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1. OBIIHUE MMOJIOXKEHUSI

I.1.  TlonoxeHue ompenenser 3anaud, (yHKUKH, [IPaBOBEIE OCHOBBI HX
OCYIIECTB/ICHUA 1 [IOJIHOMOYHS OT/EIa 110 BOCTIUTATEbHON U BHEY4e6HO# paboTe
l'opHo-HedTaHOrO KOTem*ka (manee - Ilonoxenue, ormen BuBP, TI'HK),
ABIIIOIIEr0CA CTPYKTYPHBIM MOJpas/ieleHneM (eepanbHOr0 rocyapeTBeHHOro
GIOIKETHOrO  06pa3’OBATENBHOrO  YUPEKIEHHS  BBICLIETO obpa3oBaHus
«YXTHHCKHH  TOCYNapCTBEHHBIH  TeXHUYECKHUIl YHHBEpCHTET» (majiee —
Yuupepcurer).

1.2. TlonoxxeHne paspaboTaHO B COOTBETCTBUH C DQenepanbHbIM 3aKOHOM
or 29.12.2012 Ne 273-®3 «O6 ob6pasoBanum B Poccuiickoit Denepanmny,
npukasoM MunoOprayku Poccun ot 14.06.2013 Ne 464 «O6 YTBEPKJIEHUH
Ilopsinka opraHusaumu u ocyliecTBiIeHHs 00pa3oBaTeIbHOM AesATeNbHOCTH 110
00pasoBaTeNbHBIM IIPOrpaMMaM CpeIHEro Ipo(ecCHOHANBEHOTO 06pa30BaHuY,
YcraBoM YHHBepcHTeTA.

1.3. Oraen BuBP I'HK cosnan npukasom pekropa ot 20.06.2025 Ne 319
«O peoprammsanuu MU (CIT0), Komnemka 6e300acHOCTH 1 1paBa U COKpaIeHHH
IUTATHOH ~ YHCICHHOCTH paGOTHHKOB» IyTeM pEOPraHM3alMM OTHENd Mo
BOCIIHUTATENIBHOH M BHEY4eOHOH pabGoTe MHIyCTPHATEHOIO HHCTUTYTA (cpenHero
NPOGECCHOHANTEHOTO 06Pa30BaHus).

1.4, Ormen BuBP THK cosman c LEIBI0 OpraHM3allMd H KOHTPOJIS
BOCITUTATEJIbHOH M BHEy4eOHOH paboTsl co crymentamu ['HK, s peanu3alnu
BOCITHTaTe/ILHOr0 KOMIIOHEHTa 00pa30BaTellbHOro Iporecca.

1.5. Otmen BuBP THK cospaercs, PeOpraHusyercs M JIUKBHIAMPYETCS
npukasom pekropa YI'TY.

1.6.  Otaen BuBP nogumHsieTcs HENOCPECTBEHHO nupexropy 1'HK.

1.7.  Ornen BuBP B cBoeii mesrensHoCTH PYKOBOJZICTBYETCs I€HCTBYIOLIUM
3aKOHOAATeNbCTBOM Poccuiickoit Denepaliyy, MOCTAHOBIEHUAMU IIPaBHTEJILCTBA
Poccuiickoit  ®enepaumm, npukazame u UHCTPpYKUHUAMH  MuHucTepcTBa
obpa3zoBanus Poccuiickoii Oenepauuu, IEHCTBYIONIMME HOPMaMH | [IpaBUIamMu
Poccuiickoii Qenepanum, IpYyTUMH HOPMaTUBHBIMU JOKYMEHTaMH,
ACHCTBYIOIWIMMH B c(epe BOCIHTATENBHON H BHey4eOHOU paGoThl, YcTaBoM
YHUBepCHTETa, MNPHKasaMH U  paclOPSKEHUAMM pexropa YHHBepcHTeTa,
JIOKaJIbHBIMU HOPMAaTUBHBIMH aKTaMHu Y HUBepcHTeTa, [ lomoxeHueM.

1.8. TlonoxeHne H3MEHSETCH B COOTBETCTBHH C M3MCHEHHEM LeJIeH,
dyHKIHMH, 3134, BO3M0XKEHHbIX Ha oTaen BuBP B YCTaHOBJIEHHOM IOPSIZKE.

1.9. Crpykrypy, mraTHyio uMCneHHOCTs oTHena BuBP YTBEPKIa€eT
PEKTOp YHHUBEPCHUTETa, MCXOMS M3 YCIOBHH M 0cobeHHOCTel nestenshoctd YITY
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o npexcraenenuro aupexropa THK u  cormacosammio ¢ KYPHPYIOIIHM
IIPOPEKTOPOM.

1.10. Otnen BuBP Bosrmaeiser Ha4JIbHUK OTHesla, Ha3Ha4YyaeMbIH Ha
AOIDKHOCTE U OCBOOOXKIaeMbli OT Hee npukasoM pekropa YI'TY no
HpencTasaenuo aupexropa 'HK u cornacosaniio ¢ KYPHPYIOLIUM IIPOPEKTOPOM.

1.11. YenoBus Tpyma m moisKHOCTHEIE 0GS3aHHOCTH PabOTHHKOB OTHENa
BuBP onpenenstores TPYAOBBIMH JTOIOBOPaMH, JOKHOCTHBIMHU HHCTPYKLUSMHU
(MHCTPYKIIHAMH 0 TpaBax u 00s3aHHOCTAX), [TonoxeHueM, a TaKxKe [IpaBUIaMu
BHYTPEHHETO Pacops/IKa M HHbIMH JIOKaJIbHEIMU akTamMi YTV,

2. OCHOBHBIE 3AIAYH

OcHoBHEIMU 3a1auamu otnena BuBP sensrorcs:

2.1. O6ecneuenue KOMIIIEKCHOTO (KOOp,L[HHa]_IHOHHOI‘O), TeKYILIETro
[ITTaHHPOBAaHUsI BHEYYEOHOM H BOCITHTATENBHOM pabotel 'HK u ee peanuzarus.

2.2. Anamu3 u KoHTpOB BHEY4eOHOH H BOCIHTATENBHO paboThl,
nposoaumoii B THK.

2.3. Ob6ecneuenue paspaboTku u BBIITyCKa NOKYMEHTOB IO OpraHU3aluu
BHEY4eOHOH U BOCIHTATENBHO paboTEL.

2.4, Hsyuyenue wu PaclipOCTpaHCHHE TI0JIOXHUTENILHOTO OMbITa paGoThI
axyneTeToB YHUBEpCHTETA H JPYTHX BY30B.

2.5. BHeapenue B IIPaKTHKY BHEYYeOHOH M BOCHUTATENbHOIM paboTsr
HayqHBIX  JOCTHXKEHWM, HCIIOJIb30BaHUe PE3YJIBTATOB  COLMOJIOTUYECKHX
HUCCIICJOBaHMIA.

2.6. Opranusanus MEpONpHATHH,  O0OECHEYHBAIOIINX  [IOBBILICHHE
KBaIMQUKauu pabOTHUKOB oTmena BuBP, knaccueix pykxoBogurtesieii Y4eOHBIX
TPy B c¢epe BOCIUTATENBHOM A€ATE/IbHOCTH,

2.7. Merognueckoe )54 MIPaKTHYECKOE obecrnieyeHue paboTsI
110 OpraHM3amuu focyra ¥ GblTa 0GydYaroluxcs, mo (hopmupoBaHKIO 370pOBOro
00pasa JXH3HH, 110 MPodUIaKTHKe NIpaBOHAPYIIEHUH (B TOM YHCIIE B CTYICHYECKHX
OOLIEKUTHAX).

2.8. Meroauyeckoe obGecneuenue paboThl KIIACCHBIX pyKOBOIMTENEl
Y4eOHbIX rpymn.

2.9. Tlposenenue KYJIbTYPHO-MAacCCOBBIX M CIIOPTUBHO-MAaCCOBBIX
mepornpusitTiii B THK, Vausepcurere, a ramke OpraHu3alus y4acTHs
oOyvaromuxcs B MEpOINIPUATHAX  TrOPOJCKOTO,  pecHybIMKAHCKOTO U
BCEPOCCHHCKOIO YPOBHHI.
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3. ODYHKIIUHA

Otnen BuBP Beinonuser cnenyromue GYHKUHH:

3.1. Opranusyer u npoBoguT BHEYYeOHYI0 U BOCIMTATEIBHYIO paboty B
I'HK Ha ocHOBe rogosoro nnasa, YTBEpXAEHHOro qupexropoM I'HK.,

3.2. OcxasblBaeT  moMOLIb CTPYKTYPHBIM  mnogpasjenedusmMm [ HK
B OpraHH3allMH MEPOTIPUATHH 10 BHEY4eOHOH U BOCIIMTATENEHOMN paboTe.

3.3. VuactByer B paspaborke u peanu3anyd 0OLIEBY30BCKOrO IUTaHa
BHEY4eOHOMN U BOCITUTATENLHOMH PaGOTEL

3.4. CocTaBnsier ¥ KOHTPONHMPYeT HCIOJHCHHE €KETOAHOH CMETbI
PacXOlloB  Ha OpraHM3alMIO  KyJBTYpPHO-MAcCOBOH H  CIIOPTHBHO-MAaCCOBOI
(QH3KYIBTYPHO-0310POBHTETBHOI) paboTel.

3.5. Ob6ecneunBaer cTpyKTypHBIE noxpasnenenus ['HK metomuueckumu
MaTepualamMy 110 BEJEHHUIO BOCIIUTATENBHOM U BHEYUeOHOMH paGoThI.

3.6. AHamM3MpyeT BOCIIHMTATEbHYIO U BHEY4eOHYI0 paboTy, HPOBOAUMYIO
B 'HK ¢ mpencrasnenwem wutoror pabotel Ha Ilemaroruyeckom coBeTe I'HK,
a TaK)Xe Ha Y4€HOM COBETe YHUBEpPCHUTETA.

3.7. Co3paér u o6GHOBNsSET MH(QOPMaLMOHHO-METOAuYECKYI0 Gasy oTaena
BuBP s sddexrrBHOTO pasBUTHS BOCIHTATENBHOM U BHEY4eOHOM paboTEkI.

3.8. OpraHusyer rpynmossie wu HHIUBUAYAJIbHBIE  KOHCYJIbTALlMH
MO OOIIMM M YACTHBIM IICHXOJIOTO-TIEAArOTMYECKUM, THIAKTHIECKHAM I JApYTUM
BOIIPOCAM.

3.9. PazpabarsiBaer [Tonoxenus o IIPOBEJICHHH KOHKYPCOB, OJHMIIHAL U
APYTUX MEPONIPHSITHH.

3.10. TpancnupyeT  pesymbTaThl  AeSTETBHOCTH MO BHEJIPEHUIO
MHHOBAUMOHHBIX ~ TCXHOJIOTHH 4Yepe3 CUCTeMY IIOBBIWICHHsS KBalH(pUKaLUH
NEeAarorniecKMX paboTHHKOB, CEMIHAPEI, KOH(epeHILHH, yONUKaIHUH | T.11.

3.11. Ilpu  ocymecTBaeHMH CBOel  JeATEIbHOCTH otaen BuBP
B3aUMOJEHUCTBYET ¢  y4yeGHBIMH, HayYHBIMH,  XO3AMCTBEHHBIMH U
YIPaBJICHYECKHMH TOJPA3ENCHUIMH YHUBEPCUTETA, MPO(COIO3HBIM KOMUTETOM
YHuBepcHuTeTa, a TaKXke C OpraHaMH CHCTEMBI NPOQUIAKTHKY NPaBOHAPYLIEHUI
Cpelin HecoBepuenHoseTHux (OnlH, TKnH u 311, OMBJI, YUU, Otxenom
OIICKH H TIOIIEYHTENLCTRA).

3.12. Ornen BuBP pykosoaut pa6oToii:

- CTyJAE€HYECKHX 00beJUHEHUIT;

- CTyneH4eckoro coBeta 'HK, cryneHdYeckoro cosera oGImexuTwii;

— TBOPHECKUMH CTyAeHYeCKUMH 00beauHennsamu (KBH, rannesanshuas,
TeaTpalbHasA CTYIHMH U Ap.);
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- CIIOPTHBHBIMH O0BEAMHEHUAMH (CEKLHAMHU).

4. TIPABA

PaboTthuku otaena BuBP, ams o6ecneueHus BBIITOJIHEHUS BO3JI0KEHHBIX Ha
HHUX 3371a4 U QyHKIHI, HIMEIOT MPaBo:

4.1. 3anpammBate M moiyyartb OT CTPYKTYPHBIX MOApa3eIeHAN
YHHBEPCUTETd M CTOPOHHHX OpraHU3aluii MHQOPMALHIO, HeoOXomuMyIo Jis
OCYIIECTBIICHHS CBOEH AEATEIHHOCTH.

4.2, CaMOCTOSTENFHO BeCTH INEPENUCKY I10 BOIIPOCaM, BXOISIIHUM B
koMnerenumio otxena BuBP u He Tpelylomum pewmenns pykosoxcrtsa ['HK,
VITY.

4.3. JlaBaTh pasbsACHEHHS W PEKOMEHAAUH IO BOIIpOCaM, BXOJSIIHM B
KOMIIETEHIIHIO OT/eNa.

4.4. Tlone3oBaTbes yCIoyramu 6ubanoTeuHo-uHGOPMALHOHHOTO
KOMIUIEKCA YHUBEPCUTETa, KOMIIBIOTEPHOH, MHOKHTENBHOM 1 HHOI OPIrTEXHUKOM,
CPCACTBAMH CBS3H, & TAKXKe HHBIMM MaTEPUAIbHBIMU PECYPCAMH, MMEIOIUMICS B
YHuBepcutere, He0GX0MMMBIMU A obecriedeHus qesTensHOCTH oTaena BuBP.

4.5. VyacTBOBaTb B CeMMHApPaX H MHBIX y4e6HO-BOCIIHTATENBHBIX
MEPONPHUATHSX I10 BOIPOCaM HeATENBHOCTH oTAeia BUBP ¢ Lenblo MOBBINIEHMS
KBaMM(UKALMM MEeJarornyeckuX paGOTHUKOB; y4acCTBOBaTh B pacCMOTPEHHH
BOIIPOCOB, CBA3AHHBIX C IEATEIbHOCTBIO CTYIEHYECKOTO FOPOJIKA.

4.6. TIpuHHMaTh yYacTHe B COBEIAHMSIX PYKOBOJCTBa II0 BOIpOCam,
Kacaromumcs aesTeabHoCcTH otaena BuBP.

4.7.  BHocuTs npemioxenus pykosoactey YI'TY o COBEPIIECHCTBOBAHHIO
paboTs! oTaena BuBP.

S. OTBETCTBEHHOCTbD

Paborhuku otnena BuBP HecyT oTBeTCTBEHHOCTD 3a:

5.1.  Hecobmionenne TpeGosanmii HOPMAaTUBHO-TIPABOBBIX JOKYMEHTOB,
PENIaMEHTHPYIOLIHUX BONPOCH! AesATETLHOCTH oTaesia BUBP.

5.2. Hecobmonenne ycTaHOBIEHHOTO nopsiika paboTel ¢ TOKYMEHTaMH, a
TaKXXe yTpaTy, Mop4y JOKYMEHTOB.

5.3. HecBoeBpeMeHHOE M HETOYHOE BBINOTHEHHE YKa3aHH#A ¥ NOopyyeHuit
peKTopa.

5.4. HenocrosepHOCTh MpenocTaBIsIeMOoit HH(poOpMaIHu U
IIOIrOTaBJIMBa€MbIX JOKYMEHTOB.
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5.5. HecBoeBpemenHoe u HEKaY€CTBEHHOE BBLIITOJIHEHHUE 332y U byHKI@i,
YCTaHOBJICHHBIX [lonoxxeHueM, BEIMONHEeHKE 00si3aHHOCTEl paboTHHKAMK OTHena
BuBP.

5.6. Hecob6nmonenue pabotHukamu otmena BuBP IIPaBUJI BHYTPEHHEro
TPYAOBOrO pacnopsiaka, TpyAOBOM M HCIONTHHTENLCKORN TUCLHTUTHHEL,

5.7. Hesbinonxenue TpebGoBaHKi 10 oxpaHe TpyZAa (B T. 4. CaHMTapHO-
JNUAEMHONIOTHYECKMX MNpPaBHI U HOPM) M KOMIUIEKCHOH 6e30MacHOCTH
(nHbOpManHoHHOIH, noxapnoit, 'O u YC u mp.).

5.8. Ilepenauy noxymentos TPCTBHUM NIHLAM WM pasrilalleHHe CBeJeHHil,
COACPXKAILKMX CIY)KeOHYIO U KOMMepUecKyio TaliHy (uiuaa, YuuBepcurera, 6e3
CaHKLHH PyKOBOACTBA YHUBEpCHTETA.

OtBercTBeHHOCTE 32 Ha/yieXxalnee, KadyeCTBEHHOe WU CBOEBPEMEHHOE
BRIIIOJIHEHHE oTaenoM BuBP 3anay u QYHKUHHA, BO3JI0KEHHBIX Ionoxeununem,
HECEeT HaYallbHMK oTaena BuBP.

Crenens oTBercTBeHHOCTH  OCTANEHEIX PabOTHUKOB ycTaHaBiMBaeTCs
AODKHOCTHBIMH MHCTPYKUMAMH (MHCTPYKLHMAME O IpaBax U 00A3aHHOCTAX).

PazpaGoran

Hupexrop 'HK N J.B. IMonumeaiiko

COI''TACOBAHO

IlpopekTop o VPul| \/_—j— M.A. Muxeegckas
/ﬁat{aﬂLHHK YKITZO e “Q/f[) A.Jl. IlaBnoBa

Havaneuuk Youd ( \ / ] ) A.C. Buacosa

Havansuux OJ10 | | E.H. Pacreraesa

H. o. Hayaneuuka YBPuCB M.H. Koxnmyua
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