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1. HACHHOPT PABOYEM ITPOT'PAMMBI JUCHUATIJINHBI
«AHO®OPMAIIMOHHOE OBECINHEYEHUE JIOTUCTUYECKUX
INPOLECCOB»

1.1. O6s1acTb npuMeHeHus1 padoveil MPOrpaMmbl

PabGouast mporpamMma AWCITUIUTHHBI SIBISETCS YacThIO 00pa30BaTEIHHOM
nporpammbel B cootBercTBUM ¢ PI'OC mo cnemmansHoctu CIIO 38.02.03
OnepaloHHasl 1€ATEIbHOCTh B JIOTUCTHUKE.

1.2. MecTO TUCUMIVIMHBI B CTPYKTYpPe 00pa30BaTeibHOM NPOrpaMMbl

JlucrumuinHa BXOAUT B 001IEIPOPECCHOHANIBHBIN UK MPOodeCcCHOHATBHON
MOATOTOBKH.

B pamMkax wusydyeHHs JUCHUIUIUHBI Yy oOy4aromuxcsi GOpMHUPYIOTCS
kommnetenuu (OK, T1K), Bkimtodaroniye B ce0st CHOCOOHOCTb:

OK O01. BeiOupare cnocoObl pemieHdus 3afad  MpoecCHOHANbHOU
JEATEeIIbHOCTH MPUMEHUTEIBHO K PA3JIMUHBIM KOHTEKCTaM;

OK 02. Hcnonp3oBaTh COBPEMEHHBIE CpEICTBAa IIOMCKA, aHAINA3a U
UHTEpIpeTauuu uHpopMauu U HHOOPMAIIMOHHBIE TEXHOJIOTUU ISl BBITIOJIHCHUS
3a/1a4 poheCCUOHAIBHOU JIeATeIbHOCTH;

OK 03. IlnanupoBaTh U peain30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBHOE U
JUYHOCTHOE pa3BuUTHE, MpEeANPUHUMATEIbCKYIO NEeATEIbHOCTD B
npodeccruonansHoi cepe, UCIoIb30BaTh 3HAHUS 10 (PUHAHCOBOW TPAaMOTHOCTH B
Pa3JIMYHBIX )KU3HEHHBIX CUTYalUsIX;

OK 04. D¢ddexkTuBHO B3amMOeHCTBOBaTh M paboOTaTh B KOJJICKTHBE M
KOMAaHJIE;

OK 05. OcyuectBisiTh YyCTHYI0O W TMCbMEHHYIO KOMMYHHUKAIMIO Ha
rocyapcTBeHHOM si3bike Poccuiickoit Deneparii ¢ y4eToM OCOOEHHOCTEM
COIIMATILHOTO U KYJbTYPHOTO KOHTEKCTA;

OK 09. [TIlonb3oBatbcsi  mpodecCUOHABHOW  JOKYMEHTAlMed  Ha
roCyJJapCTBEHHOM M MHOCTPAHHOM SI3bIKaX;

ITIK 1.1. OcyiecTBISITh COMMPOBOXKICHUE, B TOM YUCIIE JOKYMEHTAIIMOHHOE,
MPOIIEAYPHI 3aKYTOK;

I[IK 1.3 OcymectBisiTh AOKYMEHTAIMOHHOE COIMPOBOXKICHUE CKJIAJICKUAX
OIEpaLHnii;

IIK 2.1. ConpoBoxaaTh JOTHCTHYECKHE MTPOIIECCHI B IIPOM3BOJICTBE, COBITE U
pacrpeeneHuu;

I1IK 3.1. [InaHupoBatTh, HOATOTABINBATh U OCYILECTBIISITH MPOLIECC IEPEBO3KU
IPY30B.

1.3. TpeGoBanus K pe3yibTaTaM OCBOEHUS AU CIUNINHBI



5

B PaMKax MmporpaMmbl JUCHUITIINHBI O6y‘IaI-OHII/IMI/IC$I OCBaUBAIOTCsI.

Koxa
IIK, OK

YMmenns

3HaHud

IK.1.1
IIK.1.3
IIK.2.1
IIK.3.1
OK 01
OK 02
OK 03
OK 04
OK 05
OK 09

pacrio3HaBaTh 3aa4y Wi Ipo0ieMy B
po(heCCHOHATILHOM WIIM COLIMATIBHOM
KOHTEKCTE;

aHAJIM3UPOBATh 3aauy WK podsieMy
U BBIJEIATH €€ COCTABHbIC YaCTH;
OTIPENIENIATH ATAIBI PELICHUS 33Ja4H;
BBISIBIISAIT M 3((EKTUBHO HUCKaATh
uH(popMannuo, HEOOXOTUMYIO  UIS
peleHs 3a/1a41 U/WIIK TIPOOIIEMBI;
BJIAJIETh AKTyaJIbHBIMH  METOJaMH
paboTel B TpPOQECCHOHATBHOU U
CMEXHBIX chepax;
ONpeNeNIATh  3aJaud  JUIs
nH(pOpMAIIHH;

ONPEACIISTH HEO0OXOANMBIE
MCTOYHUKH MH(POPMALINH;
CTPYKTYpUPOBATh MOJTy4aeMyto
nHpopMaIuo;
BBLIENATh Haumbolee
nepevyHe NHPpopMaLuy;
OTIpeieNATh
HOPMAaTHBHO-TIPABOBO
JOKYMEHTAIlMH B NpoQecCuoHanbHON
NesTeNbHOCTH;

00pabaTbIBaTh TEKCTOBYIO TAOJIUYHYIO
HuH(pOpMaINIO;

UCIOJIb30BaTh JIEJIOBYKO Tpaduky u
MyJIbTUMENA UH(DOpMaIIHIO;
CO3J1aBaTh MMPE3CHTAIINH;

YUTaTh (MHTEpHPETUPOBATH)
uHTepdeiic  crenuaaIn3upoBaHHOTO
MIPOTPaAaMMHOTO o0ecrieyeHus,
HaXO/JUTh KOHTEKCTHYIO TIOMOIIIb,
paboTaTh ¢ JOKyMEHTAIUEH;
MOJTb30BATHCS
aBTOMAaTH3MPOBAHHBIMA
JeTOTIPON3BO/ICTBA.

IIOHCKa

3Ha4YnuMo€ B

AKTYAaJIbHOCTDb

CHUCTEMaMH

aKTyaJIbHBIM TMPOGECCHOHANBHBIA U
COLIMATIbHBIM KOHTEKCT, B KOTOPOM
HE00X0IUMO BECTHU
po(hecCHOHANIBHYIO JIeATEIbHOCTh;
OCHOBHbIE UCTOYHUKHU UH(DOPMALIUU U
pecypchl Uil peuieHus 3ajad U
npobiieM B TpoheCCHOHATHLHOM
H/WJIH COLIMAIbHOM KOHTEKCTE;
QITOPUTMBI  BBITIOJIHEHUST PaboOT B
MpOPECCUOHAIBHOM U CMEXKHBIX
001acTIX;

METO/BI paboThI B
MpOPECCHOHAIBHOM U CMEXKHBIX
chepax;

OCHOBHBIE METOJIBI U CPEACTBA cOOpa,
00paboTKH, XpaHEHHUs, Mepefadyu u
HAKOIUICHUs WH(OpMALINK;
TEXHOJIOTHIO TOMCKa MH(POpPMAIHU B
cetu HTEpHET;

HOMEHKJIATypy  HHGOPMAIMOHHBIX
HUCTOYHUKOB, MPUMEHSEMBIX B
npoeCCUOHATIBHON  JeSITeIbHOCTH;
MIPUEMBI CTPYKTYpHUPOBaHUS
uHpOpMaInH;
coJiepyKaHue
HOPMAaTUBHO-TIPABOBOM
JIOKYMEHTAITUH;
OCHOBBI TIPOEKTHOH JESITETHHOCTH;
npaBuia 0QOPMIICHHS TOKYMEHTOB U
MIOCTPOEHHUS YCTHBIX COOOIIEHNUI;
Ha3HAa4yeHHe, COCTaB, OCHOBHBIE
XapaKTePUCTUKN OPTaHU3AIMOHHONW 1
KOMITBIOTEPHOM TEXHUKH;

OCHOBHbIE KOMITOHCHTBI
KOMITBIOTEPHBIX  CEeTeH, TPUHITUIIBI

aKTyaJabHON

HaKeTHOfI Hepeﬂatm JaHHBbIX,
OpraHu3aInio MEXKCETEBOTO
B3aUMOJIENCTBU;

Ha3HAUYEHHE u TIPUHITUITBI
UCIIONI30BAHUS ~ CHUCTEMHOIO  H
MIPUKJIATHOTO IPOTPAMMHOTO
obecreueHus;

MIPUHIIMITEI 3aIIUTBl HHPOPMAIUH OT
HECAHKLIMOHUPOBAHHOI'O JTOCTYIA;




MPABOBBIE ACIEKTHI HCIIOJIb30BAHUS
WH()OPMALIMOHHBIX ~ TEXHOJOTUH W
MPOrPaMMHOTO O0ECTICUeHUSI;

OCHOBHEBIE TIOHSITHS
aBTOMATU3UPOBAHHON 00paboTKu
nHpopManuu;
OCHOBHBIE ~ YIpO3bl W METOJBI
obecrieueHus HH(pOpMAITMOHHOM
6e30macHoCTH

1.4. Kosin4ecTBO 4aCOB HA OCBOEHHE nporpaMMmbl THCHUIIJTHUHBI

MaKCHUMaJIbHOW y4eOHOM Harpy3ku oOyuaroiierocsi 66 4acoB, B TOM YHCIIE:

JJIS OYHOH (POPMBI 00yYeHUS:

00s3aTeIbHOM ayAUTOPHOM yueOHOM Harpy3ku oOydarorierocs: 60 yacos;
CaMOCTOSATENbHON paboThl 00yJaroerocs 6 4acos.
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2. CTPYKTYPA U COAEP)XAHUE JUCIUITJIMHbI
«AHO®OPMAIIMOHHOE OBECIHIEYEHUE JIOTUCTUYECKUX
INPOLECCOB»

2.1 O0bemM TUCHUNIMHBI U BBl Y4eOHOH padoThl

JJIA 0YHOM (popMBbI 00yUeHUA

Bux yueOHoit padoThl Oovem
Yacos
MakcuMmanbHasi yueOHasi HArpy3ka (Bcero) 66
O0si3aTesibHAsi ayIUTOPHAsl y4eOHAsi HArpy3ka o0yuarwouierocs 60
(Bcero)
B TOM YHCJIC:
MPAKTUYECKUE 3aHATHS 42
CamocTosiTesibHasi pabora 00y4aromerocs (BCero) 6

[TpomexxyTouHas arrecranus B popme ougpeperyuposaniozo 3avema
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2.2 TemaTu4ecKuil IJIaH U cofep:kaHue TucHUIINHbI « UHpopManmoHHoe o0ecnieyeHHe JOrUHCTHYECKHUX MTPOIECCOB»

JUIs1 OYHOM (hOpMBI 00YUICHUS

HaunmenoBanue
pa3aesioB u TeM

ConepxaHue y4eOHOro MaTepuasia, NPaKTHYeCKHe 3aHATHS, CAMOCTOSITeIbHAsI
padora o0yuarommxcs

O0BeM yacoB

Koabl koMneTeHIui,
¢opmupoBanurio
KOTOPBIX CNIOCOOCTBYET
3JIeMeHT NMPOrPamMMbl

1 2 3 4

Pasnea 1. IlpumeHenue MH(POPMALIMOHHBIX TEXHOJIOTHIi B OTPAC/IU JIOTUCTHKH 18

Tema 1.1. Conep:xanue yueOHOro MaTepuaja 4

IonsiTHe M CyIIHOCTDH Henu, 3agaun qucuuruinebl. [loHATHS uMHGOpMAaNWK, UHPOPMANMOHHONW TEXHOJIOTHH,

HHPOPMALMOHHBIX CHCTEM nHpopmanroHHO# cuctembl. TexHuka Oe3onmacHocTH. [IpnMenenne nH(GOpMaNMOHHBIX

M TeXHOJIOT Ui TeXHONOTuH B joructuke. CriocoOsl 00pabOTKM, XpaHEHUs, Neperadd W HaKOIUICHHS
uHpopmanuu. Omneparuu  00pabotku  uHpOpMaiuu. OOmKEe MOJOXKEHUS IO 2 IIK.1.1, IK.1.3, ITK.2.1,
TEXHHYECKOMY W TPOrpaMMHOMY OOECIeYeHUI0 WH()OPMAMOHHBIX TEXHOJOTHH. IK.3.1,
Knaccudukanus u  coctaB uHPOpManmoHHBIX cucTeM. [loHsATHe KadecTBa OK 01, OK 02,
MH(OPMALMOHHBIX MPOIeccOB. JKU3HEHHBIH UK HHPOPMAIIMOHHBIX CHCTEM. OK 03, OK 04
IIpakTHyeckne 3aHATHSA
[Mpaktnyeckoe 3ansite Ne 1. AHanu3 MHOOPMALMOHHBIX CHCTEM M TEXHOJOTHWH, 5
MPUMEHSIEMBIX B JIOTUCTUYECKOH NEATEIbHOCTH

Tema 1.2. Coaep:xanue yueOHOro MaTepuasia 4

TexHnueckoe odecneyeHue [MpuHnunel KIaccupuKanuy KOMIBIOTEPOB. APXUTEKTYpa MEPCOHATLHOTO KOMITBIOTEPA.

HH(OPMaALMOHHBIX OCHOBHBIE XapaKTepHCTHKH CHUCTEMHBIX OJIOKOB W MOHHUTOpOB. Kiaccudukanms 5

TeXHOJI0Tuii nevararomux ycrpoiictB. CoctaB mepH(EpUIHBIX YCTPOWCTB: CKaHEpHI, KOIMUPHI, HK.1.1, HK.1.3, [IK.2.1,
3JIEKTPOHHBIE IUIAHIIETHI, BeO-KaMepshl U T.JI. [K.3.1,
IIpakTnyeckne 3aHATHSA OK 01, OK 02,
ITpaktudeckoe 3amstue Ne 2. [lepcoHanpHBIN KOMIIBIOTED M €r0 COCTAaBHBIE YacTH. OK 03, OK 04
[on6op koHUTypanuK IEPCOHATFHOT0 KOMITBIOTEPA B 3aBUCHMOCTH OT €0 Ha3HAYCHUSI. 2
IToxkntoueHue npuHTEpPa, CKAHEPA, CPEACTB MYIbTUMENA.

Tema 1.3. Copep:xanue y4eOHOro MaTepHaJia

IIporpammHuoe oGecneuenne TIK.1.1, IIK.1.3, IIK.2.1,

HHPOPMAIIMOHHBIX IIK.3.1,

TeXHOJI0T Hii. 4 OK 01, OK 02,

OK 03, OK 04,

OK 05, OK 09
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Ionmarne mratdopmsl mporpaMmHOro obecmedenns. CpaBHHUTEIbHAS XapaKTEPHUCTHKA
ucnonb3yembix Iatgopm. CTpykTypa ©a30BOro INpOrpaMMHOIO  OOECHEYEHHUS.
Krnaccudukarms 1 oCHOBHBIE XapaKTEPUCTUKU OMEPAIMOHHON cucTeMbl. OcoOeHHOCTH

uHTEepdeiica omepanoHHON cucTeMbl. [IporpamMbl — yrmwmtel. Knaccmduxamus u 2
HaIpaBJIeHUs UCIIOJIb30BaHHUs IIPUKJIATHOTO NPOTPAaMMHOTO OOECTIeYeHH s I PeIleHHs
MPUKIIAJHBIX 3a/1a4, IEPCIIEKTUBHI €r0 Pa3BUTHUS.
IIpakTHyeckue 3aHATHSA
[pakrrueckoe 3ansitre Ne 3. daiinosas cucrema. CtanaapTHble npuioxeHus Windows. 5
YcraHoBka nmporpamm. BoccTaHoBIeHHE CHCTEMBI, IeparMeHTanus TUCKOB.
Tema 1.4. KomnblorepHbie Coaep:xanue yueOHOro MaTepuasa 6
BUPYCbl. AHTUBHPYCBI. [ToHsiTHE KOMIBIOTEPHOTO BHpYCa, 3alUThl HHGOPMAMKM W HHGOPMALMOHHON
3ammuTa HHpOpMaNUU B 6e3omacHoctu. [lpuHOMnbl U crnocoObl 3ammTel MHGOPMALMKM B HWH(POPMAIMOHHBIX
HHPOPMALHOHHBIX cucTteMax. XapaKTEepUCTHKa Yrpo3 Oe30macHOCTH HH(OpPMAnUM W MX HCTOYHHUKOB.
cucTeMax. Mertonsl  obecnieueHnst MH(pOpManmoHHOW — Oe3omacHocTH. [IpMHIMMBEI  3amIUTHI 2
nH(OpMaLUK OT HECAHKIIMOHUPOBAHHOTO AocTymna. [IpaBoBoe obecrieueHne MpuMeHeHH s IIK.1.1, 1IK. 1.3, TIK 2.1,
MH(OPMALMOHHBIX TEXHOJIOTUH 1 3alIUThl HH)OPMALIUH. IIK.3.1,
OK 01, OK 02,
IIpakTH4yeckue 3aHATHSA OK 03, OK 04,
[pakrrueckoe 3ansTue Ne 4. OpraHuzanust 3aU Tl HHPOPMAIUU Ha IEPCOHATLHOM OK 05, OK 09
KOMIIbIoTepe. 3ammuTa skecTkoro ancka. Coznanue aBapuitHOTO 3arpy304HOTO AUCKA. 2
Pe3epBHOE KONMpOBaHKE JaHHBIX. Y CTAHOBKA NapoJjiel Ha JOKYMEHT.
CamocrosiTe1bHasi padoTa 00y4yarouuxcs
Co3nanne KpoccBop/a 1o paszaeny 1. 2
Pazgen 2. Texnosnorum co3nanusi ¥ npeodpa3oBaHus HHGOPMALHOHHBIX 00BEKTOB B JIOTHCTHKE 38
Tema 2.1. Conep:xanue yuedOHOro MaTepuaJa:
TexHoJI0rnm co3ganus u
00pabdoTKH TEKCTOBOI U TIK.1.1, IIK.1.3, TIK.2.1,
4Kca0BoH HHpopManun MK.3.1,
32 OK 01, OK 02,
OK 03, OK 04,

OK 05, OK 09
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CroucKM: MapKHpOBaHHBIC, HYMEPOBaHHBIC, MHOTOYPOBHEBBIE. ABTOMATHYECKOE
coznanue crnuckoB. Co3gaHue M ONMMCaHHe HOBBIX CTHJIEH CIIMCKOB, (hopMaTHpOBaHHE
co3maHHbIX cruckoB. Co3manme M odopmieHHe Ta3eTHBIX KOJNOHOK. OdopmiieHne
KOJIOHOK TEKCTa ¢ OMOIIbI0 Ta0yssimui. CriocoObl co3manus TaOnuIl, mpeodpa3soBaHue
Tekcta B Tabiauubl. KoHcTpykTop: ctuim odopmiienne Tabmun. Maket: nobaBieHue H
ynaneHue (pparMeHToB TaOJMIIBI, PACHOJIOKEHHWE W HampaBieHue Tekcra. Hymeparus
CTpPaHML, KOJIOHTHUTYJBI, pa3pbIBBl CTpaHUL, pa3nenoB. CTuiaeBoe odopMieHHe
3aroJIOBKOB, pefakThpoBanue ctwiedl. Co3gaHne u peAakTUPOBaHHE aBTOCOOMPAEMOTro
OTJIaBJICHHS

Opraam3anust pacdeToB B TabmumaHoM Tmporeccope MS Excel. OtHocurenbHas wu
abcomroTHas anpecanust B TabnmmaHoM mporeccope MS Excel. Csi3anHBIE TaOJUIEL.
Pacuer mpomexytouHslx utoroB B Tabimuax MS Excel. Cesasu mexay ¢aiitnamu u
KoHcoiuaauus naHHeix B MS Excel. Vcnonp3oBaHue crienuain3upoBaHHBIX IPOrpaMM
JUIS aHanM3a (PUHAHCOBOTO COCTOSIHUSI OPTaHNU3AIHN

IIpakTnyeckue 3aHATHSA

IIpaktuueckoe 3anarue Ne 5. Co3maHue AeI0BBIX TOKYMEHTOB B peaakrope MS Word

[MpakTrueckoe 3anstue Ne 6. OopmileHHE TEKCTOBBIX TOKYMEHTOB, COJCPIKAIINX
TaOIULIBI

[paxtnueckoe 3ansaTue Ne 7. Co3naHue TEKCTOBBIX JOKYMEHTOB Ha OCHOBE IIa0JIOHOB.
Co3nanue mabnoHoB u Gopm

ITpaxktuueckoe 3anarue Ne § Co3naHue KOMIUIEKCHBIX JOKYMEHTOB B TEKCTOBOM
penaxkrope

[paxrryeckoe 3anstue Ne 9 Konrponpras padora Word

IIpaktuueckoe 3anstue Ne 10 Vcrnonb30BaHie MaTeMaTHUECKUX (HYHKIIAN IS
pacyeToB.

IpakTryeckoe 3ansTre Ne 11 [TocTpoeHne MaTeMaTHIECKUX TPadUKOB

[paxTryeckoe 3ansTre Ne 12 YcinoBHOe popmaTupoBaHue

Ipaxrryeckoe 3anstue Ne 13 Mcnonp3oBanue pynkmnun ECJIN

IIpaxTtrdeckoe 3ansTrue Ne 14 Mcnons3osanue pynkiun CUETECIIN, CYMMECIIN.

IIpaktuueckoe 3anarue Ne 15 Ucnons3oBanue ¢pynkiuu W, NIJIA.

IIpaxTuyeckoe 3ansatue Ne 16 CBsi3b IUCTOB.

[Ipakrrueckoe 3anstue Ne 17 @unbrpanuns. ABToQuiasTp. PacimpeHHbIH GUiIbTp

IIpaktuueckoe 3anatue Ne 18 KonrpoapHas padora Excel

Tema 2.2.

TexHoJiornu co31aHus U
o0padoTku rpadguyeckoit
HHpopmanun

Conep:xanue yue0HOro MaTepuaja

OO ININININININININ NN DN

KomnerotepHas rpaduka, ee BHIbL. MynbTUMEIUITHBIE TPOTPaMMEI.
HasnaueHue M OCHOBHBIE BO3MOXKHOCTH IPOrpaMMBbl MOATOTOBKM Mpe3eHTanuilt MS
Power Point. OcHOBHBIE TpeOOBaHNA K AETOBBIM MTPE3CHTAIHSAM.

MK.1.1, [IK.1.3, [IK.2.1,
MK.3.1,
OK 01, OK 02,
OK 03, OK 04,
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IIpakTnyeckue 3aHATHSA

IIpaxtudeckoe 3anstue Ne 19. Coznanue MynbTUMeIUNHBIX Ipe3eHTanuit B MS Power
Point.

CamocTosiTeIbHasi padoTa 00y4alouXCs
Co3naHne mpe3eHTaun

OK 05, OK 09

Pasznen 3. TeJleKOMMyHPIKaIIHOHHLIe TEXHOJOIHH

10

Tema 3.1. IlpeacrasieHus o

Conep:xanue yueOHOro MaTepuasa

TeXHHYECKUX U
NMPOrpaMMHBIX CpeIcTBaX
TeJIeKOMMYHUKAIMOHHBIX
TEeXHOJIOTHid.

Wnteprer-texnonornn. CrnocoObl M CKOPOCTHBIE XapPAaKTEPUCTUKH ITOIKIIOYCHUS,
npoBaiinep. Ilowick wWHpOpManWK ¢ WCIONB30BaHHEM KOMITbIoTepa. IIporpamMMHBIe
TIOMCKOBBIE CepBHCHL. Vcronbp30BaHUEe KIFOUYEBHIX CIIOB, (pa3 sl MoMCcKa HHpOpMaIny.
KomOunaumu ycnoBust mowucka. Ilepemaua wuHpOpManum MexXIy KOMIBIOTEPaAMH.
IIpoBogHast m OecmpoBoaHast CBA3b. METOABI CO3MaHHMSA W COIPOBOXKACHHS CaiTa.
Bpaysep. Ilpumepsl paboTbl C HHTEpHET-Mara3uHOM, HHTEPHET-TypareHTCTBOM,
UHTEepHET-O0nOmnoTeKkoi u mp. [lorckoBsie cuctemsl. [Ipumep moucka WHGOpPMAIIUK HA
TOCYAAapCTBEHHBIX 00pa30oBaTeNbHBIX MopTanax. OCylecTBICHHE MOUCKa HH(OPMALUH
WM UHQOPMALMOHHOTO 00BEKTa B TEKCTE, (halIoBBIX CTPYKTypax, 0a3ax JaHHBIX, CETH
Wntepner. Coznanue sAMUKa SJIEKTPOHHOM TOYTHI M HACTpOHKa €ro mapaMeTpoB.
®opMupoBaHue afpecHol KHUrd. ColManbHble CETH. DTUUECKUE HOPMbI KOMMYHUKALMH
B UnTepuere. HTepHEeT-)KypHansl 1 CMU.

HpaKTuquKne 3aHATHA

ITpaxktudeckoe 3anarue Ne 20. PaboTa ¢ MOMCKOBBIMU CHCTEMaMH, 3JIEKTPOHHOM MOYTOI.

[Tpaktuueckoe 3ansatre Ne 21. Co3nanue caiita-BUSHTKH CPEICTBAMU OHJIAMH-PEIAKTOPA.
Hcnonp3oBanue ceprcoB Google Docs s coBMecTHOH paboTHI ¢ JOKYMEHTaMH.

CamocrosiTeJibHasi padoTa 00y4arouuxcs
[Mouck npodeccroHanbHO 3HaUUMOM nH(opManuu B cetu VIHTEpHET

IIK.1.1, I[IK.1.3, ITIK.2.1,
IK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09

JuddepenunpoBanHblii 3auer

2

Bcero:

66

OcBoeHHE TUCIUTUTHHBI MOXKET OBITh PEaTM30BaHO C IPUMEHEHUEM AIIEKTPOHHOTO O0YYEeHHsI, TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH B
cootBeTcTBUU C l[lomokeHHMEM O MPUMEHEHHH JJIEKTPOHHOTO OOYYEHHS, AWCTAHITMOHHBIX OOpPa30BATENbHBIX TEXHOJOTHU TPHU pealn3aIiuu
o0pa3oBaTeNnpHBIX MpOrpaMMaM CpelHero mnpodeccnoHanTbHOTO 00pa3oBaHMs, YTBEPKISCHHOTO mpeacenareneM ydeHoro cosera ®I'bBOY BO

«YTI'TVY».
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3. YCJOBUS PEAJIN3AIIMUA PABOYEM ITPOT'PAMMBI
JAACIHUIIJIMHBI
«AHOOPMAIIMOHHOE OBECIIEYEHME JIOTUCTUYECKUX
INPOLECCOB»

3.1. TpeOoBaHusiT K MHHHMAJIBHOMY MATEPHAJILHO-TEXHUYECKOMY
o0ecne4eHn 10

Peanuzanus paboueid mporpaMMbl  JTUCHUIUIUHBI  TpeOyeT  HaJIU4Ms
7abopaTopuu TIIAHUPOBAHUS U OPTaHU3AIMH JIOTHCTUYECKHUX MTPOIIECCOB.

O6opynoBanne mnaboparopuu: Ilocagounble MecTa 1O KOJUYECTBY
oOyyaromuxcsi, pabouee MECTO MpenojaBarelisi, Jocka ydeOHas, MepCOHaIbHBIN
KommbioTep — 11 mTykK, BO3MOXHOCTh BBIXOJA B C€Thb VHTEpHET, TpHUHTED,
nporpamMmmuoe obecrieueHue: Cuctema Koncymerantllmoc, Software Delivery:
Microsoft, 1C: I[Ipennpusrue 8, yaeOHO-METOAMYECKAS TOKYMEHTAIIHS.

3.2. UndopMaunoHHoOe o0ecnieyeHne 00yueHust

[lepeyenr pekoMeHIyeMbIX y4eOHbIX u3AaHuil, HHTepHET-pecypcos,
JOTIOJTHUTEIHLHOU JTUTEPATYPHI.

OCHOBHBIC HCTOYHUKH

o bapanoga, E. K. OcHoBbI nHpOpMaIimoHHeit 0€30MacHOCTH : Y4eOHHK /
E.K. bapanosa, A.B. bab6am. — Mocksa : PUOP : UHOPA-M, 2022. — 202 c. —
(Cpennee npodeccuonanpHoe oopazoBanue). — ISBN 978-5-369-01806-4. — Tekct
: BIIEKTPOHHBIN. — Peskum moctyma: https://znanium.com/read?id=393455

° Kpasuenko, JI. B. IIpaktukym o Microsoft Office 2007 (Word, Excel,
Access), PhotoShop : yaueObno-meronnueckoe nocooue / JI.B. KpaBuenko. — 2-e u3.,
ucnp. u jgon. — Mocksa : ®OPYM : UHDPA-M, 2020. — 168 c. — (Cpennee
npodeccuonansuoe ooOpazoBanue). — ISBN 978-5-16-102151-4. — Texkcr
ANIEKTPOHHBIN. — Peskum moctyma: https://znanium.com/read?id=358608

° AsnomuH, C. M. TexHonoruu u mpoaykTel Microsoft B o0ecriedeHun
uHpopmarmoHHon 0e3omacHocTy : yueoHoe nmocooue g CIIO / C. M. ApgomuH,
A. A. CasenneBa, B. A. Cepatok. — Caparos : [IpodobpazoBanue, 2021. — 431 c. —
ISBN 978-5-4488-1015-2. — TekcT : AJIEKTPOHHBIN // DIEKTPOHHBIN pecypc
nudpoBoit odbpazoarensHoit cpenpl CIIO PROFobOpa3oBanue : [caliT]. — Pexum

JIOCTyIa:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/102208
o bammakoBa, E. . UudopmaTtuka u nHGOpMarimoHHbIE TEXHOJIOTHH.

VYmusiit Excel 2016: 6ubnnotexa gpynkimii : yaedHoe nocobue / E. 1. bammakosa.
— Mocksa : At [1Tu Ap Meaua, 2020. — 109 c. — ISBN 978-5-4497-0516-7. — Tekct


https://znanium.com/read?id=393455
https://znanium.com/read?id=358608
https://profspo.ru/webreader/web/viewer.php?publicationId=books/102208
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: DJIEKTPOHHBIN // DIEKTPOHHBIN pecypc 1udpoBoit oOpazoBarenbHO cpenbl CI1IO
PROFo0pa3oBanue : [caiit]. — Pexxum mpoctyna: https://profspo.ru/books/94205

° bammakosa, E. 1. UadopmaTruka u nHPOpMAIIMOHHBIE TEXHOJOTHHU.
Texnonorus pa6otrsl B MS WORD 2016 : yuebnoe nocodue / E. Y. baimmakosa. —
Mockaa : At [Tu Ap Meaua, 2020. — 90 c. — ISBN 978-5-4497-0515-0. — Tekcr :
AJIEKTPOHHBIN // DNEKTPOHHBIN pecypc nudpoBoit obpazoBarensHoi cpeapl CITO
PROFo0pa3oBanue : [caiiT]. — Pesxxum goctyna: https://profspo.ru/books/94204

JIomoTHUTEIbHbIE HCTOYHUKH

° [Tetnuna, E. M. UHopMarimoHHbIe TEXHOJIOTHU B TPOeCCHOHATBHON
nesarenbHocTH : yueoHoe nocooue g CIIO / E. M. Tlernuna, A. B. 'op6aues. —
Caparog : [IpodobpazoBanme, 2021. — 111 c. — ISBN 978-5-4488-1113-5. — Tekct
: DJIEKTPOHHBIN // DIEKTPOHHBIN pecypc 1udpoBoit oopazoBarensHol cpeabl CI1O
PROFo0pazoBanue : [canT]. — Pexum JIOCTyIIA:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/104886

o VYrpaBneHue uensMu MOCTaBOK : ydeOHoe mocodue mns CIIO /
coctaBurenu 1. I1. Kpeuatkos, M. A. [lpunyukas, noa pegakuueit 1. B. EpiioBoii.
— 2-¢ m3a. — CaparoB, ExarepunOypr : IIpodobOpazoBanue, VYpanabckuii

dbenepanbubiii yauepeuret, 2020. — 139 ¢. — ISBN 978-5-4488-0774-9, 978-5-
7996-2930-4. — TekcT : DIEKTPOHHBIN // DJAEKTPOHHBIM pecypc UGPOBOI
obOpazoBatensHoit cpeasl CIIO PROFoOpazoBanue : [caiit]. — Pexum
nocryma: https://profspo.ru/webreader/web/viewer.php?publicationld=books/92376



https://profspo.ru/books/94205
https://profspo.ru/books/94204
https://profspo.ru/webreader/web/viewer.php?publicationId=books/104886
https://profspo.ru/webreader/web/viewer.php?publicationId=books/92376
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4. KOHTPOJIb U OINIEHKA PE3YJIbTATOB OCBOEHUS
JAACIHHUIIJIMHBI
«AHOOPMAIIMOHHOE OBECIIEYEHUE JIOTUCTUYECKUX
INPOLECCOB»

KoHTposib 1 OlleHKa pe3yibTaTOB OCBOCHMS JAUCIUIUIMHBI OCYIIECTBIISACTCS
IpernojiaBaresieM B MPOIECcce MPOBEACHUS MPAKTUYECKUX 3aHSATUHN, TECTUPOBAHUS,
a TaKXe BBIMOJHEHUSI 00yYarOUUMUCS WHIUBUTYAIbHBIX U TPYTIIOBBIX 3aJaHUM.

Hrorosast ¢opma mpomMeKyTOUHOW arrectauuu — auddepeHnnpoBaHHBIMN

3a4CT.

PesyabTaThl 00yueHus
(ocBOEHHBIE YMEHHUS1, YCBOCHHbIE 3HAHMA)

®opMbI U METOAbI KOHTPOJIS U
OlIeHKH pe3y/IbTATOB 00y4eHus!

3HaTh:

aKTyalbHBIA  MPO(EeCCHOHATBHBIA W COIMAIBHBIN
KOHTEKCT, B KOTOPOM  HEOOXOOMMO  BECTH
po(heCCHOHATBHYIO ACSITCILHOCTH;

OCHOBHBIE HMCTOYHHMKHA WH(QOPMALMK M PECYpChl IS
peleHns 3a1a49 1 npodsieM B MpoPecCHOHATLHOM W/UITU
COLIMATEHOM KOHTEKCTE;

ANTOPUTMBI BBHITIOTHEHHS PadOT B MPO(eCCHOHATBHON U
CMEXHBIX 00J1aCTIX;

MeToNbI paboThl B MPO(GECCHOHATBHON W CMEXKHBIX
chepax;

OCHOBHBIE METOAbI W cpeicTBa cOopa, 00pabOTKH,
XpaHeHUs, epeaayll U HaKOTUICHUS UHPOPMAIIHIH;
TEXHOJIOTHIO Morcka nHdopmanuu B cet HTEpHET;
HOMEHKJIATypy UHGOPMAITUOHHBIX HWCTOYHUKOB,
MPUMEHSEMBIX B MNPOQECCHOHATBHON AEATEIbHOCTH;
MIPUEMBI CTPYKTYpHUPOBaHUs HH(OpMALINY;

colep)KaHHE  aKTyaJlbHOH  HOPMAaTHBHO-TIPABOBOM
JNOKYMEHTAINH;

OCHOBBI HpOCKTHOﬁ JACATCIBPHOCTH,

npaBuia OQPOPMIICHUS JOKYMEHTOB U IOCTPOCHUS
YCTHBIX COOOIIEHMIA;

Ha3HAueHWe, COCTaB, OCHOBHBIC  XapaKTEPHCTHKH
OpTraHU3allMOHHOW M KOMIIBIOTEPHOH TEXHUKH;
OCHOBHBIE ~ KOMIIOHEHTBl ~ KOMIIBIOTEPHBIX  CETeH,
MPUHLMIBI TAaKETHOW Mepeaaydl AaHHBIX, OpraHU3aIlUIo
MEXXCETEBOTO B3aMMOJICHCTBUS;

HAa3HAYCHUEC U NPUHIUIIBI UCIIOJIB30BaHNUA CUCTEMHOI'O U
MPUKIIATHOTO TIPOTPAMMHOr0 00eCTIeYeHNSI;

TIPUHIIAIIBLI 3alIUThI I/IH(i)OpMaIII/II/I oT
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA;

MPaBOBBIC ACTEKTHI HCHOJIb30BaHUA WH(POPMALMOHHBIX
TEXHOJIOTHH U MPOrpaMMHOT0 00ecIIeUeHus;

OCHOBHBIE TOHATUSI ABTOMAaTH3MPOBAHHON 00pabOTKH
nHpOpMaLu;

OCHOBHBIE  yIpo3bl M  METOAbl  ObOecneueHus
nH(pOPMAITHOHHONW OE30ITaCHOCTH

VYceTHBI onpoc.
TectupoBanue.
Kontponbhbie paboTs!.
[IpoBepounsbie paboTHI.
OreHKa BBITOIHEHUS TPAKTHIECKOTO
3aJaHus.
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Ymern:

pacmo3HaBaTh 3ajauy 1301071 npobaemy B
mpo¢eCCHOHANTEHOM WIIN COLIMAaTbHOM KOHTEKCTE;
aHAIM3UPOBATh 3aJady WIH NMPoOIeMy M BBIIEIATH €&
COCTaBHBIC YaCTH;

OIIPEEIIATH ATAIBI PEIICHUS 3a1a4H;

BBIIBIATE W O(G(EKTUBHO HWCKaTh HHGOPMAIIHIO,
HEOOXOIUMYIO JJIsl pELICHHUS 3a1a4H U/WITH TPOOJIeMBl,
BIaJeTh  aKTyaJbHBIMH  MeToJaMH  paboTbl B
npodecCHOHANBEHON M CMEXKHBIX cepax;

OTIpENeIIATh 3aa4u I IOUCKa HHPOpMaLny;
OIIpEeNIATh HeOOX0ANMBIE UICTOYHUKH HH(POpMALNH;
CTPYKTYPHPOBATh MOITydaeMyto HH(POPMAIHIO;
BBIETISITH HAHOOJIee 3HAYUMOE B TIepeYHe WH(POPMAIIHH;
ONIPEeNATh  AKTyalbHOCTh  HOPMATHBHO-TIPABOBOM
JIOKYMEHTAIIMH B TPOGECCUOHAIBHOMN JIEATSIIbHOCTH;
00pabaThIBaTh TEKCTOBYIO TAOIMUYHYIO HH(OPMAIIHIO;
WCTIONB30BaTh JICNOBYIO TrpaduKy H MyJbTHMEIHa
WHPOPMAIIHIO;

CO3/1aBaTh NPE3CHTALINH;

YUTaTh (MHTEpPIPETHPOBATH) nHTepdeiic
CTICIMAIN3UPOBAHHOTO MPOTPAMMHOTO  OOeCTIeUeHHs,
HaXOIWTh KOHTEKCTHYIO  IIOMOIIb, paboTath ¢
JIOKYMEHTalMEN;

I10JIb30BaThCA ABTOMATU3UPOBAHHBIMU CHUCTEMaMUu
JIeTTOTIPOU3BO/ICTBA

DKcrnepTHOE HaOMIOACHUE U OLICHUBAaHUE
BBITIOJTHCHHSI UHAVBUIYATLHBIX U
TPYNIOBBIX 3aaHHH.

OreHka pe3ysibTaTa BbIIOJTHCHHS
MPaKTHIECKUX PabdoT.
Texymuuit KOHTPOJIH B hopme
cobece/I0BaHusI, PEIICHHUS CUTYAIIMOHHBIX
3a1aq
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