe3yJibTaTa 00y4yeHust
K 2.1 OcymiecTBIATh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBHM C JEHCTBYIO-
MMM 3aKOHOJATEJIbHBIMUA aKTaMU U HOPMaTUBaMH.
IIK 2.2 | Bectu paboTy B crcTeMax 3JIEKTPOHHOTO TOKYMEHTO000pOTA.
K 2.3 Pa3pabatpiBaTh 1 BecTH KJIaCCH(PHUKATOPHI, TAOCIN U IPYTUE CIIPABOYHUKH TI0 J10-
KyMEHTaM OpraHH3alHH.
K 2.4 ObecnieunBaTh IPUEM U pallMOHAIBHOE pa3MeEIIEHUE JOKYMEHTOB B apXuBe (B TOM
4uCie JOKYMEHTOB I10 INYHOMY COCTAaBY).
I[IK 2.5 | ObecneunBaTh y4eT M COXPAHHOCTh JOKYMEHTOB B apXHBE.
K 2.6 OpraHu30BbIBaTh HUCHOJIb30BAHNWE APXMBHBIX JOKYMEHTOB B HAay4HBIX, CIIpaBOY-
HBIX ¥ MPAKTUYECKUX LIETSX.
Ocy1ecTBIATh OPraHU3allMOHHO-METOIUYECKOE PYKOBOJICTBO U KOHTpPOJIb 32 pa-
[IK 2.7 | GoToii apxuBa OpraHu3alMM U 3a OpraHU3aLUeil TOKyMEHTOB B JIEJIONPOU3BOJI-
CTBE.
OK 1 [Tonnmats CYWHOCTb M COUMANBHYIO 3HAMMOCTH cBoell Oyaymel npodeccun,
IPOSIBIISATH K HEH YCTOWYMBBIN MHTEpEC.
OpraHu3oBbIBaTh COOCTBEHHYIO JEATENIBHOCTh, BBIOMPATh TUIIOBBIE METOJbI U
OK 2 CHocoObI BBINMOJIHEHUS NPO(GECCHOHATIbHBIX 33/1a4, OLIEHUBATh UX 3()(PEKTUBHOCTD
1 Ka4eCTBO.
OK 3 [TpyHMMaTh peleHusl B CTaHJAPTHBIX U HECTAHAAPTHBIX CUTYalUsIX U HECTU 3a
HUX OTBETCTBEHHOCTD.
Ocy1ecTBISATh TOUCK U UCIIOJIB30BAHUE UHPOPMAILIMK, HEOOXOAUMOM ISt A dek-
OK 4 TUBHOTO BBINOJIHEHHUS NMPO(ECCHOHANBHBIX 3a/a4, NPOPECCHOHATBHOIO U JINY-
HOCTHOT'O Pa3BUTHSL.
OK 5 I/ICHOHLEOBaTL MH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH B Mpodeccro-
HaJIbHOM J1€ATEIbHOCTH.
OK 6 PaGorath B KOJUIEKTHBE M KOMaH[E, 3 (HEeKTUBHO 00LIaThCs ¢ KOJIJIETaMH, PyKO-
BOJICTBOM, IOTPEOUTEIISIMH.
OK 7 bpatb Ha cebst OTBETCTBEHHOCTH 32 paboTy 4IeHOB KOMaH/Ibl (MIOAYMHEHHBIX), pe-
3yJbTAT BHINIOJHEHMS 3aJaHUH.
CaMoCTOATENBHO OMpPENEeNITh 3aJa4l MPOPECCUOHAIBHOIO U TUYHOCTHOTO pa3BU-
OK 8 THUSI, 3aHUMAThCsl caMO0Opa30BaHUEM, OCO3HAHHO IJIAHMPOBAThH MOBBILIICHUE KBa-
T (UKAITIN.
OK 9 OpueHTHPOBATHCS B YCIOBUSAX YACTOH CMEHBI TEXHOJIOTUH B MPO(eCCHOHATBLHON

JIeSITENLHOCTH.




3. CTPYKTYPA U COAEP)KAHHUE ITPOPECCHOHAJIBHOT'O MOAYJISI IIM.02
OPI'AHM3AIIUA APXUBHOU U CITPABOYHO-UH®OPMAIIMOHHOU PABOTHDI 110 TOKYMEHTAM OPTAHU3ALIUN

3.1. TemaTuyeckuii miaH npogeccHoHATLHOT0 MOIYJIsi (IJ15 04HOI PopMBI 00yUEeHMS1)

O0bem BpeMeHH, OTBeIeHHbIH HA OCBOEHHUE

[IpakTuka
MEeKIMCIUTIMHAPHOTO Kypca (KYpCcoB)
Oobs13aTesqibHAA ayAUTOPHAS CamocrosiTe/ibHast I
yueOHasi HArpy3Ka pabora POH3-
Kon BOJ-
Bce- o0yuaruerocs o0y4aronerocsi
npodeccuo- o CTBeHHAd
HAJBbHBIX U HaumeHoBaHus pa3jie/ioB B T.4. (mo mpo-
x va- Jaéopato Yued
o0mmx npml)eccnona.nbnoro MOaYyJIst COB e B T.4Y., B T.4., Kyp- Hast (l)I/IJ]]O
HBI
KOMIIeTeH- P KypcoBast coBas pa- | emenn-
o Bcero, | paGoTsl 1 Bcero, 9acoB
THH padora 0ora (mpo- AJIbHO-
YacoB | MpaKTH4e 4acoB sk
(mpoekr), eKT), CTH),
cKHe
4acoB 4acoB 4acoB
3aHATHS,
9acoB
1 2 3 4 5 6 7 8 9 10
K 2.1. -2.7. | Pazgea 1. PaGora o opranu3anuu u 219 140 70 79
OK 01-009. HOPMaTHUBHO-IIPaBOBBIM OCHOBAaM ap-
XUBHOTO JIea
Pasnen 2. Opranuzanus AesTeIbHOCTU 150 116 46 34
rOCYIapCTBEHHBIX, MyHUITUTIATBHBIX
ApPXMBOB U apXMBOB OPraHU3alINU.
Pa3nes 3. OCHOBBI METOAMKY U NIPAK- 138 112 46 20 26
THUKH apXHUBOBEJICHUS
Pa3nen 4. Conepsxanue padot o obec- | 138 92 46 46 -
MICYCHUIO COXPAHHOCTH JOKYMEHTOB
YuyeOHasi IPAKTHKA 36 36
IIpousBoacTBeHHAs] MPAaKTHKA (10 36 36
npopuII0 CennaaIbHOCTH)
Beero: [ 717 | 460 208 20 | 185 | - 36 36




3.2. TemaTnyeckuii miaH npogeccnoHaTLHOro MoayJisi (1J1 3204HO (POPMBI 00yUeHUS)

O0bem BpeMeHH, OTBeIEeHHbIH HA OCBOEHHUE

IIpakTuka
MEeKIMCIUTIMHAPHOTO Kypca (KYpCcoB)
Oobs3aTesibHASE AYIUTOPHASA CamocrosiTesqbHasA I
ydyeOHasi HArpy3Ka padora POH3-
Kon BOJ-
Bce- o0y4aronierocst o0y4aronerocsi
npogeccuo- ro CTBEHHAs
HAJBbHBIX U HaumeHoBaHus pa3jie/ioB B T.4. (mo mpo-
x va- Jaéopato Yued
oonmx npodeccHoHAIBLHOI0 MOAYJISA COB e B T.4., B T.4., Kyp- Hast ¢uiro
HBI
KOMIIeTEeH- P KypcoBast coBas pa- ’ crneunu-
o Bcero, | paGoTsl 1 Bcero, 9acoB
THH padora 0ora (mpo- aJIbHO-
4acoB | MpaKTH4e 4acoB sk
(mpoekr), eKT), CTH),
CKHe
4acoB 4acoB 4acoB
3aHATHS,
4acoB
1 2 3 4 5 6 7 8 9 10
K 2.1. -2.7. | Pazgea 1. Pabora o opranu3anuu u 219 36 8 183
OK 01-009. HOPMaTHUBHO-IIPaBOBBIM OCHOBAaM ap-
XUBHOTO JIea
Paspnen 2. Opranuzanus AesTeIbHOCTU 150 24 6 126
rOCyJapCTBEHHBIX, MYHUIIUITATHHBIX
ApPXMBOB U apXMBOB OPraHU3AIINN.
Pa3nes 3. OCHOBBI METOAMKH U NIPAK- 138 24 4 20 114 20
THUKU apXHBOBE/ICHUS
Pa3nen 4. Conepsxanue padot o obec- | 138 22 6 116 -
MEYEHUIO COXPAHHOCTH JOKYMEHTOB
YuyeOHasi IPAKTHKA 36 36
IIpousBoacTBeHHAs] MPAKTHKA (10 36 36
npopuII0 CennaaIbHOCTH)
Beero: | 717 | 106 | 24 | 20 539 | 20 36 36




3.2. Conepxanmne o0ydeHus 1o npodeccuonaibaomy moay.aro [IM.02 Opranu3zanus apXuBHOH ¥ CIPABOYHO-UHGOPMALMOHHOMH PadoThI 10
AOKYMEHTAM OpPraHu3auuu
1o 04HOi hopme 00ydeHUus

HaumenoBanme pa3ue- Conep:kanue y4ye0OHOIro MaTepuaJa, J1a00paTopHble U MPaKTUYecKue padoThl, camocTosiTe]b- | O0bem 4ya- Ypo-
JIOB M TeM Hasi padoTa o0yuyarommxcsi, Kypcopasi padoT (IIpoeKT) COB BEHb
0CBOe-
HUSA
1 2 3 4
M/IK 02.01 Opranu3anusi ¥ HOPMATHBHO-IIPABOBbIE OCHOBbI APXHBHOIO JeJ1a 219/70/79
Tema 1.1 BBenenue Conep:kanue 18/8/6
1| OcHoBHble TepMUHBI U onpeaeneHus. Llens u 3aaaun AucuuIIMHbL. Poiib apXuBHOTO /i€7a B 2 1
JKU3HHU 00IeCTBA.
2| B3auMoCBsI3b apXUBOBEJICHUS C APYTUMH HAYKaMU U TUCIUIIIIMHAMH. 2
IIpakTuyeckasi padora Ne 1. «Pabora ¢ TepMHHAMM U OnIpeeIeHUIMMI» 4
IIpakTnueckas padora Ne 2. «CocraBiieHUue Mpe3eHTAIUI HA 3aJaHHbIE TEMbI» 4
CamocrosiTesbHast pabora. KoHTposabHBIE BOIPOCH! IO TEME. 6
Tema 1.2 UcTopus Conep:xxanue 32/12/10
yIpaBJieHHs apXuBHBIX | 1| DTansl pa3BUTHUS apXUBHOTO JI€Na B JOPEBOJIIOIIMOHHBIN IEPHOJ. 2 2
aejom B Poccun 2| Opransl ynpaBieHus! apXMBHBIM JIEJIOM B IIEpBOii MosioBUHE XX Beka. 2
3| Opransl ynpaBieHUs: apXUBHBIM JIEJIOM BO BTOpOH MoJ0oBHHE XX BEKa. 2
4| Oprasnsl ynpaBJIeHUsI apXUBHBIM Jie10M B 1990-¢ rr. 2
5| Opransl ynpasieHus: apxuBHbIM JieiioM B 2000-¢ rr. deepaabHOE apXUBHOE ar€HTCTBO. 2
IIpakTnueckas padora Ne 3. «CocraBieHue TadauIbl ITaNbl Pa3BUTHS aPXUBHOIO /1eJ1a B J10- 4
peBOJIIOLMOHHBIN epuoa Poccum».
IIpakTnueckas padora Ne 4. «Xapakrepucruka caiita ®enepajbHOro apXUuBHOI0 AreHTCTBA 4
Poccuiickoii Penepaunu (Pocapxusa).
IIpakTuyeckasi pad6ora Ne 5. «Onpenesenue 3aga4 u pynkuuii degepajbLHOro apxXMBHOIO 4
arenrcTBa (Pocapxusa): 3ano/jiHeHre TA0THIbD).
CamocrositesbHasi padora. KOHTpoJIbHBIE BOTPOCHI 110 TEME. 10
Tema 1.3 Cucrema Copep:xxanue 32/14/10
apxuBoB Poccun 1‘ I'ocynapcTBeHHBIE ApXUBHI. 2 2
IIpakTnuyeckas padora Ne 6. «M3yyeHue U XapaKkTepUCTHKA OTPACJIEBOr0 MOPTAJIa KAPXHMBBI 4
Poccum».
2| MyHuIHnATEHBIE APXHBEL 2 2




3| BenoMCcTBEHHBIE apXUBHBIE CITYXKOBI. 2
4| HerocynapCTBEHHBIC apXUBBHI. 2
IIpakTuyeckasi pa6ora Ne 7. «AHAJIM3 U MUCbMEHHBbIH 0030p 0IHOT0 U3 CATOB (peepaTLHOTO 4
rocyiapcreeHHoro apxusa Poccuiickoit @enepaunmn»
IIpakTnyeckas padora Ne 8. «KAHAIU3 M MUCbMeHHBIH 0030p caliTa HanmonaibHoOro apxusa 4
Pecny0siukun Kommy»
IIpakTnueckas padora Ne 9. «AHAIU3 M NMCbMEHHBIHN 0030p pa3jena caiiTa aAMMHUCTPALUA 2
MOI'O «YXTa» 0THOCHTEILHO MYHUIIMIIAJIbHOT0 APXHUBA))
CamocrosiTesbHast pabora. KoHTpoabHBIE BOIIPOCH! IO TEME. 10
Tema 1.4 OomecTBen- | Coxep:kanue 12/-/8
Hbl€ OpraHM3aumMy apxu- | 1| Hayuyno-metoguueckue coBeTsl (HCA) mo apxuBHOMY eny (enepanbHbIX OKPYTOB. 2
BHCTOB 2| Poccwiickoe 001ecTBO HCTOpUKOB-apxuBrcTOB (POUA). 2
CoBeTbl 110 apXUBHOMY Jieny Ipu PerepaibHON apXUBHOM areHTCTBE.
CamocrositesbHas padora. KOHTposibHBIE BOIPOCHI 110 TEME. 8
Tema 1.5 [loaroroBka | Coxep:xanue 20/41/10
HOPMATHBHBLIX IpaBo- | 1| McTtopus pa3paboTKu HOPMATUBHBIX IPABOBLIX AKTOB M0 APXHUBHOMY JIEITy. 2
BbIX AKTOB 2| IlogroroBka HOPMATUBHBIX NMPABOBBIX aKTOB Ha ()eIepaTbHOM YPOBHE. 2
3| IlogroroBka HOPMAaTUBHBIX NIPABOBBIX aKTOB Ha ypoBHe cyObekTa PO. 2
IIpakTnueckas padora Ne 10. «CocTaBUTh cXeMy CTPYKTYPbl COBPEMEHHOI'0 AapXMBHOI0 3aKO0- 2
HOATEJIbCTBA)
IIpakTnueckas padora Ne 11. «CocTtaBuTh cXeMy COBpeMEHHOH HOPMATHBHOII 0a3bl Mo ap- 2
XHBHOMY J1eJIy»
CamocrosiTesbHas padora. KoHTposbHBIE BONIPOCHI 110 TEME. 10
Tema 1.6 PykoBoacrBo | Conep:kaHue 20/-/8
apXUBHBIMH yupexae- | 1| YnpaBnenue apXuBHBIM J1€JI0M Ha (efiepaibHOM YPOBHE. 2
HUAMH 2| YupasiieHue apXuBHBIM JIEJIOM Ha ypoBHE CyObekTa PO, 2
3| YnpaiieHue apXuBHBIM JI€JIOM Ha MYHUITUIIAIbHOM YPOBHE. 2
4| B3aumojieiicTBUE OpraHOB YIIpaBJICHUs apXUBHBIM JI€JIOM C OpTaHaMU 3aKOHOJATeNIbHOM, UCIO- 4
HUTEJIBHON BJIACTH, CyJa U NPOKYypaTypsl (denepanbHblil, pErHOHATIbHBIN YPOBEHb).
5| B3aumopeiicTBue rocyapCTBEHHBIX apXUBHBIX YUPEKICHHUI ¢ HEroCyJapCTBEHHBIMU OpTraHH3a- 2
LUSIMU IO BOITPOCaM apXUBHOIO JIeNa.
CamocrositesbHast padora. KoHTpoabHBIE BOIPOCH! IO TEME. 8
Tema 1.7 Ilousitue 06 | Conep:kanue 40/16/8
apXMBHOM TipaBe H ap- | 1| Mcropus apXMBHOTrO 3aKOHOATEIHCTRA. 2




XHUBHOM 3aKoHonaTelb- | 2| [loHaTHe, 00BEKT, MpeIMET U MPUHIIMIIBI APXUBHOTO NIPaBa.

CTBE 3| Ucrounuku IpaBa. Cucrema HOPMATHBHBIX IIPABOBLIX dKTOB.

IIpakTnyeckas padora Ne 12. «AHaum3 3akoHa «O0 apxuBHoM aejie B POy

4| OcHOBHBIEC 3aKOHOIATEIILHBIE aKTHI M0 apXuBHOMY 1eny 1990-x rr.

5| CoBpeMEHHbIE 3aKOHOIATENIbHBIE AKTHI IO apXUBHOMY Jieity POD.

o S NSRS [ S

IIpakTnyeckas padora Ne 13. «PaGora ¢ repMuHamMu 1o cT. 3 3akoHa «O0 apXuUBHOM J1eJjie
B Poccuiickoii Pegepauum».

HpaKTI/I‘IeCKaﬂ paGOTa Ne 14. «CocraBiaeHne npe3ceHralm Ha OJAHY U3 IMEPCUYHCTICHHBIX TEM:

«APpXMBHOE 3aKOHOAATEJLCTBO B PM)», «MeToauueckoe odecneyeHrue apXuBHOro jejna B POy, 4
«l'ocynapcTBeHHbIE CTAHAAPTHI 10 APXHUBHOMY ey B PDy.
IIpakTuyeckass padora Ne 15. «IIpopadoTka BONPOCOB MEKIYHAPOAHOIO0 COTPYAHHUYECTBA B 4
00J1aCTH APXHBHOIO €712
CamocrositesbHas padora. KOHTposibHBIE BOIPOCHI 110 TEME. 8
Conep:xxanue 43/16/19
1\ B3anumocBs3p apXuBHOT0 U MH(OPMALIMOHHOTO MTPaBa. 2
IIpakTuyeckas padora Ne 16. «PemeHne CHTYalHOHHBIX 3a/1a1» 4
Tema 1.8 BzaumocBs3b
2\ B3anMocBsI3b apXMBHOTO U TPYAOBOIO MPaBa. 2
apXMBHOI'0 3aKOHOA-
IIpakTuyeckasi padora Ne 17. «PeneHue cCuTyanimoHHbIX 3a1a4» 4
TeJIbCTBA C HOPMATHB-
3\ B3anMocBsI3b apXHBHOTO MpaBa ¢ aIMUHUCTPATUBHBIM U TPAKJAHCKUM 3aKOHOIATEIHCTBOM. 2
HBIMHU NIPABOBBIMM aK-
IIpakTnyeckas padora Ne 18. «Pemenne cHTYanMOHHBIX 32121 4
TAMH CMEKHBIX OTpac-
eii 4\ B3anmocBsI3b apXMBHOTO M YTOJIOBHOTO MPaBa. 2
IIpakTnyeckas padora Ne 19. «Pemienne cHTYyanMOHHBIX 3a1a1» 4
CamocrositesibHast pabora. KoHTpobHBIE BOIPOCH! IO TEME. 9
CamocrosiTesbHasi padoTa. 10
Jlpyeue popmot konmponsn (3 cemecmp) 2
Ik3amen (4 cemecmp)
M/JK.02.02 T'ocyarapcTBeHHbIe, MYHHIIMNIAJIbHBIE APXHBBI H APXHBBI OPraHu3alMii 150/46 /34
Tema 2.1 CoBpemennasi | Conep:kaHue 20/8/2
opranu3aunus ¥ Hanpas- | 1| Hanpasnenus u pyHkunu paboThl TOCApXUBOB. 2
JICHUS 1eSATeJIbHOCTH 2| HopMaTHBHO-METOIMYECKUE JJOKYMEHTHI B JICSITEILHOCTH TOCAPXHUBOB. 4
rocy1apCTBeHHBbIX apxu- | 3| Hopmbl OBeEHUS! apXUBUCTOB. 4
BOB. IIpakTnyeckas padora Ne 1. «O030p u xapakrepucTuka BecemupHoii Jekiaapanumn 00 apxu- 4
BaX»




IIpakTnyeckas padora Ne 2. «O030p U XapaKTePUCTHKA ITHYECKOI0 KO/IEKCa APXHMBHCTOB)» 4
CamocrosiTesbHasi padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME. 2
Tema 2.2 JlokymenTtaib- | Coaepxxanue 1414/ 4
HbIe apXMBHbIE KOM- 1| Poccuiickuii rocy1apcTBeHHbBIN apXxuB aApeBHUX akToB (PT'AJIA). 2
IUIEKCHI 110 HCTOPHUHU 2| Poccuiickmii rocyjapcTBeHHbIH nctopuueckuit apxus (PITA). 2 2
CTaHoOBJIeHMs U pa3Bu- | 3| ['ocynmapcTBeHHbIl apxuB Poccuiickoit @enepanuu (I'APD). 2
THSI POCCHICKOIi rocy- | [Ipakrudeckas padora Ne 3. «M3ydeHue caiiToB, paccMOTPeHHBIX (helepajbHBIX rocyaap- 4
AAPCTBCHHOCTH U I'PAXK- | cTBeHHbIX apxuBOB Poccuiickoit Pexepannun»
TAHCKOI0 00IeCTBa B 4
rocapxmeax CamocrosiTesbHas padora. KoHTpoJbHBIE BONIPOCHI 110 TEME.
Tema 2.3 lokymenTtaib- | Coaepxxanue 14144
Hble apXHUBHbIE KOM- 1| Poccuiickuii rocynapcTBeHHbIM BoeHHO-UcToprueckuii apxus (PI'BHA). 2
IVIEKCHI 110 HCTOPUH 2| Poccwuiickmii rocyapcTBeHHbIH apxuB Boenno-mopckoro ¢iora (PTABM®). 2 2
poccuiickoil apmuu 1 | 3| PoccuiicKuil rocy1apCcTBEHHBIN BoeHHbIN apxuB (PTBA). 2
¢JioTa B rocapxuBax IIpakTuyeckas padora Ne 4. «M3ydyenue caiiToB, pacCMOTPEHHBIX (peepaibHbIX rocyaap- 4
CTBEHHBbIX apxuBOB Poccuiickoi Pegepauum»
CamocrositesbHas padora. KOHTpoibHBIE BOIPOCHI 110 TEME. 4
Tema 2.4 Jlokymentann- | Comep:kanue 12 /414
HbI€ APXUBHBIE KOM- 1| Poccuiickuii rocynapcTBeHHbIN apXuB s3KOHOMUKH (PI'AD). 2 2
INIEKCBI 110 HCTOPHH 2| Poccuiickuii rocyjapcTBEHHBIH apXuB HaydHO-TeXHUYecKol nokymenTauuu (PITAHT/). 2
IKOHOMHUKH U COIMATL- | [TpakTHyeckasi padora Ne 5. «3yuenune caiiToB, paccMOTPEHHbBIX deepajibHbIX rocyaap- 4
HOT'O PA3BUTHS O0IIe- | (rpeyppIx apxuBoB Poccuiickoii ®exepanumn»
CTBA, HAYKH M TEXHUKHU 2
B rocapxXmBax CamocrosiTesbHast padora. KoHTpoabHBIE BOIPOCH! IO TEME.
Tema 2.5 Jlokymenrans- | Conepkanme 147474
HbIe apXHBHbIE COOpa- 1| Poccuiickuii rocynapCTBEHHBIN apXuB JUTEpaTypsl U uckyccTBa (PITAJIN). 2
HHUA 10 ucTopuu orede- | 2| Poccuiickuii rocynapctBeHHblit apxuB poHogokymenTos (PICAD/T). 2 2
CTBEHHOH JIUTEPATYPBI, | 3| Poccuiickuii ToCyIapCTBEHHEII apXuB KiHO(OoTOm0KyMeHTOB (PTAK® ). 2
HCKYyCCTBA 1 06e- IIpakTuyeckas padora Ne 6. «M3y4yenme caiiToB, PaCCMOTPEHHBIX (eaepajibHBIX rocyaap- 4
CTBCHHOM MBICJIH B I'0C- | crgennpix apxuBoB Poccuiickoii @egepanun»
apxuBax CamocrosiTebHas padora. KOHTPOIBHBIE BOIPOCH MO TEME. 4
Tema 2.6. Jlokymen- Coaep:kanue 16/8/4
TaJIbHbIEC APXMBHbIE 1| Poccuiickuii rocy1apCTBEHHBIN apXuUB conuaibHO-noauTHdeckon ucrtopun (PITACIIN). 2 2
KOMILJIEKCHI 10 HCTOPHH | 2| Poccuiickuil rocyqapcTBeHHBIN apxuB HoBewiei uctopuu (I'PAHN). 2
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KIICC, o6mecrBennbix | IIpakTuyeckas padora Ne 7. «M3yueHme caiiTOB, pacCMOTPEeHHBIX (peaepajbHBIX rocyaap- 4
OpPraHu3auuil U MOJUTH- | CTBEHHBIX apxuBOB Poccuiickoii Pexepanum,
ueckux napruii Poccun | fparugeckan pagora Ne 8. «@exepanbHble rocy1apcTBeHHbIe apxuBbl Poccnm» 4
CamocrosiTesqbHasi padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME. 4
Conep:xxanue 12/4/4
2.7 MYHHLII AL HELe l\ CoBpeMeHHas opraHu3alus, CTPyKTypa, HalpaBJIEHUs JESITEIbHOCTH MYHUIIMITAJIBHBIX apXUBOB. 4
o ya XILBM IIpakTuyeckasi padora Ne 9. «XapakTepucTHKAa MYHHMUIMIAJBLHOIO apXHBAa HA KOHKPETHOM 4
P npuMepe»
CamocrositesbHas padora. KOHTposibHBIE BOIPOCHI 110 TEME. 4
Conep:xxanue 22/16/4
1| ApxuBbl MuHHCTEpCTBa HHOCTpaHHBIX 1aen Poccun (MU /] Poccun).
2.8. CoBpeMenHas ceTh 4
Apxussl Munucrepcrsa 060ponbsl PO (MO PO).
rocy/1apcTBeHHBIX Opra-
. Apxubl Munuctepcta BHyTpeHHux jaen Poccun (MB/]] Poccun).
HOB ¥ OpPraHU3aNMi, 2 N 4
Apxussl OenepanbHoii ciayx6bl 6e3omnacnoctu Poccuu (OCh Poccun).
OCYILECTBJISIIOIINX Aero- "
Apxussl Cnyx0b1 BHemHeH pa3Beaku Poccun (CBP Poccun).
3UTapHOe XpaHeHHe 10- | 3 . . 4
KVMEHTOB AD PD Apxusbsl OenepanbHoil cayx0bl ncnonHenus Hakazanuii Poccuu (OCUH Poccun).
y IIpakTnyeckas padora Ne 10. «M3yuyeHue caiiToB pacCMOTPEHHbIX BEeJOMCTBEHHBIX APXHBOB) 6
CamocrositesbHast padoTa. KoHTpoabHBIE BONPOCH! IO TEME. 4
Conep:xxanue 26/4 14
1| IlonaTue u BUABI apXMUBOB OpPraHU3aLUN. 2
2| HopmaruBHO-nIpaBoBasi 0a3a paboOThl apXHBa. 4
3| Opranunzanus pabOTHI apXHBa. 2
2.9. Apxusbl =
N 4| Opranuzanust paboThl SKCIIEPTHON KOMHUCCHHU. 4
opraHu3zanui
5| CocTaBieHre HOMEHKJIATYPhI JIe]l OpraHUu3alluu. 4
IIpakTnyeckas padora Ne 11. «XapakrepucTuka apxuBa OpraHu3alui Ha KOHKPETHOM MNPH- 4
Mepe»
CamocrositesbHass padora. KoHTpoabHBIE BOIPOCH! IO TEME. 4
Jlugppepenyuposannuiii 3auem 2
M/IK.02.03. MeToauKa U NPAKTHKA aPXUBOBEIEeHUSA 138/46/ 26
Conep:xanue 6/4/-
1| Iepesiii ypoBeHb opranusaiyu AD PO. 2
Tema 3.1 Opranuzanust p o yP p H
Bropoii ypoBenb opranuzaiiuu J0KyMEHTOB B ITpe/ieax apXuBa.
JO0KyMeHTOB AD PD o
Knaccudukanus 10KkyMeHTOB B Ipejieniax apxXUBHOTO GoHa (TpeTHil ypOBEHbD).
IIpakTnyeckas padora Ne 1. «XapakTepucTuka ypoBHell OpraHu3anum J0KYMEHTOB) 4
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Tema 3.2 KomniexkroBa- | Conep:kanue 10/6/2
HHeE apXUBOB J0KyMeH- | 1| [lonstue o komruiekToBaHuu. Buasl paboT mo kommiektoBaHuio. OmpeserieHne HCTOYHHUKOB 2 2
TamMu A® P® u npyrumu KOMILUIeKTOBaHusA. Kpurepun omnpeneneHuss UCTOYHUKOB KOMIUIEKTOBAHUS TOCYAApCTB U MYH.
apXMBHBIMH J0KyMeH- apXUBOB, OPraHu3alllsd KOMIUIEKTOBAHHUS.
TaMHu IIpakTuyeckas padora Ne 2. «XapaKkTepuCTHKA MPOLECCOB M PadoT N0 KOMILJIEKTOBAHHIO» 6
CamocrosiTeqbHasi padota. KoHTpoJIbHBIE BOPOCHI 110 TEME. 2
Tema 3.3 Oxcnepruza | Coaep:xanue 10/4/2
HEeHHOCTH NOKYMeHTOB | 1| [Tonsitue 00 sKcriepTH3e IEHHOCTU JOKYMEHTOB. 3aJjauk SKCIEPTU3bI [IEHHOCTU JOKYMEHTOB. 2 2
2| Kputepuu sKkcnepTH3bl [IEHHOCTH AOKYMEHTOB. OCOOEHHOCTH AKCIEPTHU3bI LIEHHOCTH JTOKYMEH- 2
TOB JIMYHOTO MTPOUCXOXKACHUSI.
IIpakTHyeckas padora Ne 3. «3akpenieHne TeOpeTHYECKMX OCHOB 110 OPraHM3alluM U NPOBe- 4
aennro ID»
CamocrosiTesbHas padora. KoHTposbHBIE BONIPOCHI 110 TEME. 2
Tema 3.4 CoBpemennasi | Conep:kanue 10/4/2
cucrema nepeuyneit 10- | 1| I[Monstue o nepeunsx. Tunbl U BB epedneid. [IpuMeHeHne nepeyHei. 2 2
KYMEHTOB 2| Ctpykrypa nepeunsa. MeTouKa yCTaHOBJICHHS CPOKOB XPaHEHHUs JOKYMEHTOB 10 EPEYHIO. 2
IIpakTnueckas padora Ne 4. «IIpoBeeHue cpaBHUTEIBLHOI0 AHAJIN3A NepevyHeiD 4
CamocrosiTesibHast padoTa. KoHTpoabHBIE BOIPOCH! IO TEME. 2
Tema 3.5 Or6op Ha xpa- | Conep:xkaHue 6/-1/2
HeHHe YHUKAJBbHBIX U | 1| [TonsTre 06 yHUKaNbHBIX JOKyMeHTaX. Kputepun yHUKalbHBIX JOKYMEHTOB. 2 9
0c000 HEeHHBIX T0KyMeH- | 2| TTorsTHe 06 0c000 EHHBIX JOKYMEHTAX U KPUTEPHH MX ONPEICTCHHSL. 2
TOB CamocrosiTesbHast padora. KoHTpoabHBIE BOIPOCH IO TEME. 2
Tema 3.6 Opranmsanus | Conep:kanue 16/12/2
JKCNEePTU3bI HeHHocTn | 1 ‘ Cucrema dKCIepTHBIX OPTaHOB. 2 2
AOKYMEHTOB HpaKaneCKaﬁ paﬁoTa Ne 5. «CocraBiieHue JAOKYMEHTAIUM IO OPraHu3anuy U AesATeJbHOCTH 6
IKCNEPTHBIX OPraHoOBY
IIpakTuyeckas padora Ne 6. «JlokyMeHTHpPOBaHHe Pe3yabTaToB npoBeaeHus: J11» 6
CamocrositesbHast pabora. KoHTpoabHBIE BONPOCH! IO TEME. 2
Tema 3.7 Opranuszanus | Cogep:kaHue 12/4 /2
yuera 1o0KyMeHTOB A® | 1| [ToHsATHE TOCYJapCTBEHHOTO yueTa apXMBHBIX JOKYMEHTOB. [IpMHLMIBI M €AMHHUIBI y4yeTa ap- 5
P® u apyrux apxuBHbIX XUBHBIX IOKYMEHTOB. 5
AOKYMCHTOB 2| CocTaB 1 Ha3HAUYEHUE YUETHBIX IOKYMEHTOB. 2
3| Benenue yueTHbIX JOKyMEHTOB. [1opsok pabOThI ¢ yYETHBIMH JJOKYMEHTaMHU B OpraHU3alllu. 2
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IIpakTnyeckas padora Ne 7. «/lokyMeHTHPOBaHHE Y4eTa APXMBHBIX JOKYMEHTOB»

4

CamocrosiTesbHasi padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME.

2

Tema 3.8 Cucrema
HAYYHO-CIPABOYHOI0
anmapara K J0KyMeHTaMm
A®D PD u apyrum ap-
XHBHBIM JOKYMEHTaM

Conepxanue

20/6/2

1| ITonsTue, npuHIUIBI U cTpyKTypa cucteMbl HCA. O0s3aTenbHble apXUBHBIC CIIPABOYHUKH B CH-
creme HCA.

4

ApXI/IBHBIe OIIMCH U UX HAa3HAYCHUC.

Cucrema KaTajaoroB B APXUBC.

HYTGBOI[I/ITCJII/I U UX Ha3HA4YCHHUC.

gl

JlonosHUTEIbHBIC apXUBHBIE ClipaBoYHUKH B cucteme HCA.

IIpakTnueckas padora Ne 8. «CocrasiieHue u opopMiIeHHE APXMBHBIX ONMCei»

CamocrositesbHas padora. KOHTposbHBIE BOIPOCHI 110 TEME.

Tema 3.9. Ucnnoib30Ba-
HHEe APXHBHBIX JIOKY-
MEHTOB

Conepxanue

[EEN
[\
S~

/2

1| ITousTre 00 HUCIIOIL30BAHUU APXUBHBIX JOKYMCHTOB. HaHpaBHCHI/IH, Ocjan u (bOpMLI HCIIOIB30-
BaHU apXHWBHBIX JOKYMCHTOB.

NI NN NININ

2| JlocTyn K apXUBHBIM JIOKyMEHTaM.

IIpakTuyeckasi padora Ne 9. «CocraBjieHre apXUBHBIX 3alIPOCOB M OTBETOB HA HUX»

CamocrosiTesbHast pabora. KoHTposabHBIE BOIPOCH! IO TEME.

NN

3.10. Uudopmanmonno-
KOMMYHUKATHBHbIE
TEXHOJIOTHH B apXHBaX

Conepxanue

(@]

~~
1

~~
1

1| Ilonarue 00 nHGOpMaTU3aLIMU APXUBHOTO Jiea. JTarbl HH(pOpMaTU3aIUH.

2| Opranun3zanus HH(pOpMaTH3aIMKM apXUBOB HA COBPEMEHHOM 3Tane. HpopMalnoHHbIe TEXHOJIO-
T'MH B ApXUBHOM JIEJI€.

NN

APXUBHOE XpaHEHUE AIEKTPOHHBIX JTOKYMEHTOB.

IlpumepHast TemMaTHKa
KYpCcOBOii pa6oThI:

. Meronuka nopsiika nepeaayu aeil B apXuB.

. Cucrema mMep 1o 006ecreyeHN0 COXPAaHHOCTH JOKYMEHTOB.

. Cuctema Hay4HO-CIIPaBOYHOTO arlnapara.

. 3HaueHHe ONTUMAIBHOIO YCTPONUCTBA apXUBa AJis 00eCeYeHHsI COXPAaHHOCTU JOKYMEHTOB.
. Onncanue apXuBHBIX JOKYMEHTOB.

. TeopeTnueckre u MpaBOBbIE OCHOBBI KOMIIEKTOBAaHUS.

. Opranuzanys npoBeIeHUs SKCIEPTU3HI LICHHOCTH JOKYMEHTOB.

. TeopeTnueckre OCHOBBI 3KCIIEPTU3BI LICHHOCTH JOKYMEHTOB.

9. Cucrema y4era apXMBHBIX JOKYMEHTOB.

10. JlestenbHOCT HaloOHaNbHOTO apxuBa Pecriyomuku Komu.

11. ®yHKkuMHM U IpaBa SKCOEPTHONW KOMUCCUH, TTOPSIOK €€ padoThI.

12. YHUYTOXKEHUE JOKYMEHTOB C UCTEKIIIMMHU CPOKAMHU XPAHEHUS.

13. DkcniepTU3a IIEHHOCTH TOKYMEHTOB M KOMILIEKTOBAaHUE apXHBa OpraHU3alliu.

0NN B WLWN—~W
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14. HaznaueHue u BUJIbI KaTaJIOrOB.

15. VcTopus apXHBHOTIO JieJia B IOPEBOIOIMOHHON Poccuu.

16. Tlopsinok pa3menieHus 1 00eCcTIeYeHne COXPAaHHOCTH JJOKYMEHTOB B apXUBaX.

17. 3nayenue crpaxoBoro Gouaa u GoHAa MOIB30BAHUS APXUBHBIX JOKYMEHTOB.

18. Omucek nen — 6a30BbIil ApXUBHBIN CIIPABOYHUK.

19. ApxuBHoe nemno B popeBostormonHoi Poccun (X1 — nagano XX BB.).

20. Opranu3aius pabOTHI YUTATHHOTO 3aJla ApXHBA.

21. Ucnonnenue 3amnpoca (pU3NUECKOro JHIla B apXUBE: BUJIbI, MOPAIOK 0POpMIICHUSI.
22. DTudecKkue HOpMbI IIOBECHUS apXUBUCTA.

23. ®akTopsl pa3pylIeHUs JOKYMEHTOB.

24. MecTo apXuBOB B COIIMATIBLHOM MaMATH OOIIECTRA.

25. ApXUBHBII MEHEPKMEHT U MapKETHHT .

26. IIpaBoBbIE OCHOBBI CO3/IaHUS U padOTHI apXHUBa OpraHU3aIUH.

27. ApxuBHOE 3aKOHOIATENLCTBO Poccuiickoit penepamuu B 1990-¢ .

28. HopMaTHBHO-METOIMYECKUE TIOKYMEHTHI, periiaMeHTHPYIOIIHe paboTy apXHUBOB.
29. Vcnonp30BaHMs apXUBHBIX JOKYMEHTOB B Pa3IMUHBIX c(hepax IesTeITbHOCTH.
30. denepanbHOE APXUBHOE ar€HTCTBO — OCHOBHOW OpraH yHpaBleHUS apXUBHBIM
nenoM B Poccniickoit denepanun.

31. Ilopsnok BbIIaYM JOKYMEHTOB B UMTAJBHBINA 3al apXuBa. AHAJINU3 JOKYMEHTOB, 00ecreunBaro-
IIUX y4eT BbIJJaBAEMBIX JOKYMEHTOB U KOHTPOJIb 3a COXPAaHHOCTHIO.

32. Enunslii ctpaxoBoii o PO.

CamocrosiTesibHas padoTa NPHU CO3JaAHUU KYPCOBOH padoThl 10
IK3amen
MK 02.04. O6ecnieuenne cOXpAaHHOCTH TOKYMEHTOB 138 /46 / 46
Tema 4.1 Co3nanme on- | Cogep:kanue 22/10/6
THMAJIbHBIX YCJIOBHH 1| TpeboBaHus K MOMEMIEHUAM U 000PYIOBAaHUIO apXHUBa. 2
XpaHeHHUsI aDXUBHBIX | 2| PexuMbl XpaHEHHS JOKYMEHTOB. 2
AOKYMEHTOB 3| Pa3menienne JOKYMEHTOB B XpaHUIHLIIE. 2
IIpakTnyeckas padora Ne 1. «<AHAIHU3 NPABOBBIX OCHOB CO3JaHHA APXHBA OPraHMU3alUH, 3a- 4
NOJIHUB TA0JIHIY»
IIpakTnyeckas padora Ne 2. «OcBoeHHe IPHEMOB 110 Pa3MelIeHHIO TIOKYMEHTOB B apXUBO- 6
XpaHWINIIE M TONOrpagupoBaHne apXHUBOXPAHHITHII
CamocrositesbHast padora. KoHTpoabHBIE BOIPOCH! IO TEME. 6
Tema 4.2 lopsinok BbI- | Conep:kanue 18/6/6
laYM apXMBHbIX 10Ky~ | 1| Llenm u CPOKH BBIJaYM apXHBHBIX JOKYMEHTOB M3 apXHBOXPAHMIMIIA. [IpHUMHBI 0TKa3a B BhIIA- 2
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MEHTOB M3 apXMBOXpa-

4C apXUBHBIX TOKYMCHTOB.

HHUJIHIIA 2| Iopsinok oopMIIeHUS BbLAAYN APXUBHBIX JOKYMEHTOB U3 apXMBOXPAaHWIHUILA. 2
IIpakTnueckas padora Ne 3. «OdgopmiieHHe BbIIaYH M BO3BPALlleHUsI JOKYMEHTOB apXHBO- 6
XPaHWINILAY
3 [Mopsimok oopmieHHs BpeMEHHOTO BBIBO3a apXMBHBIX JOKYMEHTOB 3a pyOex. CTpaxoBaHHe ap- 5 9
XMBHBIX JOKYMEHTOB. TpaHCIOPTUPOBKA apXUBHBIX JJOKYMEHTOB.
CamocrositesbHast pabora. KoHTpoabHBIE BOIPOCH! IO TEME. 6
Tema 4.3 IlpoBepka Conep:xkanue 18/6/6
HaJIu4us U cocroanus | 1| lenu npoBepku v NEPHUOAMYHOCTH IPOBEICHUS TPOBEPKHU. 2 2
aApXUBHBIX IOKYMeHTOB | 2| [TopsjoK MPOBEACHUS TPOBEPKH HATMYHS U COCTOSTHUSI ADXHUBHBIX JIOKYMEHTOB. 2
OdopmiieHne pe3ysnbTaToB IPOBEPKH HATMYUS U COCTOSHUS apXUBHBIX JOKyMeHTOB. Opranunsa- 2
11151 PO3bICKa HEOOHAPY)KEHHBIX apXHUBHBIX JOKYMEHTOB.
IIpakTuyeckas padora Ne 4. «/lokymMmeHTHPOBaHHE OPraHU3AlMH U Pe3yJIbTATOB MPOBeJIeHUA 6
NPOBEPKH HAJTUYNSA U COCTOSIHUSI APXMBHBIX IOKYMEHTOB»
CamocrositesbHas padora. KOHTposbHBIE BOIPOCHI 110 TEME. 6
Tema 4.4. Coznanue Conep:xxanue 16/6/6
cTpaxoBoro ¢ponga ocodo Ienb co3nanus crpaxoBoro Gonaa u Gpoxaa noiaszoBanus. HopmatuBHo-MeToauyeckas 6a3a pa- 2
LHEeHHbIX H YHUKAJIbHBIX OOTBI 110 CO3JIAaHUIO CTPaxoBoro (GoHaa u (HoH/Ia NOJB30BaHUS. 5
JIOKYMEeHTOB U poHI2a Opranu3zanus padoT o MUKpO(GUIBMUPOBAHUIO WIIH OLIM(PPOBBIBAHUIO IOKYMEHTOB. YUeT U 2
N0JIb30BaHUA XpaHEHHE CTPaxOBBIX KONMH U (OHIA MOJIb30BaHHUS.
IIpakTnueckas padora Ne 5. «OdopmiieHHe y4eTHBIX IOKYMEHTOB CTPaX0BbIX konuii u onaa 6
M0JIb30BAHUS»
CamocrositesibHast pabora. KoHTposbHBIE BOIPOCH! IO TEME. 6
Tema 4.5. O6ecnieuenne | Conep:kaHue 16/6/6
(puznko-xumMHYeCcKou 1| Buapl noBpexaeHu JOKYMEHTOB. 2 9
COXPaHHOCTH TOKYyMeH- | 2| O0mas npoduiiaKTHKa MMOBPEXKICHUH TOKYMEHTOB. 2
TOB IIpakTnyeckas padora Ne 6. «cAHaIu3 padoOT O BOCCTAHOBJICHHUIO IOKYMEHTOB, HMEIOIIUX (pu- 6
3MKO-XMMHYecKHe H 0HOJI0THYecKHe MOBPeKIeHUs»
CamocrositesbHast padora. KoHTpoabHBIE BOIPOCH! IO TEME. 6
Tema 4.6. OcHoBbl koH- | Conep:kanue 22/6/6
ceppanuu ¥ pecraBpa- | 1| IlonsaTue o KOHCEpBallMKM, OCHOBHBIE TEPMHUHBI M OIIPEJICTICHHUS. 2
MU J0KYMEHTOB 2| da3oBas ¥ MPEeBEHTUBHAsI KOHCEPBAIHsl, HHKANICYJIMPOBAHUE. 2
3 [Tonsarue o crabunuzanuu. OCHOBHBIE 331a4K U TEXHOJIOTMH PECTaBpaLlMU JOKyMEHTOB Ha Tpa- 5 2
JUIMOHHBIX ¥ TEXHOTPOHHBIX HOCUTEIISIX.
4| Oco0eHHOCTH pecTaBpalllK JOKYMEHTOB Ha TIEpraMeHe. 2
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5| OcoBeHHOCTH YKpEILICH S KPACOYHOTO CI0S MUHHATIOP. 2
IIpakTuyeckasi pa6ora Ne 7. «AHAJIHU3 COBPEMEHHBIX TEXHHYECKHX CPEJICTB 10 BOCCTAHOBIIE- 6
HHIO IEPBOHAYAJIBHOT0 BH/IA TOKYMEHTA)
CamocrosiTesbHasi padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME. 6
Tema 4.7. Ooecneuenne | Comep:kaHue 22/6/10
COXPaHHOCTH apXUBHBIX | 1| Drambl paboT mo npeaoTBpanieHuto u aukpuaanuu YC. 2
AOKYMEHTOB B yCIOBHAX | Mepbl, mpuMeHsIeMbIe COTPYTHUKAMH apXUBa MIPU OOHAPYKEHUU BO3TOPAHMS, aBAPUSIX UHKE- 5
YcC HEPHO-TEXHUYECKUX CETEH.
3 [Toct aBaprIfIbIG JEHCTBUS COTPYAHUKOB apXHBOB I10 MPEJOTBPAIICHUIO BOSHUKHOBEHUSI OHO- 2
TTOBPEKICHHUIM TOKYMEHTOB MPHU 3aTOIICHUU.
IIpakTuyeckas padora Ne 8. «OTpadoTKa HABBIKOB Pa0d0THI apxXHuBa B yca10BusiX YC» 6
CamocrosiTesbHasa padora. KoHTposbHBIE BONIPOCHI 110 TEME. 10
Jlpyeue popmut konmpona (4 cemecmp) 2
Jugpghepenyuposannuiii 3auem (5 cemecmp) 2
Y4yeOHas npakTHKa. S cemecTp 36
Bupl pabort:
1. Co3nanue HOpMaTUBHO-TIPABOBOM 0a3bl apXMBa OpraHU3AIIH.
2. Opranuzanus paboThl apXHBa.
3. DKcnepTu3a HEHHOCTH JTOKYMEHTOB.
3auem
IIpou3BoacTBEeHHAs NPAKTUHKA (110 MPOPUIII0 CIEHAJTBHOCTH) 5 ceMecTp 36
Buner pabort:
1. AHanu3 HOpMaTUBHO-IIPABOBOM 0a3bl apXMBa OPraHU3AIUH.
2. DKkcnepTr3a [IEHHOCTH IOKYMEHTOB.
3. Ucnonp30BaHue CUCTEM AJIEKTPOHHOTO JOKYMEHTOO0OpOTa B apXUBE.
4. Pabora ¢ knaccudukaTopamu, TaOEISIMH U Ap. CIIPABOYHUKAMH I10 JOKYMEHTaM OpraHU3alliu.
5. Ananus, opranu3zanus. JJokyMeHTHpOBaHHE MTpUeMa U PallMOHAIBHOTO Pa3MEIIeHNs JOKYMEHTOB B apXuBe (B T. 4. JOKYMEH-
TOB 10 JINTYHOMY COCTaBY).
6. ObecrieueHre COXpaHHOCTH JOKYMEHTOB B apXHBe.
7. Vicnonp30BaHre apXUBHBIX JOKYMEHTOB B HAYYHBIX, CHIPABOYHBIX U MPAKTHYECKHX IIEJISX.
3auem
IK3amen (Keanugurayuonuslit) 5 cemecmp
Bceero | 717 /460 /185
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10 3204HOI popMe 00yueHUsI

HaumenoBanue pazge- | Conep:kanue yueOHOro MatepuaJjia, JJadopaTopHblie U IPpaKkTHYeCcKHe padoThl, camocTosiTeb- | O0beM 4a- Ypo-
JIOB U TeM Hasi padoTa o0yyarmmxcs, KypcoBasi padoT (IpoeKT) COB BE€Hb
0CBOe-
HHUS
1 2 3 4
MJIK 02.01 Opranu3anusi 1 HOPMATHBHO-NIPABOBbIE OCHOBBI APXHBHOI0 JIejia 219/8/183
Tema 1.1 Beenenne Conep:xanue (JIeKIMN) 6/2/-
1| OcHoBHble TepMUHBI U onpenenenus. Llenpb u 3agaun qucuuIuivHel. Poiabs apXuBHOTo nena B 2 1
YKU3HU OOLIEeCTBA.
2| B3auMocBs3b apXUBOBEJICHU C APYTUMH HAYKaMU U TUCLIUIIIMHAMU. 2 2
IIpakTnueckas padora Ne 1. «Pabora ¢ TepMHHAMH U OnpeeIeHUAMID) 1
IIpakTuyeckasi padora Ne 2. «CocTraBjieHne Npe3eHTAlUil HA 3a/ITaHHbIE TEMbD» 1
Tema 1.2 UcTopus Conep:xxanue. CaMoCTOsITEIbHASI paboTa. 48 /- /48
yIpaBJieHHs apXuBHBIX | 1| DTansl pa3BUTUS apXUBHOTO JI€J1a B JOPEBOJIIOLMOHHBIN IEPUOJ. 24
aeaoM B Pocenn 2| Oprassl ynpaBiieHusi apXUBHBIM JIeJIOM B IIEpBOii 1ojioBUHE XX Beka.
3| Opransl ynpasieHus: apXUBHBIM JIEJIOM BO BTOPOM 0J0BHHE XX BEKa.
4| Oprassl ynpaBJIeHUsI apXUBHBIM Jie1oM B 1990-¢ rr.
Opransl ynpaiaeHus: apxuBHbIM AesioM B 2000-e rr. denepaibHOE apXUBHOE areHTCTBO.
CamocrosiTesibHas padora. 24
CocraBieHue TabuuIbl DTamnbl pa3BUTUS apXUBHOTO Jiefla B TOPEBOIIOIMOHHBIN nepros Poccun.
Xapakrepuctuka caiita denepanbHoro apxuBHoro areHrcTBa Poccuiickoit denepanuu (Pocapxusa).
Ompenenenue 3anad u Qynknuit DeaepanpHoro apxuBHOTO areHTCTBa (PocapxuBa): 3amoyiHeHHE
TaOIHUIIBI.
Tema 1.3 Cucrema Conep:kanue (JeKIHN) 12/4/-
apxuBoB Poccun 1‘ I'ocynapcTBeHHBIE apXUBBI. 2 2
IIpakTnueckas padora Ne 3. «3yyeHue M XapaKTepucTHKA O0TPAC/JeBOro Moprajna «ApXMBbI 1
Poccum»».
2| MyHHIIMTIATEHBIEC APXHBHI. 2
3| BeroMcTBEHHBIE apXUBHBIE CITYXKOBI. 2
4| HerocynapCTBEHHBIC apXUBBHI. 2
IIpakTnueckas padora Ne 4. «<AHAIHU3 U NMCbMEHHBIN 0030p 0JHOTO M3 CAMTOB (peepPaTbHOIO 1

rocyapcTBeHHoro apxusa Poccuiickoit @exepauumn»
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IIpakTnyeckas padora Ne 5. «AHAIU3 M MMCbMEHHBIH 0030p caiita HannoHaabHOro apxuBa
Pecny0siukun Kommy»

IpakTuyeckasi padora Ne 6. «AHAJIM3 U MUCbMEHHBIH 0030p pa3jesa caiiTa aAMUHUCTPALMT
MOI'O «YXTa» 0THOCHTEJILHO MYHHIMIIAJIbHOI0 APXHBA)

Tema 1.4 O0mIecTBEeH-
HbIe OPraHU3alUM apXu-
BHUCTOB

C

onep:xxanue. CaMmocTosiTeibHAs padoTa

18/-/18

1

Hayuno-meroguueckue coBetsl (HCA) mo apxuBHOMY feny dhenepaibHbIX OKPYTOB.

2

Poccutiickoe o6mecTBo ncropukoB-apxuBucToB (POUA).
CogeTsl 110 apxXuBHOMY ey ipu DerepaibHON apXUBHOM arc¢HTCTBE.

18

Tema 1.5 IloaroroBka
HOPMATHBHBIX MPaBoO-
BbIX AKTOB

onep:kanue. CamocrositesibHas padora

42 [-142

Wcropus pa3paboTKi HOPMATHUBHBIX [TPABOBBIX AKTOB 10 ApXHUBHOMY JIENY.

IToaroroska HOPMATUBHLBIX IIPABOBLIX dKTOB Ha (bellepaHLHOM YPOBHE.

C
1
2
3

IlonroroBka HOpMaTUBHBIX IPABOBBIX AKTOB Ha YPOBHE cyObekTa PO.

24

C

aMOCTOATEJIbHAas paﬁoTa

CocTaBuTh CXEMY CTPYKTYPBI COBPEMCHHOI'O ApXUBHOI'0 3aKOHOAATCIILCTBA.

CocTaBUTh CXE€MY COBPEMEHHOI HOPMATUBHOM 0a3bl IO APXUBHOMY JIENY.

18

Tema 1.6 PykoBoacTBo
ApXMBHBIMH YUpex/ie-
HUAMH

C

onep:kanue. CamocrositeibHas padora

24/ - 124

1

YnpasiieHue apxuBHBIM JIEJIOM Ha (pe1epabHOM YPOBHE.

VYnpaBieHne apXUBHBIM JIeJIOM Ha ypoBHe cyObekTa PO.

YHpaBHeHI/IC APXKWBHBIM JC€JIOM Ha MYHUIIMITIAJIbHOM YPOBHC.

AlWN

B3aumopeiicTBue opraHoB yInpaBlI€HUs apXUBHBIM JIEJIOM C OpraHaMH 3aKOHOAATEIbHOU, UCIIOJ-
HUTEJIBHON BIIACTH, CyJa U NPOKYypaTypsl (denepanbHblil, peruOHAIbHbIN YPOBEHB).

ol

B3anMozeicTBre rocyjapCTBEHHBIX apXHUBHBIX YUPEXKICHHUM C HErOCYJapCTBEHHBIMUA OpraHH3a-
LASMHU 110 BOIIPOCAM apXUBHOTI'O J€JIa.

24

Tema 1.7 IlonsiTHe 00
apXHBHOM IpaBe U ap-
XHBHOM 3aKOHOJATE/b-

CTBE

oJepkaHue (JIeKIMH)

4312133

I/ICTOpI/IH APXUBHOI'0 3aKOHOAATCJIILCTBA.

2

[TonsiTre, 00BEKT, MPEIMET U MPUHIIMIIBI ApXUBHOTO MTpaBa.

C
1
2
3

Hcrounuku IpaBa. Cucrema HOPMATUBHBLIX ITPABOBLIX dKTOB.

IIpakTnueckas padora Ne 7. «Ananus 3akoHa «00 apxuBHoM fese B POy

2
4
2

C

oaep:xanue. CamocrositesqibHas padora

4

OCHOBHBIE 3aKOHOJIATENIbHBIE AKThl IO ApXUBHOMY nieny 1990-x rr.

5

CoBpeMEeHHBIE 3aKOHOJATENbHBIE AKTHI 110 apXUBHOMY z1eny PO.

15

C

aMocTosiTeJIbHasi padoTa

Pabota ¢ repmunamu no ct. 3 3akoHa «O0 apxuBHOM nene B Poccutickoii deneparim.

CocTraBiieHHE IPE3EHTAMY HA OJIHY U3 NEPEUHNCIEHHBIX TEM: «APXMBHOE 3aKOHOJIATENILCTBO B POy,

18
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«Metonnyeckoe obecrieueHrne apxuBHOro nena B POy, «['ocymapcTBeHHBIE CTaHAAPTHI 1O apXUB-
HOMY Jieny B POy.

[TpopaboTka BOIIPOCOB MEXKYHAPOHOTO COTPYAHUYECTBA B 00JIACTH apXUBHOT'O JIeiia.

Conep:xanue (JIeKINHN) 26/ -/ 18
1| B3auMoCBs3b apXUBHOTO ¥ HH(OPMAIIMOHHOT'O TTPaBa. 2
Tema 1.8 BzanmocBsizb | 2| B3auMocBs3b apXUBHOTO M TPYIOBOTO TIpaBa. 2
apXHBHOIo 3aKoHoxa- | 3| B3auMocCBsI3b apXUBHOIO IIpaBa C aJIMMHUCTPATUBHBIM U IPa’KAaHCKUM 3aKOHOIATENILCTBOM. 2
TeJILbCTBA ¢ HOpMATUB- | 4| B3auMOCBs3b apXMBHOI'O M YTOJOBHOI'O IpaBa. 2
HBIMH PaBOBLIMH aK- | CaMocTosiTeIbHAs1 padoTa
TaMM CMEKHBIX 0Tpac- | PemeHne CUTYalMOHHBIX 3a]1a4.
Jgen Pemenue CUTYallMOHHBIX 3a7a4. 18
Pemenue cuTyallMoHHBIX 3a/a4.
Penienue cuTyanMoHHBIX 3a/1a4.

Ix3amen (1 cemecmp)

MJIK.02.02 T'ocynapcTBeHHbIe, MYHUIIUNIAJIbHbIE ADXUBBI H APXHBbI OPraHu3aluii 150/6/ 126

Tema 2.1 Copemennasi | Conep:kanue (JIeKIHN) 16/-/12

opranusauus ¥ Hanpas- | 1| Hanpasnenus u pyHkuuu paboTsl TOCapXUBOB. 2
JIEHHsI IesATeJIbHOCTH | 2| HopMaTUBHO-METOIMYECKHE TOKYMEHTHI B I€ATEIbHOCTU TOCAPXUBOB. 1

rocy1apCcTBeHHbIX apxu- | 3| Hopwmbl OBeEHUS] apXUBUCTOB. 1

BOB. CamocrosiTesibHas padoTa
0O0630p 1 xapakTepucTuka BcemupHol aekapaiu 06 apxuBax. 12
00630p 1 XapaKTEPUCTUKA ITUYECKOTO KOJIEKCA apXUBUCTOB.

Tema 2.2 JlokymenTtaib- | Conepxanue (JeKINH) 8121/ -
HbI€ APXUBHBIE KOM- 1| Poccuiickuii rocynapcTBeHHbIN apxuB ApeBHUX akToB (PITAJIA). 2
IUIEKCHI 110 HCTOPUH 2| Poccwuiickuii rocynapcTBeHHbIH nctopuueckuii apxus (PTUA). 2

CTAaHOBJICHHMA M pa3BH- | 3| ['ocynapcTBeHHbIN apxuB Poccuiickoit @enepanuu (TAPD). 2
THSI POCCHIICKOM rocy-
AApCTBEHHOCTH M rpax- | [IpakTuyeckas padora Ne 1. «M3yyeHue caiTOB, pacCMOTPEHHBIX (enepanbHBIX rocyaap- 2
JIAHCKOro 001ecTBa B | cTBeHHbIX apxuBoB Poccuiickoii ®exepanun»
rocapxmBax

Tema 2.3 [lokymenTtaib- | Cogepaxanne. CamocrosiTejbHas padoTa 18/-/18
HbI€ APXHUBHBIE KOM- 1| Poccuiickuii rocynapcTBeHHbIH BoeHHO-ucToprnueckuit apxus (PI'BUA).

IVIEKCHI 110 HICTOPUH 2| Poccuiickuii rocymapcTBeHHBIN apxuB BoenHo-mopckoro ¢uiora (PCABM®). 12

poccHiicKoii apMHUU U

3| Poccwuiickmii rocynapcTBeHHbI BoeHHbIH apxuB (PI'BA).
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(¢ps1oTa B rocapxusax

CamocrosiTesbHasi padora

N3yuenue caliToB, pacCMOTPEHHBIX (peiepaibHbIX TOCYAAPCTBEHHBIX apXuBOB Poccuiickoi dene- 6
panuu.

Tema 2.4 JlokymenTtaib- | Cogep:xanne. CamocrosiTeJbHas padora 18/-/18
HbI€ APXUBHBIE KOM- 1| Poccuiickuii rocynapcTBeHHbIN apXuB 3KOHOMUKH (PI'AD). 12
IIEKCBI 110 UCTOPHHU 2| Poccuiickuil rocyaapcTBEeHHBIN apXyB HaydyHO-TexHUUeckon gokymenTauu (PTAHT/).

IKOHOMHUKH M COUMATL- | CapmocronTeILHAA PaboTa

HOI'0 pa3sBUTHs 001Ie- - o 6

CTBA, HAYKH M TEXHHKH W3yuenne caiiToB, pacCMOTpPEHHBIX (heiepalIbHBIX TOCyIapCTBEHHBIX apxuBoB Poccuiickoit dene-

B roCapXuBax palini.
Tema 2.5 JJoKyMeHTAb- Conep:xanue. CamocrosiTesibHasi padoTa 241-124
HbIe apXHBHBIE cOOpa- 1| Poccuiickuii rocynapcTBEHHBIN apXuB aUTepatypsl U uckycctsa (PITAJIN).
HHS 10 ucTtopuu orede- | 2| Poccuiickuii rocynapctBenHbiit apxus poHogokymenToB (PITAD/T). 18
CTBEHHOM JIMTEPATYPBI, | 3| PoccuiicKuii rocy1apCTBEHHBIN apxuB KHHO(GOTOM0KYMEHTOB (PTAK®D).
HCKYyCCTBa 1 06e- CamocrosiTeibHas paboTa
CTBEHHOM MBICTH B TOC- | J13yyenye caiiToB, paccMOTpeHHBIX (eJepadbHBIX IOCYIAPCTBEHHBIX apXHBOB Poccmiickoii dene- 6
apxmBax paTHH,
Tema 2.6. lokymen- Conep:xanue. CamocTosiTeibHasi padoTa 24 [ - 124
TaJIbHbIE€ ADXHBHbIE 1| Poccuiickuii rocyiapcTBEHHBIN apXuB collanabHo-nonutudeckoi uctopuu (P'ACIN). 12

KOMILJIEKCHI 10 MCTOPUM | 2| Poccuiickuil rocyaapcTBeHHBIH apxuB HoBeien uctopun (I'PAHI).

KIICC, o6mecTBeHHBIX | CamocTOSITe/IbHASI pafoTa

OpraHM3alMi U MOJUTH- | M3ydenue caiiToB, pacCMOTPEHHBIX (helepalbHBIX TOCYIapCTBEHHBIX apXxuBoB Poccuiickoii dene-

Jeckux napruii Pocenn | panum. 12

®enepanibHble rOCYAApCTBEHHBIE apXUBbI Poccun.
Coaep:xanue (JeKIHN) 4/2/-
2.7. MyHununajbHble 1\ CoBpeMeHHas opraHu3aius, CTpyKTypa, HalpaBJIeHUs JesITeIbHOCTH MYHUIIMIIAJIbHBIX apXHBOB. 2
apXMBbI IpakTuyeckass padora Ne 2. «XapakTepucTHKAa MYHMUIMIAJBHOIO APXHBAa HA KOHKPETHOM 2
npumepe»

2.8. Cospemennasi cetb | Coaepxanmne. CamocrosTeabHas padoTa 30/-/30

rocyaapcTBeHHbIX opra- | 1| ApxuBsl MunucrepcTBa nHOCTpaHHbIx aen Poccun (MUl Poccun).

HOB U OpraHu3aNuii, Apxussl Munucrepcrsa 060ponsl PO (MO PO®). 24

OCYUIECTBJISTIOIIHX JIeT0-
3UTapHOE XpaHeHHe J10-

Apxubl MunucrepctBa BHyTpennux aen Poccun (MB/] Poccun).
Apxusbl OenepanbHoii ciyx0b1 6e30nacHocTr Poccun (OCh Poccun).
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KyMeHTOB AD PD Apxusl Ciyx0bl BHemHeH pa3Benku Poccun (CBP Poccun).
Apxusbl OenepanbHoi ciyx0bl BcnioaHeHus Hakazanuii Poccun (DCUH Poccun).
CamocTosiTe1bHasi padoTa 6
W3ydeHnue caliToB pacCCMOTPEHHBIX BEIOMCTBEHHBIX ApPXHBOB.
Conep:xanue (JIeKIMN) 8/2/-
1| IloHatue u BUABI QpXMBOB OpraHU3aLUH. 1
2| HopmaruBHO-nIpaBoBasi 0a3za pabOThI apXHBa. 1
2.9. Apxusbl 3| Opranuzanus paboThl apXUBa. 2
OpraHu3anui 4| Opranu3zarus paboThl SKCIEPTHON KOMUCCHH. 1
5| CocTtaBiieHHE HOMEHKJIATYPBhI €I OPraHU3allUH. 1
IIpakTuyeckas padora Ne 3. «XapakTepucTHKAa apXMBa OPraHU3alMU HA KOHKPETHOM IIpH- 2
Mepe»
3auem (7 cemecmp)
M/JK.02.03. MeToanka 1 NPaKTHKA apXUBOBEJACHHUS 138/4/114
Coaep:xanune. CaMocTosiTe/IbHAsI padoTa 18/-1/18
1| IlepBerit ypoBenb opranuzanuu AD PO.
Tema 3.1 Opranusanust Bropoii ypoBeHb Opranusanuy JOKYMEHTOB B IIpeJeIax apXuBa. 12
JN0KyMeHTOB AD PD Knaccudukanms 1o0KkyMEHTOB B Mpejeax apXuBHOro GpoHaa (TpeTHil ypOBEHb ).
CamocrosiTesbHast padora 6
XapakTepuCTUKA YPOBHEN OpraHU3aIuy JOKYMEHTOB.
Tema 3.2 KomnexkroBa- | Cogep:xkanue. CamocTosiTesibHasi padoTa 10/-/10
HHE apXUBOB J0KyMeH- | 1| [lonsTe o koMmIuiekToBaHMU. Buasl paboT mo komiuiekToBaHuio. OmpeseneHne MCTOYHHUKOB 4
Tamu AD® P® u qpyrumu KOMILUIeKTOBaHUsA. Kputepuu orpeneneHusi HCTOYHUKOB KOMIUIEKTOBAHHUS T'OCYJapCTB U MYH.
apXMBHBIMH 10KYMEH- apXHMBOB, OPTaHU3AIHsI KOMIUICKTOBAHUSI.
TaMu CamocrosiTesbHast padoTa 6
XapaKkTeprCcTUKa NPOIIECCOB U PabOT MO KOMIIJIEKTOBAHUIO.
Tema 3.3 Oxcnepruza | Comep:xkanmne. CaMmocTosiTeIbHAsI padoTa 14/-/14
HEeHHOCTH NOKyMeHTOB | 1| [TonsiTHe 06 sKcniepTH3e IIEHHOCTH TOKYMEHTOB. 3aJJaul SKCIIEPTH3bl IEHHOCTH JOKYMEHTOB. 8
2| Kpurepun sKkcnepTu3bl LHEHHOCTH JTOKYMEHTOB. OCOOEHHOCTH 3KCHEPTU3bl LIEHHOCTH JIOKYMEH-
TOB JIMYHOTO MTPOUCXOXKIACHUSI.
CamocrosiTesbHast padoTa 6
3akpernyieHue TEOPETUYECKUX OCHOB 10 OpraHu3auu 1 nposeaexnto J1/1.
Tema 3.4 CoBpemennasi | Cogep:xkanue. CamocTosiTesibHasi padoTa 6/2/4
CHCTEMA MepeYHei 10- l‘ [Tonstue o nepeunsx. Tunel u Buabl nepeunei. [I[pumeneHne nepeyneil. 4
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KYMEHTOB 2| Ctpykrypa nepeuns. MeTouka YCTAHOBIICHHS CPOKOB XPAHEHHS JOKYMEHTOB 110 TIEPEUHIO.
Conep:kanue (IPaKTHKA)
IIpakTunuyeckas padora Ne 1. «IIpoBeieHre CPABHUTEIBLHOT0 AaHAJIN3A NepevHeii» 2
Tema 3.5 O160p Ha xpa- | Conep:xxkanmne. CamocTosiTe/IbHAsA padoTa 8/-/8
HeHHe YHUKAJBHBIX U | 1| [Tonstue 06 yHukanbHBIX JoKyMeHTaxX. Kputepun yHUKalIbHBIX JOKYMEHTOB.
0c000 HeHHBIX J0KyMeH- | 2| [TousTHe 06 0CO00 EHHBIX JTOKYMEHTaX M KPUTEPUHU UX OMPEICIICHHUS. 8
TOB
Tema 3.6 Opranmszanus | Cogep:xkanue. CamocrosiTejibHasi pabora 6/2/4
IKCIEPTU3BI HEHHOCTH 1\ Cucrema dSKCIIepTHBIX OPTaHOB. 4
JOKYMEHTOB Conep:xanue (IpaKkTHKA)
IIpakTuyeckasi padora Ne 2. «CocraBjieHne JOKYMEHTALMH 10 OPraHU3AIUHA U AeATeIbHOCTH 1
IKCIEPTHBIX OPraHoB
IpakTuyeckas padora Ne 3. «/lokymenTupoBanue pe3yabratoB nposeaenus L J/1» 1
Tema 3.7 Opranm3anus | Conep:xkanue. CaMmocTosiTesIbHasi padora 16/-/16
ydera 10kyMeHTOB AD | 1| [ToHsTHE TOCYZapCTBEHHOTO y4YeTa apXUBHBIX JOKYMEHTOB. [IpMHIMNBI M eIWHUIIBI y4eTa ap-
P® u npyrux apxuBHBIX XHMBHBIX JOKYMEHTOB. 12
JOKYMEHTOB 2| CocraB 1 Ha3HAYEHUE YYETHBIX IOKYMEHTOB.
3| Benenue ydeTHbIX 1oKyMeHTOB. [Topsiok paboThI ¢ yUETHBIMH JJOKYMEHTaMH B OpTaHH3aIIHH.
CamocrosiTesbHast padora 4
JIOKyMEHTHUPOBaHHE y4eTa APXUBHBIX JOKYMEHTOB.
Tema 3.8 Cucrema Conepxanue. CamocTosiTeIbHas padoTa 22/ -122
Hay4YHO-cnipaBo4YHOro | 1| Ilonstue, npunuunel u crpykrypa cucremsl HCA. O0si3aTenbHble apXUBHbIE CIPABOYHUKH B CH-
annapara K J0KyMeHTaM creme HCA.
A® P® u apyrum ap- | 2| ApXuBHbIE OITMCH M MX HA3HAYEHHE. 18
XMBHBIM TOKyMeHTaM | 3| CucreMa KaTaJoroB B apXHBe.
4| ITyTeBOIMTENN U UX HA3HAUYEHHE.
5| JlonoyHUTENbHBIE apXHBHBIE ClIpaBOYHHUKH B crcteMe HCA.
CamocrosiTesbHast padoTa 4
CocraBieHne 1 0oopMIICHIE apXUBHBIX OTIHCEH.
Conep:xanue. CaMmocTosiTeIbHAsI padoTa 6/-/6
Tema 3.9. Ucnoan3oBa-
1| ITonsiTue 00 MCTIONIB30BAaHUM APXMBHBIX JOKYMEHTOB. Hampasienus, 1eiau u GopMbl HCIIONIB30- 6
HHE apXUBHBIX JIOKY-
MEHTOB BaHUS APXUBHBIX IOKYMEHTOB.
2| JlocTyn K apXUBHBIM JIOKyMEHTaM.
3.10. Undopmammonno- | Cogep:xxanne. CamocrosiTeJbHast padora 12 /- /12
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KOMMYHHUKATUBHbIC
TEXHOJOI'MH B apXuBax

[Tonsatue 06 nHpOpPMATU3ALMU APXUBHOTO JeJia. DTarbl HHPOPMATHU3ALIUH.

Opranu3zanus nHbopMaTU3alMK ApXUBOB Ha COBPEMEHHOM 3Tare. IHpopMaloHHbIe TEXHOJI0-
TUU B apXUBHOM JIEJI€.

ApXI/IBHOC XPaHCHHUEC JJICKTPOHHBIX JOKYMCHTOB.

12

IlpumepHass  TemMaTHka
KYPCOBOIi padoThlI:

01NN Bk WLWN—~W

Ne)

. MeTtoauka nopsijka nepejaydu Aeil B apXuB.

. Cucrtema mMep 1o 00eCreYeHN0 COXPaHHOCTH JOKYMEHTOB.

. CucremMa Hay4HO-CIIPABOYHOIO aIlapara.

. 3HaYeHUe ONTHUMAJIBHOIO YCTPOWCTBA apXMBa JJIsl 00ECIIEUEeHUs] COXPAHHOCTH JOKYMEHTOB.
. Onucanue apXxuBHbBIX JOKYMEHTOB.

. TeopeTnueckne u NpaBoOBbIE OCHOBBI KOMIUIEKTOBAHUS.

. Opranu3zanys npoBeIeHUs SKCIEPTU3bI LIECHHOCTH JOKYMEHTOB.

. TeopeTnueckne OCHOBBI KCIIEPTU3HI LICHHOCTH JOKYMEHTOB.

. Cucrema yyera apXUBHbBIX JOKYMEHTOB.

10
11.
12.
13.
14.
15.
16.
17.
18.

. JlesTenbHOCTh HallMOHAIBHOTO apxuBa Peciybnuku Komu.

@OYHKIMY U TIpaBa SKCIIEPTHON KOMHUCCHH, TOPAJIOK €€ pabOThl.
YHUUTOXKEHHUE JOKYMEHTOB C MCTEKIIMMH CPOKAMHU XPAHEHHUSL.

DKcnepTu3a HEHHOCTH IOKYMEHTOB U KOMIUIEKTOBAaHUE apXUBa OPraHU3alUH.
Haznauenue 1 BUJIbI KaTaJIoroB.

Hcropus apxuBHOrO Jena B J0peBOIFOMOHHON Poccnn.

[Topsimok pa3menieHns U obecreueHue COXpaHHOCTH JOKYMEHTOB B apXUBaXx.
3HaveHue cTpaxoBoro ¢hoHAa 1 (POoH/Ia MOJIH30BAHUS APXUBHBIX JOKYMEHTOB.
Omnuce aen — 6a30Bbli apXUBHBIN CIIPABOYHUK.

19. ApxusHoe neno B gopeBomtorinonHoi Pocenu (X1 — nayano XX BB.).
20. Opranusanus paboTbl YUTATIBHOTO 3aJ1a apXHBA.

21.

Wcnonnenue 3anpoca GpU3NYECKOro Jula B apXUBE: BUAbL, MOPSI0K OPOPMIICHHUS.

22. DTUYecKue HOPMBI TIOBE/ICHHS apXUBHCTA.

23.

@akTOopsI pa3pylIEHNs TOKYMEHTOB.

24. MecTo apX1BOB B COIIMATILHOM MaMsATH OOLIECTBA.

25.

ApXVBHBIN MEHEJIKMEHT U MAapKETHUHT.

26. [IpaBoBbIe OCHOBBI CO3JIaHMSI U PaOOTHI apXUBa OPraHU3AIUH.

27. ApxuBHOE 3aKkOoHOAaTeNbCcTBO Poccuiickoit peneparuu B 1990-¢ TT.

28. HopMaTHBHO-METOIMYECKHE JOKYMEHTBI, pEerJIaMeHTUPYIOIINE padOTy apXUBOB.
29. Vcnonbp30BaHus apXUBHBIX JOKYMEHTOB B Pa3jIMYHbIX cepax AesITeNbHOCTH.
30. denepanbHOE apXUBHOE ar€HTCTBO — OCHOBHOMW OpraH yNpaBJeHUS apXUBHBIM
nenom B Poccuiickoil depeparym.
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31. [opsnok BbIaYM JOKYMEHTOB B UMTAIBHBIN 3al apXuBa. AHAIN3 JOKYMEHTOB, 00€CIeunBaro-
IIMX Y4eT BBIAABAEMbIX JOKYMEHTOB U KOHTPOJIb 32 COXPAHHOCTBIO.
32. Enunelii ctpaxoBoii ¢pong PO.

Ikzamen (8 cemecmp)

MK 02.04. O6ecnieuenne COXPAHHOCTH IOKYMEHTOB 138/6/116
Tema 4.1 Co3nanue on- | Comep:kaHue (JIeKIHM) 2214112
THMAJBHBIX YCJIOBHH | 1| TpeGoBaHMS K MOMEIICHHUSIM U 000PYIOBAHUIO ApPXUBA. 2
XpaHeHHUs apXUBHBIX | 2| PexxuMbl XpaHEHHUS JOKYMEHTOB. 2
AOKYMEHTOB 3| Pa3memnene JOKYMEHTOB B XpaHUIJIHLIIE. 2
IIpakTnyeckas padora Ne 1. «KAHAJM3 NPABOBBIX OCHOB CO3aAHUS APXMBA OPraHU3alMHU, 3a- 2
MOJITHUB TA0JIHLY»
IIpakTuyeckasi padora Ne 2. «OcBOeHNE NPHEMOB 10 Pa3MeIEHUIO IOKYMEHTOB B apXUBO- 2
XpPaHWJIHILE H TOnorpagupoBaHue apX1uBOXPAHUJIUIID
CamocrosiTesbHas padora. KoHTposibHBIE BONIPOCHI 110 TEME. 12
Tema 4.2. [lopsiaok BbI-
naun apxuBHbIx qoky- | Coaepxanme. CamocrosiTeabnas padora 30/-/30
MEHTOB U3 apXHBOXpa-
HHTHIA 1 Lenm 1 cpoKH BBIIa4X apXMBHBIX JOKYMEHTOB W3 apXUBOXpaHWIUIIA. [[pudanHb 0TKa3a B BbI/Ia-
4ye apXUBHBIX JOKYMEHTOB.
2| Iopsimox oopMIIeHUs BBIAAYN apPXUBHBIX IOKYMEHTOB U3 apXHBOXPaHHIIHIIA. 24
3 [Topsinok oopmieHHs BpeMEHHOTO BbIBO3a apXMBHBIX JJOKYMEHTOB 3a pyOex. CTpaxoBaHHe ap-
XHMBHBIX JOKYMEHTOB. TpaHCIIOPTHPOBKA apXUBHBIX JOKYMEHTOB.
CamocrosiTesbHast padora 5
OdopmiteHre BbIIaYX U BO3BPAIICHUS TOKYMEHTOB apXHBOXPAHIIIUINA.
Tema 4.3. IIpoBepka Conep:xkanue. CamocTosiTe/ibHasi padoTa 32/-132
HAIN4YHA U cocTossHusa | 1| Ilenu npoBepKu ¥ NEPUOTMYHOCTD IPOBEICHUS IPOBEPKHU.
APXMBHBIX 10KYMEHTOB | 2| [TopsioK MPOBEACHUS POBEPKH HATMYHS M COCTOSTHHSI aDXUBHBIX JOKYMEHTOB. 24
OdopmiieHne pe3yabTaToB MPOBEPKH HATMYUS U COCTOSHUS apXUBHBIX JOKYMEHTOB. OpraHusa-
ITUS1 pO3BICKAa HEOOHAPY)KEHHBIX apXUBHBIX IOKYMEHTOB.
CamocrosiTesbHast padoTa
JIOKyMEHTHUPOBaHHE OPTaHU3AIUH U PE3YIIbTATOB IPOBEICHUS MIPOBEPKU HATTHUYUS U COCTOSTHUS ap- 8
XHMBHBIX JOKYMEHTOB.
Tema 4.4. Co3nanue Conep:xanue (JIeKINHN) 8/-1/6
cTpaxoBoro ¢oHjaa 0codo ens co3manus ctpaxoBoro (onma u ¢hoHaa moas3oBanus. HopmatuBHO-MeToaMYeckas 6a3a pa- 1

HECHHbIX U YHUKAJIBbHBIX

OOTHI IO CO3JIAaHHIO CTPAXOBOro (poHxaa 1 GoHaa MOTB30BaAHUS.
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AOKYMEHTOB H GoHa Opranuzanys padoT Mo MUKpO(QHIEMUPOBAHUIO WIIM OLM(POBBIBAHUIO JOKYMEHTOB. YUET U 1
N0JIb30BaHUA XpaHEHHUE CTPaXOBbIX KONUM U (POHA MMOIH30BAHHUS.
CamocTosiTe1bHAs1 padoTa
OdopmieHne yueTHbIX JOKYMEHTOB CTPaXOBBIX KOMUI U (YOH/A MMOJIb30BAHHUS. 6
Tema 4.5. Odoecneuenne | Coaep:kaHue (JeKIHH) 16/-/12
(puzuKo-xuMHYEeCKOH 1| Buapl mOBpeXICHU TOKYMEHTOB. 2
COXPAaHHOCTH TOKYyMeH- | 2| O6mas npoduaakThKa NOBPEXIEHUH JOKYMEHTOB. 2
TOB CamocTrosiTesbHasi padora
Amnanu3 paboT 10 BOCCTAaHOBJICHHUIO JOKYMEHTOB, UMEIOIINX (PU3UKO-XMUMUYECKHE i OMOJIOTHUECKHUE 6
MTOBPEKICHHUSL.
CamocrositesbHas padora. KOHTpoJIbHBIE BOIPOCHI 110 TEME. 6
Tema 4.6. OcHoBbl koH- | Conep:xxanue. CaMocTosAITeIbHAA PadoTa 24 [ - 124
cepBanuu u pecraBpa- | 1| [lonsarue o KOHCEpBalMKM, OCHOBHBIE TEPMHHBI M OMPEJICTICHHUS.
UM JOKYMEHTOB 2| ®a3oBas ¥ MPEeBEHTHUBHAsI KOHCEPBAIUsl, MHKAIICYJITMPOBAHUE.
3 [Tonstue o crabunuzaruu. OCHOBHBIC 33]]a41 U TEXHOJIOTUU PeCcTaBpallii JIOKYMEHTOB Ha Tpa- 18
JMIAOHHBIX M TEXHOTPOHHBIX HOCUTEJISIX.
4| OcobeHHOCTH pecTaBpallii JOKYMEHTOB Ha NepraMeHe.
5| Oco0eHHOCTH YKpEeJIEHUS! KPACOYHOT'O €10 MUHUATIOP.
CamocrosiTesibHasi padoTa
AHanm3 COBPEMEHHBIX TEXHUUYECKHX CPEAICTB M0 BOCCTAHOBJICHUIO NIEPBOHAYAILHOTO BUIA TOKY- 6
MEHTA.
Tema 4.7. O6ecnieuenne | Conep:kaHue 6/2/-
COXPAHHOCTH apXuBHBIX | 1| Dransl paboT no npenorspanienuto 1 auksuaanuu YC. 2
JOKYMEHTOB B yCIOBUSX | Mepsl, IpuMeHsieMble COTPYAHUKAMU apXH1Ba IpH 00HAPYKEHUH BO3TOPaHHUs, aBapUsIX HHKe- 1
yc HEPHO-TEXHUYECKUX CEeTel.
3 IToct aBapI/II‘/’I\I’-ILIC JeWCTBUS COTPYIHUKOB apXHUBOB I10 MPEIOTBPAIIEHUI0 BOSHUKHOBEHHS OHO- 1
MOBPEXKJICHUI JOKYMEHTOB ITPH 3aTOTIJICHHH.
IIpakTnyeckas padora Ne 3. «OTpadoTKka HABBIKOB padoThl apxuBa B ycjaoBusx YC» 2
3auem (8 cemecmp)
YueOHasi npakTHKa. 8 cemecTp 36

Bunei pabor:

1. Co3nanue HOpMATUBHO-TIPABOBOM 0a3bl apXUBa OPraHU3AIIHH.
2. Opranu3zanus paboThl apXHBa.
3. DKcrepTu3a IeHHOCTH JOKYMEHTOB.
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3auem

IIpou3BoacTBeHHAsl MPAKTHKA (110 NPodHJII0 cennaJbLHOCTH) 8 cemecTp

36

Bunpl pabot:

1. AHanu3 HOPMaTHBHO-TIPABOBOM 0a3bl apXUBa OPraHU3ALIUY.

2. DKcnepTu3a LEHHOCTH JOKYMEHTOB.

3. Mcnonp30BaHue CUCTEM 3JIEKTPOHHOTO JOKYMEHTOO0OPOTa B apXHUBE.

4. Pabota ¢ xinaccupukaTopamu, TabeIsIMU U Jp. CIIPABOYHUKAMU 0 JOKYMEHTaM OpraHHU3alltu.

5. Ananu3, opranu3anys. JlJokyMeHTHpOBaHKE IPHEMa U PAIIHOHATIBHOTO Pa3MEIEeHHS JOKYMEHTOB B apXHBE (B T. 4. TOKYMEH-
TOB 10 JINTYHOMY COCTaBY).

6. OGecnieueHne COXpaHHOCTH JOKYMEHTOB B apXHBE.

7. Ucnnonbp30BaHme APXWBHBIX JOKYMCHTOB B HAYYHBIX, CIIPABOYHBIX W NPAKTHUYCCKUX LCIIAX.

3auem

Ik3zamen (keanugurkayuonnslit) 8 cemecmp

Bcero

717 /106 /539

OcBoeHue TUCIUIIMHBI MOXKET OBITh PEATM30BAHO C IPUMEHEHUEM 3JICKTPOHHOI0 00Yy4EHUs, TUCTAHIMOHHBIX 00pPa30BaTEeIbHBIX TEXHOJIOIUH
B cOOTBEeTCTBUH ¢ [los10’keHIEM O IPUMEHEHUH JIEKTPOHHOTO 00YyUeHUs, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHIA MPH peau3anuu o0pa3oBa-
TEeJBHBIX MPOrpaMMaM cpelHero npodeccuoHalbHOro 00pa3oBaHus, yIBepkJIeHHOro npeacenareneM yueHoro coera ®I'bOY BO «YI'TVY».
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4. YCJIOBUs PEAJIMBALIAN ITPOT'PAMMBbI ITIPO®ECCHOHAJIBHOTI'O MOAY JISI
IIM.02 OPTAHU3ALIUA APXUBHOU U CIIPABOYHO-UH®OPMAIIMOHHOU
PABOTBI ITO JOKYMEHTAM OPI'AHU3 AU

4.1. TpeGoBaHusI K MUHUMAJBLHOMY MaTepPHATbHO-TEXHHYECKOMY 00ecre4eHHI0

Peannzanus nporpaMmsl IpoeCCHOHAIBHOIO MO IPEAonaraeT Halluuiue y4eoHoro
KaOMHeTa apXHUBOBEICHUS, 1a00paTOPUS CUCTEM DJIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

OobopynoBanue y4e0HOro kKadMHeTa apXMBOBEAEHHUS. MOCAJO0YHbIC MECTa I y4a-
muxcs, paboyee MECTO MpenojaBarens, yueOHas, CIpaBOYHasl JUTEparypa, JOocka ydeOHas,
y4eOHO - MeToAY€ecKas JOKYMEHTaLusl.

4.2. UndopmaunonHoe odecnevyenne 00y4eHust
OcCHOBHbIE HICTOYHUKH:

. beikoBa, T. A. JlokyMEeHTaIlMOHHOE OOECIEYCHHE YIpaBICHUs (IETOTPOU3BOI-
cTBO): yueOHoe mmocobue / T.A. beikoBa, T.B. Ky3unenona, JI.B. Cankuna; nox o6m. pexa. T.B.
KysnernoBoii. — 2-¢ u3., nepepad. u gon. — Mocka: MHOPA-M, 2021. — 304 ¢. + Jlon. maTepu-
anbl [DaekTpoHHbI pecypc]. — (Cpennee npodeccronanbaoe oopasoBanue). — ISBN 978-5-16-
013913-5. — Tekct: anekTpoHHbINH. — Pesxkxum noctyma: https://znanium.com/read?id=360476

° OCHOBHI JIeTONPOU3BOACTBA: yueOHOe Tocodue / A.M. Acanues, .. MupoHoBa,
E.A. Kocapega, I'.I'. BykoBuu. — 2-¢ u3a., ucnp. u nom. — MockBa: MTHOPA-M, 2020. — 146 c. —
(Beicmiee ob6pazoBanue: bakamaBpuar). — ISBN 978-5-16-015831-0. — TekcT: 37I€KTpOHHBINA. —
Pexxum nmocryna: https://znanium.com/read?id=348160

° Kysuenos, U. H. JlenonpousBoactBo: yueOHO-cipaBounoe nocobue / M. H. Ky3-
HeloB. - 9-e¢ u3g., nepepad. — Mocksa: Jlamkos u K, 2020. — 405 ¢. — ISBN 978-5-394-03881-5.
— Texkct: anekTpoHHbBIN. — Pesxkum noctyna: https://znanium.com/read?id=358533

JlonoJIHUTEJIbHbIE HCTOYHUKM:

3axapoBa, H. A. I'ocymapcTBeHHbIE, MYHUIIUTIANBHBIE apXUBBI M apXUBBI OpraHU3alUul
[DnexTponHbIi pecypc]: yuebnoe nmocodue ais CITO / H. A. 3axapoBa. — D1IEKTPOH. TEKCTOBbIE
nanHeie. — Caparos: [IpodgoOpazoBanue, Aii [Tu Op Menua, 2019. — 169 ¢. —978-5-4486-0495-
9, 978-5-4488-0225-6. — Pexum JOCTyTa: https://www.iprbookshop.ru/epd-
reader?publicationld=79439

4.3. O0mue TpedGOBaHUsI K OPraHU3aliu 00pa30BaTeJbLHOIO MpoIecca

OcBoeHue 00y4damuUMucs MpodhecCHOHATBHOTO MOAYJS IOJKHO NMPOXOJUThH B YCIOBH-
X CO3/J1aHHOW 00pazoBaTeIbHOM Cpelibl, KaKk B yueOHOM 3aBeJIeHHH, TaK U B OpraHU3alUsIX, CO-
OTBETCTBYIOUIMX NPOQUII0 CleNUalbHOCTH «J{oKyMeHTallMOHHOE oOecredyeHre yInpaBleHUus U
apXUBOBEICHUEY.

N3ydenne takux o011eoOpa3oBaTENbHBIX JUCHUIUIMH Kak: «YIpaBlIeHUE MEPCOHATIOMY,
«["ocynapcTBeHHas U MyHHLMIIANbHAs ciyx0a», «[IpaBoBoe obecrieuenue mpodeccuoHaIbHOM
nesTenbHOCTHY, « HbDOopMaImoHHbBIE TEXHOJIOTHH B TPO(ECCHOHABHOM AesTebHOCTHY, [IM 01
«Opranu3zanys JoOKyMEHTAllMOHHOTO0 oOecrieueH sl yrnpaBieHuss 1 (yHKIIMOHUPOBAHUS OpPraHu-
3auuny, [IM 03 «BeimonHenue paboT Mo 0JHON WM HECKOJIBKUM NpodeccusM pabouux, A0xK-
HOCTSM CITY’KaIllUX» JIOJKHO MPEIIECTBOBATh OCBOEHUIO JaHHOTO MOAYJS WIN HM3ydaTbes Ia-
paJlIeNIBHO.

4.4. Kagposoe odecnieueHne 00pa3oBaTeIbHOIO Mpoiecca

TpeboBanust Kk KBaJM(UKAIMK TEJArOTHYeCKUX paOOTHUKOB, 00eCIeunBalouX o0yye-
HUE M0 MEXTUCIHUIUTMHAPHBIM KypcaM - HAJIMYHE BBICIIETO MPOPECCHOHATHLHOTO 00pa30BaHHUs,
cooTBercTByoIEero mnpodumo wmoxayias IIM.02 «Opranuzamust apXMBHOM M CIPaBOYHO-
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UH(POPMALIMOHHOM pabOoThl MO JOKYMEHTAaM OpraHH3alMU» U CIeUUaIbHOCTH «JloKyMeHTaIu-
OHHOE 00ecCIeueHNEe yIPaBICHUS U apXUBOBEICHHUEY.

[Tony4yeHune AOMOIHUTENBHOTO MPO(ECCHOHATBFHOIO 00pa3oBaHMs IO MpOrpamMmamM Io-
BBILICHUS KBAIU(UKALNYU, B TOM YuClie B (OpME CTAKUPOBKU B IPOPHUIBHBIX OPraHU3aLUsIX HE

pexe 1 pa3a B 3 roza.

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSA _
NPOPECCHOHAJIBHOTI'O MOAYJISI IIM.02 OPTAHU3AIINSI APXUBHOU U
CITPABOYHO-UH®OPMAIIMOHHOU PABOTHI 110 JOKYMEHTAM

OPTAHUM3AILINAN
Pe3yabTarsl OcHOBHBIE MOKA3aTeJIN OLEHKH
(ocBoeHHBbIE PO eccHoHAIbHbIE pe3yJbTara DopMbI H METOALI KOH-
TPOJIA M OLEHKH
KOMIICTEHIMH)

Ocy1iecTBISITh DKCIIEPTU3Y | — rPAaMOTHOCTb MCIIOIb30BaHMs B | TEKyIINH KOHTPOJIb:
OCHHOCTH AOKYMCHTOB B | J€ATENLHOCTH apXHBa COBPEMEH- | - YCTHBIA (DpPOHTAIBHBIH
COOTBETCTBUHM C JICUCTBYIOIIMMM | HBIX KOMITBIOTEPHBIX TEXHOJIOTHH | OIPOC;
3aKOHOAATCIbHBIMH ~ aKTaMH  H | B COOTBCTCTBHUH C YCTAHOBJICH- - HHIUBUAYaJIbHBIN OIIPOC;
HOpMaTuBaMu HBIMU TPEOOBAHUSIMU, - cobece0BaHuUE;
Bectu  pabory B cHCTEMax | — rpaMOTHOCTbL pabOTHI B cucTe- | -~ TECTHPOBAHME,
AJIIEKTPOHHOTO JOKYMEHTOO00pOTa Max 3JICKTPOHHOI'O JOKYMEHTO- - OHOCHKa IPAaKTHYCCKHC

000poTa B COOTBETCTBUU C yCTa- paboTsr;

HOBJICHHBIMH TPEOOBaHUSIMH; - AOKJIazbl;
Pa3zpabarbeiBath u BECTH - pedeparsL.
KjIaccupukaTtopsl, Tabenmum u p.
CIIPaBOYHHUKM [0  JOKyMEHTam .
OpraHU3alMu [IpomMexxyTouHBIM
ObecnieunBarnb prueM U | — NPaBHIBHOCTb U YETKOCTH Op- KOHTPOHT’:
pallnOHAIBHOE Pa3MEIICHUE | TaHU3ALUHN JIEATEIbHOCTH apXuBa | 3322“61’

- DK3aM€EH;

JOKYMEHTOB B apxuBe (B T. 4.
JIOKYMEHTOB TI0 INYHOMY COCTaRBY).

¢ yu€Tom craryca u nmpoduist op-
TaHHU3aINH,

ObecnieunBaTh yue€T U COXPAHHOCTh
JIOKYMEHTOB B apXHBe

— 3(h(EeKTUBHOCTH MPUMEHEHUS
COBPEMEHHBIX METOIUK KOHCEP-
BallMM U PECTaBpALlUH apXUBHBIX
JIOKYMEHTOB B COOTBETCTBHH C
yCTaHOBJICHHBIMU TPEOOBAHUSIMH;

— TPaMOTHOCTh CHUCTEMBI XpaHe-
HUS U 00paOOTKHU IOKYMEHTOB B
COOTBETCTBUU C YCTAHOBJICHHBIMHU
TpeOOBaHUSIMY,

OpFaHI/I3OBLIBaTI) HUCITIOJIB30BaHHUEC
APXUBHBIX TOKYMCHTOB B HAYYHBbIX,
CIIPaBOYHBIX U MMPAKTHUYCCKUX LIC-
JIAX.

- IPaBHUJIBHOCTb U 94ETKOCTD opra-
HU3allUU JACSITeTFHOCTU apXuBa C
y4€TOM cTatyca u mpoduiis opra-
HU3AllNH;

OcymecTBIsATh OPraHU3aUOHHO
METOJAMYECKOE PYKOBOJICTBO M KOH-
TPOJIb 32 pabOTOM apXuBa OpraHu-
3alliU 1 32 OpraHu3auen 10Ky-

— TIPaBUIBHOCTb U YETKOCTH Op-
TraHU3aLUH J1eATEIbHOCTH apXuBa
¢ yuéToM cTaryca u npoduis op-
raHu3aIuy,

HTOroBbIii KOHTPOJIB:
- 9K3aMeH (KBanu(puKaIm-
OHHBIH).
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MCHTOB B ACJIOIIPOU3BOACTBE

— TPaMOTHOCTb CUCTEMBI XpaHe-
HUS 1 00paOOTKU JOKYMEHTOB B
COOTBETCTBHUH C YCTAHOBJICHHBIMHU
TpeOOBAHUSIMU.

OreHka ypoBHS ¢(HOPMHUPOBAHHOCTH MPO(ECCHOHATBHBIX KOMIIETCHIIUI MPOBEPSETCS Ha MPo-
MEKYTOYHOM aTTECTAIUU 110 MEXIUCIUIUIMHAPHBIM KypcaM, yueOHOH U MPOU3BOICTBEHHOH (110
npoHIT0 CHEIHUATBHOCTH ) MIPAKTHKAM, dK3aMeHe (KBaTH(PHUKAIIMOHHOM).

@opMBl U METOJIbI KOHTPOJII W OLIEHKH PEe3ylbTaTOB OOyYEHHs MO3BOJIAIOT HPOBEPITH Y
0o0ydJarmuxcsi HE TOIBKO CPOPMUPOBAHHOCTH MPO(HECCHOHANBHBIX KOMIETCHIIUNA, HO |
pa3BUTHE OOIIMX KOMIETEHIIUN U 00ECIIeUNBAIOIINX UX YMEHUH.

Pe3syabTaTsl
(ocBoeHHBbIE 0011IMe KOMIIETEH-

M)

OcHoBHbIE MOKA3aTeJIN OLIEHKHU pe-
3yJibTaTa

@®opMbI 1 METOBI
KOHTPOJISl M OlleHKH

[ToHnMaTh CyIIHOCTb M COLIMAJIb-
HYIO 3HAYUMOCTh CBOCH Oymymiei
npodeccun, MNPOSBIATH K HeEl
YCTOMYUBBIA UHTEPEC

— JEMOHCTpAalUsl BBICOKOTO YPOBHS
MOTHBAllUM M TOTOBHOCTH K Ipodec-
CHUOHAJILHOM JIeATEIILHOCTH

— TPOSIBJICHUE TOYHOCTH, aKKypaTHO-
CTH M BHUMATEIBHOCTH IPU OCY-
IIECTBJICHUU TTPOPECCHOHAIBHON Jesi-
TEABHOCTH,

— CTpeMJICHHE K OCBOCHMIO Tpodec-
CHOHAJIbHBIX KOMIIETCHIIUH;

OpranuzoBbIBaTh  COOCTBEHHYIO
JESITCIIbHOCTh, BBIOMPATH THIIO-
BBIE METOIBI U CIOCOOBI BBINOJI-
HEHUs MpodeccroHaIbHbIX 3a-
a4, OoIeHuBaTh HX dS(dexTus-
HOCTb M KAYeCTBO

— opraHuzamnus COOCTBEHHOH Jes-
TEIBHOCTH B COOTBETCTBHUHU C IIOCTAB-
JICHHOH 1IEJIbIO;

— 000CHOBaHHOCThH BbIOOpa M MpuUMe-
HEHMsI METOJIOB M CIIOCOOOB PELICHUS
npoecCHOHANBHBIX 33Ja4 B COOTBET-
CTBUM C 3aJaHHBIMM YCIOBHSIMHU U
MMEIOLTMMHUCS pecypcamy,

— oleHka YQpEeKTUBHOCTH U Ka4ecTBa
BBITIOJTHEHUSI COOCTBEHHOW JAesITelNb-
HOCTH;

IIppyHuMate pemeHuss B CTaH-
JApTHBIX U HECTAaHAAPTHBIX CUTY-
alusAX M HECTH 3a HHUX OTBET-
CTBEHHOCTb

— ompenereHue U 00OCHOBAHHOCTh
BBIOOpa pasperieHus: mpodIeMbl B CO-
OTBETCTBUM C 33JaHHBIMU KPUTEPHSI-
MU,

— TIPOTHO3UPOBAHUE MOCJIEACTBHI
PO ECCUOHAIBHON JIEATETLHOCTH Ha
OCHOBE aHaJli3a PUCKOB,

— OICHKa HOCJ'I@)ICTBI/II\/'I MMPUHATBIX
penieHui;

OcymiecTBIATh NOUCK U HCIOIb-
30BaHue uHpoOpMaluu, HE0OXo-
TuMoit it 9 (HEeKTUBHOTO BBI-
MOJIHEHUSI  MPOQECCHOHATBHBIX
3a1a4, MOpopEecCHOHATBHOTO U
JMYHOCTHOTO PAa3BUTHUS

— IPUMEHUMOCTb HANJACHHOW WH-
dopmanuu Ui 3PPEKTUBHOTO BHI-
MOJTHEHUsT TIPOECCHOHANBHBIX 3a/1a4,
npoeCCUOHATIBHOTO M JIMYHOCTHOTO
pa3BUTHSA;

Wutepnperanus pe-
3yJIbTaTOB HaOIIO/1e-
HUI 3a JesITeIbHO-
CTBIO 00yYaroIIerocs
B IIPOIIECCE OCBOCHUS
o0pa3oBaTeNbHOM
[IPOrPaMMBbI
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Hcnons3oBath MHGOPMAIIMOHHO-
KOMMYHHKAITIOHHBIE TEXHOJIOTHH
B IMpodeccuoHaIIbHON JeaTesb-
HOCTH

— 00paboTKka ¥ KOpPPEKTHOE TMpe.-
CTaBJICHHE JaHHBIX B OTYETaX IO
y‘-I€6HBIM JUCHUITIINHAM, HpaKTI/IKaM;

— AKTUBHOE YYacTHE B CETEBOM IPO-
(dheccroHaTbHOM B3aUMO/ICHCTBHH,

PaboTtaTh B KOJUIEKTUBE U KOMaH-
ne, 2¢GGeKTUBHO 00maTbes ¢
KOJUJIETaMH, PYKOBOJCTBOM, IIO-
TPEOUTEIISIMHU

— 3¢dexTuBHAs opraHuzanus ooIe-
HUS W B3aMMOJICHCTBUS C yJaCTHHKa-
MU NPO(EeCCHOHAIBHOW JEATENbHO-
CTH.

Pe3yabTarsl
(ocBOEeHHBbIE 001I[HEe KOMIIETEH-
1K)

OcHOBHBIE MOKA3aTeJIN OLEHKH pe-
3yJbTarTa

(I)OpMLI H METObI
KOHTPOJIA U OHCHKH

— YMCHHC pa6OTaTB B KOMaHIC U
KOJIJIEKTUBE,

— YMEHHE KOPPEKTHO BBHICTYNaTh B
JTUCKYCCHSIX,

bpath Ha ce0s OTBETCTBEHHOCTb
3a  paboTy WIEHOB KOMAaHJbI
(OAYMHEHHBIX), pEe3yJbTaT BbI-
HOJIHEHUS 3aaHuI

— IPOSIBIICHUE OTBETCTBEHHOCTH 3a
Ka4yeCTBO BBHIIIOJHSAEMOM pabOTHI;

— Ka4eCTBEHHOE O(OpPMIICHHE CaMo-
CTOATCIBHBIX pa60T B COOTBCTCTBHUU C
IpPEABABIIEMBIMEA TPEOOBAHUAMH;

— CcaMOaHAIM3 M KOPPEKIus Coo-
CTBEHHOW paboThI;

— NpaBUJIbHAS TOCTAaHOBKA 33/1a4dl U
000CHOBaHHOE pacrpezaeneHue pado-
ThI B KOJUICKTUBE;

CaMocCTOsATENbHO OTIpENIETISTh
3a/aud  NPOPECCHOHATBHOTO H
JUYHOCTHOTO Pa3BUTHs, 3aHU-
MaTbCs CaMO0Opa30BaHUEM, OCO-
3HAHHO TUIAHUPOBATH MOBBILICHHUE
KBTI (UKAITIT

— CaMOCTOATENIbHOE  IUTAHMPOBAHHE
nporecca mpodeccuoHaIbHOTO CcaMo-
COBEPIIICHCTBOBAHUS W TIOBBIIICHHS
KBaTM(DUKAIINH;

OpueHTUpoBaThCsi B  YCIOBUSX
4acTO CMEHBI TEXHOIOTHWIl B
npodeccCHOHANBHON e TeNbHO-
CTH

— crabuiabHOE TNPOSIBIICHHE HHTEpeca
K MHHOBAIMSIM B 00J1aCTH JIOKyMEHTa-
IIMOHHOT0 00ecreuYeHu s yIpaBIeHMUS,

— crmocoOHOCTH K OBICTPOIl ajanTanuu
K U3MEHHUBIIIUMCSI YCIIOBHSIM.

Wutepnperanus  pe-
3yJbTaTOB HaOIIIO/1e-
HUM 3a JIesATeNbHO-
CThIO OOydaromierocs
B TIPOIIECCE OCBOCHUS
o0pa3oBaTenbHOM
IPOTrpamMMBbI
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